CumpeponoibCKuii ropoacKoi coBeT
6-s1 ceccus | co3biBa

PEIMEHMUE
28.11.2014 r. Ne 85

06 annapare CumdeponoabCKoro
ropojckoro coera Pecriy6nmku Kppim

B cootBerctBuu ¢ ®denepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O06
oOlMX MPUHILIMIIAX OpPraHU3AIMK MECTHOrO camoylpaBieHuss B Poccuiickoit
®denepanun», 3akonoM PecrnyOomuku Kpeim ot 21.08.2014 Ne 54-3PK «O6
OCHOBaxX MECTHOro camoymnpasiieHust B Pecriyonuke Kpeim», 3akonom Pecniy6nuku
Kpeim ot 10.09.2014 Ne 77-3PK «O peecTpe MyHUIMIAIBHBIX IOJKHOCTEH B
Pecniyoiiuke Kpbim», 3akonom Pecry6nmuku Kpeim ot 10.09.2014 Ne 78-3PK «O
Peectpe moipkHOCTE MyHUIMINAIbHOU ciyx0bl B PecnyOnuke Kpeim», 3akoHOM
Pecnyosiukun Kpeim ot 10.09.2014 Ne 76-3PK «O MyHununanabHOi ciiyx0e B
Pecnyoniuke KpbiM», YcTaBOM MyHHIIMIAIBHOTO 00Opa30BAaHMS TOPOJACKON OKpYT
Cumpeponions  Pecnyonuku  Kpeiv,  Permamentom — CuM@epomnosibckoro
TOPOJICKOTO COBETa B LENSAX CBOEBPEMEHHOTO M 3(P(EKTUBHOTO 0oOecreyeHus
nestenbHocTH CuM(QpEepornoabCKOro TOPOJICKOT0 COBETa MO PELIEHUI0 BOIPOCOB
MecTHOTO 3HaueHus, CuMQpeponobCKuii TOPOJCKOM COBET

PELIJI:

1. YrBepaute  Ilomoxkenne 00  anmapare  CumdeponoabcKoro
ropojickoro coetra Peciy6nuku Kpbim (mpumnosxenue 1).

2. YTBepauTh  CTPYKTYPY U YHUCJICHHOCTH PYKOBOJICTBA

Cumdepornonbckoro ropojickoro coera Pecnyonuku KpsiM u  anmapata
Cumdepononbckoro ropojickoro coera Pecryomnuku Kpeim (nipuoxenue 2).

3. VYr1epauth IlonoxxkeHue 00 ympaBiIeHWHM MNPABOBOTO M KaJpPOBOTO
obecnieueHust ammapara CuUMQpeponosibCKOTO TOpoAcKoro comera PecmyOnuku
Kpbim (npunosxenue 3).

4. Y1Bepauth [lonoxenue 06 ynpasieHnd (UHAHCOBOTO, MaTEPUAIBHO-
TEXHUUYECKOTo  obOecrmedeHus U OOIIero  JOKyMEHTOOOOpoTa  ammapara
Cumdepononbckoro ropojickoro corera Peciyonuku Kpeim (nipusoxxenue 4).

5. YrBepauth IlonokeHue o0 ynpaBieHUH MYHHUITUNATBHOW ITOJMTHKH
anmmapata  CuMQepornosbckoro  ropoickoro cosera Pecnybnmuku  Kpbim
(mpuioxenue 5).

6. Yr1Bepauth IlonoxkeHue o0 ympaBiIE€HWH 10 BHEIIHWM CBSI3IM U
nH()OPMAITMOHHO-aHATUTHYECKOW ~ pabore  ammapara  CuM@epornobcKoro
ropojickoro coetra Pecy6nuku Kpeim (mpumnosxenue 6).



7. VYnpasnenuto  uHpopmarmonHo — moautukd  (I'opeBa  A.A.)
pa3MecTuTh HacTosmiee pemnieHne Ha odummansHOM caiite CuMdepornonbeKoro
TOPOJICKOTO COBETA.

8. KoHTposib 3a WCIOJIHEHHWEM HACTOSIIETO PEIICHUS BO3JIOKUTH Ha
npeacenarenss CuM@pepornonbCKoro ropojickoro copera Areesa B.H.

Ipeacenarenr CuM¢peponoibCcKoro
TOPOACKOI0 COBETA B.H. Arees



[Tpunoxenue 1 k penieHunto
6-i ceccumn
CumbepornoascKoro
TOPOACKOTO COBETa

ot 28.11.2014 1. Ne 85

IHonoxenue
00 anmapare Cum@eponobCKOro ropoacKoro copera
Pecny0siuku Kpbim

1. O0wne 1moI0XEHU

1.1. Anmnapar Cumdeponosibckoro ropojckoro copeta Pecryonuku Kpbim
(mamee — Amnmapar) sBISETCS TOCTOSHHO JACHCTBYIOHNIMM pPabO4YuM OpraHoM
Cumdepornonbckoro roposckoro coBera Pecnyonuku Kpeim (manee — I'opoackoit
COBET).

1.2. AnmapaTr — COBOKYNHOCTb CTPYKTYPHBIX HoOjpaszenacHuil I'opoackoro
COBETA, JIOJDKHOCTHBIX M MHBIX JIML, KOTOPBIE OCYIIECTBIISIIOT OPraHU3allMOHHOE,
IIPaBOBOE, AHAIUTUYECKOE, UH(OPMAIIMIOHHOE, JOKYMEHTALIMOHHOE, MaTEPHAIIbHO-
TEXHUYECKOE, (PMHAHCOBO-DKOHOMHYECKOE, KaJpOBOE M HHOE O0OecreueHue
nesiteapHOCTH ['OpoJickoro coBeTa M TIJIaBbl MYHUIIMIAIBLHOTO 00pa3oBaHUsA
ropojackoit  okpyr Cumdepononp Pecnyonuku Kpsim - mpencenarens
CuMpepornonbckoro  TOpOJCKOro coBera  (nmajmee  —  IpejacenaTens
CuMeporonbeKoro ropoJICKOro COBETa).

