PECITYBJIUKA KPBIM
CumpeponobCKuii ropoacKoi coBeT
83-s1 ceccusn | co3biBa

PEINIEHUE
07.03.2018 Ne 1526

O BHeceHMM M3MEHEHUH B pemieHue 16-i ceccumn
CuMepornonbpcKoro ropoICKOro CoBeTa

| cozpiBa oT 02.04.2015 Ne 233 «O06 anmapate
CuMpepornonbckoro ropoJICKoOro CoBeTa
Pecniy6uku Kpeimy» (¢ M”3BMEHEHHUSIMN )

B cootBercTBuM ¢ @enepanbHbiM 3aKk0HOM OT 06.10.2003 Ne 131-D3 «O6
oOlMX MNPUHIMIAX OPraHu3alii MECTHOTO caMoympaBiieHus B Poccuiickoi
Odeneparuny», 3akoHoMm Pecnybmuku Kpeim ot 21.08.2014 No 54-3PK «O06
OCHOBaX MECTHOro camoymnpasieHuss B PecnyOnuke Kppim», 3akoHOM
Pecniy6muku Kpeim ot 10.09.2014 No 76-3PK «O myHunumansHO#M ciiyx0e B
Pecniy6onuke Kpeim», 3akonom Pecny6muku Kpeim ot 10.09.2014 Ne 77-3PK
«O Peectpe MyHUIUNATBHBIX JoJKHOCTEW B Pecnybnmuke Kpbim», 3akoHOM
Pecnyomukun Kpeim ot 10.09.2014 Ne 78-3PK «O Peectpe nmomkHOCTEH
MyHHUITUTIATBHOM Cityx0bl B PecnyOnuke Kpbsim», YcraBoM MyHHIIMIAIBHOTO
oOpa3zoBanusi ropojckod okpyr Cumdbeponons PecnyOmuku  Kpbim,
Cumdepononbckuii ropojckoit coBet Pecyonnku Kpbim

PELLIII:

1. Baectu B pemenue 16-i ceccum CumdpeponobcKoro TopoacKoro
coBeta | co3piBa or 02.04.2015 No 233 «O6 ammapare CumgepomnoabCcKoro
ropojickoro coeta Pecny6nuku Kpbsim» (¢ m3MeHEHHsIMH) (J1ajiee - pelieHue)
CJIEAYIOIINE U3MEHEHUS:

1.1. Tlpunoxenus 2, 4, 6, 7 K peHICHUIO U3JIOKUTh B HOBOW peIaKIUU
COTJIACHO MPHUJIOKEHHIO 1-4 K HACTOSIIEMY PEIICHUIO;

1.2. Ilpunoxenus 5, 8 K pelIeHUIO IPU3HATH YTPATUBIIUM CHITY.

2. YmpasnswonieMy aeinamu anmnapata CumdepornosibCKOro TopoaCKOro
coseta PecniyOnuku Kpsim CBupuaenxo T.O.:

2.1. O0ecneyuThb COOJIIOIEHUE JEUCTBYIOIIETO TPYAOBOTO
3aKOHOJATEILCTBA MPHU MEPEMEIICHUU U BEICBOOOKICHUU PAaOOTHUKOB armapara
Cumdepornonbckoro ropojickoro coBera Pecryomuku Kpbim.

2.2. O0ecneunTh pazpabOTKy AOHKHOCTHBIX MHCTPYKIUN PaOOTHHUKOB
anmapara CumdeponoasCKoro ropoackoro corera Pecrybmuku Kpbim.
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2.3. OO6ecneunTh pa3pabOTKy INTATHOTO pACHUCAHHUS PYKOBOJICTBA
Cumdepomonbckoro ropojackoro coeta PecmyOonmuku KpbiM u  ammapara
Cumpepomonbckoro ropojickoro copera Pecryommku Kpbim.

3. Anmunuctpamuu ropoga Cumdbepornons Pecnyonmuku Kpbim
(JTykames M.M.) B cpok g0 15.05.2018 npoBecTr MEpONPUSITHS 110 IPUBEIACHUIO
B COOTBETCTBHE CTPYKTYPHl U IITATHOTO PACIUCAHUS AJMUHHCTPAIIUN TOpoja
Cumdepomonst Pecrry6mmku Kpbim ¢ ydeToM yBeIHUeHUs IMTATHOW YMCIICHHOCTH
Ha 10 equHwmL.

4. Otnmeny mpecc-ieHTpa amnmapata CuMQepornosbcKkoro TOPOICKOTO
coBeta Pecrryonmuku Kpeim (Jlomst D.A.) pa3MecTuTh HAcTOsIIEe PEIICHUE Ha
caiitfe ~CuM{QEpoIroNIbCKOTO TOPOJCKOTO COBETa MW OMyOJIMKOBAaTh B
YCTaHOBJICHHOM TTOPSIJIKE.

5. Hacrosimiee perienne BCTymaeT B CHIIy CO AHS €ro O(QUIIMATBHOTO
OITyOJIMKOBAHUS, 32 UCKIIFOUEHUEM ITyHKTa | HACTOSIIIETO pEIICHUS.

6. [Tynkt 1 HacTosmero pemeHus Berymnaer B cuity ¢ 15.05.2018.

7. KoHTpoib 3a MCHOJIHEHWEM HACTOSIIEr0 pEIICHUsS BO3JOXKUTh Ha
yhOpaBisioniero jgenamu anmapara CumdepornoabCKoro TropoJCKOTO COBETa
Pecniyoiiuku Kpbim CBupuaenko T.O., MOCTOSHHBIM KOMHUTET IO BOIPOCaM
JENyTaTCKOM  JEATEIbHOCTH W OpPraHu3alldd MECTHOTO CaMOYIPABJICHHUS
(Unbuuer B.1.).

[peacenatens CumdepononbCKoro
TOPOJCKOTO COBETA B.H. Arees



[Ipunoxenue 1

K pelieHuto 83-i ceccumn

CumpeponoabCKoro
TOPOJICKOTO COBETa

or 07.03.2018 Ne 1526

[IpuioxxeHnue 2 K penieHno

16-11 ceccun

CumpeponoabCKoro
TOPOJICKOTO COBETa

ot 02.04.2015 Ne 233

CTpyKTypa U YUCJIEHHOCTD

pykoBoacTBa Cum@peponobCKoro ropoackoro copera Pecnyoauku Kpbsim
u annapara Cumdeponoabckoro ropoackoro copera Pecnydauku Kpbsim

PyxkoBoacTBo Cumpeponosbekoro TOPOJACKOI0 coBera
Pecny0smmku Kpbim

ITpencenarens CuMdeponoanrCKoro ropoCKOro CoBeTa 1
3amecturenb npeacenarens CuMdeponoabCcKoro ropoickoro CoBeTa 2
Annapar CumdgeponojibCKoro ropoackoro copera Pecmy0uaunku
Kpbim

VYmpasnstomuii nenamu anmnapata CumgpeporonbcKoro ropoackoro 1
coBeta PeciyOnuku Kpbim

Otnen npaBoBoit paboTtsl anmnapata CuM@eponoaLCKoro ropoIcKoro
coBeta PecniyOnuku Kpbim 6
Otnen (QuHAHCOBOrO, TEXHUYECKOTO OOECMEUEHUs] U 3aKyMOK
anmapara CumeponosbCKoro TropojcKkoro coseta PecnyOnuku
Kpsim 4
YnpasneHue MYHHULIUITAIBHON MOJINTUKHU anmnapara
Cumdepormnonbckoro ropojackoro copera Pecy6nmku Kpbim 16
Bcero: 30
3aMecTUTelb NpeaceaaTess

CumbeponoibCKOro ropoJICKoro coBeTa E.A. Illanunosa

HavanpHuk ynpaBieHus
MYHULIMNIAIBHOM MOJUTHUKY aIllapara
CumdpepononabcKoro ropojicKoro coBera

Pecry6mmmku Kpeim A.T. AmupacnaHoB




[punoxenue 2

K pelieHuto 83-i ceccumn
CumpeponoabCKoro
rOpPOZCKOI0 COBETa

ot 07.03.2018 Ne 1526

[Ipunoxxenue 4 kK penieHnIo
16-i1 ceccun
CumpeponoabCKoro
rOpPOZCKOI0 COBETa

o1 02.04.2015 Ne 233

HOJIOKEHHUE
00 oTaesie mpaBoBoii padoThl annapara CuM@peponoibCKoro
ropoackoro copera Pecnyosinkn Kpoeim

1. OBIIUE ITOJIOKEHUSA

1.1. Otnen npaBoBoit padoThl annapata CUMQPpEpPOnoIbCKOTO TOPOJACKOTO
copeta PecnyOmuku KpbiM (mamee - oTaen) SBISETCA  CTPYKTYPHBIM
noapasznenenueM  annapata  Cum@pepomnoiabCKOro  ropojAcKOro  COBETa
Pecny6siuku Kpeim (anee - Amnmapar).

1.2. Otnen B cBOEil JeATEIBLHOCTH pPYKOBOJCTByeTcs KoHcTuTytmeit
Poccuiickoit  ®enepannu, QenepaabHBIMH  KOHCTUTYIIMOHHBIMU 3aKOHAMH,
denepanbHbiM 3aKk0HOM OT 06.10.2003 Ne 131-d3 «O06 oOmux MpUHIHAIAX
OpraHu3alyu MECTHOTO camoyrpasieHus B Poccuiickoii denepanun», UHBIMUA
dbenepasbHBIMU  3aKOHAMHU, TMpaBoBbIMU akTamMu lIpesuaenta Poccuiickoi
Oenepaunu, IlpaButenscrBa Poccuiickon  @epepaunu, KoHcrurynuen
Pecnyonuku Kpbim, 3akonamu PecniyOnuku KpbiM, mpaBoBbIMU akTamu | 1aBbl
Pecnyoniuku Kpeim, T'ocynapctBennoro Cosera PecnyOnmuku Kpsim, Coera
MuHUCTpoB PecnyOnmuku KpbiM, YcTaBOM MyHUUHMIAIBHOTO 0Opa30BaHMS
ropojckoi okpyr Cumdepomnons Peciyonuku Kpbim, HacTosiium [osoxenuem,
WHBIMU MMPABOBBIMU aKTaMH.

1.3. Otnen mnopotyeTreH W noAKOHTpojdeH CumdeponoabckoMy
ropojickomy coBeTy PecryOmmku KpbiMm (asiee — ropoackoil coOBeT), MOTYHNHEH
npenceaarento CumgpepornosbCKOro ropoCKoro coBera (J1ajaee — npeaceaarensb
TOPOJICKOTO COBETa), yIpaBistonieMy jgenamu annapara Cum@epornoiabcKoro
ropojickoro coera PecnyOnmku Kpeim (mamee - ympaBisitomuid aefiaMu) B
npeaenax MmoJHOMOYMH.

1.4. Otmen oCymECTBISIET CBOKO AEATEIbHOCTh BO B3aUMOJICUCTBUU C
opraHamMyd W JOJDKHOCTHBIMU JIMIAMH TOPOACKOTO COBETa, CTPYKTYPHBIMH
MOAPA3AEHEHUSIMHU Anmnapara, CTPYKTYPHBIMU no/ipa3ieIeHUsIMU
Anvunuctpanuu ropojga Cumdpeponons Pecnyonuku KpbeiM, KoHTpoasHO-
cueTHOM nanaroi ropoga Cumdeponons Pecnybiauku KpbiM, UHBIMU OpraHaMu
U JODKHOCTHBIMU JIMIIAMM MECTHOTO CaMOYNpPAaBJEHUs, OpraHamMH U



JOJDKHOCTHBIMU ~ JIMIIAMHM  TOCyAapcTBeHHOM Bractu PecmyOmuku  Kpbiwm,
OpraHaMy U JOJLKHOCTHBIMU JIMIIAMH OPraHoB (eiepaibHOM BIACTH B Mpezesiax
CBOEH KOMIIETEHIMU.

1.5. Ilonoxenue o6 oTAene, €ro IITaTHas YUCIECHHOCTb YTBEPKAAOTCS
TOPOJICKMM COBETOM I10 IPEICTABICHUIO MPEACEAATENS TOPOACKOTO COBETA.

1.6. IlratHOoe pacnucaHWe OTAEeNa YTBEPKAACTCS PACIOPSHKECHUEM
npeacenarenass TOPOJICKOrO0 COBETa IO IPEACTABICHHUIO HAadYaJlbHMKA OTHENA,
COTJIACOBAHHOMY C YITPABIIAIOLIUM JEJIaMU.

1.7. Otnen ocymecTBIsS€T CBOIO JEATEIBHOCTh BO B3aUMOJCHCTBUHU CO
CTPYKTYPHBIMH TOJpa3aeneHussMu amnmnapata CumgeporoibCKoro ropoackoro
cosera PecrryOnuku KpeiM, opranamu peepanbHOM U rocy1apCTBEHHON BIACTH
PecniyOiuku KpbiM, CTpyKTYpHBIMU TIOJIpa3AeeHUSIMU A IMUHUCTPALIUY TOpOa
Cumpepononst Peciyonuku KpbIM ¥ MHBIMU CyOBEKTaMU B MpeEAeNiax CBOEU
KOMITETEHLINH.

1.8. OTaen He sBAETCSA IOPUAUYECKUM JHIIOM.

1.9. Otnen umeet 61aHK CO CBOMUM HAUMEHOBAaHUEM, MOKET UMETh I1€4aTh,
LITaMIIBL.

1.10. Orpeny s oOecriedyeHHs] JESATEIBHOCTH  MPENOCTABIAETCS
UMYILECTBO, HaXOs1Ieecs Ha OaaHce TOPOICKOTO COBETA.

1.11. dunHaHCcHUpOBaHUE AEATENBHOCTH OTJAENA OCYIIECTBISETCS 3a CYET
cCpencTB  OrKeTa MYHHUIMOAIBHOTO  O0pa3oBaHUsl TOPOJICKOM  OKpyT
Cumpeponons Pecniyonuku  KpbIM, HOpeaycMOTpEeHHBIX Ha COJEp)KaHHE
TOPOACKOIO COBETA.

2. HEJIb 1 OCHOBHBIE 3ATAYH

2.1. OCHOBHOHM WENBIO JEATETBHOCTH OTAENAa SBJISETCS IPABOBOE U
KOHCYJIbTAIllMOHHOE O00€ecreyeHne MAESITENbHOCTH TOPOACKOrO COBETa U €ro
OpraHoB, JemyTaToB, TMpeAceaTeNss TOpOACKOro COBETa, ammnapara B
OCYILIECTBICHUH UX TTOJTHOMOYHH.

2.2. OCHOBHBIMHU 33/1a4aMH OTJIEJIa SBJISIIOTCS:

2.2.1 IlpaBoBo€ W KOHCYJBTAIIMOHHOE COMPOBOXKICHUE EATEIHLHOCTH
TOPOJICKOTO COBETa MU €ro OpraHoB, JEMyTaToB, MpeAceAaTess TOPOICKOTO
COBETa, CTPYKTYPHBIX MMOJPA3CICHUN alapara;

2.1.2. CopnelicTBie MNpPaBWIbHOMY  MPUMEHEHUIO  JIEUCTBYIOIIETO
3aKOHO/IaTeJICTBA CTPYKTYPHBIMH MOAPA3CIICHUSIMHU U JOKHOCTHBIMU JTUIIAMH
TOPOJICKOTO COBeTa, WH(OpMHpOBaHWE 00 MU3MEHEHHUSX B ACHCTBYIOIIEM
3aKOHO/IaTeJIhCTBE,

2.2.3. HOpunuueckoe CONpPOBOXKACHHE MNPUHUMAEMBIX TOPOJICKUM
COBETOM, TIpeiceaTeNIeM FOPOICKOTO COBETa MyHHUITUTIAIBHBIX TIPABOBBIX aKTOB,

2.2.4. TlpoBenenre mpaBoBOM YKCIIEPTU3BI TPOCKTOB PEIICHUI TOPOJICKOTO
COBETa, MPaBOBBIX aKTOB Mpezcenaresnst CuMpeponoabLCKOro ropoJCKOro COBETA;

2.2.5. TlonrotoBka 3aKIFOUEHUN IO MMPABOBBIM BOMPOCAM, BO3HHUKAIOITIM
B IIpoliecce AESITENbHOCTH OPraHOB MECTHOIO CaMOYIpPaBJIEHHUs, pa3paboTka
IPEJIOAKEHHM 10 COBEPIIICHCTBOBAHUIO UX JIEATEIBHOCTH;

2.2.6. IlpencraBUTenbCTBO B YCTAaHOBJIEHHOM TIOPSAKE MHTEPECOB
TOPOJICKOTO COBETa, MpEACeNaTeNsi TOPOJCKOrO COBETa B CyAaX pa3InyHOU



IOPUCIHUKIINH ¥ MHCTAHIIUHN, APYTUX OPTaHaX M OPTaHU3alUIX IIPH PACCMOTPEHUHT
IIPABOBBIX BOIIPOCOB M BO3SHHMKAIOIIMX CIIOPOB;

2.2.7. OkazaHue B YCTAHOBJICHHOM IOPSJIKE W B IpejaeiaX MOJHOMOYHM
COJACHCTBUSL CyleOHBIM U IPABOOXPAHUTECIBHBIM OpraHaM, ydYacTHE IIpH
PaCcCMOTPEHHMH aKTOB IIPOKYPATYPHI, CyAeOHBIX U MPABOOXPAHUTEIIBHBIX OPIaHOB
U HHBIX JIOKYMCHTOB, OOpallleHHH TIpaKAaH, NPEANPUITHN, YUPEKICHUH,
OpraHM3alMi, MOCTYIAIOIIMX B TOPOACKONW COBET, MPEACEIATENI0 TOPOICKOTO
COBETA,

2.2.8. OOecrieueHne, B Tpeneiaax KOMIETEHIIMH OTAENa, YYacTHs
npejceaaTeNss ropoJCKOr0 COBETa, WHBIX OPraHOB W JIOJDKHOCTHBIX JIWII, B
JESATSIIBHOCTH 10 BOIIPOCAM KHU3HEACITSILHOCTHA U 0€30ITaCHOCTH.

3. IOAPA3SAEJIEHUA U UX OYHKLINUHU

3.1. B cocraB oTaena BXOJAT:
- CEKTOp CyJIeOHOM pabOTHI U AKCTIIEPTHU3HI;
- CEKTOP IOPUANYCCKOT0 M KOHCYJIHTAIIMOHHOTO 00CCIIeUeHHs.

