IIpunoxxeHue 5 K MPOEKTy

peIIeHns CeCCHr

CuMdeponoapCKOTO TOPOACKOTO COBETA
oT Ne

[punoxenne 35

K peleHuto 22-i ceccun
CuMbepononbcKoro ropoJICKoro copera
ot 25.06.2015 Ne 286

HHOJIOKEHHUE
Ob OTAEJIE 3AIIMTHI HIEPCOHAJIBHBIX JTIAHHBIX
AMUHHUCTPALIUHU 'OPOJA CUM®PEPOITIOJIA
PECITYBJIMKHU KPBIM

1. O01ue mMoJI0KEeHUS

1.1. Otgen 3amuThl MEPCOHANBHBIX JaHHBIX AJMUHUCTPALMH TOpOJa
Cumdepononst Pecriyonuku Kpeim (manee - Otnen) siBisercst QyHKIIMOHATIBHBIM
opraHoM  (CTpYKTYpHBIM  ToJpasfeleHueM)  AJIMUHUCTpAlMU  ropoja
Cumdpeponionst  Pecriyonmukun  Kpeim  (masiee - aaMHHHCTpanus  Topoja
Cumpepomnonst), OCYHIECTBISIOIIMM  3allUTy HEPCOHAIBHBIX  JAHHBIX U
uH(pOpMallui, HE OTHECEHHOW K TOCYJapCTBEHHOM TailiHe, OpraHu3aluio padoThl
0 OOECHEUEHUIO BBIOJHEHUS MEpONpUITHH (paboT) MO KOMIUIEKCHOW 3alluTe
KOH(HICeHIIMATbHON HH(POPMALIMK B OTPacieBbIX ((PYHKIMOHAIBHBIX) OpraHax
(CTpYKTYpHBIX MOJIpa3ACICHUSX ) aiMUHUCTpaluu ropoaa Cumdepomnois.

1.2. B cBoeit pearensHOocTH OTaen pykoBoacTByeTcs KoHcTutynumen
Poccuniickont ®@enepanuu, 3akoHamu Poccuiickot ®denepaunu, ykazamMu U
pacnopspkenusimu  [Ipesunenra Pocculickont @enepannu, MOCTAHOBICHUSIMU U
pacnopspkeHusimu - [IpaBurensctBa Poccuiickoir  ®Denepanuu, KoHctutynuen
Pecniyonuku KpbiM, 3akonamu PecnyOnuku KpbiM, HOpMaTUBHBIMU MPaBOBBIMU
aktamu Pecriyonuku KpbiM, YcTaBoM MyHUITUTIATEHOTO 00pa30BaHUsI TOPOACKOM
okpyr Cumdpepononb Pecriyomuku KpbiM, MyHUITUTIATBHBIME PABOBBIMU aKTaAMH
MYHUITUTIATBHOTO 00pa3oBaHusi Topojckoir okpyr Cumdeponons PecrmyOnmku
KpsiM, a Takke HactosmuM [lostoxenuem.

1.3. Tlonoxenue 06 Otnene yrBepxkaaercs CumbeponoabCKUM TOPOJICKUM
coBetoM Pecny6muku Kpbim.

1.4. Otnen momoTyeTeH M MOJKOHTPOJIEH TIJIaBe aIMUHHMCTpPAIlUU Topoja
Cumdepornosnsi, 1 €ro IeATeIbHOCTh KOOPAUHUPYETCS PYKOBOAMTENIEM arapara
aaMuUHUCTpaiuu ropoaa Cumdeporonss B COOTBETCTBUU C pacHpenesieHueM
00s13aHHOCTEM

1.5. Pabotauku OTzaena sSBASIOTCS MyHUIMIIAIBHBIMU cykamuMu. Ha Hux
pacmpoCTpaHslIOTCSl BCe MpaBa W OOA3aHHOCTH, OTPaHUYECHHS U COIMAbHbBIC
rapaHTu, OPEeTyCMOTPEHHbIE IS MYHHUIIMOAIBHBIX CIyXalluX JIeHCTBYIOIIUM
3aKOHOJAaTEIbCTBOM.


https://internet.garant.ru/#/document/10103000/entry/0
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1.6. Otmen He sBIsAETCA HOPUIWYECKUM JIMIIOM, MOXKET WMETh II€YaTH,
HITaMIIbl ¥ OJIAHKK CO CBOUM HaUMEHOBAHHEM YCTAHOBJIEHHOTO o0Opaslia.

1.8. Ampec Ortaena: 295000, Pecnybnuka Kpsim, 1. Cumdeporons,
yi. ['opbkoro, 15.

2. 3agauu OT1aena

OcHOBHBIMU 3aauaMu Otnena SIBIISICTCS TEeXHUYECKast u
KpunTorpaduueckas 3amura HHPOPMAaIIH:

2.1. Opraamzamus paboT B cdepe 3ammThl UHPOPMAIIUU, COACPIKAIICH
NEpPCOHANIbHBIE TaHHBIE, OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

2.2.  ColOmromeHue  ACHCTBYIOIIETO  3aKOHOJATENIhCTBA  Poccuiickoit
denepanii 1 HOPMATHUBHBIX MPABOBBIX aKTOB B 0OJIACTH OXPaHbI MEPCOHATBHBIX
JAHHBIX M 3alIUThl KOHPUACHIHAIbHOM HH(OpManuu B HHGOPMAIIMOHHON
CHCTEME.