1.3. OcHOBHBIMU 3ajlayaMu ArIapara SBISIOTCS CO3/IaHHE HEOOXOIUMBIX
ycioBuit  aiga  3ddextuBHON paboThl ['opoackoro coBera W mpeacenarens
CumdpeporonbcKoro TropoJCKOr0 COBETa, OKa3aHWE MPAKTUYECKON IMMOMOIIH
nenyraram ['opozackoro coBera u npeacenarento CUMQPEpOonbcKOro ropoackoro
COBETAa B OCYLIECTBICHUH UX ITOJTHOMOYMH.

1.4. Anmapar ¢opmupyercs B COOTBETCTBUM CO CTPYKTYpoil Amnmapara
['opoackoro coBera, yTBEpKAEHHOU pelieHrneM ['opoackoro cosera.

1.5. Anmapar mnomoryereH u noakoHTposieH ['opoackomy Cosery,
npeacenarento CumgpeponoabCKoro ropocKoro CoBeTa.

1.6. B cBoell neATenbHOCTH COTPYAHUKHA Ammnapata pPyKOBOACTBYIOTCS
Koncrurymueit Poccuiickoit ®enepanuu, dhenepaibHbIMU 3aKOHAMH, MMPABOBBIMHU
aktamu [Ipesunenta Poccuiickont ®denepaunmn u IlpaBurensctBa Poccuiickon
®enepanuu, Koncrurymueint PecnyOnuku KpbiMm, 3akonamu PecniyOnmuku Kpbiwm,
YcraBoM MyHHMIMOAIBHOTO oOpa3zoBaHusi Topojackor okxpyr Cumdepomnoinsb
Pecniyomuku  Kpbim, Pernmamentom Cum@eporonbcKoro TropojCcKOro COBETa,
HactosAamuM [lonmokeHueM, MHBIMH TPaBOBBIMH akTaMu [ OpoACKOro coBeTra u
npeacenarenss CUMQPpepornonbCKOro ropoJICKOro COBETA.

1.7. PaGoTHUKH, BXOAAIIME B ANnapaT, OCYIIECTBISIOT CBOIO JICSITEILHOCTh
Ha OCHOBAHMUM MOJIOKEHUI O CTPYKTYPHBIX Moapa3aeneHusx ['opoackoro cosera u
JIOJDKHOCTHBIX HMHCTPYKIIMHA paOOTHUKOB ['Opojickoro coBeTa, 0OOECIeYynBaroT
nestenpbHOCTh  ['opoackoro coBeta u  mnpeaceaarenss  CumdeponoiabCcKoro
TrOpOJCKOr0 COBETAa B COOTBETCTBUU ¢ HacTosmuM [lomokeHueM u JIpyrumu
HOPMATUBHBIMH JOKYMEHTAMH, OMPEICISIIONIUMHU MOPSA0K paboTel B ['opoackom
COBETE.

1.8. Kpammdukanmonuele TpeOOBaHMS K pPaOOTHUKAM Il 3aMCIICHHS



JOJDKHOCTEN MYHULMIANBHON ciy>kObl B ['OpOJICKOM cOBeTe M K pabOTHHUKAM,
UCIIOJIHSIIOIIUM  O0SI3aHHOCTH TI0 TEXHUYECKOMY OOECIEUEHHUIO JIesITeIbHOCTU
['opoackoro coBeTa, yCTaHABIMBAOTCSA JTOJKHOCTHBIMA MHCTPYKLHSAMMU.

1.9. AnmapaT OCyIIeCTBIsIET CBOIO pabOTy B COOTBETCTBUM C TEKYIIUMHU U
NEPCHEKTUBHBIMU IJIaHAMU paboThl ['opoickoro coBeTa W €ro MOCTOSITHHBIX
KOMHTETOB.

1.10. KanmpoBelii u uucieHHbli coctaB Amnmapata GopMmupyeTrcs B
COOTBETCTBHM CO IUTAaTHBIM pacnucaHueM ['opojckoro coBeTa, YTBEPKIAEMbIM
npencenareaeM CumbepomnoabCKOro TOPOJCKOTO COBETa, U3 PaOOTHHKOB,
3aMENIAOINX JIOJDKHOCTH  MYHUIMIAIBHOW  CIIyKObl, YCTaHaBIMBAaEMbIC B
COOTBETCTBHHU C PeecTpoM JOKHOCTEM MYHUITUIIATBHON CITYKOBbI, YTBEPKICHHBIM
permerreM ['opoackoro coBera, U pabOTHUKOB, HCIIOTHSIONUX OOS3aHHOCTU TI0
TEXHUYECKOMY OOCCIICUCHHIO ACSITEIBPHOCTH [ OpoICKOTO COBeTA.

1.11. CommanpHble TrapaHTUM pPAOOTHHUKOB, BXOIAIMX B Ammapar,
OTIPEIICIISIIOTCS  IEMCTBYIOIIMM 3aKOHOAATeNIbCTBOM Poccuiickon ®enepanuu,
Pecny6iiuku KpsiM, HOpMaTUBHBIME MPAaBOBBIMU aKTaMu [ '0pOJICKOTO coBeTa.

1.12. AnmapaT OCyHIECTBIISIET CBOIO JEATEIBHOCTh BO B3aUMOJICUCTBUU C
Anmvunuctpanuet ropoga Cumpeponoinsa Pecnyonuku KpbiM, €€ cTpyKTypHBIMU
nonapasnenenusiMu, KoHTposnbHO-cueTHOM manaroit ropoaa Cumdeponons
Pecnyosiuku Kpsim 1 M30uparenbHOil KOMHUCCHEN MyHUIIMIAIBHOTO 00pa30BaHMS
ropojckoit okpyr Cumdepononb Pecnyonuku Kpeim (Zanee mo TEKCTy MOHSITHE
MyHULIMIAIbHOE 00pa3oBaHue ropojckoil okpyr Cumdepomnons Pecnybnuku
KpbIM yka3bIBaeTcs Kak «TOPOJICKON OKPYT»).

1.13. Mecro pacnonoxenuss Amnmaparta: 295000, PecnyOnuka Kpbim,
r. Cumpepomnods, ya. Tonacroro, 15.

2. Ctpyktypa Anmnapara u opraHu3aius ero padoTsl

2. ITonoxenue 00 Amnmapare yrBepxkaaet ['opoackoi coBer.

2.1. B cTpykTypy Anmapara BXOIAT:

2.1.1. Ynopasnsromuit aenamu anmnapata CumMdepornoabCcKoro ropojickoro
copeta PecnyOnuku Kpbeim (mamee - Vopasmsiouid JenamMu — anmapara
CuMeporonbeKoro ropoJICKOro COBeTa).