3.2. OyHKIMU OTHEIA:

1) ocymecTBICHHWE MPABOBOTO M KOHCYJIBTAIIHOHHOTO OOECIIeYCHUs
NEeSATEIbHOCTH TOPOJCKOTO COBETA M €ro OPraHoB, AEMYTaToB, MpeceaaTels
TOpPOJICKOTO COBETA, armapara o peain3aluy uX MOJHOMOYHUH;

2) o0ecricueHWe FOPUIUYECKOTO COMPOBOKICHUS IOATOTOBKH K
PACCMOTPEHHUIO U U3JaHUI0 IPUHUMAEMBIX TOPOACKUM COBETOM, MpeIceaTENEM
TOPOJICKOTO COBETAa MyHHUIIMIIAJIBHBIX IPABOBBIX aKTOB, IPOBEACHUE UX MPABOBOI
AKCIIEPTU3HI,

3) ydactue B pa3pabOTKe NPOEKTOB pEIIEHUH TOpPOJICKOIO COBETa,
BHOCHUMBIX IPEICENATENIEM TOPOJICKOIO0 COBETAa, MOCTOSHHBIMU KOMHTETAMM
TOpPOJICKOTO COBETA, ACMYTaTaMH FOPOJACKOT0 COBETA, MOATOTOBKE MPEIIOKECHUIM
00 W3MEHEHUH, OTMEHE WJIM TNPUOCTAHOBIECHUU JCHCTBUS MYHULUIAIbHBIX
IIPaBOBBIX AKTOB;

4) paccMOTpeHHE B TMpefeliaX KOMIICTCHIIMM AaKTOB MPOKYpPAaTyphl,
CYIEOHBIX M TMPABOOXPAHUTEIBHBIX OPraHOB M HWHBIX JOKYMEHTOB, a TaKXe
oOpalieHui rpaxkaaH, NPeANpUITHNA, YUIPEKIECHUN, OpraHu3alui, MOCTYMAOIINX
B TOPOJICKOI COBET, MPEACENATENO TOPOICKOTO COBETA,

5) ocyliecTBICHHE B YCTAHOBJICHHOM IMOPSIKE PabOThl MO 3alUTe |
MPEICTABICHUIO HMHTEPECOB TOPOJCKOIO COBETa, MpeAceaaresss TOPOJCKOro
COBETa B CYJIEOHBIX OpraHax, B MPEANPUITHIX, YUPEKACHUAX, OpraHU3aIHIX;

6) okazaHue rpaxxaaHam U MPEACTaBUTENSIM OpraHU3alui U NPEANpUSITHIA
KOHCYJIbTaIllMOHHO-UH()OPMAILIMOHHOM TOMOIIIH B MpeiesiaX CBOeH KOMIETEHIIHH.

3.3. ®yHKIUHU ceKTopa cyAe0HOM paboThl U SKCIIEPTU3HI:
1) mpoBeneHre MPaBOBOM AKCHEPTU3BI MPOEKTOB PELICHHH TOPOJCKOTO
COBETA, NIOCTAHOBJICHUH U pacOpsLKEHUI MpeceaarTesi FopoJCKOro COBETa;



2) TpOBEJCHHWE TIPABOBOM OKCIEPTH3BI JOTOBOPOB  (KOHTPAKTOB),
COTJIAIICHUM, 3aKII0YaeMbIX TOPOJCKUM COBETOM, IMpejceaaTreneM TOpoJICKOro
COBETA;

3) moAroTtoBKa 3aKIIOYEHUW MO Pe3ysibTaTaMm IPOBEACHUS IMPABOBOMN
HKCIIEPTU3bl MPOEKTOB MYHHUIMIIAIBHBIX IPABOBBIX AKTOB M IO IPABOBBIM
BOIIPOCAaM, BO3HHUKAIOIIMM B TIpOLIECCE€ JEATEIBHOCTH OPraHOB MECTHOTO
caMOYIIpaBJICHUS;

4) pa3paboTka B IMpeaeraax KOMIETEHIMH TMPEIJIOKEHUN 1Mo
COBEPIICHCTBOBAHUIO JEATEIBHOCTA OPraHOB MECTHOTO CaMOYINpAaBJICHUSA, a
TaK)Ke MOITOTOBKE MPEIOKEHUN 00 NU3MEHEHNH, OTMEHE FJIA IPUOCTAHOBICHUHT
JNEUCTBUSI MYHUIIUTATBHBIX MPABOBBIX AKTOB;

5) ydactue B pa3pabOTKe MPOSKTOB MYHHUIIUIIAILHBIX TPABOBBIX aKTOB;

6) OCyIIIECTBICHNE MPETEH3NOHHON U UCKOBOM pabOTHI;

7) TMOArOTOBKAa B COOTBETCTBUU C JICUCTBYIOIIUM 3aKOHOJATEIHCTBOM
MCKOBBIX 3asIBJICHUI U IPYTUX JOKYMEHTOB B CyZICOHBIC OPTaHBbI C LIEJTBIO 3aIUTHI
MpaB ¥ 3aKOHHBIX MHTEPECOB TOPOJCKOIO COBETA, MPEICENaTelisi TOPOIACKOrO
COBETA;

8) obecrnieyeHre CBOEBPEMEHHOTO UCTPEOOBaHUS U TIOJIYYCHHS CYACOHBIX
aKTOB TI0 PE3yJIbTaTaM PacCMOTPEHHUS CyAE€OHBIX e C Y4aCTHEM TOPOJICKOTO
COBETA, MpeAceaaTens TOpoACKOro COBETA;

9) ocyiiecTBIEHHE KOHTPOJS 3a XOJIOM HCIIOJTHEHHUS CYACOHBIX aKTOB,
MOCTYMNAIOIINX B TOPOJICKOM COBET, MPEICEAATENIO TOPOJACKOTO COBETA;

10) ocymiecTBiieHHE B3aUMOJEHCTBUS C OpraHaMiu, OCYIIECTBIISIOIIUMU
MPUHYAUTEIHLHOE UCTIOIHEHHE CYeOHBIX aKTOB B COOTBETCTBUM ¢ DeepaibHbIM
3akoHOM OT 02.10.2007 Ne 229-®3 «O06 HCTIOTHUTEITHPHOM MTPOU3BOICTBEY;

11) ocyiiecTBiIeHHE CUCTEMATUYECKOTO aHAIN3a U YUET Cy1eOHbBIX e,

12) obGecrnieueHre CBOEBPEMEHHOM TMOJIa4yd B YCTAHOBJIEHHOM TMOPSIIKE
WCKOBBIX  3asBJICHUH, ameJUISIUOHHBIX, KAaCCAllMOHHBIX KaJl00, WHBIX
JIOKYMEHTOB B Cy/IcOHBbIE 1 UHBIE OPTaHblI;

13) ocymiecTBieHHE B YCTAHOBIICHHOM IOPSAKE pabOTHI MO 3aIluTe U
MPEACTABICHUI0 MHTEPECOB TOPOACKOrO0 COBETa, Mpelcenaresss TOpOACKOro
COBETa B CyJICOHBIX OpraHax;

14) wnboOpMUpOBaHHME MODKHOCTHBIX JIMI[ TOPOJICKOTO COBeTa 00
HM3MEHEHUSIX B JICHCTBYIOIIEM 3aKOHOIATENILCTBE, OCYIIECTBICHUE MOHUTOPUHTA
3aKOHOJATEIhCTBA U MPABONPUMEHUTEILHON TPAKTUKH;

16) okazaHue rpaxigaHaM M MPEJICTABUTEISIM OPTaHU3AlMK MPaBOBOTO
KOHCYJIbTUPOBAHMS U IIPABOBOTO MPOCBEIICHHUS B MPE/Iesiax CBOCH KOMIIETEHIINH;

15) ywacTue B pacCMOTPEHHM AaKTOB TMPOKYpaTyphl, CyJIeOHBIX U
MPABOOXPAHUTENILHBIX OPTaHOB M HWHBIX JIOKYMEHTOB, a TaKXe OOpalleHuit
rpaXiaaH, NOPEANPUATHH, YUYPEKICHUH, OpraHu3aluil, TM[OCTYHAKIMX B
TOPOJCKON COBET, MPEJICEIATEII0 TOPOJICKOTO COBETA;

16) obGecrieueHne qeITeIbHOCTH MIPEACEeIaTelIs TOPOICKOTO COBETA M MHBIX
JOJDKHOCTHBIX JIUIL, TIO BOIIPOCaM MPpOGUIAKTUKH TEPPOPU3Ma, MUHUMH3AIIUN U
JMKBUAAUWHA TOCIEACTBUN €r0 MPOSIBIICHUS B paMKaxX AHTHUTEPPOPUCTHUYECKON
KOMMCCHUU TOPOACKOTO OKpPYyTa;



17) obecnieueHne AEATEIHHOCTH TPEICEIATENSI TOPOJACKOTO COBETA U HHBIX
JIOJDKHOCTHBIX JIMII, MO BOINpOCAaM MPOTHBOJACUCTBHUS HE3aKOHHOMY OOOpPOTY
HapKOTUYECKUX CPEJICTB, ICUXOTPOIHBIX BEHIECTB U UX MPEKYPCOPOB B paMKax
AHTUHAPKOTUYECKOW KOMUCCHH T'OPOJICKOTO OKPYTa.

3.4, OyHKIMU CEKTOpa IOPUIUYECKOTO M  KOHCYJIBTAlHOHHOIO
obecricueHUsI:

1) okazanue rpaxiaaHam, NpeCTaBUTEISAM MPEANPUITHHN, YUPEKICHUN U
OpraHu3alui IOPUINIECKON, KOHCYIHTAIIMOHHO-UH(DPOPMAITMOHHOM TTOMOIIU TI0
BOIIPOCAM, CBSI3aHHBIM C JESTEILHOCTHIO TOPOJCKOTO COBETa M €ro OPraHoB,
npezaceaaTens TOpoACKOro COBETa;

2) IOpUIMYECKOE M KOHCYJbTAIIMOHHOE OOECIEeYeHUE OCYIIECTBICHUS
MOJTHOMOYHUM MpeJceaTeNsi TOPOACKOrO0 COBETa MIPU OCYIIECTBICHUN UM CBOUX
MOJTHOMOUHUM B cepe paboThl ¢ HACEIEHUEM, BOIIPOCAX MECTHOTO 3HAYCHUS, B
TOM YHCII€ B BONPOCAX JKU3HEIEATEIBHOCTH TOPOACKOrO OKPYra, COLUUalbHO-
HSKOHOMHYECKHUX BOIPOCAX;

3) ydyacTue B MPOBEAEHUU JUYHOTO TpHUEeMa TpaxaaH IpeiacenareaeM
rOPOACKOr0 COBETA, 3aMECTUTEISIMU TPEJICEATEINS TOPOJCKOTO COBETA;

4) uCTOJHEHWE TMOPYYEHUN TMpejcenarenss TOPOJICKOTO COBETa IpHU
OCYILECTBJICHUU UM CBOMX MOJIHOMOYHIA;

5) ydactue B MPOBEICHUH KOMIUIEKCHBIX MPOBEPOK U MHBIX MEPONPUSITHI
MIPU PACCMOTPEHUU OOpaIlleHUI TpaXkJaH U OpraHu3allnii;

6) mNOArOTOBKAa B TMpeaeliax CBOEH KOMIETEHIHUH MpeAceaaTesto
TOPOJCKOr0 COBETa HEOOXOAUMBIE JIJIsi OCYILECTBICHUS UM CBOMX MOJHOMOYUMN
WH(pOpMAITMOHHBIEC, AHATUTUYECKUE, CTIPABOYHbBIC MAaTEPUAIIBI U TIOKYMEHTHI;

7) ydactue B mpenenax KOMIIETEHLMH B pa3paboTKe MEepPCHEKTUBHBIX
JIOKYMEHTOB U IIJJAHOB COTPYJAHUYECTBA TOPOJICKOTO COBETa, MpEAceaaTelis
TOPOACKOr0 COBETA IMPHU OCYIIECTBICHUA UM CBOMX IMOJHOMOYHW B BOIPOCAX
pPa3BUTHUS TOPOJICKOTO OKPYTa;

8) obecrieueHue AETONPOU3BOJICTBA U JOKYMEHTOO0OPOTa B OT/EINE.

4. OPTAHMU3BALIMUA JEATEJIBHOCTHU OTAEJIA

4.1. OTnen BO3IIIaBisAeT HAYAJIbHUK, KOTOPHIM HAa3HAYAETCs HA JOJKHOCTD
U OocBOOOXKAaeTcs OT JOKHOCTH nmpencenareneM CumdeponosibCKoro
rOpOJICKOTO COBETA.

4.2. HavyanpHUK OT/EJIa HEMOCPEACTBEHHO MOIUMHSIETCS MpeCcenaTelto
CumbeponobCKOro ropoJICKOr0 COBETa U YIIPaBIISIOIIEMY JIeJIaMHU.

4.3. HauanpHUK HECET MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a OPraHU3AIUIO
paboThI OTJEIa B paMKaX, BO3JI0’KEHHBIX HA HETO TTOJITHOMOYHH.

4.4. HayanbHUK B COOTBETCTBUU C NPEAOCTABICHHBIMU €My
MMOJTHOMOYHSIMH, a TaK)K€ KOMIIETCHIIMEH OTAea:

1) pyKOBOJIUT NEATENbHOCTBIO OT/EIA,

2) opranu3yeT 1 00eCIeunBaeT BHIMOTHEHUE BO3JIOKEHHBIX HA OTACI 33744
U QyHKIIAN;



3) oCyIIecTBISIET KOHTPOJIb 32 HCTIOJTHEHUEM PAOOTHUKAMU OTJENIa CBOUX
JIOJDKHOCTHBIX 00SI3aHHOCTEH, MpaBWJI BHYTPEHHErO TPYJIOBOTO pacropsjika
CumdpeporonbCKoro ropoJICKOro COBETa;

4) oTBeyaeT 3a MOATOTOBKY OTYETOB O paboTe OTaena, CIPaBoK,
uH(OpMAaIUH IO BOIIPOCAM JIESITEIbHOCTH OT/IENa;

5) Bemer IMYHBIM TIpHeM TpaxiaH, oOOeCIeYynBaeT pPacCCMOTPEHHE
oOpalieHui rpak/iad 1 OpraHu3alkii Mo BOIpocaM JesTeIbHOCTH OT/eNa.

4.5. B mnepuos BpEeMEHHOTO OTCYTCTBUS HaudallbHMKa OTAENa €ro
MIOJIHOMOYHSI OCYILIECTBIIIET 3aMECTUTENb HaYaJbHUKA OT/AEINa MO0 MHOE JIULO
Ha OCHOBaHHUM pacmnopsbkeHus mnpezacenatenss CumdeponoabCKoro ropoJcKoro
COBETA.

5. OBECIIEYEHHUE JEATEJIBHOCTU (ITPABA)

5.1. B uensix BbINOJIHEHMSI IOCTABJIEHHBIX 33/1a4 U BO3JIOKEHHBIX (PYHKIIUN
OTJIE] UMEET MPABO:

5.1.1. 3anpammBaTh U OJy4aTh B YCTAHOBJIEHHOM IMOPsJIKE HH()OPMALIHIO
(MaTtepuasipl) 1O BOIpPOCaM, BXOASIIMM B KOMIIETEHUHUIO OTAEIa OT
PYKOBOJMTENEH CTPYKTYPHBIX IOAPA3ACICHUN anmnapara, AJIMUHHACTpaLUU
ropona Cumdeponosns Pecny6nuku KpbiM, MHBIX OpraHOB U JOJKHOCTHBIX JIMIL
MECTHOTO CaMOYTIPaBIIEHUs, OPraHOB rOCYAapCTBEHHON U (peiepaIbHOM BIIACTH,
PYKOBOJUTENEH MIPEANPUATAN, YUPEKICHUN U OpraHU3aLUu.

5.1.2. PaccmartpuBath B TMpefenax CBOEW KOMIIETCHIIMU OOpalieHus
(bU3NYECKUX U IOPUIUYECKUX JIULI, OPTaHU3ALINM.

5.1.3. BHocuTh mpemsioKeHUs MO 0Opa30BaHUI0 KOMUCCUH, padboyux
rpynn, IpUHUMATh y4acTHE B padOTe COBEIIATENIbHBIX OPraHOB B COOTBETCTBHUHU
CO CBOEH KOMIIETCHIIUEH.

5.1.4. OcymecTtBasth cOop U 00pabOTKYy OTYETHOCTH U JPYrou
uH(pOpMaIMU B paMKaX MOJTHOMOYHH.

6. OTBETCTBEHHOCTD

6.1. HauvanpHuk oTAENIa HECET NEPCOHAIBHYI) OTBETCTBEHHOCTHh 3a
OpraHu3aluio padoThl OT/ENA B paMKax BO3JIOKEHHBIX Ha HETO MOJTHOMOYUH.

6.2. JIOJKHOCTHBIE JHMIA OTAENa HECYT YCTAHOBJIIEHHYIO 3aKOHOM
OTBETCTBEHHOCTb 32 BBIMIOJHEHUE CBOUX JIOJKHOCTHBIX 00S3aHHOCTEM.

3aMeCcTUTelb NpeaceaaTes
CumbeponoibCKOro ropoJICKoro coBeTa E.A. IIlanunosa

HavanpHuk ynpaBieHus

MYHULIUNAIBHOUN MOJUTHUKY arlapara

CuMepornonbeKoro ropoJICKOro CoBeTa

Pecny6mmuku Kpeim A.T. AMupaciaHoB
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HOMNOXKEHHUE

00 oTesie (UHAHCOBOIO, TEXHHYECKOI0 00ecreyeHHs M 3aKyIOK anmnapara
Cumpeponosbckoro ropoackoro copera Pecnyoiaukn Kpbsim

1. OBIIIME ITOJIOKEHUA

1.1. Otnmen ¢QuHAHCOBOrO, TEXHUYECKOrO0 OOECIEeUEeHUss M 3aKyIloOK
anmnapara Cumdepornonbckoro ropojackoro coera Pecnyonuku Kpeim (manee -
OTtnen) saBisieTcs CTPYKTYPHBIM Mojipasaenenrem annapata CumdeponoibcKkoro
ropojckoro copeta Pecniyonuku Kpeim (nanee - Annapar).

1.2. Otmen B cBOEM [IeATENBHOCTH pyKoBoACTByeTcs: KoHcTuTynuen
Poccuiickoii ®enepaunu, QenepaibHbIMH KOHCTUTYLUHOHHBIMU 3aKOHAMH,
®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®03 «OO0 00mux mpUHIMIAX
OpraHu3alyy MECTHOrO caMoylipaBieHus B Poccuiickon @enepaununy», HHBIMU
dbeneparbHBIMU  3aKOHAMHU, TMpaBoBbIMU akTamMu [Ipesuaenta Poccuiickoi
Oenepaunu, IlpaBurensctBa Poccuiickon depepanuu, NpaBOBBIMU aAKTAMHU
MunucrepctBa punancoB Poccuiickoit @enepanuu, Koncturynueii Pecrryonuku
Kpbim, 3akonamu PecniyOnuku KpbiM, npaBoBbiMu aktamu ['aBel PecryOmuku
Kpevm, TocynmapctBennoro Coera PecmyOmuku Kpeim, CoBeTa MUHUCTPOB
Pecny6iuku KpbiM, YcraBoM MyHHIIMIIAIBHOTO 00pa30BaHus TOPOJACKON OKPYT
Cumdepononr Pecnyonuku KpbiM, HactosiimuMm — [lonokeHueM, HWHBIMU
MIPABOBBIMH AKTaAMH.

1.3. Otnen co3naercs pemennem ceccuu CuM@epornoarCKoro ropocKoro
coBeta PecryOnnku KpbiM no npeiosxkenuto npeacenaresns CumbeponoabCKoro
TOpPOJICKOTO COBETA U B COOTBETCTBUHU C Y CTAaBOM MYHHIIMIIAIBHOTO 00pa30BaHUs
ropojickoii okpyr Cumdepomnons Pecriyonuku Kpbim.