2.3.  OpraHu3alMOHHO-METOJUYECKOE PYKOBOJCTBO, KOOpAMHALUSA U
KOHTPOJIb JESTEIbHOCTH OTPACNEBbIX ((PYHKIMOHAIBHBIX) OPraHOB (CTPYKTYPHBIX
nojipas3zesieHuil) agMuHUCcTpauu ropojga Cumdepoross mo BOIpocaMm 3alUTh
uHdopMaIuu.

2.4. IloaroroBka U TMpEACTaBIEHUE PYKOBOACTBY HH(OPMAIIMOHHO-
AHAJIMTUYECKUX MAaTepUalOB O COCTOSHUU M TEPCIEKTHBAX PAa3BUTHUS CHCTEMBI
3alMThl HHPOPMALIMK B aIMUHHUCTpaluu ropoaa Cumdpeponos.

2.5. COBepIICHCTBOBAaHHWE W BHEAPEHUE HOBBIX METOJOB OpPTaHHU3AINH
paboThI, B TOM YKCJIE HA OCHOBE MCIIOIH30BAHMS COBPEMEHHBIX HHPOPMAITMOHHBIX
TEXHOJIOTUH.

3. ®yuknuu Otaena

3.1. PazpabGoTrka, ruIaHMpOBaHWE ¥ BHEJIPEHUE OPTraHU3AIMOHHBIX U
TEXHUYECKUX  MEPOINPHUSATUH 1O KOMIUIEKCHOM 3amure HuHQOpManuu B
CTPYKTYPHBIX TOJIpa3JeieHUsIX aJMUHUCTpaIuu ropoaa Cumdbepornons, Beayux
paboThl, coJiepKaHne KOTOPBIX COCTaBISIET MEPCOHANIbHBIE JaHHbIE, o0ecreuyeHne
COOJIIOJIEHUsI peXUMa MPOBOJUMBIX pabOT M COXpaHEHHE KOH(UIEHIIMATHLHOCTH
JIOKYMEHTHUPOBAHHOM MH(OpMAIIHH.

3.2. IlpoBeaenue pabOT MO OpraHu3aluy, KOOPAUHAIIUH, METOAUYECKOMY
PYKOBOJACTBY M KOHTPOJIIO WX BBIMOJIHEHHUS IO BOMPOCAM 3alIUTHl WH(OpMammu,
pa3paboTKa METOJIMK 110 IPOBEICHUIO BHYTPEHHETO KOHTPOJIS.

3.3. Opranuzanusi padoThl MO 3aKJIIOYEHUI0O MYHULMIIAIbHBIX KOHTPAaKTOB Ha
paboThI MO 3amuTe HHpOpMaUn.

3.4. KoHTponb 3a cOONIOACHHMEM HOPMATHBHBIX TpPEOOBAaHWI II0 3allUTE
nH(pOpMAITUU, KOMIUIEKCHBIM MCTOJIb30BAaHUEM TEXHUUECKHX CPEACTB, METOJIOB U
OpPraHU3aIMOHHBIX MEPOMPUSATUI IO MPEAOTBPAIIECHUI0 HECAHKIIMOHUPOBAHHOTO
JOCTYyTIA K 3aKPBITON HH(OpMAIUH.

3.5. AHanu3 npuMeHsIEMBIX U TIPeiaraéMbIX METOJIOB 3aIIUTHl HHGOPMAIIHIH.



3.6. PazpaboTka, BHEOpPEHWE W COBEPIICHCTBOBAHUE CHUCTEM 3aIUThHI
uH(pOpMAIMU C YYETOM BO3MOXKHBIX 3aTpaT MaTepUalbHBIX, (UHAHCOBBIX U
KaJIPOBBIX PECYPCOB OpPraHU3alIUU.

3.7. KoHTponab 3a palMOHAJIbHBIM HCIOJIb30BAHUEM U COXPAHHOCTHIO
CHeIMalbHONW ammapaTypbl, TpuOOpPOB U JIpyroro oOOpyJdOoBaHUS B 001acTH
3alUThl HHPOPMALIUH.

3.8. CoBeplieHCTBOBaHUE Tpoliecca MIaHUPOBAHUS, OPTAHU3AIMU U KOHTPOJIS
paboT mo npoduiro0 CBOEU NEATEIIbHOCTH, HCIOJIb30BAHHE B HUX JOCTHUKEHUU
OTEYECTBEHHOM U 3apyOeKHOM HayKU U TEXHUKHU, TIEPEIOBOTO OIbITA.