2.1.2. Hble NOMKHOCTHBIE JIMIAa ANMNapara, 3aMellalolie MyHUIUIIaTbHbIE
JOJDKHOCTH U SIBJISIFOLIUECS MyHUIIUIAIBHBIMU CITY>KAILAMH:

- TJIaBHBIN CIIELUAJIUCT 110 PEXUMHO-CEKPETHON padoTe;

- IVIABHBIN CIIELMAIIACT IO BOIIPOCAM IPOTUBOAECHCTBUS KOPPYIILIHH.

2.1.3. CtpykrypHble oapa3aesieHus: Anmapara.

2.2. Crpykrypa, IUTaTHAasT YUCIECHHOCTb W MOJIOKEHUS O CTPYKTYpPHBIX
nojpasefeHusix  Ammapara  yTBepxaaroTcsa  ['OpoJICKMM  COBETOM 1O
npexacrasieHnto npeacenatens CuM@peponosbckoro ropoJCKoro CoBeTa.

2.3. B mraTtHOe paclnyuCcaHue BKIIOYAKOTCS TOJKHOCTH, MPELYCMOTPEHHBIE
Peectpom nomxHOCTEM MyHUIMNIAIbHOM ciyx0bl B Pecriyonuke Kpeim, Peectpom
MyHUIMNANBHBIX JobkHOCTed B PecnyOmuke Kpeim. B mTaTtHoe pacnucanue
MOTYT BKJIIOYAThCS JTOJDKHOCTH, HE SIBJISIFOUIMECS TOJDKHOCTSMU MYHHULIMITATIBHON
CITYKOBI.



JJist BBIMOJTHEHUS! OTNIEIBHBIX (DYHKIMI MOTYT OBITh 3aKJIFOUEHBI TPYIOBBIE
JIOTOBOPbl C paO0OTHUKAMH, HE 3aMEIIAIONIMMHU JOJHKHOCTH MYHHUIIMITATIBHON
CITY>KOBI.

2.4. Ilpuem Ha paboTy M YBOJIbHEHHE paOOTHUKOB ATllapara, IpUMEHEHHUE
Mep MOOUIPEHHS U HAJIOKEHUE TUCHUIUIMHAPHBIX B3BICKAHUM OCYIIECTBIISIIOTCS B
COOTBETCTBHUH C pacrnopspkeHreM mpejacenarenss CuMdeponosbckoro ropoackoro
COBETa B COOTBETCTBHUHU C TPYJOBBIM 3aKOHOAATEILCTBOM C YYETOM OCOOEHHOCTEH,
IPEeIyCMOTPEHHBIX (heepalbHbIM 3aKOHOM W 3akoHOM PecmyOmuku KpsiM 0
MYHULUOAIBHOW CiIy’0€, YCTaBOM MYHHULHUIIAJBHOTO O0pa30BaHUsl TOPOACKOMN
okpyr Cumdepomnons Peciyonmku KpbiM, THBIME MYHHUIIMITAIBHBIMU TTPABOBBIMHU
aKTaMH.

2.5. [TomHOMOYMS TIpeACTaBUTENS HaHUMaTels (paboTtomaTtens) B
OTHOIIICHUH COTPYIHUKOB Anrmapara OCYLIECTBIISIET npejacenaresb
CumdpeporonbCKoro TopoICKOro CoOBeTa.

2.6. OOmiee pyKOBOJCTBO JACSATEILHOCTHIO Ammapara OCYIIECTBISICTCS
npenceaareneM CUM@PEpOnoabCKOro TOpPOJICKOIO COBETa, HEMOCPEACTBEHHOE
PYKOBOJCTBO M  KOOPJIHUHAIMIO JICATEIBHOCTH  ATapara OCYIIECTBISET
yhopasisitonuii  genamu  anmnapara CuM@epomnosibckoro TOPOJCKOrO0 COBETa B
npeaenax KOMIETEHIINH.

2.6. Ynpapmsaomuid aenamu anmnapata CumgeponoiabCKoro ropoJacKoro
COBETA — JIMIIO0, 3AMEIAOIIEE TOJKHOCTh MyHUIIMIAIBHON CITYKOBI.

VYnpasnsitouuid genamu anmnapata CumdepononbCKoro ropoJickoro CoBeTa
NOJIYMHAETCS HEMOCPEACTBEHHO mpencenarento CuMQpepornonbCcKoro ropoackoro
COBETA.

2.7. JIOJKHOCTHBIE MHCTPYKIIMU COTPYAHHUKOB AIIAapara yTBEPKIAKOTCS
npeacenareiaeM CHUM@EPONONIbCKOTO TOPOJCKOrO0 COBETa W COTJIACOBBIBAIOTCS
yOpaBisiionuM - fenamu  anmnapara  CumMdepomnosbCcKoro TOPOJCKOTO COBETA,
PYKOBOJIUTENIEM YTIPABIIEHUs MPABOBOTO M KaJpOBOTO oOecmedyeHus Ammapara u
PYKOBOJUTEIEM COOTBETCTBYIOIIETO CTPYKTYPHOTO MOApa3aeieHus Anmnapara.

2.8. CotpygHukam  Amnmapara,  SBISIOIMIMUMCA  MYHHUIIMIAJIbHBIMU
CIY)KalllMMU Y 3aMEIIAINUM MYHUIUIAIbHBIE JIOHKHOCTH, B YCTAHOBJIEHHOM
MOPSIJIKE BBIJIAIOTCS CITY>KEOHBIE YIOCTOBEPEHUSI MYHUIIUITAIEHOTO CITYXKAIIEeTo.