1.4. Otnen  sBiseTcss  MOJOTYETHBIM U MOAKOHTPOJIBHBIM
Cumpepomnonbckomy ropojackoMmy coBeTy PecnmyOmuku Kpeim  (manee-
CuMpepomnonbckuil TOpoJICKON COBET), INlaBe MYHULHMIAIBHOIO O0pa3oBaHUs
ropojackoir  okpyr Cumdepornons Pecnybnuku Kpeim - mpencenaTento
CuMpepomnonbckoro  TOpoACKOro  coBeta  (majdee  —  Mpeacenareib
CuMpepornonbckoro ropoackoro CoBeTa), YHpaBIsIOLIEMy JedaMH ammapaTa
Cumdepononbckoro ropoackoro cosera PecnyOomuku Kpsim  (manee -
YIOPABJISIIONIUH 1eJ1laMy) B TIpeiesiax MOJTHOMOYUH.



[Tonoxenne 06 Otaene, ero mmTaTHAas YHCJICHHOCTh YTBEPKIAIOTCS
CuM(pepononbckuM TOPOACKUM COBETOM [0 MPEACTaBICHUIO IpecenaTes
CuMpepornonbeKoro ropoJICKOro CoBeTa.

IIratHoe  pacnucanue  Otaena  yTBEPXKAACTCS  PACIOPSHKECHUEM
npenceaarenss Cum@eporosbCcKoro TOpoACKOr0 COBETa IO IPEACTaBICHUIO
HavanpHuKa OT/€7a, COrJIACOBAHHOMY C YIPABIISIOLIUM JI€JIaMH.

1.5. Otpen ocymecTBisIET CBOK JEATEIbHOCTh BO B3aUMOJEHCTBUM C
WHBIMU CTPYKTYPHBIMH MOApPA3ACICHUSIMU Aninapara, AJIMHUHACTpaUEn ropoia
Cumpepononss PecryOnuku Kpeim (manmee - AaMuHHCTpanus Tropoja), ee
CTPYKTYPHBIMM TIOApa3JEICHUsIMH, KOHTPOJBHO-CUETHOM IajJaToOM ropoja
Cumdeporonst  Pecmyonmmkn  Kpeim  u M3OupaTtenpHOW — KOMHUCCHEH
MYHUIIUIIAJIBHOTO 00pa3zoBaHusi Topoackoil okpyr Cumdpeponons PecmyOnuku
Kpbim (manmee mo TEKCTy MOHATHE MYHUUUIIAIBHOE O0pa3oBaHUE TOPOACKOM
okpyr Cumdeponons Pecriy0nnku KpbsiM yka3bIBaeTCsi Kak «rOPOJCKOIN OKpYyT»)
U UHBIMU CYOBbEKTaMHU B IpeesiaX CBOEH KOMIIETEHIIUY.

1.6. OTaen He sBIAETCS IOPUAUYECKUM JHUIIOM.

1.7. Otnen umeet GJ1aHK CO CBOUM HaMMEHOBAHHUEM, NI€YATh, IIITAMIIBI.

1.8. Otmeny mna oOecriedeHHs] JESATEIBHOCTH  MPENOCTABISETCA
UMYILECTBO, Haxosmieecs Ha 6anance CumgeporiobcKoro ropoJICKOro CoBeTa.

1.9. ®dunancupoBanue nesrenbHOcTH OTAeNa OCYIIECTBISETCS 3a CYET
CpencTB  OrJKeTa MYHHUIIMOAIBHOTO  O0pa3oBaHUsT TOPOJCKOM  OKpyT
Cumpeponions Pecniyonukun  KpbIM, HOpeaycMOTpEeHHBIX Ha COJEp)KaHHE
CumdpepornonbCKoro ropoJICKOro COBeTa.

2. IEJIU U OCHOBHBIE 3AJIAYH

2.1. Hensamu gestenbHocTtu OTaea SABISIOTCS:

-OCYIIIECTBIICHUE TUTAHUPOBAHUS PACX0JIOB Ha OYEPEAHON (PMHAHCOBBIM
roJi ¥ TJIaHOBBIE MEPHUOJIBI;

- OCYIIECTBJICHHE OYXTaJITEPCKOTO y4yeTa U OTYETHOCTH;

- OCYIIECTBJICHHE MPOLIETYPHI 3aKYTIOK TOBAPOB, PadOT, YCIYT s
obecnieueHus aesareabHocTd CUMQPEpOonoabLCKOTro TOpoACKOr0 COBETA;

-OCYIIECTBIICHHE TEXHUYECKOT0 00eCIeueHUsI KOMITbIOTEPHOH, 0OpuCHOM
TEXHUKHU U APYTUX TEXHUYECKUX CPEACTB.

2.2. OcHoBHBIMU 3agayaMu OTaena ABISIOTCS:

2.2.1. Peanuzanusi equHoN (PUHAHCOBO-IKOHOMHYECKONW M OFOKETHOM
TTOJINTHKH.

2.2.2. OGecnedyeHre €IUHOTO TOpPSAKAa BeIEHHUs OIJKETHOIO Yyuera,
00513aTEIIbCTB M XO3SMCTBEHHBIX OICPAIIHA.

2.2.3. CocraBieHHME W NPEACTABICHHE B COOTBETCTBYIOIIUE OPTraHbI

JIOCTOBEPHON OTYETHOCTH OTHOCHTEIBHO JesITeabHOCTH CuMdeporoancKoro
rOPOJICKOTO COBETA.

2.2.4. OcyliecTBICHUE OPraHU3AIMOHHO-TEXHUYECKOTO OOECIeUeHUs
MIPOBENICHUSI TPOTIEAYP, HAMPABICHHBIX HA 3aKyMKY TOBApOB, pabOT, YCIYyT s
HyXJT CHMQEpornosIbCKOTO TOPOJCKOTO COBETA, B TMOPSAKE, YCTAHOBICHHOM



3akoHOJATeIhCTBOM Poccuiickoit ®eneparuu, Pecrybnuku Kpeim B cdepe
3aKyIIOK TOBapOB, pabOT M YCIIYT.

3. HOAPA3JAEJEHUA U UX @YHKIIUU

3.1. B cocraB Otaena BXOOUT CEKTOP 3aKYIIOK M TEXHUYECKOTO
o0ecrnieueHusl.

3.2. ®ynkuuu OTaena:

1) B3auMOJEHCTBYET B CBOEH pabOTe C OpraHaMu 3aKOHOJATEIIbHOW U
UCIIOJIHUTENbHON BiacT PecnyOnuku KpbiM, AamMuHUCTpanmu ropoja,
Wucnekmuent ®denepanbHoit HajmoroBo ciayk0el mo 1. Cumdepornonio,
VYnpasnenueMm Kasznauerickoil cityx06sl 1o r. Cumdepornonto, 6aHKaMu, IpyruMu
OpraHU3alysMU U YUPEKICHUSAMU;

2) OCYyWIECTBISIET KOHTPOJb 33 COOTBETCTBHEM  3aKJIIOYAEMBIX
CuMpepononbcKkuM TOpoJACKUM COBETOM T'PaKIaHCKO-TIPABOBBIX JIOTOBOPOB,
MYHUIIUIIAJIbHBIX KOHTPAKTOB 00BEMaM aCCUTHOBAHUHN U JIUMUTAM OFOJKETHBIX
00s3aTE€NbCTB, WX HCIOJHEHUEM; 32 CBOEBPEMEHHBIM U IPABUIbHBIM
0 OpMIIEHUEM MEPBUYHBIX YUETHBIX TOKYMEHTOB M 3aKOHHOCTHIO COBEPIIAEMBIX
OTEpalnii;

3) cocTaBisieT YYETHYIO OJIUTUKY, OCYIIECTBIIAET OyXraaTepCKul y4eT U
OTYETHOCTh B COOTBETCTBUHU C TPEOOBAHMIMHU 3aKOHOJATENbCTBA Poccuiickoi
®enepaunu u Pecriyonuku Kpeim;

4) npoBoAMT WHBEHTapu3auuio umymectBa CuM@pepononbcKkoro
TOpPOJCKOT0 COBETa, €ro (PMHAHCOBBIX aKTHBOB M 00S3aTEIbCTB, 00ECIICUMBACT
CBOEBPEMEHHOE WM NPABWIBHOE ONPENEIECHUE PE3YJIbTATOB MHBEHTApHU3aLUU U
OTPaXEHUE UX B y4E€TE€ B COOTBETCTBUU C HOPMATHUBHBIMHU IPABOBBIMU AKTAMMU
MunucrepctBa ¢unancoB Poccuiickoit ®enepanuu, Pecnybnuku Kpbim.
[TpoBoauT BBHIOOPOUHYIO HMHBEHTAPU3ALMIO UMYIIECTBA U  (UHAHCOBBIX
00s3aTeNbCTB A1 0OECIEeYeHUs] KOHTPOJI 3a COXPaHHOCTHIO HMMYUIECTBA,
paMOHAIIBHBIM PACXOJOBAHHEM OIO/KETHBIX CPEACTB M JIOCTOBEPHOCTHIO
JTAHHBIX OYXTaJITePCKOTO y4eTa,;

5) opranuzyeT paboTy Ha 3aKIOYUTENBHON CTJAUKN YYETHOTO MTpoliecca Mo
COCTaBJICHUIO U (POPMHUPOBAHUIO OYXTadTEPCKOW M HAJIOTOBOM OTUETHOCTU B
YCTaHOBJICHHbBIE 3aKOHOJATEIHCTBOM CPOKU;

6) oOecrieunBaeT pa3pabOTKy MTATHBIX paclUcaHuil Anmnapara;

7) OCYLIECTBISIET HAYMCICHHWE W BBIIIATY B YCTAHOBJIEHHBIE CPOKHU
3apabOTHOW TUIAaThl JODKHOCTHBIM JiniaM CumgeporoibcKoro TOpoACKOro
COBETa, ero Anmapara, UHBIM pabOTHHKaM ATmapara;

8) OCYIIECTBIISIET HAYUCIEHHE KOMAaHIMPOBOYHBIX PAaCXOIOB, IPYIHX
KOMIICHCAIIMOHHBIX BBIILJIAT pAOOTHUKAM U 00ECIIeUrBaET UX BHIILIATHI,

9) oOecrieunBaeT KOHTPOJbL 32 MPABWIBHOCTHIO WCYHUCIICHHS] HAJIOTOB,
cOOpOB M UHBIX 0O0s3aTeNbHBIX IUIATEXKEeW B OIOHKETHI BCEX YpPOBHEH,
BHEOIO/IPKETHBIE (POH]IBI 1 CBOEBPEMEHHOCTBIO MX MEPEUUCIICHHUS;

10) ocymectisier peructpanuio B opranax denepanbHoro kazHaueicrsa
00s3aTeNbCTB, MpUHUMaeMbiX CuMQEpOnoIbCKUM TOpPOJCKUM COBETOM B



COOTBETCTBUH C 3aKJIIOYCHHBIMH KOHTPAKTaMH, JOTOBOpPaMH, COTJIAILICHUSMHU.
Ocy1ecTBisieT y4eT O10KETHBIX 00513aTeIbCTB, BHITEKAIOUIUX U3 IOTOBOPOB 32
MOCTaBJICHHYIO TMPOAYKIUIO (paOOThl, YyCIYrd) HM HHBIX 00S3aTEIbCTB,
MOJJICKAIINX UCIIOJIHEHHIO 33 CYET CPEJICTB OI0IKETa TOPOJICKOTO OKPYTa;

11) ocymecTBisieT MOATOTOBKY U O(OpMIICHHE pPa3IMYHbIX CIPABOK,
aKTOB-CBEPOK, JIJIs1 TOJDKHOCTHBIX U1 CUM(DEpOnoIbCKOro roOpoICKOTO COBETA U
ero Amnmnapara, TaKk 1 JiJIsl APYTUX OpraHu3allNi;

12) B3auMMOIEWCTBYET C KAa3HAYEHCKUMH M HAJIOTOBBIMU OpraHaMu,
CTATUCTUYECKUMHU YIPABICHUSAMH U BHEOIOUKETHBIMH (OHIAMHU, Kak IIO
COCTaBJICHUIO OTYETHOCTH, TaK U MO MPEIOCTABICHUIO JOCTOBEPHBIX CBEACHUN O
HAYHCIICHHBIX CYMMaX B COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOAATEILCTBOM;

13) oOecrneunBaer XpaHEHHE JOKYMEHTOB (IEPBHYHBIX YYETHBIX
JIOKYMEHTOB, PETHCTPOB OyXTaldTepCKOTO y4eTa, OTYETHOCTH, a TaKXKE CMET
JIOXOJIOB U PACXO0JI0B, KAK Ha OYMa)XHbIX, TaK U Ha 3JIEKTPOHHBIX HOCHUTENSAX) B
COOTBETCTBUM C HOPMAaTUBHBIMH aKTaMHM JI0 CJJa4l B apXUB;

14) ydacTByeT B NOJArOTOBKE €XXETOJHOTO OT4YETa MpejcenaTes
CuMpepornonbckoro ropoJiIckoro copeta o aeareabHoctd CuMdeponoabckoro
TOPOJICKOTO COBETa IO BOIIPOCaM, BXOASIMM B KomneTeHno Otaena;

15) BeIMOJIHEHWE WHBIX (DYHKIWH, B Mpeaenax 3aaad, mpeayCMOTPEHHBIX
HacTosawmM [lonoxeHuem.

3.3. ®yHKINHU CEKTOpA 3aKYIOK U TEXHHYECKOTO 00CCTICUCHMS:

1) OCYILIECTBISIET  OPTaHU3ALMOHHO-TEXHUYECKOE oOecrieueHue
MIPOBEJICHUS MPOIIETyp, HAMPABICHHBIX HA 3aKYyIKy TOBApOB, pabOT, yCIyT s
HyK7 CuMQeponoIbrCKOro ropoACKOr0 COBETa, B MOPSJIKE, YCTAaHOBICHHOM
3aKkoHOJaTenbCcTBOM Poccuiickoit ®enepanuu, Pecniyonuku Kpeim B cdepe
3aKyIOK TOBAapOB, pabOT H YCIIT;

2) OCYHIECTBJISIET MOJATOTOBKY 000CHOBaHUS HAYaJIbHOW (MaKCUMAaJIbHOW)
IIEHbI KOHTPAKTA,

3) ocymiecTBisieT (HOPMHPOBAHKE TOPSIKA OICHKA M COMOCTABIICHHS
3asBOK Ha y4yacTHE B KOHKYpCE;

4) OCyHIECTBIISIET COCTABIICHUE IOKYMEHTAIIMU O 3aKyIKEe TOBApOB, padoT,
yCIIyT, B TOM YHCJI€ IPOEKTa KOHTPAKTa, 3aKJIF0YaeMOT0 110 pe3ysibTaTaM 3aKylKu
TOBapoB, paboT, yCIayr, HA OCHOBAaHUH MPEICTaBICHHBIX 3aBOK, COACpPMKAIIUX
TpeOOBaHMS K OOBEKTYy M MPEAMETY 3aKyNKH, TpeOOBaHUS K YCIOBUAM
WCTIOJTHEHHS IOTOBOPA, 3aKIF0YaEMOT0 0 pe3ysibTaTaM 3aKyIKH,

5) cOCTaBJISIET M pa3MeNIaeT B €IMHbIC HHPOPMAIIMOHHBIE CUCTEMBI TJIaHbI
3aKyIoK, TIJIaH-TpaQUK Ha 3aKylKy TOBapoB, paboT, YCIyr g HYX]
CuMepormonbcKoro ropoiCKOro COBETa;

6) OCYIIECTBISIET  OPTraHU3AIMOHHO-TEXHUYECKOE obecrieueHue
JeSITEIbBHOCTH KOMUCCHUU 110 3aKyIIKE€ TOBapOB, padoT, YCIYT;

7) obecrieunBaeT pa3MmeleHue Ha 0(pUIUaTFHOM caiiTe B MH(GOPMAIIHOHHO-
TEJIEKOMMYHUKAUMOHHON cetu «VHTepHeT» HHPOpMAIMI0 O pa3MelleHUuU
3aKa30B Ha [IOCTABKY TOBApOB, BHIMOJIHEHHUE PaOOT, OKa3aHUE YCIYT;



8) mpuHMMaeT W PErHCTPUPYET NOKYMEHTHI, MOJyYEHHBIE B MPOIECCEe
3aKyNKWA TOBapoB, padotr, yciuyr mius Hyxa CuM@eponosibckoro ropojcKoro
COBETA, OT MPETEH/ICHTOB U YYaCTHUKOB 3aKYIIOK;

9) roToBUT pa3bSICHEHUS W H3MEHEHHUS K JOKYMEHTAIlMM O 3aKyIKe
TOBapoOB, padoT, yCIIYT;

10) ocymectBisier BeaeHue peectpa 3akynok Cumdepomnosbekoro
rOpPOJICKOTO COBETa, OCYIIECTBIEHHBIX 0€3 3aKIoYeHUs MYHUIIMIAIbHbBIX
KOHTPAaKTOB;

11) npoBOIUT MOHHUTOPHHI 3aKyNOK TOBAapOB, pabOT, YCIyT A HYXI
CuMepornonbcKoro ropoiCKOro COBeTa;

12) dbopmupyeT exxeKBapTaIbHbIE M UHBIE OTYETHI O pe3yiIbTaTaX 3aKyIloOK
TOBapOB, paboT, yciyr A Hyx 1 CUMQpEponoIsCKOro TOpOACKOTO COBETA.

13) obecrieunBaeT (yHKIITMOHUPOBAHUE u 0€30MacHOCTh
MH(OPMAIMOHHBIX CUCTEM, a TaK)Ke BHOCUT MPEJJIOKEHHUS IO UX BHEIPEHUIO B
CTPYKTYpHBIC MO/Ipa3iefieHus Amapara;

14) oGecneunBaeT pabOTy CHUCTEMBI TOJIOCOBAHUSA, YCHICHUS PEUYH U €€
3aMKUCH, JPYTUX TEXHUYECKUX CPEJCTB NPHU TMPOBEICHUU CECCUU M MHBIX
MEPONPHUATHI | OpOJICKOr0 COBETA;

15) coszmaer, MoaepHU3UpYEeT M oOecreunBaeT pPabOTOCIIOCOOHOCTH
JIOKAJIBHOM BBIYUCIUTENBbHON ceTH B CUMQEPOIonIbCKOM TOPOJCKOM COBETE;

16) opraHm3yeT KOHTPOJb 3a HCIOJIB30BAaHUEM IIPOTPAMMHOTO
oOecrieueHus, KOMITBIOTEPHON U OPTTEXHUKH;

17) o0ecreunBaeT JOCTYTI CTPYKTYPHBIX MOAPA3AEIEHUN
CumbeponoibCKOro ropoJICKoro coBeta K HHGOpMallMOHHBIM 0a3aM JaHHBIX;

18) mnpoBoaUT yCTaHOBKY W KOH(UTYypUpOBaHWE MPOrPAMMHOTO
o0ccIIcUeHHS;

19) oGecneunBaeT O€30MAaCHBIN JOCTYI TOJIb30BATENICH JIOKAJIHHOM
BBIYHMCIIUTENLHON CETH U aHTUBUPYCHYIO 3aIIUTY;

20) oOecneunBaeT (PYHKIIMOHUPOBAHHME DJICKTPOHHOW TIOYTHI B
CuMpepornonbckoM ropoJICKOM COBETE U €ro Amnmapare;

21) mpOBOJUT MOHUTOPUHT U O0O0OIIEHHE MOTPEOHOCTEH CTPYKTYPHBIX
nojipasjacieHuii Amnmnapara;

22) OCYHIECTBIISIET KOHTPOJb 3a PAIMOHAIBHBIM HCIOJb30BAHUEM W
COXPAaHHOCTBIO MaTEpHAIBHBIX IICHHOCTEH, HaXOASAIUXCS Ha OamaHce
CuMeporonbcKoro ropoICKOro COBETA.