3.9. Opranuzanusa 0OpOBEACHUS aTTecTallud  OOBEKTOB, MOMEIICHUH,
TEXHUUYECKUX CPEACTB, MpPOTpamMM, ajroOpuTMOB Ha TPEAMET COOTBETCTBUSA
TpeOOBaHUSAM  3alMThl  HMHQOpPMAMM MO  COOTBETCTBYIONIMM  KJIaccaM
0€30MacHOCTH.

3.10. Omnpenenenue MOTPeOHOCTU OTpacieBbIX ((DYHKIIMOHAIBHBIX) OPraHOB
(CTpYKTYpHBIX MOJpa3AeneHuil) aamMuHucTpauuu ropoga Cumdepomnons B
000pyI0BaHUU, MaTEPHUAIIbHBIX, (PMHAHCOBBIX U JPYTHX pecypcax, HEOOXOIUMBIX
JUISL IPOBEJIEHUs padoT 10 3aIuTe HHPOPMALUK.

3.11. KoHTposb 32 BBIMOJHEHUEM 3AIJIAHUPOBAHHBIX MEPONPUATHH 1O 3aIUTE
uHpopMaluu B agMuHUCTpauuu ropojga Cumdeponons (ee oOTpaciaeBbIX
(pyHKIIMOHANBHBIX) OpraHaXx M CTPYKTYPHBIX MOAPA3ACICHUSX), PAIMOHATIBLHBIM
UCTIOJb30BAaHMEM HAIPaBISIEMBIX HAa OTH LEIH MaTepuaibHBIX W (PHHAHCOBBIX
pECYpCOB, aHaIU3 MATEPHUAIOB KOHTPOJIS, BBISIBJIEHUE HApYILIECHUMU, pa3padoTKa U
y4acTUe B peajn3allii Mep M0 YCTPAHEHHIO BBISBICHHBIX HETOCTATKOB.

3.12.  OcyuecTBieHue ydera CpeacTB 3alluThl HWHGOpPMAIMM U HX
AKCIUTyaTaIlH B MpeAesiaX KOMIIETCHIUH.

3.13. Koopannanus 51 KOHTPOJIb NEATEIIbHOCTH OTPACIIEBBIX
(pyHKIIMOHANBHBIX) OPTaHOB (CTPYKTYPHBIX TMOAPA3ACICHUN) aIMUHUCTPALNH
ropoga Cumdeponosss Mo BOMNpocaM 3allUThl MH(YOpPMAIMK, HE COCTABIISIOIIEH
rOCyIapCTBEHHYIO TAlHY.

3.14. BrisiBienue 151 MPENYIPEKICHUE MIOTCHIMAJIbHBIX  yIpo3
HECaHKIIMOHUPOBAHHOI'O JIOCTYIA, HApyIIEHUs JOCTYINHOCTH U COXPaHHOCTHU
KoH(puIeHnanpHoi uHOpMauu B aAMUHUCTpanuu ropoga Cumdbeporos.
BrisiBiieHHE 1 3aKpBITHE TEXHUUYECKUX KAaHAIOB €€ YTEUKH.

3.15. OcyuiecTBieHUE NpOBEIEHUs 00CIeI0BaHNs 00BEKTOB MH(OPMATU3aLIUH,
aHanmu3  WHGOPMAIMOHHBIX  TOTOKOB,  IPOTHO3HPOBAHHUE  HCTOYHUKOB
MOTEHIIMATBHBIX YTPO3 M PUCKOB O€30MacHOCTH NWH(OPMAITUH.

3.16. Opranusanusi B yCTaHOBJIEHHOM MOPSJIKE MPOBEICHUS ITPOBEPOK TOCTYyNA
noJib30BaTened K WHGOPMAIMOHHBIM pecypcaM, COIEpKalliM IepCOHATbHBIC
JTaHHBIE, KOHPUICHIMAIbHYIO HH()OPMAILIHUIO.

3.17. OcymecTBieHrne pa3pabOTKH MPEIOKEHUN IO COBEPIICHCTBOBAHUIO
CUCTEMBbl TEXHUYECKOW 3amuThl WHPOpPMAIMK B AIMUHUCTPAIMH TOpPOJa
Cumdepornonsi, 1Mo co3gaHUI0 0e30macHbIX WH()OPMAIMOHHBIX TEXHOJIOTHH,
PAaBOBOrO, HOPMAaTUBHO-METOJAMYECKOTO U OPraHU3allMOHHOTO OOecreueHus
3alIUThl HH(OPMALIMH, CPEJCTB U METOAOB KOHTPOJISI, IPOEKTOB MEPCIEKTUBHBIX U
TEKYIIUX TIAHOB PaOOTHI.



3.18. Ilpunsitue wmep 1o pa3paboTke W O(GOPMIICHHIO TEXHUYECKOU
JOKYMEHTAIlMU, XapaKTEepU3yIOlle CTeneHb 3al[UMIIeHHOCTH TEeXHUYECKHUX
CPEACTB M OOBEKTOB, HA KOTOPHIX OOpabdarhiBaeTCs (IUPKYJIUPYET) 3allMIacMast
nHpopmarusi.