3. OcHoBHbIE QyHKUIMU AmIapaTa

3.1. [lns BbINOJHEHUS BO3JOKEHHBIX 3adady AmnmapaT, B JHUIE €ro
CTPYKTYPHBIX NOAPA3ACICHUN U JOJKHOCTHBIX JIULL:

- OCYILIECTBJISIET KOHCYJbTAallMOHHOE, OpraHU3allMOHHOE, IIPaBOBOE,
nH(OPMAITMOHHO-CITPABOYHOE, aHAJIUTUYECKOE, JOKYMEHTAIlMOHHOE u
MaTepUaIbHO-TEXHUYECKOoe oOecrieueHne UCTOMHEeHHs ToaHoMounit ['opoackoro
coBera, opraHoB [lopojickoro coBeTa, JAENyTaToB U  MpeaceaaTes
CumbeponoibCKOro TOPOJICKOTO COBETa, a TaKkKEe MEPONPHUSTUM, MPOBOIUMBIX
["oponckum coBeToM u nipeacenareneM CUMQPEpoIonbCKOro TOPOJICKOr0 COBETA;

- oOecreynBaer IOPUINYECKOE, OpraHU3aIMOHHO-TEXHUYECKOE
COMPOBOXKJICHUE TMOJATOTOBKA K PACCMOTPEHUIO M U3JAHUIO TMPUHUMAEMbIX
['opoackum coBetom, mpencenateneM CumMdepononbcKoro ropoJCcKOro COoBeTa
MYHULIUNAIBHBIX TPABOBBIX AKTOB;



- OCYUIECTBJISIET  pa3pabOTKy MPOEKTOB pelieHuil ['opoackoro cosera,
BHOCUMBIX  mpencenateneM  CuM@epornosibckoro  rOpOJACKOTO  COBETa,
MOCTOSIHHBIMU KOMHUTETaMHu ['OpoJICKOro coBeTa, JiermyTaTaMyu FOpOJICKOTO COBETa
U OCYHIECTBJISIET KOHTPOJb MCIOJHEHUS HOPMATUBHBIX W MHBIX MPABOBLIX aKTOB
['oponckoro coBera, mnpencenatens CumgeponoabCKOro TOPOJICKOTO COBETA,
TOTOBUT MPEJIOKEHUsI 00 U3MEHEHUU, OTMEHE WJIM MPUOCTAHOBICHUU JIEHCTBUS
MYHHUITUTIATHHBIX TIPABOBBIX aKTOB;

- obecrnieunBaeTr COOJIIOJCHUE €IUHOTO OPraHU3alMOHHO-TEXHUYECKOTO
MopsiIKa TOATOTOBKUA, BHECEHHUs, O(POPMIICHUS W TPHUHATHS MYHHUITUTIATHHBIX
MIPABOBBIX AKTOB;

- OCYIIECTBJISIET MPABOBOE COMPOBOXKICHUE JAESATEILHOCTH [ 0pojcKoro
COBETA, MPOBOJUT MPABOBYIO IKCIIEPTU3Y MPOCKTOB pelieHuit ['opoackoro conera,
MPaBOBBIX aKTOB Mpeacenaresiss CuMpepornoasCKOro TOPOJICKOTO COBETA;

- TpencTaBisieT MHTEpechl ['opojickoro coBeTa W Ipejaceaarels
CumdpeporonbCKOro TOPOJICKOTO COBETA MO JJOBEPEHHOCTH B CYyJ1ax;

- OKa3bIBa€T OPraHU3AIlMOHHYIO TOMOIIL JENmyTaTaM M TIpelceaTento
CumdpeporonbCKOro TOPOJICKOr0 COBETa B peaiM3allid MEXaHU3Ma KOHTPOJIA 3a
WCITOJIHEHUEM MYHUIIUITAJIBHBIX MPABOBBIX aKTOB IOPOJICKOTO OKPYTa;

- COJICHCTBYET JernyTaTaM B OCYIIECTBIECHHHM HMH CBOUX IOJTHOMOYHH,
OTIEpaTUBHOMY OOECITeUeHHI0 X WH(OpMaIel, OKa3bIBaeT UM METOAMYCCKYIO H
KOHCYJIbTAlIMOHHYIO TTOMOIIIb IO BOMPOCAM JICTTYTaTCKOM €S TEIbHOCTH;

- OKa3bIBaeT IOPUIUYCCKYIO IMOMOIIb JEIMyTaTaM B OCYIICCTBICHHH HMHU
MTOJTHOMOYHH TT0 PEIICHUI0 BOIIPOCOB, OTHOCSIIUXCS K KOMITETeHIIMH [ 0poaICcKOTOo
COBETA;

- OCYILIECTBJISIET  IOPUIMYECKOE W  OpPraHU3aIlMOHHO-TEXHUYECKOE
obOecrieueHue AESATEILHOCTH ['OpOACKOro COBETa M €ro OpraHoB, IpeaceaaTesis
CumdeporonbCKoro TOpOJCKOTO COBETa IO B3aMMOJCHCTBUIO C OpraHamMu
roCcyapCTBEHHOU BJIACTH, opraHamu MECTHOTO CaMOYTIpaBIICHUS,
MEXIYHAPOJHBIMUA  OpPraHU3ALMSIMH, OPTaHU3AIUSIMU  MEKMYHUIIUTIATHLHOTO
COTPYIHUYECTBA, O0IIECTBEHHBIMU OOBEIUHEHUSIMHU U TIOJIMTUYECKUMH TTAPTUSIMH,
NPEANPUATASIMH, YUIPEKICHUSMU, CPEACTBAMH MAacCOBOM HHPOpMAIMK U
rpaxaaHaMu;

- y4acTBYET B pa3pabOTKe U peain3allud MPOTpaMM MEXKIYHAPOIHOTO M
MEXMYHHUITUTIATBHOTO COTPYIHUYECTBA;

- y4acTBYeT B pa3paboTke IU1aHOB paboThl ['opojckoro coBeTa, €ro
MOCTOSTHHBIX KOMUTETOB, BPEMEHHBIX KOMUCCHI, pab0YUX TPYIII, OCYIICCTBICHUH
KOHTPOJIS 32 UX BBHITIOJTHEHUEM;

- o0ecreunBaeT MOJATOTOBKY W MPOBEICHHE ceccuil ['opoJickoro coBeTa,
3acelaHUi €ro OpraHoB, MHBIX MeponpusaTuid CumM@peponobCKOro TOpPOJICKOTO
COBETA,

- BEJIET y4eT U CUCTEMAaTHU3AINI0 MyHUITUTIATHHBIX TIPABOBBIX AKTOB,

- OpraHuM3yeT TOJATOTOBKY W TIPOBEJCHUE 3aceJaHWuil COBEMIATeIbHBIX
OpraHoB, CO3/IaHHBIX TpHU Tpencenarene CuMdeponoarCKOro ropoACKOTO COBETA,
WHBIX COBEIIAHHM, TPOBOIUMEBIX TipencenarerneM CumdeponoasCKoro ropoicKoro
COBETa, 3aMecTuTesIMu nipencenatens CuMdeponobcKoro TOPoCKOr0 COBETA;