4. OPTAHM3AIUA AEATEJIBHOCTHU OTAEJIA

4.1. OTen BO3MIIABISAECT HAYAJIBHHUK, KOTOPBIA HA3HAYAETCS HA JOJHKHOCTD
U OoCBOOOXKZaeTcs OT JOKHOCTH npencenareneM CumbepononbCKoro
rOpOJICKOTO COBETA.

4.2. Havanpauk OTAena HEMOCPEACTBEHHO MOMAYMHSETCS MPEICEaaTeNto
CumbeponobCKOro ropoJICKOr0 COBETa U YIIPaBIISIOIIEMY JIeJIaMHU.

4.3. B xoMreTeHIuoo HayaiabHuka OT/iena BXOAsT BONPOCHl OpraHu3aliuu
U KOHTPOJISI 32 OYXTaJTEPCKUM YyYE€TOM U OTYETHOCTHIO, MPOIEAYPON 3aKYIIOK



TOBapoB, paboOT, YCAYr MW MaTepUATbLHO-TEXHHYECKUM  OOecredeHrueM
nesitebHocTH CuM(peponoasrCKOro ropoICKOTO COBETa U ero Anmnapara.

4.4. HavanpHuk Otnena B COOTBETCTBUU C MPEIAOCTABICHHBIMU €MY
MOJIHOMOYHSIMU:

4.4.1. PykoBoauT AesiTebHOCThIO OTIENA;

4.4.2. be3 noBepeHHOCTH OCylIeCTBIsiIeT OT uMeHH Ortaena Bce
IOpUUYECKUE ACHCTBUS;

4.4.3. OpranusyeT 1 00eCrieUrBaET BHITIOJHEHNE BO3JIOKEHHBIX HAa OTIen
(yHKUIHN.

4.4.4. OcymiecTBasieT KOHTPOJIb 32 UCHOJHEHUEM paboTHukamu OTtaena
CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH, TMpaBWi BHYTPEHHETO TPYIOBOIO
pacnopsiika CuMdeponoIbCKOro TOPOJCKOTO COBETA;

4.45. Bener AMYHBIA NpUEM Tpak]aH, O0OECHEeYnBAET PACCMOTPEHUE
oOpalleHui rpak/iad ¥ OpraHu3aIlkii Mo BOIpOocaM JesTeILHOCTH OT/eNa.

5. OBECHHEYEHMUE NEATEJBHOCTHU (ITPABA)

5.1. B uensx BbINOJHEHUS IOCTABICHHBIX 3a/1a4 M BO3JIO)KEHHBIX (DYHKITUI
Otnen umeer npaso:

5.1.1. 3anpammBath ¥ NOJy4aTh B yCTAHOBIEHHOM MOPAIKE HH(POPMALIUIO
(MaTepuanpl) TO BOOpOCaM, BXOIAIMM B KommnereHuuioo OTaena ot
PYKOBOAMTENEH CTPYKTYPHBIX NOApa3aelicHud Arnmaparta, AIMHUHUCTPALUU
ropona Cumdeponossa PeciyOnuku KpbiM, HHBIX OPraHOB M AOKHOCTHBIX JIMI
MECTHOI'O CaMOYIIpaBJIEHUs, OPTraHOB rOCYAapCTBEHHON U (peepabHOM BIIACTH,
PYKOBOAMUTEIICH NPEANPUATAN, YUPEKICHUN U OPraHU3aLNM.

5.1.2. PaccmarpuBaTh B TMpejenax CBOEH KOMIIETEHIIMH OOpaIieHUs
bu3NYECKUX U IOPUANYECKUX JIUL, OPTaHU3ALINMN.

5.1.3. BHocuTh mpemsioKeHHs MO OOpa30BaHUI0 KOMHUCCHH, pabouux
rpymil, IPUHUMATh y4yacTHe B pabOTEe COBEIIATENbHBIX OPIaHOB B COOTBETCTBUU
CO CBOEM KOMIIETEHIIUEH.

5.1.4. OcymectBasth cO0Op M 00pabOTKYy OTYETHOCTH U JPYrou
uH(pOpMaIMU B paMKax MOJTHOMOYUH.

6. OTBETCTBEHHOCTDb

6.1. Havanpauk Ortnena HeceT NEPCOHAIBHYIO OTBETCTBEHHOCTh 3a
opraHuzaiuypo padbotel OTAena B paMKax BO3JIOKEHHBIX HA HETO MOJHOMOYHH.

6.2. JloxkHocTHhie Jmna OTaena HECYT YCTAHOBJIEHHYIO 3aKOHOM
OTBETCTBECHHOCTD 3a BBHINIOJTHEHNE CBOUX JIOJDKHOCTHBIX O0SI3aHHOCTEH.

3aMeCcTUTelb NpeaceaaTes
CumbeponoibCKOro ropoJICKoro coBeTa E.A. IIlanunosa

HavanpHuk ynpaBieHus

MYHULIANIAIBHOU MOJIMTHUKY aIllapara

CuMpepornonbckoro ropoICKOro CoBeTa

Pecry6mmmku Kpeim A.T. AmupacnaHoB
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HOJIOKEHUE
00 ynpaBjieHUM MYHHIMIIAJIbHON MOJMTHKH ANNAPATA
Cumpeponosbckoro ropoackoro copera Pecnyoanku Kpoeim

1. OBIIIUE ITOJIOKEHUSA

1.1. VYmpasneHue MYHULANAIBHOM IIOJIUTUKU arrapara
Cumdepononbckoro ropoackoro copera PecnyOonuku Kpeim (manee -
VYnopaBnenue) — sABIAETCS — CTPYKTYPHBIM  MOApA3ACIICHHEM  amnmapara
Cumdepornonbckoro ropojickoro coseta Pecriyonuku Kpeim (anee - Anmapar),
CO3JaHHBIM C 1IN0  OPTaHHM3AIMOHHOTO OOECredYeHus: ACSATEIbHOCTU
Cumbepononbckoro ropojckoro copera Pecniyonuku Kpeim (manee - ['opojackoit
COBET), OpPraHU3alMOHHO-TIPABOBOIO 00ECIEeUeHNs TOCTOSHHBIX KOMHTETOB
Cumdepormnonbckoro ropojackoro copera PecnyOmuku Kpeim  (mamee -
MOCTOSIHHBIE ~ KOMUTETHI), cofedcTBus  genyraram  CumbepomnoabCKoro
ropojickoro coera PecyOomuku KpbiM (nanee - nemyTarbl) B OCYIIECTBICHUH
MMH CBOMX TIOJTHOMOYUM, TPEIYCMOTPEHHBIX YCTaBOM MYHUIUIIAIBHOTO
oOpazoBanus ropojackoi okpyr Cumdeponons Pecnyonuku Kpeim (manee -
VYcraB), mnpeaBapUTENIbHOM MOATOTOBKM MAaTE€pUalOB 1O  MOJHOMOYHMSIM,
ocyuiecTBiIsieMbIM ['opojckum coBeToM, mnpeaceaaresneM CumbeponosibcKoro
TOpPOJICKOTO COBETA MO BOINPOCAM, OTHECEHHBIM K KOMIIETEHUMHU YIpaBieHHUS,
OpraHu3alyy KaJapoBOM pabOThl, pabOTHI MO MPOTHUBOACHCTBUIO KOPPYIIIUU B
['opoackoM coBeTe ¢ JIUIAMH, 3aMEIIAIOIUMHA MYHUIIUIIAJIbHBIE JOJKHOCTH, U
MYHUITUTIATBHBIMEA ~ CTykammmu  ['opoackoro coBera, (GOpMHUPOBAHUS W
peanu3anuy KOHIEMIUNA 3apyOeKHBIX, PETHOHAIBHBIX M MEXMYHUIIMITAIbHBIX
CBs3€H MyHHUIMTIAIBHOTO oOOpa3oBaHus TOpojackor okpyr Cumdepomnosnsb
PecnyOnuku KpbiM B 0OIIECTBEHHO-TIOJUTHUECKON, HAay4YHO-TEXHUYECKOW U
r'yMaHUTapHOMN chepax, KOHCYJIbTallHOHHOTO, JOKYMEHTAILIMOHHOTO
oOecnieueHus aesTenbHOCTH ['opojickoro cosera, ero Amnmapara, npezcenaTes
CumbeponosibCKOro  TOPOJCKOTO  COBETa, a Takke HWH(PpOpMAIMOHHO-
aHAIMTHYECKOe olecrieueHue nearenbHocTH ['opoackoro coBera, npeaceaarens
CumdpepornonbCKoro ropoiCKOro COBeTa W €ro 3aMecTUTeNied, JermyTaToB
["opojickoro cosera.
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1.2. Ynpanenue co3naercsa B cooTBeTcTBHH ¢ DeiepanbHbIM 3aKOHOM OT
06.10.2003 Ne 131-®3 «OO6 oO0mMX MPUHIMIAX OPTaHU3AIUH MECTHOIO
camoyrmpasieHusi B Poccuiickoit denepanumny, 3akonom Pecryonuku Kpbim ot
21.08.2014 Ne 54-3PK «O06 ocHoBax MecTHOro camoyrpaBieHusi B PeciyOmimke
Kpbeim», VYcraBoMm, pemeHnem ['Opoackoro coBeta 1O MPEICTABICHUIO
npenacenarenss CuM@epononbCKoro TopoJICKOro COBETa.

VYmpaBiieHHE B CBOEH JEITENBHOCTH PyKOBOICTByeTcss KoHcTuTynmen
Poccuiickoii ®eneparun, QenepaqbHBIMM KOHCTUTYLIMOHHBIMU 3aKOHAMH,
denepanbHbiMu  3akoHamu, akTamu [Ipesuaenta Poccuiickoit ®epeparum,
[TpaButensctBa Poccuiickoit @enepanun, Koncturymnueit Pecmyonuku Kpbiwm,
3akoHamMu Pecnybnuku KpbiM, mpaBOBBIMH akTaMu (penepalbHBIX OpPraHOB
roCyapCTBEHHOW BJIACTM W OPraHOB TOCY/IapCTBEHHOM Biactu PecmyOnuku
KpbiM, YcraBoMm, Pernnamentom I'0poickoro coBeTa, MHBIMU MTPABOBBIMHU aKTaMH
["'opozckoro cosera, a Takke HacTosiuuM [lonoxeHnem.

1.3. VYnpaBneHue SBISIETCS MNOAOTYETHBIM U IOJKOHTPOJIBHBIM
['oponckomy coBety, npeacenatento CUMQEpononbCcKOro ropoCKoro CoBeTa,
yhopasisitonieMy jAenamu annapara Cum@epornoiabCKoro ropoJCKOro COBETa
PecniyOnuku Kpeim (nasiee - ynpaisioniyil geinamu) B mpeenax noJIHOMOYHH.

[TonoxxeHne 06 YnpaBiaeHUH, €ro IITaTHAs YHCIEHHOCTh YTBEPKIAIOTCS
['opoackuM coBeTOM MO mpencTaBieHuio mnpenaceaarens CumdepomnoabcKoro
TOPOZCKOI0 COBETA.

[IItatHOe pacnucaHue YMpPaBICHUS YTBEPKAAETCA PaACIOPSIKEHUEM
npenacenarenss CuM@eponosibcKoro ropoiCKOro COBETa IO MPEICTABICHUIO
HavyaJbHUKA Y IPABJICHMS], COTJIACOBAHHOMY C YIPABJISIOLIUM JEIIaMH.

1.4. YnpaBneHue oCyleCTBIISIET CBOIO JESITEILHOCTh BO B3aUMO/ICHCTBUU
C HHBIMM CTPYKTYPHBIMH TNOApA3ACICHUSAMH Armnmapara, AJIMHHUCTpanuen
ropona Cumdepomnons Pecnyonuku Kpbim (nanee - AnMuHHCTpanven ropoja),
€€ CTPYKTYPHBIMU MoApa3aciacHUusIMU, KOHTPOJIbHO-CUETHOM MajaTOd ropoja
Cumdpepomnionst  Pecmyommku  Kpeim  u M30OupatenbHOl — KOMUCCHEH
MYHHUITUTIATBHOTO 00pa3oBaHus ropojckoit okpyr Cumdepomnons Pecrybnuku
KpeiM (manee mo TekCTy MOHSATHE MYHUIUNAIbHOE OOpa30BaHHUE TOPOJICKON
okpyr Cumpeponons Pecriybnuku KpbiM yka3zbiBaeTcst Kak «rOPOJICKOM OKPYTY).

1.5. YpaBnieHne He SBIAETCS IOPUIANYECKUM JTULIOM.

1.6. VYnopaBneHwe W €ro CTPYKTypHbIE MOAPA3ACICHUS HMEIOT CBOU
OJIaHKH, IIITAMITbI, ICYaTH.

1.7. YupaBnenuto s oOecriedeHUs AEATEIbHOCTH MPENOCTaBISETCS
UMYIIECTBO, Haxos1eecs Ha 6anance ['opockoro cosera.

1.8. ®unaHcUpOBaHUE ACATEILHOCTH YTPABJICHUS OCYIIECTBISETCS 3a
CUEeT CpEeACTB OO/KETa MYHHULHUIIAILHOTO O00pa30BaHMs TOPOJICKOW OKpyT
Cumpeponons Pecniyonuku  KpbiM, HOpeaycMOTpeHHBIX Ha COJEp)KaHHE
CumdpeporonbCKoro TopoJICKOro COBETaA.

2. OCHOBHBIE 3ATAYM YIIPABJIEHUSA

2.1. OcHOBHBIMM 337a4aMH Y IPABJICHUS SABJISFOTCS:
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- oOecrieueHre Mep MO pealu3aluu MoJHOMOYM ['opojckoro coBera B
npezenax cBoeil KOMIIETEHIINY;

- obecrieueHrne KOHTPOJIS 3a COOMI0eHUEM TpeOOBaHUM 3aKOHOAATEIbCTBA
Poccuiickoit ®denepannn, Pecmy6iauku KpbiM, mpaBoBbeIX akToB I'opojackoro
coBera, mpencenarenss CumdeponoabCKOro TOPOACKOTO COBETa B Mpejaenax
CBOEH KOMIICTCHIINY;

- OCYUIECTBJICHHE  MPaBOBOTO,  HHGOPMAIMOHHO-aHAIUTHYECKOTO,
OpraHU3allMOHHO-TEXHUYECKOTO M HMHOro  OOecleyeHuss  JeATEIbHOCTH
npenacenarenss CuMQpepornonbcKoro rTopoJICKOro COBETa;

- B3aUMOJCHCTBUE B IIpeferax KOMIIETEHUMHA [ OpoICKOTO COBeETa,
npencenarenss  CuM@epononbcKoro  TrOpoJACKOrO0  COBETa C  OpraHaMu
roCyJJapCTBEHHOM  BJACTH, OpraHamMM  MECTHOTO caMOyIpaBJICHUS,
OOILIECTBEHHBIMU  OOBEMHEHUSIMU,  PEIUTHO3HBIMU  OpraHU3alUsSIMH U
MOJUTUYCCKUMU MAPTUSIMU, IPENPUATUIMU, YUPEKACHUIMH, OpTaHU3ALUSIMU U
rpaxJaHaMU;

- y4dacTue B pa3pabOTKe MPOEKTOB IUIAHOB pabOThl ['0pojckoro coaera,
MOCTOSIHHBIX ~ KOMHUTETOB,  BPEMEHHBIX  KOMHCCHM, pabouyux  rpymni,
OCYILIECTBIICHUN KOHTPOJISI UX BBITIOJIHCHUS;

- IOATOTOBKA MH(OPMAIUU O IeATETLHOCTH [ 0pOoACKOTO COBETA;

- obecrnieueHre MOArOTOBKM M MpoBeAeHus ceccuid ['opoxackoro cosera,
3aceaHuM €ro OpraHoB, MHBIX MEPOIIPUATHN [ 0pOICKOT0 COBETA;

- IIOJArOTOBKA IIPOEKTOB IIPaBOBBIX aKTOB npeacenarens
CuMpepornonbcKoro ropoiCKoro COBeTa;

- ydactue B pa3paboTke MPOEeKTOB perieHuit ['opoackoro copeTa, BHOCUMBIX
npeacenareieM  CumgeponoabCKoro ropojCKOro  COBETa, IMOCTOSHHBIMU
KOMHUTETAMHU, JAEMyTaTaMW, M OCYIIECTBICHHE KOHTPOJS 3a MCIOJIHEHUEM
HOPMATUBHBIX M HHBIX IPABOBBIX AKTOB ['OpOACKOro coBeTa, MpeacenaTesis
CumMdpepornonbCKoro ropoJICKOro COBETa;

- olecriedyeHHe €AMHOIO  OpPraHM3alMOHHO-TEXHUYECKOrO  MOpsKa
MOJATOTOBKH, BHECEHUS, O(DOPMIICHUS] U TPUHATHAS MYHHUITUNATbHBIX MPABOBBIX
aKTOB B IIPE/Ie/IaX KOMIIETEHIUH Y IPABJICHUS;

- OKAa3aHME COJECWCTBHS JIeMyTaTaM B OCYILECTBJICHUM HMU JIEMyTaTCKON
NEeATeIbHOCTH, METOIMYECKOM TTOMOIIM B OpraHU3aIluy UX PabOTHI;

- BEJCHHME Yy4YeTa M CUCTEeMaTH3allul MYHULMNAJIbHBIX MPABOBBIX AKTOB B
npeaenax KOMIETCHIIMY Y IPaBJICHNUS,

- OopraHm3ais KaJpoBOoW paboThl, pabOThl MO MPOTUBOJCHCTBUIO
KOppyInuuu B ['OpOJACKOM COBETE C JIMIAMU, 3aMEIIAIOIIUMU MYHULIUIIATbHBIC
JOJKHOCTH, U MYHUIIMTIATBHBIMU CITYKAIIUMU;

- KoopauHauus — gestenbHocth  [oponckoro  coBera B cdepe
MEXKTYHAPOIHBIX, PETUOHAJIBHBIX U MEKMYHUILIMTIATBHBIX CBSI3CH;

- y4acTue B pa3pabOTKe W peaau3aiii MporpaMM MEXIyHApOJIHOTO H
MEKMYHHIIMTIATEHOTO COTPYIHUYECTBA;

- OCYILECTBIICHUE KOHCYJIBTAlIUOHHOTO, JOKYMEHTALMOHHOTO
o0OecrieyeHrs HCIOJHEHUs monHomMouud ['opoiackoro coBeTra, OpraHos
['oponckoro coBera, gemyrtatoB u  npencepatens CumdepomnosbCcKoro
TrOPOACKOIr0 COBETA, a TAK)KE MEPOIPUATHIA, TPOBOAUMBIX ['OpOACKHM COBETOM H



npenceaareneM CumpepononbCKoro ropoICKOro COBETa;

- obecrieueHre BBITIOJIHEHHS TpeOOBaHUM 3aKoHOAaTeNbcTBa Poccuiickoit
denepaniid MO PACCMOTPEHUIO OOpallleHWd TpakJaH UM JOKYMEHTOB,
MOCTYNUBIINX B ['OpOACKON COBET, OCYIIECTBIECHUE KOHTPOJS 32 COCTOSTHUEM
TOM paboThl, OpraHu3alusi €AUHOW CHUCTEMbl BEICHUS JEJIONPOU3BOJICTBA
CTPYKTYpPHBIMH  MOJpa3AcliCHUsIMA  Amnmnapara, JODKHOCTHBIMHU  JIMIAMU,
oOecrieyeHUue €IMHOTO TMOpsAKa TMOCTYIUICHUH, 0OpaOOTKHM JOKYMEHTOB H
KOHTPOJIS 32 UX IPOXOKIECHUEM;

- cozeiicTBre B GOpMUPOBAHUN UH(DOPMALIMOHHON MOJTUTUKHA TOPOICKOTO
okpyra u l'opoackoro coBeTa, B TOM YHCIIE CBOEBPEMEHHOE U IIOJIHOE
oOecrieueHne rpak/iaH TOCTOBEpHOH nH(popMaIuei o 1esTeIbHOCTH [ opoackoro
coBeta u npezacenarenst CumdeponoabCKOro rTopoJCKOro COBETa;

- OpraHu3aiys B3auMOJEHCTBUS CO CPEJICTBAMH MAacCOBOM MH(pOpMaIuH,
OKa3aHue IOMOILH )KypPHAJIUCTaM B cOOpe U MOATOTOBKE OOBbEKTUBHOM U MOJIHOM
uHpOpMallMU 711 OCBELICHUS JIEATENbHOCTH ['0pOJICKOrO COBETa, COLUAIbHO-
NOJINTUYECKON KU3HUA HAa TEPPUTOPHUH T'OPOICKOIO OKPYTa;

- pa3MenieHre nH(OpMaLUU O JEATENbHOCTH [ 0OpoICKOro coBeTa B CETU
WnuTeprer (MHpOpMaMOHHOE HamNoOJHEHHE oguuuanbHOro cairta ['opoackoro
COBETA).