3.19. OcymiecTBieHre oOpraHuzalud OOyYEHUs U TPOBEACHUS 3aHATUNA C
PYKOBOJMTEISIMA U CICIHAIMCTaAMU OTPACIEBbIX ((PYHKIMOHAIBHBIX) OPTraHOB
(CTpYKTYpHBIX TOJpa3feneHuii) aaMuHucTpanuu ropoaa Cumdeponons 1o
BOIIPOCAM 3alUTHl HMHpOpManuu, paboTe CO CPEACTBAMH TEXHUYECKON U
Kpunrorpaduueckord 3amuThl MHGOPMAIMK, C JTOKYMEHTaMH, COACpPKAITUMU
MEePCOHANIbHBIE JaHHBIE H KOH(QUICHIIMATbHYIO HWH(OpPMAIo, MPOBEICHUE
HEOOXOIMMBIX MHCTPYKTAKEH.

3.20. OOecnieueHue B TMpenenax CBOEH KOMIIETECHIMU BBINOJHEHUSI HHBIX
GyHKIMA B COOTBETCTBHH C IEMsIMU M 3amgadamu OTaena, HEOOXOTUMBIX ISt
peanu3aluu Bo3JI0KeHHbIX Ha OTaen 3a1ay.

4. IlpaBa Otaena

Jlig ocyliecTBIIeHUs CBOMX 3aja4 U GyHKuui OTien uMeeT npaso:

4.1. 3ampammBarh W NOJy4aTh B YCTAHOBJIEHHOM MOPSAJIKE HEOOXOIUMYIO
UH(POPMAIIMIO OT OPraHOB MCHOJIHUTEIBHOW BJIACTH, FOCYJApCTBEHHBIX OPIaHOB,
OpraHOB MECTHOTO CaMOYNpaBJIEHUs TOpojckoro okpyra Cumdepomnons,
oTpacieBbiX ((YHKUMOHAIBHBIX) OPraHoB (CTPYKTYPHBIX IOJpa3/eJICHUN)
aaMuHUCTpauuu  ropoga Cumdeponons, NOpeaNpUATUAN, YUYPEKIACHUA H
OpraHu3aldid HE3aBUCUMO OT OpPraHu3allMOHHO-TIPAaBOBON (opMbl U  (OpPMBI
COOCTBEHHOCTH.

4.2. llpuBnekars B YCTAHOBJIEHHOM IMOPSAKE CHEHHUAINCTOB OTPACIEBBIX
(pyHKIIMOHANBHBIX) OPTaHOB (CTPYKTYPHBIX TMOAPA3ACICHUN) aIMUHUCTPALNH
ropoga Cumdeponossi, MyHUIUNAIbHBIX YUYPEKIEHUH ropoja K TMOJArOTOBKE
JOKYMEHTOB IO BBIIIOJHEHUIO IOPYYEHUH TJIABBI AJMUHUCTpALMM TOpoJa
Cumdpepomnons, 3amecTuTeNnel riaBbl aMUHUCTpannuu ropoja Cumdpepormnois.

4.3. OcyuiecTBiATh B TMpelelax CBOEH KOMIIETEHIIMM TMPOBEPKY U
KOOPJMHALNIO JEATEIbHOCTH CTPYKTYPHBIX TMOJpa3AeiIeHUl aIMUHUCTpaLUun
ropoga Cumdepononss mo BompocaM 3aluThl HH(OpMaLMU, O pe3yibTaTax
MIPOBEPOK UH(POPMUPOBATH IIaBy aAMUHUCTpaluu ropoaa Cumbeponodis.

4.4. TlpencraBnsiTh HMHTEpeChbl aaMHHHUCTpauuu ropoaa Cumdpeponons B
OpraHu3alusX, B TOM 4HCIIe, CyJeOHBIX OpraHax, B Mpejenax KOMIIETEHUHH WU
noaHoMounii OTaena B yCTAaHOBIICHHOM TTOPSIIKE.

4.5. [laBaTp pa3pACHEHUs, PEKOMEHAAUMU W YKA3aHHWS IO PELICHUIO
BOIIPOCOB, OTHOCAIIMXCS K KoMmreTeHuu OTaena.

4.6. BHOCUTBH TPEJIOKEHUS O COBEPIICHCTBOBAaHUU JesTeabHOCTH OTaena
aaMuHHCTpanuu ropoja Cumdepornos.

4.7. YyacTBOBaTh B pabOTe COBEHIATEIbHBIX OPraHOB aJIMUHUCTpPALUU
ropona Cumdepornonss Mo BOIMpOcaM, CBSI3aHHBIM C 3alIUTOW WHGOpPMAIMU B
aaMuHKCTpanuu ropoja Cumdepornos.