- cozericTByeT B (hOpPMHUPOBAHMK MH(OPMAIIMOHHON MOJIMTHKHA TOPOIACKOTO
okpyra u [opoackoro coBera, B TOM 4YHCJI€ CBOEBPEMEHHOE U IOJHOE



oOecrieueHue rpakJaaH JO0CTOBEpHON MHpopMalreit o nedareabHocTd ["'opoackoro
coBeTa U npezaceaarenss CumpeponoabCKoro ropoJCKoro COBeTa;

- o0ecreynBaeT SKCIUTyaTalMi0 UHPOPMALMOHHBIX CHCTEM, TEXHUYECKOE
oOecrieyeHne U HACTPOUKY BBIYUCIUTEIILHON TEXHUKUA U CETEBOI0 00OPYIOBAHMUS
["opojickoro coBera;

- MpPOBOAUT HWH(MOPMAIMOHHBIE MEPOIPUATUSA: Mpecc-KOoH(]epeHuu,
OpuduHTH, UHBIE MEPOTIPHSITHS;

- OKa3bIBAET COJACUCTBHUE JlemyTaTaM [ OpoACKOro COBETa B OCBELIEHUM HX
paboThl HAa M30MPATENBHBIX OKPYTaX, BBIMOJTHEHU MU HaKa30B n30upareneii;

- OCYHIECTBIISIET  MAaTE€pUAIBbHO-TEXHUYECKOE  o0ecredeHrne  padoTh
['opoackoro coBeta U JAesTenbHOCTH — Tpenceaarens CuMQpeponoabCKOTo
TOpPOJICKOTO COBETA;

- o0ecrmiedynBaeT  BeIEHHE  OyXTaJTEepCKOro  yd4eTra, (UHAHCOBO-
HKOHOMHUYECKOU IOKyMEHTAIUU;

- OpraHW30BbIBACT TMPOBEIACHUE MEPONPHUATHUI, HANpaBICHHbIX Ha
NOBBIIIeHUE dYPPEKTUBHOCTU PabOTHI MO 0OeCTIeUeHHIO AesTebHOCTH ['opoackoro
coseta u npezacenarenst CumgpeporobCKoro ropoJCKOro COBETa;

- oOecrieunBaeT peanu3alMio [OpoJACKMM COBETOM IOJHOMOYUN IO
IPaBOBOMY PETYJIMPOBAHUIO BOIPOCOB MPOXOKACHHUS MYHULIUIIAIBHON CITY>KObI U
3aMEIECHUIO MYHUIIMITAIBHBIX JIOJDKHOCTEN B TOPOJICKOM OKPYTE;

- BeZeT PeecTp MyHHIIMIIANBHBIX CITyKalux Anmnapara;

- OCYILIECTBIISIET PEANM3aLUI0 KaJAPOBOI NOJUTUKH [ 'OpOJCKOr0 COBETAa;

- BeJeT paboTy C JOKyMEHTaMU O HarpakJIE€HWU TOCYJIapCTBEHHBIMU
HarpajaMy, HarpajaMd TOpPOJCKOIO OKpyra, MPUCBOEHUU ITOYETHBIX 3BAHUI
TOPOJICKOTO OKpyra, a TakXe OCYIIECTBISIET MOArOTOBKY U 0(QOpMIIEHHE
JIOKYMEHTOB 110 MHBIM BOTIPOCAM HArpaKJICHUN U MOOLIPEHUH;

- OpraHU30BBIBAET MPOTOKOJBHBIE M IIE€PEMOHUATBHBIE MEPOIPHUATHS
['opoackoro coBera u npeacenatens CuMQpeponoabCKOro ropoiCKoro COBETa;

- obecrnieunBaeT (PyHKIMOHUPOBAHUE B ['OpOICKOM COBETE €AMHON CUCTEMBI
JEJIONPOU3BOCTBA;

- OCYHIECTBJISIET paboTy ¢ OOpalleHusMH TpaKJaH U OpraHHU3aluH,
nocTynuBIIUMHU B ['0pojickoit coBeT u B aapec npencenatens CuMdeponosbckoro
TOpPOJICKOTO COBETA;

- obecrieunBaeT MpUeM, YUeT U XpaHEHUE TOKYMEHTOB ['opojickoro cosera,
npencenarens CuMm@eponosbcKkoro ropoJCKOro COBETa;

- o0ecreynBaeT BBINOJHEHUE MHBIX (YHKIMIA B COOTBETCTBUM C
Pernamentom ['opoackoro coBera, MONOKEHUSIMU O TIOIPa3AeIICHUAX Anapara.

3.2. Ilo nmopyuenuto npeacenatenss CumdeponoibCKOro ropoJcKoro coBeTa
Ha Anmapar BO3J1araioTcsi HHbIE 3a/1a4M B Mpeiesiax KOMIETEHIMN ATapara.

3.3. B nensix peuieHust BONpPOCOB, OTHECEHHBIX K MOJHOMOYMSIM Amnmnapara, B
Amnmapare MoryT (OpMHPOBATHCS KOMHUCCHH (TIOCTOSIHHBIE, BpPEMEHHBIE) U
pabouue rpynmbl Anmapara (gaiee — KoMHuccHsi, pabouas rpynna). Komuccus u
pabouas Tpynna sSBISIOTCS padOuYMMU OpraHaMu ATmapara.

Komuccusi, pabouas rpymnmna o0pa3yercs MpaBOBBIM aKTOM MpeceaaTess
CuM(epornonbcKkoro TropojacKoro coBeTa M JICWCTBYET B COOTBETCTBUHU C
[TonoxenueM o Hel, yTBepkIAeHHBIM mnpenacenatenss CuM@eponosbeKoro
TOpPOJICKOTO COBETA.



3.4. OyHKIMK CTPYKTYPHBIX MOJpa3/iefeHuil Annapata KOHKPETU3UPYIOTCS
B MOJIOKEHUSAX O COOTBETCTBYIOIIMX CTPYKTYPHBIX MOApa3ieNieHusIx Anmnapara.