3. IOAPA3JAEJEHUA U UX OYHKINUHU

3.1. B ctpykTypy YnipaBieHust BXOAAT CICIYIOIIUE MOAPA3ACICHUS:
- Otaen paboThl € ACMYTATCKUM KOPITYCOM,

- Ot1en oprauu3aluoOHHOr0 00eceyeHus,

- OTzen KaapoB U HArpas,

- OTnen mpecc-eHTpa.

3.2. B cocraB Otnmena paGoThl C JIEMYTATCKUM KOPITYCOM BXOIHUT CEKTOP
oopMIIeHUST MYHHIIATIATIbHBIX MPABOBBIX aKTOB.

3.3. ®ynkiuu Otaena paboThI ¢ IEMYyTATCKUM KOPITYCOM:

- MPUHUMAET Yy4YacTHE€ B Mpelesax OCYIIECTBISAEMbIX MOJHOMOYUN B
pa3paboTKe MPOEKTOB MPABOBBIX aKTOB ['OpojacKkoro coBeTa, MPaBOBBIX AKTOB
npenacenarenss CuMQpepornonbcKoro ropoJICKOro COBETa;

- OKa3bIBaeT COJACHCTBHE B TMpelenax MOJHOMOYUNA CTPYKTYPHBIM
nojipasieNieHusM armmapara ['opojckoro coBera npu pa3padOTKe UMHU MPABOBBIX
akToB ['opojicKOro coBeTa, MPaBOBBIX akTOB mpezcenarenst CuMdpeponoabcKkoro
TOPOJICKOTO COBETA;

- BHOCHUT TMpEMJIOKEHUS MO0 (OPMUPOBAHUIO TOBECTKU JHS CECCHM
["opojickoro coBera, opraHu3yeT UX MOATOTOBKY;

- pa3pabaThIBaeT MJIAHBI MEPOTPUSTHI IO TTOATOTOBKE ceccuid [ opoickoro
COBETa, MpOrpaMMbl CEMHHApPOB C JAEMyTaTamMu, MOBECTKU JHS 3aceJaHuid
[Ipesunuyma Il'opomckoro coeera WM JAPYIMX MEPONPUATHM B IIpeaenax
komrieTeHuu OTaena;



- YYUTBIBAET MPOEKTHI PELICHHI, BHOCUMBIE HA paccCMOTpeHHe I'opoackoro
coBeTa U 0OpMIIEHHBIE ¢ coOmoneHreM TpedoBanuii Permamenrta ['opoackoro
COBETA;

- IEPCOHAJILHO OMOBEIIAET ACMYTATOB O CO3BIBE CeccUu I '0poICKOro CoBeTa,
CEeMUHapax C JenyTaTamMH, 3aCEelaHusX MOCTOSHHBIX KOMHUTETOB, WHBIX
MEPOINPUATHAX C y4aCTUEM JEMyTATOB;

- OIIOBENIAET O CO3BIBE CECCUM ['OpOACKOro coBeTa IiaBy aJMUHUCTPALIMH
ropoga Cumdeponosnsi, MOpPoKypopa ToOpoja, JOHKHOCTHBIX JIMII HHBIX
MPaBOOXPAHUTENIBHBIX OPTaHOB, JOJKHOCTHBIX JIUI] TOCYAAPCTBEHHBIX OPTaHOB
Bnactu Pecriyonuku Kpbim;

- HampaBJsSIeT MO SJEKTPOHHOM mouTe JenmyraraMm [ OpoJcKoro coBeTa
MPOEKTHI PEIICHU, Ipyrue JOKYMEHTbl U MaTE€pPHAJIbI IO BOIPOCaM, BHECEHHBIM
Ha paccMOTpeHue ['opoICKoro coBeTa B NOPSAIKE, YCTAaHOBIEHHOM PernmaMeHnTom,
MaTepHabl AJI1 pACCMOTPEHHUSI HA 3aCETAHUSIX MOCTOSIHHBIX KOMUTETOB;

- o0ecneynBaeT JOBEACHHUE J0 CBEICHHS HACEICHHS BPEMEHU U MECTa
IIPOBEIEHUs cecCUM [ 0poACKOro cosera, IPYyruX MEpPONPHUATHN, MPOBOAUMBIX
['OpoJICKMM COBETOM U €r0 OpraHaMu;

- COTJIACOBBIBAET CIIMCOK JIMI], TOCTOSIHHO MPUIJIAIIAEMBbIX Ha 3aceaHusd
['opoxckoro cosera, M3BEIIAET MX O JaTe, BPEMEHU IIPOBEICHHMs 3aceIaHMs,
OCYUIECTBIISIET PETUCTPALIHIO;

- OCYUIECTBJISIET OPraHU3alMOHHOE, JOKYMEHTaJbHOE U  JpYyroe
obOecrieueHue ACSITEILHOCTH MOCTOSIHHBIX KOMUTETOB, BPEMEHHBIX KOMUCCUM (B
clly4ae MX CO3[1aHusl), JEMyTaTCKUX OObeIWHEHHUU ((Pppakuuii), AEMyTaTCKUX
IPYII, OKa3bIBAa€T COACHCTBHE JenmyTaTaM B OCYIIECTBIEHUH HMHU CBOMX
MTOJTHOMOYHM, OOECIeuyrnBacT MOJATOTOBKY W IpOBeJeHUE ceccuit I'opojackoro
COBETa, TMIOCTOSHHBIX KOMHUTETOB, 3aC€JaHWil BPEMEHHBIX KOMUCCHUHU,
NENnyTaTCKuX oObeAuHeHur (dpakuuii), AENyTaTCKUX TPymm B TMpejaesax
nmorHoMoun OTaena;

- OpraHu3yeT paboTy MO y4eTy U peanu3aluu NpejIoKEHUN U 3aMEeYaHui,
BBICKAa3aHHBIX Ha ceccusix lopoackoro cosera, 3acenanusix llpesmamyma
["oponickoro coBera, ceMUHapax C J€MyTaTaMH, OCYIIECTBIECHUIO KOHTPOJIS 3a UX
BBITIOJTHEHUEM;

- OPraHU3yeT Ha OCHOBAaHUHU COOTBETCTBYIOIIETO MOPYYEHHUSI PYKOBOJCTBA
coBeTa y4eOy JenmyTaToB, PYKOBOJICTBA MMOCTOSIHHBIX KOMUTETOB;

- YYUTBIBAET, AaHATU3UPYET, COAEHCTBYET AEATENBHOCTH padOYNX KOMHUCCHIA,
BPEMEHHBIX KOMHCCHI, UHBIX OPTaHOB, 00pa30BaHHBIX [ OPOJCKUM COBETOM;

- opraHusyeT paboTy AENyTaTroB MO MOJArOTOBKE MPOEKTOB JOKYMEHTOB,
pa3paboTKe M y4acTUIO B MEPONPUITHUSIX, MPOBOAUMBIX [ OPOJICKMM COBETOM B
COOTBETCTBHH C pELIEHUSAMU ['0OpOACKOT0 COBETA, PEKOMEHJALUSIMH IOCTOSIHHBIX
KOMHUTETOB, MOpy4YeHUssMH mpeaceaarens Cum@eponoabCKoro TopoaCKOTro
COBETa, €ro 3aMECTUTEJICH;

- KOOPJAMHUPYET NESITEIbHOCTh IMOCTOSHHBIX KOMHUTETOB, OKAa3bIBAET UM
OpraHU3alMOHHYI0, METOIMYECKYI0 U MH(POPMALIMOHHYIO MTOMOIIlb, COIUCTBYET
OpraHu3alliy BBITOJHEHUS KX PEKOMEHIAIN;

- o(hopMIISIET MPOTOKOJIBI 3aCEJaHUM MTOCTOSIHHBIX KOMUTETOB, [Ipe3uanyma
["opojickoro coera;
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- BEJIET YUYET, CHCTEMATU3UPYET aKThl IOCTOSIHHBIX KOMUTETOB;

- COJEHCTBYET IIOCTOSIHHBIM KOMHTETaM, JCMyTaTCKUM OO0BEIUHESHUSIM
(bpakuusaM) B opraHuzaiiuy npruemMa u3duparesei, pacCMOTPEHHUH MOCTYITHUBIINX
oOpalleHu, MpeIJIOKCHUHN 1 3asBJICHUN;

- OKAa3bIBAET IOMOIIb IMOCTOSSHHBIM KOMHTETaM, AEIyTaTam TOPOJICKOro
COBETa B MOJITOTOBKE JICMMYTATCKUX 3alpOCOB, OOpallleHUH, TPOCKTOB PEIICHUN
['opoackoro cosera;

- OKa3bIBa€T COJCHCTBUE JAEIyTaTaM TOPOJACKOTO COBETa B IOJATOTOBKE
MIPOCKTOB JIOKYMEHTOB, pa3pabOTKEe M y4aCTHU B MEPOMNPHUATHUAX, MPOBOIUMBIX
COBETOM B COOTBETCTBHM C PEHICHUSIMU TOPOJCKOTO COBETA, PEKOMEHIANSIMHU
MIOCTOSTHHBIX KOMHUTETOB, MOpydeHUsiMH Tmpesacenarens CumdbeponobCcKoro
TOPOJICKOTO COBETA, €T0 3aMECTUTENICH;

3.4. Otmen BO3MIABISICT HAYadbHUK OTACNAa. B mepuom OTCYTCTBHS
HavasibHUKa OTIeNa ero MOJHOMOYHMS OCYILIECTBIIAET 3aMECTUTENh HadyallbHUKA
Otnena.

3.5. ®yHkuu cextopa 0HopMIECHUS MyHUIIMIIAIBHBIX [TPABOBBIX AKTOB:

- 0(popMIISIET TPOTOKOJIBI U CTEHOTPAMMBI 3aceanuii ['opojckoro cosera;

- o(opMIISIET, PErUCTPUPYET pelIeHUsl, NpUHATHIE ['OpoICKUM COBETOM,
ITIOCTAHOBJICHHS], PaCIOpsKEHNUS, U3/1aBacMble IIpeacenaTenemM
CuMepononbCKoro ropoicKoro COBeTa;

- BEIeT Yy4YeT, CHUcTemMatusupyer pemenus ['opoackoro cosera,
IIOCTAHOBJICHHS, pacCIOpsKEHHUS, U3/1aBacMble npeacenareneM
CumdpepononbeKoro ropoiCKoro CoBeTa;

- TOTOBUT IOCTAHOBJICHUS, PACIOPSIKEHUs, U3JABAEMBIE IPEACEAATEIEM
CuMpepornonbeKoro ropoJICKOro COBeTa, Ha MOAMHKCH;

- o0ecneynBaeT CBOEBPEMEHHOE JOBEICHHE PEIIECHUM, MOCTAHOBICHUN U
pacrnopspKeHUN 0 UCIOJIHUTENIEH U HaceleHus (COIVIaCHO PEECTPy PACCHUIKH),
HaIIpaBJIIET B YCTAHOBJIICHHOM IIOPSKE OpraHaM TIOCYIapCTBEHHOM BJIACTH
PecnyOnuku KpbiM, opranaM MECTHOrO caMOYHpaBl€HUS, MPOKYpaTypsbl,
COOTBETCTBYIOIIUM IPEANPUATUAM, OPTAHU3ALMAM, YUPEIKIACHHUAM U TPaKIaHAM
B IIOPAZIKE U CPOKax, MpeaycMOTpeHHBIX Perimamentom I'oponckoro cosera;

- (QopMupyeT SJEKTPOHHYIO 0a3y AaHHBIX MYHHUIMIAIBHBIX IPABOBBIX
aKTOB;

- IepeaacT PaBOBbIE aKThI I 0pOACKOro coBeTa A1 pa3MEILEHUs Ha CaliTax
KOHCYJIbTallHOHHO-TIPABOBBIX 0a3 B yCTAHOBJICHHOM MOPSIKE;

- OTBEYAET 3a XpaHEeHHE O(UIIUATBHBIX TOKYMEHTOB 1 00€CIIEUUBAET TOCTYII
K HUM JIML], KOTOPBIM 3TO IPABO MPENOCTABIECHO B YCTAHOBICHHOM IOPSIIKE;

-  BBIJAET KONMU M  BBINHCKK U3 OQUUUATIBHBIX JOKYMEHTOB
(MyHULIMITAJIBHBIX ~ TpaBOBBIX  akToB  ['opoackoro  coera)  opraHam
rOCYyJapCTBEHHOM  BJACTH, OpraHaM MECTHOTO  CaMOYIPaBJIECHHS, HX
JOJDKHOCTHBIM JIMLIAM, TPAXKJaHaM U MHBIM JIULAM B MOPSAKE, YCTAHOBICHHOM
['opoxckum coBeToM;

- TOTOBHT W II€PENACT B apXUB 3aKOHUYEHHBIE JIEJIONPOU3BOJICTBOM Jena U
nokyMeHTbI ['oposckoro cosera, npenceaarens CumgpepononbcKoro ropocKoro
COBCTa,
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- IPEIOCTABIISIET B YCTAaHOBJIEHHOM 3akOHOM Pecnydnuku Kpbeim nopsinke B
MunucrepctBo toctuuuu PecnyOnuku KpbIM CBeeHHS O MYHULMINAIBbHBIX
HOPMATHBHBIX IIPABOBBIX aKTax [OpOACKOrO cOBeTa, a TakkKe WHYIO
UH(POPMAIIMIO, MaTEPUAJIbl, TOKYMEHTBI U OTYETHI IO BOIPOCAM, CBSI3aHHBIM C
BKJIFOYCHUEM CBEACHUM O MYHUIUNAIbHBIX HOPMATHMBHBIX IIPABOBBIX aKTaX
['opoackoro coBeTra B perucTp MyHHUIMIIAJIbHBIX IIPABOBBIX aKTOB PecmyOnuku
KpbIM, B TOM 4McCIIe HANPAaBISAET TEKCTHl HOPMATHUBHBIX AKTOB B 3JIEKTPOHHOM
BUJIe B MuHucTepcTBO roctuuu Pecriyonnku Kpbim;

- B LEemAX o0ecrneyeHus JOCTOBEPHOCTH, NOJHOTHI W aAKTyaJlbHOCTH
IIPEACTABIIEMBIX MYHHULIMIIAIBHBIX HOPMATUBHBIX MPABOBBIX aKTOB OJIMH pa3 B
MecAl HanpasisieT B MuHHCTepcTBO toctuumu PecnyOnuku Kpeim nepedeHb
HOPMATHBHBIX [TPABOBBIX AKTOB, IPUHATHIX [ OPOICKMM COBETOM, IPEICEAATEIIEM
CuMepornonbcKoro ropoJCKOro COBETa, 10 COCTOSIHUIO Ha TOCJIEIHEE YUCIIO
Ka)KJI0r0 Mecs1La;

- IPUHHUMAET, IPU HEOOXOJUMOCTH, YHaCTHE B 00ECIIEYEHUHU MTOATOTOBKH U
IPOBENCHUs 3acedaHuil pabounx opraHoB ['OpoJaCKOro coBera, BPEMEHHBIX
KOMHUCCUA M padouMX TpyHN, a TaKKe COBEUIAHUN W JIPYTrUX MEpPONPHSITHIM,
npoBoauMbIX ['opoackum coBeTom, mnpencenareneMm ['opoackoro cosera, B
npeaenax noaHomounit Oraena;

- NPUHUMAET, MPU HEOOXOAUMOCTH, Y4YacTHE€ B IOJATOTOBKE IPOEKTOB
JOKYMEHTOB, pPa3pabOTKE U OCYIIECTBICHUU MEPOIPHUATHH, MPOBOIUMBIX
['opoackuM  coBeToM, €ro paboOyMMH OpraHaMH, B COOTBETCTBUHM C
BO3JIOKEHHBIMA Ha OTtaen 3agadamu, nopydyeHusMu ['opoackoro cosera, €ro
pabouux opraHoB, mnpencenatenss CuM@peporoabCKOro TOpPOJCKOTO COBETA,
YIPABJISIFOLIETO ACJIaMH U HaYaJlbHUKA Y ITPaBJICHUS;

- IPUHUMAET y4acTUE B PACCMOTPEHUH OOpaIeHUI rpakaH, MPeAIpUITHA,
YUPEKJICHUM, OpraHu3aliuii, MHbIX O0palieHui, B peeaax MoJHOMOYHUH.