4.8. TOTOBUTH MPENTIOKEHUS O MPHUBJICUCHUH K MPOBEACHUIO PadOT IO
3amuTe MHGOpPMAIMU Ha JIOTOBOPHOM OCHOBE OpraHU3alMMi, UMEIOIIMUX JHUICH3UN
Ha COOTBETCTBYIOLIUI BUJ JEATEIBHOCTH B 00JIACTH 3aIIUThI HH(POPMALIHH.

4.9. llpuBiekaTp MO COIJACOBAaHUIO C PYKOBOAMTENIEM ammapara
anMuHHCTpauuu ropojga Cumdeponosnss 3KCHEPTOB U CHELUAIUCTOB B cdepe
3alUThl  MHQOpMaMM 78 KOHCYJbTalMd, IOJATOTOBKU  3aKJIIOYECHHH,
PEKOMEHTAIMN, TPETIOKECHUN.

4.10. IlpoBoauTh B YCTAaHOBJICHHOM IIOPSAJIKE BHYTPEHHHE IIPOBEPKHU
oTpacieBbiX ((PYHKUMOHAIBHBIX) OPraHoB (CTPYKTYPHBIX IOJpa3/IeJICHUN)
aaMuHUCTpauuu  ropojga Cumdepononass MO BOINPOCaM, OTHOCSUIMMCS K
koMriereHuun OTnaena, ¥ NPUHUMATh y4YacTHE B KOMIUIEKCHBIX M IEJIEBBIX
MpOBEpKax, MPOBOAUMBIX opraHamu DenepanbHON ClykObl 0€30MaCHOCTH U
VYopasnenuem @DenepanbHOl CHyXkObl MO TEXHUYECKOMY U IKCIOPTHOMY
koHTpoto (PCTIK).

5. B3anmopeiicrBue ¢ CumdpeponoabCKuM ropoacKuM COBETOM
Pecny0sinku Kpbim

5.1. Otnen u ero HayaldbHUK B3aUMOACHCTBYIOT ¢ CumdeponoabCKum
ropojickuM coBetoM Pecriyonuku Kpsim (manee — CumdbeponoabCkuii ropoacKoit
COBET) U €r0 IMOCTOSTHHBIMA KOMUTETAMH Ha OCHOBE TIPUHITUIIOR:

5.1.1. Pasrpanuyenust GyHKUHUNA U TOJTHOMOYHIA;

5.1.2. CoTpynHuiecTna;

5.1.3. Bzaumoneiicteue Otaena u CumpeponoasCcKoro ropoJcKOro COBETa B
COOTBETCTBHHM C HOpPMaMH YCTaBa MYHHUIIUIIAJLHOTO OOpa30BaHUS TOPOJCKOU
okpyr Cumpeponons Peciyoauku Kpbim.

5.2. Bzaumogeiicteue Otaena u ero pykoBoautensi ¢ CumdepomnoabCKum
TOPOJICKUM COBETOM OCYIIIECTBIIACTCS B CICIYIONTUX popMax:

5.2.1. BHeceHue mpemIoKeHU O pa3padOTKe MPOEKTOB PEIICHHN ceccuid
B TMopsake, ycraHoBieHHOM Permamentom CumMdepomnosbckoro ropojacKoro
COBETA.

5.2.2. Yuactue pykoBomutenss Otaena, nubO JMIA, €ro 3aMellarolliero,
B 3acemanusix CumdepomnoibCKOro TOPOJCKOTO COBETa, €ro TMOCTOSHHBIX
KOMHUTETOB.

5.2.3. TlonrotoBka  OtnenoM  HeoOXoauMoW  WHGOpMamMM A
3aciylIMBaHusl Ha 3acenaHusx ceccuil CumgpeponoabCKoro ropojcKoro CoBeTa,
MTOCTOSTHHBIX KOMUTETOB 110 BOITPOCaM, BXOSIIUM B KomreTeHuo OTaena.

5.2.4. TlpenocraBjieHre HAWJISKAIIUX ¢ JOCTOBEPHBIX MAaTEpUAIOB U
JIOKYMEHTOB, Heo0xoaumbiXx CumdepononbCKoMy TOPOACKOMY COBETY, €ro
MOCTOSTHHBIM ~ KOMHTETaM [IJI1  OCYIIIECTBJICHHUS CBOEH JICSITEIBHOCTH B
YCTaHOBJICHHOM 3aKOHOM TTOPSI/IKE.

5.2.5. OcymiecTBieHUe WHBIX JEUCTBHI, HEOOXOIWMBIX JUIsl BBITIOJIHCHHUS
CBOMX MOJIHOMOYHM, B PAMKAaxX JCUCTBYIOIIETO 3aKOHOAATEIbCTBA.



6. Ctpykrypa

6.1. B Otaene MoryT co3aaBathbCsi CEKTOpA.

6.2. IllratrHoe pacnucanne OTaena ©W  JODKHOCTHBIE HMHCTPYKUUHU
pabotaukoB OTnena yTBep)KIaeT TiaBa aJAMHUHUCTpanuu ropojaa Cumdeponomns
0 MIpEICTaBICHUIO HavaibHUKa OTrena.