4. Yupapnsrommii nenamu anmnapara CumgepornoasCKoro ropoIckoro
COBETa

4.1. Koopaunupyer U o0OecneuMBaeT JACSATENbHOCTh CTPYKTYPHBIX
nojpaszieneHui Anmapara, 00ecleuyMBaeT B COOTBETCTBHU C IMOJHOMOYHUSIMU
Armnmapata BBIIIOJIHEHHE TOCTAHOBICHUW M  PACIOPSKEHUN Mpeacenarens
CumdeporonbcKoro  TOpPOJICKOTO  coBeTa, pelieHuit ['opoackoro  cosera,
OpraHu3yeT padoTy CTPYKTYPHBIX MOJPA3JACICHUN MO HCHOJHEHUIO TEKYIIUX
3a/1a4y 1 QyHKIUN ArnnapaTa, IpeyCMOTPEHHBIX HacTos MM [lonoxkennem;

4.2.  PaccmarpuBaer, BU3MpPYET M  TOJNUCHIBAET  HUCXOJSIIYIO
KOPPECMOHEHIIUIO U IOKYMEHThI Ammnapara, a TaKke UHYI0 KOPPECIIOHEHIIUIO B
npejenax — CBOEH  KOMIETEHIMM W 10  [OPYYEHHIO  Mpeacenarens
CumdpeporoIbCKOTO TOPOJCKOTO COBETA;

4.3. YyactByer B paboTe 3aceaHUl IMOCTOSHHBIX KOMHTETOB, WHBIX
opraHoB ['opoxackoro cosera, Ilpesnmmyma ['opoackoro cosera, 3acemaHUsAX
['opoackoro coBeTa, KOMHUCCHUSIX, COBEIIAHUSIX, MYOTUYHBIX CIYIIAHUAX U WHBIX
MEpOTIPUATUSX, TPOBOIUMBIX MpeacenareneM CumbepomnoabrCKoro ropojcKoro
coBeTa, ['0poJCKUM COBETOM;

4.4. TlpoBoguT coBelIaHUST MO BONpPOCaM, OTHECEHHBIM K cdepe
JeATEeIIbHOCTH Annapara;

4.5. B mpeznenax cBOEW KOMIIETEHIIMU MPEIOCTABISIET OPraHAM MECTHOTO
caMOyTpaBJIEHUs TOPOJCKOTO OKpYra, rpaxiaHaM M OpraHH3alHsIM pa3bsCHEHUS
10 BOIMPOCaM, OTHECEHHBIM K YCTaHOBJICHHOHN cdepe NeITeIbHOCTU CTPYKTYPHBIX
noApasaeneHui Anmnapara, 3anpamnBacT U MOJyYaeT B YCTAHOBICHHOM IOPSIKE
nH(pOpMaIIMI0O U MaTepHuaibl, HEOOXOIUMBIE JJISI BBIOJTHEHUS AMMapaToM CBOUX
yHKUMH;

4.6. Ilocemaer B YyCTaHOBJICHHOM TIOpsIIKE B ILENMsAX oOecredeHus
UCIIOJHEHUsI AmnmapaToM CBOMX 3afa4 W (YHKIUNA OpraHu3allid, OpTraHbl
MECTHOTO CaMOYTIPABJICHUS U TOCYJIapPCTBEHHBIE OpraHbl BIACTH.

4.7. Hecer mepcOHaNbHYI0 OTBETCTBEHHOCTh 3a BBIMOJHEHUE (YHKIIHA,
BO3JIOKEHHbIX Ha Amnmnapar. [lopydeHus ympaBigromIero JAejlamMu —anmnapara
CumdpeporonbCKoro TOPOJCKOrO0 COBETa IO BOIMPOCAM, OTHOCSIIUMCS K €ro
MOJIHOMOYHMSIM, SIBIITIOTCSI 00S3aTE€NbHBIMU [IJISI MCTIOJHEHUS PYKOBOIUTEIISIMU
CTPYKTYPHBIX NOJIpa3ieieHuil Amapara.

4.8. OcyniecTBIS€T UHBIE MOJTHOMOYHS B COOTBETCTBUU C JOJKHOCTHBIMU
00s13aHHOCTSIMHU.

5. PabotHuk Amnmapara

5.1. PabotHuk Anmapara o6si3aH:

- OCYLIECTBJIATH NOJIHOMOYMS B MPEAENIax MPEJOCTaBICHHBIX €My IPaB U B
COOTBETCTBHUH C JOJHDKHOCTHBIMU O0S3aHHOCTSIMU;

- TOAJEP>KUBATh YPOBEHb KBATH(PUKALMHU, HEOOXOIUMBIN ISl UCIIOJHEHHUS
JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- coOmoaTh ycrtaHoBiaeHHble B ['opoackom CoBeTe mpaBuia BHYTPEHHETO
TpyaoBoro pacrnopsaka, Permament I['opoackoro CoBeTa, HOpPMBI CIIy)KEOHOMU



ATUKHU, JOJIKHOCTHBIE HHCTPYKIINH;

- cOOJTI0/1aTh MOPSAJIOK OOpaIleHus co CIy>KeOHON nH(pOopMaIuei;

- o0ecreyuBaTh COONIOZEHUE W 3alIUTYy MpPaB M 3aKOHHBIX HUHTEPECOB
rpaxkaaH.

5.2. PaGoTHuk Anmapara UMeeT MpaBo:

- BHOCHUTH NPEIJIOKECHHUs, HAPABJICHHbIE HAa COBEPIICHCTBOBAHUE PAOOTHI
Anmapara, a TaKXKe Ipyrue BOIPOCHI B MPEeIax CBOUX MTOJHOMOYHIA;

- mo mopyueHuto mnpenacenarens CuMQepomnoIbCKOr0 TOPOACKOTO COBETa
NPUBJIEKATh CHEUUAINCTOB K IMOATOTOBKE BOMPOCOB Ha 3acemanust ['opoackoro
COBETa;

- 0 Topy4eHuro aenyraTtoB ['opoackoro coBera u (WiM) AJisl BBIOJIHEHUS
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH 3ampallliBaTh B YCTAHOBJIEHHOM IMOPSAKE ¥y
COOTBETCTBYIOIIUX TOCYAApCTBEHHBIX, OOIIECTBEHHBIX OpPraHHU3allMii U OPraHoOB
MECTHOTO CaMOYMpaBIIEHUS HEOOXOJIMMble JUisi  paOOThl  JIOKYMEHTHI U
MH(OPMAIMOHHO-CITPABOYHbIE MATEPHUAIIBI;

- MOJy4yaTh JUIsl KCIOJHEHUS CBOUX OO0s3aHHOCTEM HEOO0XOauMOoe
MaTepUaIbHO-TEXHUYECKOE 0OecTIeueHHE.