3.6. B cocraB Otmena opraHM3allMOHHOTO OOECIIEYEHUS BXOJIUT CEKTOP
00111eT0 TOKYMEHTO000pOTA.

3.7. ®ynkiuu OTAena OpraHu3alMOHHOTO 00ECTICUCHHUS

- MPUHUMAET y4acTHe B pa3pabOTKe MPOEKTOB:

pemieHnit ['opoackoro coBera 10 BONPOCaM BHECEHUsS HW3MEHECHUMU,
JOTIOJTHEHUH B YCTaB MYHUUHMIAIBHOTO OO0pa3oBaHUs TOPOJCKOW OKpPYT
Cumdeponons Peciyonuku Kpbim,

MpaBOBBIX akTOB ['opojckoro comera, mpencenatenss CuMdeponosbekoro
TOPOJICKOTO COBETa IO BOIMPOCAM OPraHU3alMHU JESITEIbHOCTH [ 0poacKoro
COBETA;

- 0000maeT MPeIOKEHUSI U COCTABJISET MPOEKThl TUIAHOB PabOTHI
['oponckoro coBera, KOHTPOJUPYET XOJ HMX BBITIOJHEHUS, TOTOBUT IPOEKTHI
COOTBETCTBYIOIIMX IOKYMEHTOB, B TOM YHCJIE OTYETOB 00 MX UCIIOJHECHUH;

- y4aCTBYE€T B IIOATOTOBKE ITPOEKTOB pelIeHud ['0opoackoro cosera,
pacnopspKeHUi, TocTaHoBIeHUH nipencenatenst CuMdeponoabCKOro TopoICKOTo
COBETAa [0 BOIIPOCaM, OTHOCSIIMMCA K KoMiieTeHIuu Otrena;
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- OKa3bIBaeT COJCIHCTBHE B MOATOTOBKE, pa3pabOTKE M COTIAaCOBAaHUU
MIPOEKTOB pemeHuil ['opoackoro coBera, pacHoOpsyKEHWH, TOCTAHOBIICHUIM
npenacenarenss CuMdeponosbckoro TropojCcKOro COBETa, JPYruX aKToB,
JIOKYMEHTOB M MaTEpHaJIOB B COOTBETCTBUM C IUIAHAMU PAOOTHI, PEIICHUSIMHU
['opoackoro coBera, pacHnoOpsiKEHUAMH, OCTAHOBJIECHUSAMHU WU MOPYYECHUSIMU
npencenarenss  CuM@eponosbckoro TropoJCcKOro COBeTa IO  BOIPOCcaM,
OTHOCSIIMMCSA K KoMrieTeHIu Otrena;

- IPUHUMAET Y4acTHE B MOJTOTOBKE MPOEKTOB IOKYMEHTOB, pa3paboTKe U
OCYILECTBJICHUM MEPOIPUATHM, NPOBOAUMBIX [OpPOJCKMM COBETOM, €r0
paboyuMu OpraHamu, B COOTBETCTBUHM C BO3JIOKEHHBIMH Ha OTAen 3amayamu,
nopyueHusiMu ['opojckoro coBera, €ro pabo4yMX OpPraHoB, MpeaceaaTelIs
CumdpepornonbcKoro  TropoJCKOTO  COBETa, 3aMECTUTeNIed  Mpejceaarens
CuMepornonbcKoro ropoicKoro CoOBeTa, yIpasJsioIIero 1ejJaMu U HadyalbHUKa
Yupasnenus;

- OCYWIECTBJISICT OPraHU3alMOHHOE, JIOKYMEHTAJIbHOE W  JPYroe
oOecrieueHue nedaTenbHOCTH mnpeaceaarens CuM@pepornonabCKoro TOpOoJACKOro
COBETA, B COOTBETCTBUU C ITOJTHOMOYHUSIMU;

- OpraHu3yeT IMOATrOTOBKY €KETOJHBIX OTYETOB O paboOTe mpeaceraTests
CuMepornonbcKoro ropoJICKoro CoBeTa B MOPSAJIKE U CPOKH, YCTAaHOBJICHHBIE
3aKOHOAATEIBCTBOM, TOTOBUT IIPOEKTHI COOTBETCTBYIOIIUX JOKYMEHTOB;

- TOTOBUT IMPOEKTHI aKTOB Mpenacenarenss CumMpeponoabCKoro ropockoro
COBETa MO BOIpPOCaM paclpeneiaeHus] (QyHKINOHAIBHBIX 00S3aHHOCTENH MEXITY
npenacenareiaeM CumMdeponosbCKOro ropoiCKOr0 COBETA, €ro 3aMeCTUTEISIMU U
YIPaBISIOLIUM JETaMU;

- 3ampaiiuBaeT, 00o01aeT HHGOPMaIIUIO U TTOATOTABIMBAET MO3IPABIICHUS
or uMeHu mpexacenarenss CUMPEpOnoNbCKOr0 TOPOJACKOr0 COBETa Tpa)aaH,
KOJUICKTUBOB TPEANPUITHI, OpraHu3alliid, YYpeKICHUN C IOOWICHHBIMU U
NaMSATHBIMU JJaTaMU, TOCYIapCTBEHHBIMU U NPO(ECCHOHAIBHBIMY IPA3IHUKAMU;

- CHCTEMAaTHYECKH YYMUTBHIBACT, aHAJIM3UPYeT padOTy KOMHUCCHH, TPy,
oOpa3zoBanHbIX ['opoackuMm coBetroMm, mnpeaceaareneM CumdpeponoabCKoro
TOpPOJICKOTO COBETA, BHOCUT, IPU HEOOXOAMMOCTH, MPEAJIOKEHHUS MO BOIIPOCAM
UX JIESITEIbHOCTH;

- obecrieunBaeT MOJArOTOBKY M MPOBEICHUE 3acelaHuil pabOyuX OpPraHoB
CuMepornonbeKoro ropoJICKOT0 COBETa, COBEIIATEIbHBIX OPraHOB, CO3AaHHbIX
npu npencenarene CuMdeponosbCKoro TOPoJCKOro COBeTa, paboyux rpyri, a
TAKK€ COBEIIAHUN U APYTUX MEPOIPHUITUNA, TPOBOAUMBIX [ OpOJICKHUM COBETOM,
npenceaareneM Cumdeponoabckoro TopoiCKOro coBera, 0GOpMIISIET JaHHBIC
IIOPYYEHHsI U KOHTPOJMPYET XOJ HMX BBIIIOJHEHHUs, B Ipeenax IOJTHOMOYHN
Ortnena;

- opranuzyeT B3aumoeictBue ¢ ['ocygapcrBenHsiM CoBeToM PecryOnuku
Kpeim u CoBerom wmunuctpoB Pecnyonuku KpeiM, IIpencraButenbcTBoM
[Ipesunenta Poccuiickoit @Deneparuun B Pecnyonuke KpbiMm, [aBHBIM
ynpasienreM MunucrepcTBa roctuiiuu Poccuiickoit @eaepanuu o PecriyOnuke
Kpeim u CeBactomnonto, MunuctepctBoM toctuiiun PecrryOnuku KpbiM, HHBIME
TrOCY/IapCTBEHHBIMU U PECMYOJMKAHCKUMHU OpraHaMH, OpraHaMH MECTHOTO
caMOyMpaBlieHUs, 00bETUHEHUSAMH TPAXKAAH, TPEIATPUITUIMU, YIPEKICHUSIMHU,



OpraHu3alMsIMU U TpaKJIaHaMHU IO BOIPOCaM, OTHECEHHBIM K KOMIIETEHIUU
["oponckoro cosera, mpeacenarenss CuM@pepornonbcKoro TOpoJCKOro COBETa;

- OpraHu3yeT MOATrOTOBKY U TOTOBHT, IIPU HEOOXOJIMMOCTH, HH(POPMALIUIO U
oTueThl i mpexactaBieHuss B ['ocynapctBenHbit Coer PecmyOmuku Kpbim,
Coset MuHuctpoB PecriyOnuku KpbiM, B ripeesiax NOJHOMOYNIT;

- y4acTByeT B Hpeieiax IMOJTHOMOYUM B MEPOINPHUATHUIX, CBSI3aHHBIX C
MOATOTOBKOM M TMPOBEACHUEM MECTHOro pedepeHayma, MyHUIMIATbHBIX
BBIOOPOB, T'OJIOCOBAHUS MO BOIPOCAM M3MEHEHHS IPaHUl] FOPOACKOro OKpyra,
npeoOpa3zoBaHus TOPOJICKOTO OKPYyTa;

- OKa3bIBAE€T COACHCTBHE B MpEJIETax MOJTHOMOYNN B MOATOTOBKE, CO3BIBE U
MPOBEICHUH CXOJIOB TPAXKJaH, MyOJMYHBIX CIYIIAHWM, COOpaHUN Tpa’kIaH,
KoH(epeHUUH TpaxaaH, OMPOCOB TpaxkJaH, UHBIX (OPM HEMOCPEICTBEHHOTO
OCYULIECTBJIECHUSI HACEJIEHUEM MECTHOTO CaMOYIPABIEHUS, IMPABOTBOPUYECKOM
WHUIIMATUBE TPaXKJIaH, B3aUMOJICUCTBUIO C TEPPUTOPUAIBHBIM OOIIECTBEHHBIM
CaMOYIIPaBJICHUEM;

- 00001IaeT U aHanu3UpyeT UHPOpMAIUI0 00 OCYIIECTBICHUU OpraHamMu
MECTHOTO CAaMOYIIPABIICHUS! MOJHOMOYHUN MO PEHIEHUIO BOIPOCOB MECTHOIO
3HAQYEHUS U OTHAEJIbHBIX TOCYJAPCTBEHHBIX MOJIHOMOYHUM, MTEPEJAHHBIX OpraHaM
MECTHOTO caMOyTpaBliieHus! ¢eepabHBIMU 3aKOHAMHU U 3aKOoHaMu PecryOnmuku
Kpbim;

- 000011aeT MpeIOKEHUS, 3aMEUaHUs [0 MPOEKTaM 3aKOHOB PecryOnuku
KpbIM, mipoekTaM HMHBIX HOPMATUBHBIX MPaBOBBIX akTOB PecnyOnuku Kpbim,
JIPYTUM JOKYMEHTaM, M0 KOTOPBIM COOp MPEIJIOKEHUN U 3aMEeUYaHUl MOpYydeH
Otneny;

- obecneunBaer  B3aumomeictBue ¢ OOIIECTBEHHBIM  COBETOM
MYHHUITUTIATBHOTO 00pa3oBaHus ropojickoit okpyr Cumdepomnons PecryOnuku
Kpsbim;

- TOTOBUT, MPU HEOOXOJIMMOCTH, JIJII OCBEIICHUS B CPEJCTBaX MacCOBOU
nH(popMaIu MaTepuasbl O BOMPOCaM, OTHOCSAIIUMCS K KommneTeHuuu OTaena;

- paccMaTpuBaeT OOpallleHUs TPaKIaH, MNPEANPUITHI, YUPEKICHUH,
OpraHu3allvii, MHbIE 00pallleHus, B TIpeeiaxX MOTHOMOYHNI;

- B YCTAaHOBJIEHHOM MOpPSJIKE MPOBOJIUT MHPOBEPKY Y CTABOB TOPOJICKUX
Ka3aybux OOIECTB Ha COOTBETCTBUE (QeAepalbHOMYy 3aKOHOJIATEIhCTBY,
3akoHOJaTenbCTBY PecyOnuku Kpbim, mpaBoBbiM akTtam ['opojackoro coBera B
4acTH, HEOOXOauMOM I yTBepxkaAeHUs mpeacenareneM CumdeporioabrCKoro
TrOPOJACKOrO COBETA;

- OpraHM3yeT TMPOTOKOJbHBIE U IEPEMOHUAJIBHBIC MEPONPUITHUS
["oponckoro cosera u npeacenarenss CuMQPpepononbCcKoro rTopoJICKOro COBETa;

- pa3pabaTbIBaeT MEPCIEeKTUBHBIC JOKYMEHTHI U TUIAHBI COTPYIHUYECTBA
['opoackoro cosera, npezacenatenss CUMPEPONOIbCKOro TOPOACKOTO COBETa C
ropojiaMu CTpaH OJMKHEr0 W JajmbHero 3apyOexns, pernoHoB Poccuu;
YCTAaHOBJICHHE MMAPTHEPCKUX OTHOIICHUM C TopojamMu 3apyOeHBIX CTpaH,
ropogamu Poccuiickoit ®enepaniun u crpan CHI, ydactue B pabote
MEXKYHAPOIHBIX, PETMOHAIBHBIX M MEXMYHULMNAIbHBIX OpraHu3aluid Hu
o0beIMHEHUH (CO30B, aCCOIMAIIMNA, KOHTPECCOB U JIp.);



- pa3pabaTbIBaeT NPOEKTHI JOTOBOPOB, COTJAIIEHWH, MPOTOKOJOB H
JIpPYTUX AOKYMEHTOB IO COTpyaHHYecTBY ['opoackoro cosera, mpeaceaaTens
CumdpeporonbCKoro ropoICKOro COBETa ¢ ropoJaMu 3apyOeKHbIX CTpaH, CTpaH
CHI" u pernonos Poccuu;

- KOOpPIAWHHUPYET AESATEIbHOCTh OPraHOB MECTHOTO CaMOYIPaBJICHUS,
NPEANPUATUNA, YUPEKICHUN W OpraHu3alnii, HaXOIAIIUXCA Ha TEPPUTOPUU
TOPOACKOr0 OKpYyTa, MO MPAKTUYECKOW pealn3aliy COIVIAICHUN U IJIaHOB MX
COTPYJHUYECTBA C TOPOAAMU, MPEANPUATUSIMU U OPraHU3ALUSIMH 3apyOEKHBIX
ctpaH, ctpan CHI', pernonos Poccuiickoii ®enepannu u paiioHoB PecnyOnuku
Kpbim;

- OCYIIECTBISIET OpPraHU3alUI0 MPUEMOB OQHUIMAIBHBIX JeJeranuit
3apyOEKHBIX TOPOIOB-TIOOPATUMOB U TOPOJOB-TIAPTHEPOB, APYTUX 3aPYOCIKHBIX
U OTEUECTBEHHBIX JIeJIeTalliii, MPUOBIBAIOIINX O MPUTJIAIICHUIO B TOPOJCKOM
OKpPYT,

- OCYIIECTBJISIET TOJTOTOBKY BHU3UTOB U OTIPaBJICHHE OQPHUIIHATHHBIX
Jiesieralnii, BhIe3KaoUUX M0 0UIIHAIbLHBIM MIPUTIIAIICHUSM B UHbIE CYOBEKTHI
Poccuiickoit ®@enepanun U 3a pyoek, a TakKe OTIPABICHUE MPEACTaBUTENEH
['opoackoro coBera sl y4acTHsl B MEXIAYHAPOIAHBIX M MEXKPETHOHAIBHBIX
KoH(epeHIMAX, CeMHUHapax U 3acedaHusx accomnuamnuii. OcyiiecTBiseT
B3aMMOJICUCTBUE C TMOCOJBCTBAMU U KOHCYJIBCTBAMH 3apyOCKHBIX CTpaH IS
BHU30BOr0 00ECIICYEHUS BbIE3KAIOIIUX JIETIETallHii;

- pa3pabaTbiBaeT akThl [0 OpraHU3allMd HAMpABJICHUS W IIpUEMa
o(UIIUATIBHBIX, UHBIX JICJIETallli, OTIEbHBIX TPaXK/IaH Ha ypoBHE ['OpojacKoro
coBeTa, npeaceaaresss CumpeponoabCKoro ropoAcKoro CoBeTa;

- NPUHUMAET B YCTAHOBJIEHHOM INOPSJIKE y4acTHE B IEPErOBOpPaAX IO
BOIIPOCaM COTPYTHMYECTBA B Ipeaenax KommereHuuu Otaena;

- OpraHM3yeT BBINOJHEHWE NOANMCAHHBIX JOTOBOPOB, COTJIALICHUH,
IPOTOKOJIOB, JPYIUX JOKYMEHTOB O COTPYAHHUYECTBE C MOPOJHEHHBIMU
ropoJiaMH ¥ TOpoJIaMH-TIapTHEPaMHU; 3alpalinBaeT, 0000maeT HHPOPMaIUIO 0
JTAHHOMY BOITPOCY, TOTOBUT aHAIUTUYECKUE MATEPUAIIBI U ITPEIJIOKEHHUS;

- OCYHICCTBIISIET TOCTOSIHHBIA MH(POPMAIMOHHBI 0OOMEH MOCpPEICTBOM
AICKTPOHHOM, TenepoHHOM M (PaKCOBOM CBS3M C JOJDKHOCTHBIMH JIUIIAMH
MYHHUIUIIAIBHBIX OPraHOB MOPOJHEHHBIX TOPOJAOB W TOPOJOB-IIAPTHEPOB,
BBITIOTHSIOIIMMEU TIOJIHOMOYHS B cdepe MeXIyHApOJIHBIX, PETHOHAIBHBIX U
MEXXMYHUILIMTIATBHBIX CBS3EH;

- OCYILIECTBJISIET MOATrOTOBKY JUISI PAacCMOTPEHUS Ha IUIEHAPHBIX
3acemaHusx ceccut ['OpoACKOro coBera, 3acelaHusiX €ro MOCTOSHHBIX
KOMUTETOB BOIIPOCOB O BBINOJIHEHUH MOJHOMOYHNA B cepe MeXIyHapOIHOTO,
PETHUOHAIIBHOTO ¥ MEXMYHUIIUNAIBLHOTO COTPY/IHUYECTBA;

- B3aMMOJICWCTBYET B YCTAHOBJIEHHOM IIOpSJAKE W B IIpeaenax
MOJTHOMOYH € JOIHKHOCTHBIMU Jiuiiamu ['ocynapcrennoro Cosera PeciyOmnuku
Kpeim u CoBera wmunuctpoB PecnyOmuku KpbeiM, opranamm MeCTHOTO
cCaMOYIIpaBJICHUS, MPEJICTABUTEISIMU HAITMOHAIbHO-KYJIBTYPHBIX OOIIECTB, UHBIX
oOBeMHEHUH TPaXAaH, B TOM YHCIIE MEKIYHAPOIHBIX;

- NPUHUMAET B YCTAHOBJIICHHOM MOPSAKE y4YaCTHE B MEPONPUATHSIX,
CBSI3aHHBIX C BOITPOCAMH COTPYJIHHYECTBA, O MPOBEACHUNA KOTOPBIX YBEIOMIICHBI



B YCTaHOBJIEHHOM MOPSIIKE I'opoxckoii COBET, npeacenaTenb
CuM(epononbckoro  ropoJICKOro  COBETa,  OCYIIECTBISET  MOATOTOBKY
MH(POPMALIMOHHO-aHAIMTUYECKUX U MPOTHO3HBIX CIPABOK I10 UX PE3yIbTaTaM;

- OpPraHu3yeT B3auMOJCHCTBHE B IOATOTOBKE W IPOBEACHUM BCTpEY,
KPYTJbIX CTOJIOB M JPYTUX MEPOIPUATHH € YYaCTHEM MpelcenaTelis
CuMepomnonbckoro ropoJCKOro COBETa C IMPEACTaBUTEISIMH HAllMOHAJIBHO-
KYJIbTYPHBIX OOILLECTB, MEKYHAPOIHBIX OPTaHU3ALINN;

- COJCHCTBYET, B Mpelenax MOJHOMOYMM, PAa3BUTHIO MHBECTULIHOHHOMN
JIESITEIbHOCTH, a TaKkKe KyJIbTYPHOMY OOMEHY MEX]y ropojaMu-noOpaTuMaMu
Y TOPOJIaMU-TTAPTHEPAMH.

3.8. Otgen BoO3rMNIaBisieT HayalbHUK OTAena. B mepuon orcyrcTBus
HayasbHUKa OTAeNa ero MoJHOMOYHS OCYIIECTBIISIET 3aMECTUTENb HadyaJbHUKA
Otnena. 3amecturens HadainbHHMKa OTaena HEMOCPEACTBEHHO OpraHU3yeT
BbINOJIHeHHE pyHKuui OTnena B cepe MeXMYHUIUIAIBHOTO COTPYIHUYECTBA.