6.3. JleATenbHOCTh CTPYKTYPHBIX NoApasneneHuii Otena ocymecTBIsSeTCs B
COOTBETCTBUH C IMOJIOKEHUSIMH O HHUX, YTBEPKIa€MbIMU TJIABOW aJMHHUCTpPALIUH
ropoaa Cumpepornoiis.

7. Hauaaeauk OTaena

7.1. Otnmen Bo3mmaBisieT HayaidbHUK OTAena, KOTOPBIA  SIBISETCS
MYHUIUTIATBHBIM CITY>KAILAM.

7.2. Kpanupukanuonusie TpeOOBaHMS K HaYaJIbHUKY OTena:

10 YpOBHIO 0OOpa3oBaHUs: BbIcIIee NpodeccHoHaIbHOE 00pa3oBaHUE,
COOTBETCTBYIOILIEE HAIIPaBJIEHUIO AesTenbHocTH OTiena;

CTaX MYHHUIMNAIbHOW CIYy>KObI: CTaX MYHUUMIAIBHOM CIIy>)KObl Ha
BEJYLIUX WU CTApUIMX JODKHOCTSIX MYHHUIMIAIBHOM CITy>KObl HE MEHEE OJIHOTO
rojia Win CTaXk pabOThl M0 CHELMAIBLHOCTH, HAIPABJIECHUIO MOATOTOBKU HE MEHEe
JBYX JIET.

npo¢ecCUOHATIbHbIE 3HAHUS U HABBIKU:

- 3HaHus: Konctutynuu Poccuniickorn  ®Denepauuu, 3aKOHOAATEILCTBA
Poccuiickoit  ®enepanun, Koncturyuu Pecriyonuku KpbiM, 3aKoHOmaTensCTBA
PecniyOonuku  KpbiM, YcTaBa MyHUIIMTIATBHOTO 00pa30BaHUsl TOPOACKON OKpYT
Cumpeponions  Pecniyonuku  KpbIM, MyHUUIMNANBHBIX  IPABOBBIX  AKTOB
MyHUIMOATBHOTO 00pa3zoBaHusi ropojackoil okpyr Cumdpeponons PecnyOnumku
KpbIM, HHBIX HOPMATHBHBIX TPABOBBIX AKTOB B paMKaxXx KOMIETEHUIUU
aaMuHUCTpauuu ropona Cumdepornosns, OCHOB OpraHU3ALMH MPOXOXKICHUS
MYHUIUOATBHOM  CIYXOBbl,  CIIy’)KEOHBIX  JIOKYMEHTOB,  PEryJIUPYIOLIUX
COOTBETCTBYIOILYIO cepy HeATeTbHOCTH NPUMEHUTEIBHO K HCIOJIHEHHUIO
KOHKPETHBIX JIOJDKHOCTHBIX OOS3aHHOCTEH; OCHOB YIpaBJICHUS M OpraHu3aluu
Tpyna; Tmopsiaka paboTel Cco  Ciay)KeOHoW  uHpopManue; BO3MOKHOCTU
UCIIOJIb30BaHUSl COBPEMEHHBIX MH(OPMAIIMOHHBIX TEXHOJIOrHH B pabore Otnena;
HOpPM JIEJIOBOTO OOILEHUs, MPaBUJI M HOPM OXpaHbl TPyJda U MPOTHBOIOKAPHOU
0e3011aCHOCTH;

- HaBbIKM: OOECHEYEHHs BBHINIOJHEHHS 3a/]ay, IUJIAHUPOBAaHUS paboThI,
KOHTpOJIsl, aHaJn3a U MPOTHO3MPOBAHUSA TMOCIEACTBUI NMPUHUMAEMBIX PEIICHHI;
OMEpPAaTUBHOIO  NPHUHATUS U pealiu3allid  YIOPaBICHUYECKUX  PEIICHMIA;
OCYIIECTBJIEHUS IKCIIEPTU3BI IPOEKTOB HOPMATUBHBIX MPABOBBIX aKTOB.

7.3. Hauvanpuuk OTaena B CBOEH JEATEIBHOCTH HEMOCPEICTBEHHO
NOJUYMHAETCS TJaBe aaMuHucTpanuu ropojaa Cumdeponossi, pPyKOBOAHUTEIIO
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anmapata aAMUHHCTpAlMM Topoja AJMUHUCTPAlMd B  COOTBETCTBHH C
pacrpeesieHeM 00s13aHHOCTEN.

7.4. Ha mnepuol BpEeMEHHOIO OTCYTCTBUSI HaudaidbHuka Otnena ero
00s13aHHOCTH BO3JIAraloTCs Ha I1aBHOTO crnernuanucta Otaena.