5.3. PabotHuku ArmnmapaTta HECYyT OTBETCTBEHHOCTh 3a BBINOJHEHUE
BO3JIO)KCHHBIX Ha HUX OOS3aHHOCTEW B COOTBETCTBUU ¢ DepepalabHBIM 3aKOHOM
ot 02.03.2007 Ne 25-®3 «O myHununangsHo cityx0e B Poccuiickoit @enepanuny,
3akonoM PecnyOnmuku Kpeim ot 16.09.2014 Ne 76-3PK «O myHuUIUmnanbHOU
ciyx0e B PecnyOnmuke KpbiM», TpyAOBBIM 3aKOHOJIATEIBCTBOM, a TaKkKe
HacTosimuM  [lonokeHueMm, TOJNIOKEHUSIMU O  TMOApa3AeNieHUsX Ammapara,
JOJDKHOCTHBIMHA HHCTPYKITASIMH.

6. 3aKIIIOYUTENBHBIE TOJTOKEHUS

6.1. IIpaBoBO€ MOJIOKEHUE U MPOIIECC MPOXOKIACHUS CIYKObl PAOOTHUKOB,
BXOSIIUX B Ammapar, 3aMeIalomuX JOKHOCTH MYHUIIUMIAIBHOW CITyXKObI
TOPOJICKOTO OKpyTra, perjaMeHTUPYIOTCs (enepaibHbIM 3aKOHOATEIbCTBOM,
3aKoHOJaTenbCTBOM PecniyOnuku KpbiM, mpaBoBeiMH akTamMu ['opoickoro cosera.

6.2. TpynoBas JesATeIbHOCTb pPAOOTHUKOB, BXOASAIMIMX B Ammapar,
UCIIOJIHSIONIMX OOA3aHHOCTH MO0 TEXHHUYECKOMY OOECIEUEHHUI0 MAEsTENbHOCTU
['oponckoro coBeta, peryaupyercs 3akoHoAaTenbcTBOM Poccuiickoit denepaunu
0 TpyZe.

6.3. Jlns ocymiecTBiaeHUs AnmaparoM CBOUX (DYHKIIMH, TTPEIyCMOTPEHHBIX
HacTosaumM [lonmokeHueM, ero paOOTHUKM B  YCTAaHOBJICHHOM MOPSAKE
00eCIeunBalOTCs MOMEIIEHUSIMH, PAa0OYMM MECTOM, OO0OpYAOBAaHHBIM MEOEINbIO,
OPITEXHUKOW, KOMIIBIOTEPHOM TEXHUKOM M CPEACTBAMH CBSA3U, KaHLEISIPCKUMU
MPUHAIICKHOCTSIMU, HEOOXOTUMBIMU JJisi  PabOThI, JUTEPATYypOd W JAPYTUM
UMYILIECTBOM.

6.4. I3menenus B Hactosiee [lonoxenne BHOCATCS pelieHreM ['opoackoro
COBETa B YCTAHOBJIEHHOM MOPSIKE.

[Ipencenarens CumdeporonbcKoro
TOPOJCKOTO COBETa B.H. Arees

JIMpEKTOp IOpUANYECKOTO ACTapTAMEHTA T.O. CBupuaeHko



[Tpunoxenue 2 K peuieHuro
___-i ceccum
CumbepornoascKoro
TOpPOJICKOTO COBETa

oT 2014 Ne

CTpyKTypa H YMCJIeHHOCTh pyKoBoAcTBa CuM(eponoibCKOro ropoacKoro
cosera Pecny0sinku Kpbim n annmapara CuM¢peponosabckoro ropoackoro
coBetra PecnnyOsimku Kpbim

PykoBoacrBo Cumdepononbckoro ropoackoro copera Pecnmyoiamkmn
Kpbim

[Ipencenarens CuMdpepooabCKOTO TOPOICKOTO COBETA 1
3amecTtuTens npeaceaarenss CumpeponoabCKoro ropockoro CoBeTa 2
[Ipencenarens MOCTOSTHHOIO KOMUTETA 10 BOIIpocaM o0ecrieueHust 1

JKU3HEIEATEIILHOCTH U 0€30IIaCHOCTH
Annmapar CuM@peponoibCKoro ropocKoro coBera

VYnpanstonuit qenamu amnmnapata CuM@epornoasrCKoro ropoickoro 1
coBeta PecniyOnuku Kpbim

['maBHBIN CHIEIUATMCT 1O PEKUMHO-CEKpETHOM paboTe anmapara 1

Cumbeponobckoro ropojickoro cosera Pecnyonuku Kpbim

['11aBHBIN CENUATIMCT IO BOIIPOCAM MPOTUBOAEHCTBUS KOPPYIILIUU
anmapara CumdeponoascKkoro ropoackoro corera Pecnyonuku Kpbim 1

VYnpasieHue npaBoBOro U KaJpoBOro o0ecreyeHus anmnapara
Cumbeponosnbckoro ropojickoro coera Pecryonmku Kpbim 11

VYnpasnenue GpUHAHCOBOTO, MATEPUATILHO-TEXHUUECKOTO 00CCTICUCHHS U
o01ero Jo0KkyMeHToobopoTa anmapara CuMQpeporoabCKOro TOPoICKOro
coBeta PecniyOnmuku Kpbim 13

VYrpaBiieHre MyHHIUTNIATbHON moMuTHKK anmnapaTta CumdeponosibCKoro
ropojickoro coera Peciyonnku Kpbim 12

VYrpapiieHUE 110 BHEITHUM CBS35SM U MHPOPMAITMOHHO-aHATUTHICCKON
pabote anmapaTta CumbeponoIbCKOro ropoJickoro coera Pecmybmuku
Kpeim 12

Bcero: 55

[Ipencenarens CumdeporonbCcKoro
TOPOJCKOTO COBETA B.H. Arees

JMpeKTop 10puaInyecKoro AenapTaMeHTa T.O. CBupuaeHko



[Tpunoxenue 3 K pelieHuIo
___-i ceccum
Cumdepononabckoro
TOpPOJICKOTO COBETa

oT 2014 Ne

HOJOXEHMNE
00 ynpaBJieHUH NIPAaBOBOI0 U KAJPOBOIo o0ecnevYeHus
annapara Cum@eponobcKoro ropoackoro copera Pecnydiauku Kpbsim

1. OBIIME ITOJIOKEHUA

1.1. VYnpaBiieHue NpaBoOBOr0O M KaJpoBOTr0 0OecleueHus ammapara
Cumpepomnonbckoro ropojackoro coseta PecnyOnuku Kpeim  (manee —
VYupasnenue) SBIIACTCS CTPYKTYPHBIM NOJIpa3IeJICHUEM anmapara
Cumpepomnonbckoro ropojickoro cosera PecriyOmnku Kpbim.