3.9. ®yHKIMKU ceKTopa 00IIEero TOKYMEHTO000pOTa:

- OCYUIECTBJIEHUE MPUEMA M PETUCTPALUU MHCEM, OOpaIeHU TpakKIaH,
NPEANPUATANA U OPTaHU3aLNN, TOCTYNMBIINX B ['OpOACKON COBET, B TOM YHUCIIE U
IO JIEKTPOHHOM IOYTE, B COOTBETCTBUM C JECUCTBYIOLIUM 3aKOHOAATEIBCTBOM,
KOHTPOJISL 32 CPOKaMH KX NPOXOKICHUS M PACCMOTPEHUS, a TAKKE aHaIU3a
NOCTYNUBIIMX OOpAaIleHU, 3alpoCcOB M JPYTUX JOKYMEHTOB M IOJITOTOBKY
NPEUIOKEHUM 10 YCTPAHEHUIO HApYLIEHWW M HEJOCTAaTKOB IIPH  UX
pPacCMOTPEHHUH;

- of0ecrieueHue OpraHu3alUy @pUeMa TpaxkJaH U IpeicTaBUTeNeH
OpraHu3aluy, MPEeNUPUATAA II0 BOIPOCAM, OTHECEHHBIM K KOMIIETECHLIUH
['opoackoro cogera;

- OKa3aHMWE TPaKJaHaM U NPEICTABUTEISAM OPraHU3ALMN U TPEANPUATUN
KOHCYJIbTALIMOHHO-UH(OPMAIIMOHHYI0O ~ MOMOUIb B Mpeleraax  CBOEH
KOMIIETEHLINH;

- CoCTaBJIeHHE TpadUKOB MpUeMa rpaxkJaH pyKOBOACTBOM ['opojckoro
COBETA, OCYIIECTBJICHUE INPEABAPUTEIBLHON 3allUCM HA IIPUEM, IOATOTOBKA K
npueMy HEOOXOJUMBIX  MaTepuaioB, OOecredyeHue TMpueMa U €ero
JIOKYMEHTAJIBHOTO 0(hOPMIICHHUS;

- OCYILECTBJIEHNE KOHTPOJIS 34 BBIIOJHEHUEM IOPYYEHHW, JAHHBIX I10
pe3yabpTaTaM Mpuema rpakiaaH, WIK pe30JIoLuil pU HalpaBIeHUH o0palleHui
Ha PaCCMOTPEHNE COOTBETCTBYIOLIUM OPraHaM WM JOJKHOCTHBIM JIMLAM;

- OCYLUECTBJICHME OPraHU3alMOHHO-METOJNYECKOr0 PYKOBOJACTBA IO
BOIIpOCAaM  BEJEHUs JEJIONPOU3BOACTBA B CTPYKTYPHBIX IIOAPa3IEIICHUAX
Anmnapara;

- TIOJITOTOBKA B MPEAEiax MOJHOMOYUM MPOEKTOB pelieHui ['opoackoro
COBETa, MPaBOBBIX aKTOB npeacenaresss CuMQpeporonbCKOro ropoJcKoro CoBeTa,
UHCTPYKIIMM TI0 OOUIEMYy JEJIOMPOU3BOJICTBY U  JEJONPOU3BOACTBY IO
oOpallleHUsIM TpakJaH, MHBIX JIOKYMEHTOB M MaTepHalOB B COOTBETCTBUU C
IUIaHaMHU  paboThI, pEIIEHUSIMU [ OpOJCKOrO0 COBETA, PaCHOPSIKEHUSIMHU,
IIOCTAHOBJIICHUAMHU WM MOpydYeHHsMH mnpeacenarenss Cumdpeponoabckoro



TOPOJICKOT0O COBETA, YIPABJISAIOLIEr0 AEIAMH IO BOIIPOCAM, KOTOPBIE OTHOCSTCS K
KoMrieTeHunu CexkTopa;

- COCTaBJIEHUE CBOJHOW HOMEHKIATYphl Jell [OpoJICcKOro coBera,
OCYIIECTBJICHUE KOHTPOJIA 32 MPABWIbHBIM OQopMIIeHUEM, (POPMUPOBAHUEM U
XPAaHEHUEM JIE]T, KOTOPbIE MOJIEKAT CAAYE B APXUB;

- OKa3aHWe METOAMYECKOW MOMOIIM B YCOBEPIICHCTBOBaHUM (GopM H
METO/MOB pPabOThl C JIOKYMEHTaMH B ToOJpa3leieHusix Armapara, Ha
NPEANPUATUSX, B YUPEXKICHHUIX U OPraHU3ALMIX TOPOJACKOT0 OKPYyTa;

- MpPOBEJICHUE E€KEMECSIYHO aHajIu3a COCTOSHUS HCIIOJIHUTEIbCKOM
JUCUUIUIMHBL IO BBINOJTHEHUIO KOHTPOJBHBIX JOKYMEHTOB MW OOpalleHHi
IpaKJaH B CTPYKTYPHBIX MOJpa3ieleHusAX Annapara;

- BHECEHUE NPEIJIOKEHHA 10 COBEPIICHCTBOBAHUIO OPraHU3aluu
JIETIONPOU3BOJICTBA, KOHTPOJISI U paboTe MO 00pallieHUsIM rpaxkaaH;

- uHpopmupoBanue mnpexacenatenss CuM@peponoabCKoro ropoacKoro
COBETA, YIPABISIOIIETO JEJIaMH O COCTOSIHUM BBIIIOJHEHHUSI KOHTPOJIBHBIX
JIOKYMEHTOB M 0OpaIlleHU Ipax/1aH;

- 00001IeHNE U aHAIMU3 JAaHHBIX O Pe3yJbTaTaX BBIIIOJIHEHUS B3ATHIX HA
KOHTPOJIb JOKYMEHTOB, OOpallleHUI rpakKiaH;

- OCYILIECTBJICHHE  OTHPAaBKM  HCXOJAIIEH  KOPPECIOHACHIUHU,
3aperucTpupoBaHHoi B CeKkTope;

- UCTpeOOBaHME W TOJYYEHHME OT HCHOJHUTEIbHBIX OPraHoOB
roCyJapCTBEHHOM BJIACTH, OPraHOB MECTHOTO CaMOYIIPaBJIECHUS, OpTaHU3ALMA U
rpaxkgaH MHQOpMaIMIO, JOKYMEHTOB M MAaTepuaioB, HEOOXOIUMBIX IS
nestenpHocTH CekTopa, nepefadya B YCTAHOBJIEHHOM NOpsAIKe WHGOpMaIuu
yKa3aHHBIM OpraHaMm, NPEANPUITHIM U TPaXIaHaM;

- BEJICHHE DJIEKTPOHHOU 0a3bl aHHBIX MO OO0IIEMY AEIONPOU3BOJCTBY U
JIEJIONPOU3BOACTBY MO OOpAIEHUSIM FPaXKAaH.

- yyacTM€ B TIOATOTOBKE €XKEroJHOTO OTYeTa MpeaceaTels
CuMpepornonbeKoro ropoJICKOro CoBeTa o aesiTesibHOCTH ['opoickoro coBera o
BOIIPOCAM, BXOJSIIHUM B KoMneTeHIuo CeKkTopa;

- Opra’u3auys KOHTPOJS 3a CPOKAMM HCIIOJIHEHHSI IPABOBBIX AaKTOB
['opoackoro cosera, npeacenarens CuMdepononbckoro ropoAckoro CoBeTa, B
yacTv, Kacawomiencs [opoAackoro coBeTa, CTPYKTYPHBIX MOAPA3ACICHUN
Anmnapara;

- obecreueHrne XpaHeHus JOKYMEHTOB B COOTBETCTBUU C HOPMATUBHBIMU
aKTaMHM JI0 C/Iayu B apXUB,

- OpraHu3anus mprema rpaxaaH pyKoBOACTBOM ['0OpoACKOro coBeTa.

3.10. Otnen xaapoB U HArpajl UMEET TIEYaTH U IITAMITBI.

@ynkuuu OTaena KaapoB U Harpai:

- ocyuiecTBisieT (OpPMUPOBAHHE KaJIpOBOrO COCTaBa JUIsl 3aMEILECHUS
JOJDKHOCTEN MYHULIUIIATIBHOM CITYKOBbI;

- IPUHUMAET MEphI IO BBIABICHHUIO W YCTPAHEHUIO NMPUYHMH U YCJIOBHIA,
CHOCOOCTBYIOUINX BO3HUKHOBEHHUIO KOH(IMKTa WUHTEPECOB JOKHOCTHBIX JIHI]
Cumpepomnonbckoro ropojckoro cosera Pecriyonuku Kpeim n Anmapara;



- COACWCTBYET B OOCCICUYCHHH COOJIIOJCHHS JMIIAMU, 3aMEIIAIOIIUMA
MYHULIUNAIBHBIC JIOJDKHOCTH, M MYHHUITMIIAJBHBIMU CIy)KalllUMU  ATapara
OTpaHUYCHUM U 3aMPeTOB, TPeOOBaHUH, HAMIPABJICHHBIX HA MIPEIOTBPAILICHUE UITH
yperyJaupoBaHre KOHQIMKTAa HHTEPECOB, a TAK)Ke COOJIIOJICHNE UCTIOTHEHUS UMH
00s13aHHOCTEH, YCTaHOBJICHHBIX DeepaibHBIM 3aKOHOM «O IMPOTHBOACHCTBUM
KOPPYNIUU» U IPYTUMHU (eiepaTbHBIMUA 3aKOHAMM;

- OCYIIECTBISICT MOJATOTOBKY MNPEMJIOKEHUN O peah3alid IOJOKEHUN
3aKOHOAATENbCTBA O MYHUIUNAIBHOM CIyk0€ UM BHECEHHE YKa3aHHBIX
npemtoxkennit mpeaceaarento CuMdeponoabCKoro ropoJCKOro COBETa,;

- OpraHu3yeT IOJrOTOBKY IPOEKTOB MYHMIIMIAIBHBIX MPABOBBIX AKTOB,
CBSI3aHHBIX C TOCTYIUICHHEM HAa MYHHIMIIAJBbHYIO CIIY)KOy, Ha3Ha4YeHHUEM Ha
MYHULIMNQIBHBIE JOJDKHOCTH, TPOXOXKJACHUEM MYHHUIUIIAJILHOW  CITYXKOBI,
MIPOXOXKJICHUEM CIIYKObI Ha MYHHITUIIAIBHBIX JIOJKHOCTSX, 3aKIIOYECHHUEM
TPYIOBOT'O JIOTOBOpa (KOHTPAKTAa), HA3HAYCHHEM Ha JOJDKHOCTh MYHUIIUITAIIBHOM
CIIY>KObI, OCBOOOXJIEHHMEM OT 3aMeIllaeMOi JOJKHOCTH MYHMIUIIATbHON
CIIY>KObI, MYHMIIUINIATBLHON JOJDKHOCTH, YBOJIBHEHHEM MYHMIIUIIAIBLHOIO
CIIY’XKalllero ¢ MYHMIIMIAIBLHON CIYy>)XKObl M BBIXOJIOM €ro Ha TIEHCHUIO, U
o opMIIEHHE COOTBETCTBYIOIUX TOKYMEHTOB;

- OCYIIECTBJISIET MOJATOTOBKY MPOEKTOB HOPMATHUBHBIX MPAaBOBBIX aKTOB O
MPOTHUBOJICCTBUU KOPPYIILIMKM B TIpeAeiax KOMICTCHIIMA MpeaceaaTesis
CumbeponoIbCKOro ropoJICKoro COBeTa;

- BeJeT TPYAOBBIC KHWXKM MYHHUIMIIAJBHBIX CIyXalluX ¢ JIHII,
3aMeNIaoINX MyHUIIMTATbHBIE T0KHOCTH;

- BEJET JIMYHbIC Jiejla MyHUIIMNAIBbHBIX CIYXKalllUX W JIUI, 3aMEeIIarolux
MYHULIUTNATbHBIC T0HKHOCTH;

- ohopMIISIET W OCYIISCTBISECT BBIJAYy CIY)KEOHBIX YIOCTOBEPECHHUI
MYHHUIMATBHBIX CTYXKAIUX | JIUI, 3aMEIIA0ITUX MYHUIIUIAIbHbIE TIOHKHOCTH,
B Mpejiesiax KOMIETEHIINH;

- OpraHU3yeT MPOBEJCHNE KOHKYpPCa Ha 3aMeIIeHNE BAKAHTHBIX TOJIKHOCTEN
MYHULIMNAIBHON CHY>KObI M BKIIOYEHUE MYHUIIMNAIBHBIX CIIYXKallUX B
KaJIpOBBIN PE3EPB;

- OpraHu3yeT MPOBEICHHUE aTTECTAIMA MYHHUIIUIAIBHBIX CITYXKaIUX;

- oOecreynBaeT OpraHu3amuio pPadOTBHl C KaJIpOBBIM PpPE3EPBOM H €r0
s exTUBHOE UCTIONIL30BAHUE;

- BeAeT palboTy ¢ JOKYMEHTaMH O HarpaXJaeHWU TOCYJIapCTBEHHBIMU
Harpajamu, HarpajaMd TOPOJICKOTO OKpyra, NMPUCBOCHUW TMOYETHBIX 3BAHUM
TOPOJCKOTO OKpyra, a TakKe OCYIIECTBIAET MOATOTOBKY U odopmiieHHe
JIOKYMEHTOB 110 MHBIM BOTIPOCAM HATrpaKJICHUM U MOOIIPEHUH;

- OpPraHu3yeT MPOBEPKU JOCTOBEPHOCTH MPEICTABIISIEMBIX TPAXKIAHUHOM
NEPCOHANBHBIX  JaHHBIX WM HWHBIX CBEJIEHWHA TIpU TIOCTYIJICHUHW HaA
MYHUITUTIATBHYIO CIIYOY WM Ha3HAYCHWU Ha MOCTOSIHHYI0 MYHHUITUTATHHYIO
JOJDKHOCTh, a Takke o(opmieHHe OMycKa YCTAaHOBJICHHOW (OPMBI K
CBEJICHUSIM, COCTaBJSIIOIIMM TOCYJApCTBEHHYIO TaillHy, B COOTBETCTBUHU C
[ToctranoBnenuem IlpaButensctBa Poccuiickoit @eaepaunn ot 06.02.2010 Ne 63
«O06 ytBepxkaeHun WHCTPpYKIIMM O TOpSJAKE JOIyCKa TOJDKHOCTHBIX JIMI[ U
rpaxaad Poccuiickont Denepannu K TOCy1apCTBEHHON TallHE»,;
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- OCYUIECTBJIIET CIIyKeOHbIE MPOBEPKH, & UMEHHO:

- IPOBEPKH JOCTOBEPHOCTH U MOJTHOTHI CBEICHUM O JOX0/1aX, 00 UMYIIIECTBE
U 00513aTeNbCTBAX UMYIIECTBEHHOTO XapaKkTepa, NpeCTaBIsIeMbIX TpaXaaHaMHU,
MPETEHAYIOIMMUA Ha 3aMElIEHUE JOJKHOCTeM MYHUIIMITAIILHOM CIY»KOBI, a
TaKXK€ JIALI, 3aMENAl0NMX MYHUIIUIAIbHBIE IOJPKHOCTH Ha MOCTOSTHHON OCHOBE
Y IOJDKHOCTH MYHUIIUTIAIBHOMN CITyKOb1 CHUM(EpOToIbCKOTO TOPOACKOTO COBETA
PecnyOnuku KpbiMm u ero Anmaparta, a TakKe CBEICHUM, MPEICTaBISIEMbIX
yYKa3aHHBIMH T'PaXJIaHAMH B COOTBETCTBUU C HOPMATUBHBIMU [TPAaBOBBIMU aKTAMHU
Poccuiickoii ®enepannu, Pecriyommku Kpsim 1 Cumeporionbckoro ropoJcKoro
coBeta PecniyOnuku Kpbim;

- MPOBEPKU MO COOJIOJICHUIO JIMIAMHU, 3aMEIAIOIIUMHU MYHUIUIIATbHBIC
JOJDKHOCTH Y JIOJDKHOCTH  MYHHMIIMNAIBHOM  clIy>)kObl  CuMdepornosibckoro
ropojckoro cosera Pecriyonuku Kpeim n Annapara, TpeOoBaHMil K CIIyKEOHOMY
IIOBEJICHMUIO;

- MPOBEPKU MO COOJIOJECHUIO JIMLIAMH, 3aMEIIAIOIIMMH MYHULHUIIAJbHbIE
JOJDKHOCTH W JIOJDKHOCTH  MYHHMIMNAIBHOM  clIy>)kObl  CuM(]eponosibckoro
ropojackoro cosera Pecnybnuku KpeiM m AmnmapaTta, orpaHUYeHU B ciydae
3aKJII0YEHUS] UMH TPYI0BOTO I0TOBOpA MOCJE YX0/1a C MyHULIUMIIAIbHOM CITyKOBI;

- KOHCYJBTUPYET MYHULHIIAJBHBIX CIyXAIUX [0 IPAaBOBBIM M HHBIM
BOIPOCaM MYHULMINAIBHON CIIy>KOBbI, a Tak)Ke JIMLI, 3aMEILAIOLIUX TOCTOSHHbIE
MYHHUIMIIAIBHBIE JOJDKHOCTH, 110 KaIPOBBIM BOIIPOCAM;

- OKa3blBaeT JHIaM, 3aMElIaloUUM MYHULHIAIbHBIE JIOJDKHOCTH H
JOJDKHOCTH MYHUIUMAIBHOM C1y>k0b1 CUM@EpOnoabpCKOro ropoJICKoro CoBeTa
PecnnyOonnku KpbiM u Amnmaparta, KOHCYJBTATHBHYIO MOMOILB IO BOIpOCaM,
CBA3aHHBIM C TMPUMEHEHHEM Ha IMPaKTUKE TpeOOBaHUI K CIIyXKeOHOMY
MOBEACHUIO M OOLIMX MPHUHIMIIOB CIY>KEOHOTO MOBEIEHHUS T'OCY/IapCTBEHHBIX
CIIyKallluX, YTBEPKICHHbIX YKazom lIpesnmenta Poccuiickont denepamuu oT
12.08.2002 No 885 «OO0 yTBepxKIaeHUU OOIIUX MPUHIMIIOB CIIY>KEOHOTO
NOBEJCHUS TOCYHApCTBEHHBIX CIYyXKallMXx», a TaKKe C YBEJOMIICHHEM
npenceaarenss CUMQpeponoabCKOro ropoJICKOro COBETa, OpraHoB MPOKYpPaTyphl U
UHBIX TOCYJapCTBEHHBIX OpraHoB O (akTaXx COBEpLICHUS JIMIAMHU,
3aMEIIAOMMMH MYHHUIMIIAIBHBIE JOHKHOCTH M JOJDKHOCTH MYHULMIIAJIBHOM
cy)0b1 CuMdepomnonasckoro ropojckoro copera Pecnybnmuku Kpeim u ero
Anmapara, KOppyHIIMOHHBIX U MHBIX MPABOHAPYIICHUM, HENIPEACTABICHUS UMHU
CBEJICHUN JIMOO TMpeACTaBICHUS HEIOCTOBEPHBIX WJIM HEMOJHBIX CBEJIECHUU O
noxoaax, 00 UMyIIECTBE U 00s3aTeIbCTBAX UMYIIIECTBEHHOTO XapaKTepa;

- obecreynBaeT peajn3alyio JUIaMH, 3aMEIAIoIMMI MYHULUIATbHbIE
JOJDKHOCTH W JIOJDKHOCTH MYHHUIMNAIBHON ciayxk0bl CuMQpEponoabCcKoro
ropojckoro coeta PecmyOmuku KpbiMm u ero Ammaparta, oOs3aHHOCTEH TIO
yBeoMIIeHHIo npeacenateniss CuMgpeporoibcKoro TopoACKoro CoOBeTa, OpraHoB
IPOKYpaTypbl M HHBIX (heaepajbHBIX TOCYJAapCTBEHHBIX OpPraHOB 000 Bcex
cllydasx oOOpalleHusi K HUM KakuxX-JTMOO JUI[ B LENAX CKIOHEHHS HUX K
COBEPILIECHUIO KOPPYNIIMOHHBIX U UHBIX MPABOHAPYILIEHUN;

- MPUHHAMAET MEPHI MO BBIABICHUIO U YCTPAHEHUIO MPUYUH U YCIOBUH,
CIIOCOOCTBYIOUIUX BO3HUKHOBEHHUIO KOH(IMKTAa MHTEPECOB JOJKHOCTHBIX JIUII
Cumdepornonbekoro ropojickoro copera Pecniyonuku Kpeim u ero Annapara;
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- obOecreunBaeT ACATEIBPHOCTh KOMUCCUN TIO COOMIOIEHNI0 TPeOOBaHU K
CIIy’K€OHOMY TIOBEJICHUIO JIUI], 3aMEIIAI0IINX MYHUIIMITAIBHBIE TOJKHOCTH U
JOJDKHOCTH MYHUIIMIAIBHBIX clyKamux B CumgeponoabCkoM TOpoICKOM
coBere PecnyOnmuku KpbiM u ero AmmapaTe, yperyjaupoBaHHIO KOH(IMKTa
UHTEPECOB;

- obecmeunBaeT pPacCMOTPEHHE WHBIX BOMPOCOB KaapoBOW pPabOTHI,
ONpPEAEIAEMBIX TPYAOBBIM 3aKOHOAATENbCTBOM Poccuiickon ®Dexepanuu,
3aKoHOAAaTeNbCTBOM PecnyOnuku KpbiM, HOpMAaTUBHBIMU TNPABOBBIMU AKTAMHU
Cumdeporonbckoro  TropoAckoro coBera PecnyOmuku  Kpeim,  aktamwu
npenceaarens CuMdepononbcKoro ropoJICKOro CoBeTa.