7.5. Ha nauanpHuka OT/ena BO3JaratoTcs CleIyonme o0sa3aHHOCTH:

7.5.1. IlnanupoBaHue, OpraHu3anus U PYKOBOACTBO JESATEIBHOCTHIO
Otpnena.

7.5.2. OoOecrieyeHre BBIIOJHEHUS BO3MOKEHHBIX Ha OtTaen 3amad u
(yHKIHM.

7.5.3. Pa3paboTka JOMKHOCTHBIX MHCTPYKIHMH pPAOOTHUKOB W JAPYTUX
JIOKYMEHTOB MO BOIIPOCAM, BXOASIIMM B KomneTeHuuto Otaena.

7.5.4. IlpeacraBnenne Otaena B  OTHOLIEHHSIX C  OTPAaciieBbIMU
(pyHKIIHOHATHHBIMU) OpraHaMu (CTpYKTYypHBIMU MO/IPAa3/ICIICHUSIMH )
aaMUHUCTpauu ropoaa Cumdepornosns, opraHaMd MECTHOTO CaMOYIPABJICHUS
TOPOJCKOTO  OKpYyTa, YUpPEXKICHHUSMH, OpraHu3alMsIMM U  T[PEANPUATUIMU
HE3aBUCHMO OT OPraHM3alMOHHO-TIPaBOBOM (hOpMBI U (POPMBI COOCTBEHHOCTH I10
Bonpocam kommnereHuu OTaena.

7.5.5. OcymiecTBiieHUE KOHTPOJIA 3a KaueCTBOM U CBOEBPEMEHHOCTBHIO
BBINOJIHEHUsI paboTHHKamMu OT/Aena UX JOJKHOCTHBIX OOS3aHHOCTEW, TPYJOBOM
JUCHUIUIMHBL, TPABUI BHYTPEHHETO TPYIOBOTO pacopsiaKa.

7.5.6. ObecnieueHre COOMIOICHUSI MYHUIIMIIAIBHBIMU Cityx)amumu Otaena
oOummx TpeOOBaHU, OrPAaHUYECHUA U 3alPETOB, YCTAHOBJIEHHBIX JIEUCTBYIOIIUM
3aKOHOJIaTEIbCTBOM.

7.5.7. IlpeacraBnenne paboTHUKOB OTxaena MpU NPOBEIECHUM ATTECTALIHH,
MOJATOTOBKA CITYKEOHBIX XapaKTEPUCTHUK.

7.5.8. Benenue CILyKeOHOM NepenucKu C OTpaciIeBbIMU
(pyHKIIMOHATBHBIMUA ) opraHamu (CTpYKTYpHBIMH MO/Ipa3IeTICHUSIMU )
anMUHUCTpauuu ropoaa Cumdeponosis, Mo NOPYUYEHHUIO TIaBbl aJMUHHUCTPALIU
ropoaa Cumdeponos.

7.5.9. VcnonmHeHue B YCTAHOBJIEHHOM TMOPSAKE APYTUX TMOJTHOMOYHH,
HEOOXOUMBIX /17151 oOecneueHus aesrenpbHoctu Otaena.

7.6. Hauanesauk OTaena uMeeT MmpaBo:

7.6.1. BHOCHTB TIpeUIOKEHMS TJ1aBe aAMUHUCTpanuu ropoaa Cumdepornons
0 npueMe (CoriaacoBaHUM) Ha JOJKHOCTH padoTHUKOB OTaena.

7.6.2.  BHocuTb  TpEMIOKEHHS O  MOOLIPEHUH,  NPUMEHEHUU
JTUCIUIUTMHAPHBIX B3BICKaHM K paboTHUKaM OT/ena B yCTAHOBICHHOM TOPSIZIKE.

7.6.3. BuzupoBaTh JOKYMEHTHI B IIpeJieiaX CBOCH KOMITETEHIIUU.

7.7. Hayanpuuk OTena HECET OTBETCTBEHHOCTD 3a:

- HEHaJyIeKalllee HMCIOJHEHUE WM HEUCIHOJHEHHE CBOUX JOJIKHOCTHBIX
00513aHHOCTEH;

- ocyuiectBiieHne OTaena QyHKIHM ¢ y4eTOM MPEIOCTABICHHBIX €My IPaB;

- cOOJTI0/ICHHE MTPaBUJI BHYTPEHHETO TPYAOBOI'O PACTIOPSIKA;

- opra"m3anuio paboThl, coOmoaeHus paboTHukamu OTaena TpaBUI
BHYTPEHHEr0 TPYJIOBOTO paclopsiika, TPYIAOBOM JUCUUIUIMHBI, TEXHUKHU
0€30I1acHOCTH, IPABHJI IPOTUBOMOKAPHOM 0€30MaCHOCTH M OXpPaHbl TPYAa;



- COCTaBJIEHWE JOKYMEHTAIlMM B CTPYKTYPHOM MOAPA3ACICHUH, €€
COOTBETCTBHE HOPMATHUBHBIM TPEOOBAHUSM;

- pasriamieHue CBEICHHM, COCTaBJSIIOIIMX TOCYJapCTBEHHYIO M HUHYIO
OXpaHseMylo (heepaJbHbIMU 3aKOHAMM TalHY, a TaKK€ CBEICHMH, CTABLUIMX €My
U3BECTHBIMU B CBSI3U C UCIIOJIHEHUEM JOJDKHOCTHBIX 00S13aHHOCTEN;

- COOJIIOJICHME OrpaHWYEHUN U 3alpPETOB, BBINOJIHEHHE OOA3aHHOCTEM,
YCTaHOBJIEHHBIX JIEHCTBYIOIMM 3aKOHOAATEIBCTBOM O MYHUIIMIIAIBHOM CITyKO€;

- coomonenue Kogekca 3TUKH U CITy>KeOHOTO TOBEICHUS MYHHIIMITAIbHBIX
CITy>KallluX aaMUHUCTpauu ropoaa Cumdeponos.

8. OTBeTCTBEHHOCTD

8.1. HawanpHuk Othena HeceT TMEPCOHAJIbHYIO OTBETCTBEHHOCTh B
COOTBETCTBUM C JCHCTBYIOIIMM 3aKOHOZATEIbLCTBOM 33 HEWCIIOJHEHUE WU
HEHa/JIe)Kalllee UCTIOJHEHHE BO3JIOKEHHbBIX Ha Otaen 3aaa4y u GyHKUuUH, 1elCTBUs
wnu Oe3zielicTBUE, BEAYIUE K HAPYIICHUIO NPaB U 3aKOHHBIX MHTEPECOB I'PaXK/iaH,
pasriameHne KOH(pUIEHIMAIbHBIX CBEJCHUM, CTaBLUIMX €My W3BECTHBIMHU B CBSI3U
C HCHOJHEHMEM JIOJDKHOCTHBIX O0OsI3aHHOCTEH, HapyllleHHe 3alpeToB WU
HECOOJIIOJICHUE OrPaHUYEHUM, CBA3AHHBIX C MPOXOXKICHUEM MYHULUMAIBHON
CITY’OBI.

8.2. PaGornuku Ortnena HECYT OTBETCTBEHHOCTh B COOTBETCTBHUH C
JNEUCTBYIOIIUMM 3aKOHOJATEIbCTBOM O TpYyJI€ W MYHHUIMOAIBHOW CIyk0e B
npenesax yCTAaHOBJICHHBIX JOJDKHOCTHBIX OOS3aHHOCTEW, B TOM YHCIE 3a
HapyLIEHUE 3alpeTOB, HECOOIIIOIEHUE OTPAHUYEHUM, CBSI3aHHBIX C MPOXO0KICHUEM
MYHUIIUIAIBHON CITYKOBI.

9. [Ipexpamenne aearejbHocT OT/AE/A

9.1. Ilpekpamenne nesrenbHOCTH OTaEIa OCYIIECTBISETCS Ha OCHOBAHUHU
pemienus ceccun CumdepomnosibCKOro TOpOJCKOr0 COBETa MO MPECTaBICHUIO
TJIaBbl aAMUHUCTpAIK ropoaa CuMdepomnos.

9.2. Ilpekpamenne nesrenbHOCTH OTaena TMPOU3BOAUTCS C COOJIOICHUEM
MPOLETyp, TPEAYCMOTPEHHBIX ICUCTBYIOIINM 3aKOHOIATEIIHCTBOM.

9.3. Cnemmanuctel  Otaena, B  COOTBETCTBHUM C  pacHpeacsieHuEM
00s13aHHOCTEH, HECYT OTBETCTBEHHOCTh 32  COXPAHHOCTH  JIOKYMEHTOB,
oOecrieunBaeT mepenadyy Ha roCyJapCTBEHHOE XPAaHEHHE JOKYMEHTOB, WMEIOIIHNX
Hay4YHO-HCTOPUYECKOE 3HAUYCHHUE.

9.4. Tlpu peopranm3anuu OTaena Bce JTOKYMEHTHI TEpPENArOTCS B
COOTBETCTBHH C YCTAaHOBJICHHBIMU MTPABUJIAMHU €T0 TIPABOIPEEMHHUKY.

9.5. Tlpu nukBumarmuu Otaena  JAOKYMEHTBI TOCTOSITHHOTO — XpaHEHUs
MepeIaroTCsl Ha XpaHEHWEe B apXWBHBIC yupexnaeHus. llepenaya u ymopsjgoueHue
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JOKYMCHTOB OCYHICCTBIIAACTCA B COOTBCTCTBUU C Tpe60BaHI/I$IMI/I APXHBHBIX
OpraHoOB.

3aMecTUTEIIb MpeceaTeNs
CumdpepornonbCKoro TopoJICKOro COBETa H.B. Akcénona

3amecTuTeNnb PyKOBOJUTENS anmapara —

HAYaJIbHUK yTIPaBICHUS

KaJIpOBOI pabOThI, MyHUIIUTIAIEHON CITYKOBI U

POTUBOICUCTBUS KOPPYIIIMH arlfapara

Anmunuctpanuu ropoaa Cumdeponons

PecryOmmku Kpeim H.B.Punr