3.11. Otnen BoO3rnaBisieT HaYalbHUK OTHeNa. B mepuon OTCyTCTBUS
HavyajgpHUKa OTaena ero moJaIHOMOYHUS OCYUIECTBIIAET 3aMECTUTENb HAaYAIbHUKA
Ortnemna.

3.12. ®yakuum Otnena mpecc-1eHTpa:

- MPOBOJIUT PabOTy IO TOJATOTOBKE M PACIPOCTPAHEHUIO B CPEICTBAX
MaccoBoil wuHpopmanuu U cetd VHTepHET MaTepuasoB O JeSTEIbHOCTU
['opoackoro cosera, npeacenatenss Cum@eporoibCcKoro ropojackoro COBETa,
3amectuteneid llpencenarens ropoJIckoro coBera, JaenyTaToB ['opoackoro
COBETa;

- OCYILECTBIIIET OPraHM3alUI0 M MPOBEJAEHUE Mpecc-KOHPEepeHIud |
OpudunroB  mpenceparens  CuM@eponosibcKOro  TOPOJICKOTO  COBETAa,
3amectuTened  npeaceaarens  CuM@eponosbCcKOro  TOpPOJICKOTO  COBETAa,
npejceaaTene MOCTOSTHHBIX KOMUTETOB [OpOoJCKOro coBeTa U JICMyTaToOB
['opoackoro cosera;

- obecneunBaer (GOPMUPOBAHHWE TMO3UTUBHOTO TMOJUTUYECKOTO U
COLMAIBHO-D)KOHOMUYECKOTO0 HMUKa TOPOJACKOro oxpyra B Poccuiickon
deneparun 1 3a pydekoM, ucxoas W3 TMoiaHoMoumi ['opojckoro cosera,
npencenarenss CumdepornoabCKoro TOpOJCKOTO COBETa B COOTBETCTBUU C
3aKOHOAATEIBCTBOM;

- OKa3bIBaeT COACHUCTBUE AeImyTaTaM ['0poJICKOro cOBETa B OCBEIICHUU UX
paboThl HA U30MPATETHHBIX OKPYTaX, BHIMOJHEHUSI UIMH HAaKa30B U30UpaTesnei B
npejenax KOMIETEeHIINH;

- olecrnieurBaeT pa3MellleHHe UWH(QOpMalMU W OCYIIECTBICHHE €e
aKTyanu3aluuMd Ha caite [OpoJacKoro coBeTa COIJIaCHO —PErjlaMeHTy,
yTBEpKJIaeMOMy  pacrnopsbkeHueM  npenceaarens — Cumdeponosibckoro
TOpPOJICKOTO COBETA;

- IPOBOJIUT €XKETHEBHBIM MOHUTOPHUHT MyOJIUKAIMNA B CpEJICTBAX MaCCOBOM
uHpopMaluu O  JEATEIBHOCTH [ OpOJICKOTO CcOoBEeTa W ONEpPaTUBHOE
nHOOPMHUPOBAHHE O MaTepuajax B CPEACTBAX MAacCOBOM HHGOpMAIIH
npencenarenss  CumdepomnoabCKOro  TOPOJCKOTO  COBETa, 3aMECTUTENeH
npenceaarenss CumgepornosbCcKoro TOPOACKOTO  COBETa, Mpeaceaarencit
MOCTOSTHHBIX KOMUTETOB U JICTTYyTaTOB.

- BBITIOJIHSIET WHBIC (YHKIHUH, B Tpeaenax 3anad, MPeayCMOTPEHHBIX
HactosiuM [lonoxxenuem.



- o0ecrneuynBaeT OCBELIEHUE JEIATENBHOCTH ['Opojackoro cosera,
npenceaarens CumgpepornobCKoro ropoAckoro coBeTa, HOCTOSTHHBIX KOMUTETOB
['opoackoro coBera, BpeMeHHbIX KoMmuccuil ['opoxackoro cosera, Ilpesunnyma
['opoackoro coBera, a Takke JEMyTaToB ['OpOJICKOro COBETa B CPEACTBAX
MaccoBOM UH(pOpMaINH;

- IUIAaHUPYET MPOBEJIEHUE, OPraHU3yeT U IMPOBOJUT HH(POPMALMOHHBIE
MEPOIPUSTHS, Tpecc-KOH(PEpEeHLIUH, OpU(PUHTH, KPYIJIBIE CTOJIbI, «IPSMBIE
JUHUW» W BCTPEYM JOJDKHOCTHBIX JHI[ ['OpoAckoro cosera W JIE€MyTaTOB
['opoackoro coBeTa, Ipeacenaresied IOCTOSHHBIX KOMHUTETOB ['opoackoro
COBETa C MPEJCTABUTENSIMU CPEICTB MACCOBOM MH(POPMAIIH;

- TOTOBUT U TIEpENlaeT B CPEICTBA MAacCOBOM MH(OpPMAIMK MAaTEpPHAIIBI O
nesteapbHocTH ['opoaCcKOro coBera;

- y4acTBYeT B MOJIOTOBKE M OpraHU3alllid OCBEUIEHUS B CPEICTBAX
MaccoBoil uHpopmanmu (nairee-CMU) odurmanbHbIX BCTped MpeaceaaTess
CuMpepornonbcKoro ropoiICKOro COBeTa ¢ NpeCTaBUTENIIMUA OOLIECTBEHHOCTH;

- uaopmupyer CMU 00 otuerax npexacenarenss CumpeporionbCKoro
TOPOJICKOTO COBETA, IIOCTOSIHHBIX KOMHUTETOB M II0 JPYTMM BOIIpOCam
IIOJIHOMOYHI MECTHOI'O CaMOYTPABJICHHUS];

- obecnieunBaeT pacnpoctpaHeHue uHopmanuu B CMU 06 ortuerax o
nestenbHocTH  ['opoackoro  coBerta, mnpenceaarens  CuM@peponosbCKoro
TOPOJICKOTO COBETA, MOCTOSIHHBIX KOMHUTETOB, JIEMyTaTOB, pabO4YMX OpraHoOB
['oponckoro coBeTa, BBINOJHEHHWS HMMHU IOJHOMOYHMI B COOTBETCTBUU C
3akoHoJaTenbcTBOM Poccuiickoit ®enepaunn, Pecnyonuku KpsiM, YcraBom
MYHUIMOIATBHOTO 00pa3oBaHus ropoackoil okpyr Cumdeponons PecnyOnuku
KpbIM, 1TpaBOBBIMHM aKTaMH ['0pOJICKOTO COBETA;

- OpraHu3yeT M y4acTBYeT B MOATOTOBKE MH(OPMAIIMOHHO-HOBOCTHBIX
TejaepatronporpamMm ['opoackoro cosera;

- Y4aCTBYET B IIOATOTOBKE B MPEJENaX KOMIIETCHIIMM POEKTOB ITPABOBBIX
aktoB ['oponckoro cosera, npencenarenss CumM@peponobCKOro ToOpoaCcKOro
COBETAa, UHBIX JOKYMEHTOB U MAaTE€pPHAJIOB B COOTBETCTBUU C IJIaHAMU Pa0OTHI,
pemeHus MU ['OpOJICKOTO0 COBETa, aKTaMU WIM MOPYYEHUSAMH HpPEIceaaTels
CuMpepornonbckoro ropo/ICKOro COBeTa, MHBIX JOJKHOCTHBIX JIMI] B Mpeesiax
KOMITETEHLINN;

- pazpabaTbiBaeT M TMPEACTABISIET B YCTAHOBJIEHHOM TMOpSAKE Ha
yTBepxkaeHue  npencenatenss  CumgeponoiabCKoro  TOpPOJCKOrO0 — COBETa
eXeHe1eJIbHbIN MeMAaIIaH Mo OCBEIICHUIO IESITeIbHOCTH [ '0poICKOro COBeTa;

- y4yacTByeT B IMOATOTOBKE MpE3EHTAlui, CIalA-IIoy W JPYTrux
MH(OPMAIMOHHBIX MAaTEepUasoB sl obecrnedyeHus aesreabHocTH ['oponckoro
COBETa;

- IPOBOJUT (POTO- M BUACOCHEMKY MeporpusaTuii ['opoackoro cosera, a
TaK)K€ MEPONPUATHI C ydaCTHEM PYKOBOJCTBAa ['OpoacKoro cosera, €MyTaTOB
["opozickoro coBera, MHBIX JOJKHOCTHBIX JIULL;

- ydactByeT B paboTe meuaTHoro oprada lopoackoro cosera:
OPUCYTCTBYET Ha 3aCelaHusAX pPEAKOJUIETHH, TOTOBHUT IJs MyOJMKaluu
matepuanbl  npencenarens — CumdepomosbCKOro  rOpOACKOr0  COBETa
(penakuvoHHas cTaThs, OOpaIleHMs, 3asBJICHHS), BHOCUT NPEIJIOKEHHUS IO



MEPCIEKTUBHOMY  TEMAaTHYECKOMY  IUIAHMPOBAHUIO, TMPEACTABISET  JUIA
pa3MeIIeHHs MaTepUajIbl O ICSITEIIBHOCTH I 0poJIcKOro coBeTa.

3.13. Otmen BO3MIABISICT HAYaJbHUK OTHAEda. B mepuom OTCYTCTBHS
HavajgpHUKa OTJesa ero MmoJIHOMOYHUS OCYIIECTBIIACT 3aMECTUTENIh HadaJIbHUKA
Ortnena.

4. OPTAHM3ALIIMA AEATEJIBHOCTHU YIIPABJIEHUA

4.1. VYnpasneHue BO3IJIABISI€T HAYaJbHUK, KOTOPBIM Ha3HAdaeTcs Ha
JOJKHOCTh u 0CBOOOXKIaETCS OT  JIOJDKHOCTHU npejceaaTeem
CumdpepornonbCKoro  ropojCKOro COBETa B YCTAaHOBJIEHHOM  MOPSJIKE,
HEIMOCPEICTBEHHO NMoAUYUHsIeTCs npeacenarento CuMdeponosbckoro ropoickoro
COBETA U YIPABJISAIOLIEMY JI€TIaMU.

4.2. HavanpHuK YTpaBieHHUS:

4.2.1. OcCyliecTBISIET PYKOBOJICTBO ACSATEIBHOCTHIO YTPABIEHUS U HECET
NEPCOHATIbHYIO OTBETCTBEHHOCTD 3a UCIOJHEHUE BO3JIOKEHHBIX Ha YTIPaBIICHUE
3aJa4, OCYLIECTBJIIEHUE UM CBOMX (YHKIUH, peanus3aluio MpeJoCTaBICHHBIX
pas.

4.2.2. Onpenenser CTENEHb OTBETCTBEHHOCTHM 3aMECTUTENS HAadaJIbHHKA
VYrpaBneHus, HAYAIBHUKOB OTJIEJIOB U 3aBEIYIOLIUX CEKTOPAMHU 3a PyKOBOJCTBO
OTJIEJIbHBIMU HAMPABICHUSIMU JI€ATEIIbHOCTH Y IPABJICHHUS.

4.2.3. AHamm3upyeT paboTy MOJpa3efeHUu, JOJKHOCTHBIX JIUII
VYropaBieHusi, BHOCUT MpejioxkeHus npexacenarento CumpeponoabCcKoro
TOpPOJICKOTO COBETA IO IITaTaM, COBEPIICHCTBOBAHUIO CTPYKTYPBI, YIYUILIEHUIO
opraHu3anuu paboThI.

4.2.4. OpraHuszyeT BBINIOJHEHUE 33JaHU M MOPYYECHHIl PYKOBOICTBA
['opoxckoro cosera B mpenenax KOMIOETEHIUU Y IPABJICHUS, KOHTPOIUPYET UX
VICITOJIHEHHE.

4.2.5. Buszupyer mpoeKThl perieHuii [ opoJcKkoro coBeTa, pacrnopsKeHUi,
nocTtaHoBiieHui mnpeacenarens CumgpeponoabCKoro ropoACKOro COBETa IO
OCHOBHBIM UM KOHTPOJBHBIM BOIIPOCAaM, PAaCHOPSHKEHHUM, MOCTaHOBJICHUN
npenceaarenss  Cumgeporonbckoro  rOpOJACKOIO  COBeTa B Mpefenax
MOJTHOMOYHM, TIPECTaBISIEMbIX Ha MOANUCH MpeacenaTento CuMQpeponoabCKoro
TOPOJICKOTO COBETA, MOIMUCKHIBACT CIIyKEOHbIE JOKYMEHTHI U KOMaHIUPOBOYHBIE
3aJ1aHHUs.

4.2.6. OTBeyaeT 3a MOJATOTOBKY OTYETOB O paboTe YmpaBieHHs, CIPABOK,
uH(pOpMAIUU IO BOIIPOCAM JIEITEIbHOCTH Y TIPABJICHHUS.

4.2.7. Benmer nuYHBIA TpHUEeM TpaxiaH, oOecleuyuBaeT pPACCMOTPEHUE
oOpalieHuil rpaxk/iad 1o BONpocaM KOMIIETEHIIUH Y IPaBICHUSI.

4.3. B mepuox oTcyTcTBHMsS HadajlbHUKAa YTPABICHHUS €ro IMOJTHOMOYUS
OCYILIECTBIISIET 3aMECTUTENh HauajdbHUKA YTpaBiIeHHUs JUOO MHOE JHIO Ha
OCHOBaHUM pacnopsbkeHust mnpexacenatens CHM@PeponoIbCKOro TOpPOICKOro
COBETA.

4.4. 3amecTuTeNnb HauyalbHUKA YTIPABJICHUS] HAa3HAYAETCS HA JTOJDKHOCThH U
0CBOOOXKIaeTCs OT JOJKHOCTH npezceaareneM CuMgpepornonbCKOro ropocKkoro
COBETAa.



S. IPABA YIIPABJIEHUA

B mensix BBITOTHEHMS 33/1a4 U BO3JIOKCHHBIX (DYHKIHMN YTIPaBICHHE HMEET
paBo:

5.1. PazpabaThiBaTh ¥ BHOCUTb Ha pAaCCMOTPEHHUE MpeacenaTes
CuMepononbckoro ropoJCKOro coBeTa MpPOEKThl MYHUIIMIIAIBHBIX MPABOBBIX
aKTOB.

5.2. 3anpammBate U MOJIy4aTh B YCTAHOBJIEHHOM MOPSAJKE OT CTPYKTYPHBIX
noapasaeneHud ammapara ['opoJickoro coBeTa, aJIMUHUCTPAIMU Tropoja
Cumdepormnons, npeAnpusTUi, YIpeKICHUH U OPTaHU3alNi, TOMKHOCTHBIX JIHII
HEOOXOUMbIE AJi pabOThl YTpaBIeHUs TOKYMEHTHI U HH(POPMAIIHIO.

5.3. HanpasmsTe 3ampocsl B OpPraHbl MECTHOTO CaMOYINPABICHHS H
OpraHM3aliy C LEJbI0 MOJYYEHHUsT MaTepuasioB, MHGOpMALMU, HEOOXOIUMBIX
JUISL BBITIOJTHEHUS BO3JIOKEHHBIX Ha YTpaBiaeHUE (PyHKIIHMI.

5.4. IIpoBOoAUTE B YCTaHOBJIEHHOM IMOPSAAKE COBEHIAHUA M CEMHHAPBI I10
BOIIPOCAM, BXOJSIIUM B KOMIETEHIMIO Y IpaBICHUS.

5.5. PaccmaTtpuBaTh B mpejenax CBOel KOMIIETEHIIMHM OOpallleHus IpaXkIaH,
OpraHu3alii ¥ MPUHUMATh IO HUM PEIIEHUS.

5.6. BHOCUTD Mpe/UIoKEeHHs IO OpraHU3allMd KOMHCCHHA, pabo4yuX TpyIi,
IPUHUMATh y4acTUeE B pab0OTe COBEIIATEIbHBIX OPIaHOB B COOTBETCTBUHU CO CBOEH
KOMIICTECHLIUEH.

5.7. OcyiecTBiATh COOp U 00pabOTKY OTYETHOCTH U APYTroi HH(POPMALIUH
B PaMKax MOJIHOMOYUH.

5.8. JlaBaTh pa3zpACHEHMs 10 BONPOCAM, OTHOCAIIUMCS K JEATEIbHOCTH
YnpaieHus.

6. OTBETCTBEHHOCTD

6.1. HayansHuk YmpaBieHUs HECET NEPCOHAIBHYK) OTBETCTBEHHOCTH 3a
OpraHu3alyio padoThl YTNpaBleHUsS B pPAMKax BO3JIOKEHHBIX Ha HEro
ITOJTHOMOYHH.

6.2. JIOJDKHOCTHBIE JIMLa YTPABJICHHUS HECYT YCTAaHOBJICHHYIO 3aKOHOM
OTBETCTBEHHOCTD 3a BBIIIOJHEHUE CBOUX JIOJKHOCTHBIX 00S3aHHOCTEH.

3amecTuTelb npeaceaaTens
CumbeponoIbCKOro ropoJICKOro CoOBeTa E.A. IllanunoBa

HavanpHuk ynpaBieHus

MYHUIIUTIATBHOM MOJIUTHUKY anmnapara

CuMpepornonbeKoro ropoJIckoro COBeTa

Pecny6siuku Kppim A.T. AMupacnaHoB