1.2. VYrpaBiaeHUEe OCYLIECTBISIET CBOK JEATEIBHOCTh HA OCHOBAaHUU
Koncturynuu Poccuiickoit ®enepauuu, QenepaibHbIX KOHCTUTYLIMOHHBIX
3akoHOB, ®DenepanpHoro 3akoHa oT 06.10.2013 1. Nel31-®d3 «OO6 o6mmx
MIPUHLAINIAX OPraHU3AlMU MECTHOTO caMoynpasieHus B Poccuiickon @enepanuny,
UHBIX (heliepaibHbIX 3aKOHOB, YKa30B U pacrnopsbkeHui [Ipesunenta Poccuiickoit
denepanuu, IOCTAHOBICHUNM U pacnopsbkeHuit [IpaButenscTtBa Poccuiickon
®enepauun, Konctutyuun PecnyOnuku Kpeim, 3akona PecnyOnuku Kpbim ot
21.08.2014r. Ne 54-3PK «O06 ocHOBax MECTHOro camoymnpasieHus B PecrmyOnnke
Kpbim», nnabix 3akoHOB Pecniyonuku KpeiM, ykazamu ['naBel PecriyOnuku Kpbiwm,
HOPMAaTUBHBIMU TPAaBOBBIMM akTaMu ['ocynapcTBeHHoro cosera PecrnyOnuku
Kpeiv, CoBera MunuctpoB PecnyOmuku KppiM, YcTaBoM MyHUIIMIAIBHOTO
oOpazoBanust  ropojckord  okpyr  Cumdeporonp  Pecnybnmuku  Kpbim,
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Cum(peporosbcKoro TropoJCKOr0 COBETa
Pecniy6muku Kpbim.

1.3. VnpaBrneHue MOAOTYETHO W TOJAKOHTPOJIbHO CHUMQPEpPOIonIbCKOMyY
ropojackoMy coBety PecnyOnuku Kpeim (nanee — CumdepornonbCkuil ropoacKon
COBET), MOAYMHEHO Tpeacenarento CumMpeponoabCKoro ropoicKoro COBETa, MHbIM
JOJKHOCTHBIM JIUIIAM B COOTBETCTBUU C MX MOJIHOMOYHSIMHU.

1.4. YnpaBineHne B3aMMOJIEWCTBYET CO BCEMH YNPABJICHUSAMH, OTIECIAMH,
IPYTUMHU  CTPYKTYpHBIMU TojpazfeneHussMu anmnapara Cum@pepornonbcKkoro
ropojackoro coseta PecnyOnukun KpbiM, CTpyKTYpHBIMH MOJpa3feieHUsIMU
Anmunuctpaiuu roposa Cumbeponosns Pecriyonuku KpbiM, KOHTPOJIbHO-CYETHON
nanatel ropoga Cumdeponons Pecny6muku KpbiM, HWHBIMM OpraHamu u
JOJDKHOCTHBIMH JIMLAMHA MECTHOT'O CAMOYIIPABJICHHMS], OPraHAMU U JTOJLDKHOCTHBIMU
JUIIAMU  TOCyJapCTBeHHOW Brnactu PecnyOmuku  KpeiM, opranamu U
JOJKHOCTHBIMU JIMLIaMU (heiepajbHON BIACTH.

1.5. Tlomoxenue 006 VYmpaBnenuu yrBepxmaetcs CumdpepornonbcKuM
TOPOJICKMM COBETOM.

1.6. IlratHas 4YKCIEHHOCTb pPAOOTHUKOB YTpaBi€HUS YTBEPKIAETCA
CumdepononbckuM TopoJickuM coBeToM. [lltaTHoe pacnucanue YmnpaBiieHUs
yTBepkaaercs mnpencenarenem CumdepononbCKoro ropoiCcKOro coBeTa 1o
MPEICTABICHNUIO HAYaJIbHUKA Y TIPaBIICHHUS.



1.7. YrpaBrieHue He SBISETCS IOPUIAYESCKUM JIUIIOM.
1.8. YnpapneHue nmeeT OJaHK CO CBOMM HAMMEHOBAHHEM, MOXET UMETh
M€YaTh, IIITAMIIBI.

2. IEJIb 1 OCHOBHBIE 3ATAYH

OCHOBHOM 1ENBbIO JICSITEILHOCTH YTpPaBJICHUS SBJSIETCS MPaBOBOEC U
KaJpoBoe oOecriedeHue aesTenbHocTH CuM(EeponobecKoro TOpoICKOT0 COBETa U
ero amnmapara, npeacenaresiss CumdepornoabCKOro TOpoJICKOTO COBETA.

2.1. OcHOBHBIMHM 337ja4aMH Y IPABJICHUS SABJISFOTCS:

2.1.1. IlpaBoBoe  obOecmeuenne  AestenbHOCTH  CHMQEPOIIOIHCKOTO
TOPOJICKOTO COBeTa | ero ammapara, npencenarens CumdepomnoanCcKoro
TOPOJICKOTO COBETA.

2.1.2. Opranuzaiuss TpaBOBOM pabOOThI, HaNpaBJICHHOW Ha MPaBUILHOE
NPUMEHEHHE aKTOB 3akoHojarenbcTBa Poccuiickoit ®denepannu, PecnyOnuku
KpbIm, IpaBOBBIMU aKTaMH PECIyOJIMKAHCKUX OPTaHOB BJIACTH, MyHUIIUITAIbHBIMU
npaBoBbIMU akTaMu CuMbeponoasCKUM TOPOJCKUM COBETOM, €ro armapaTtoM |
JOJDKHOCTHBIMM ~ JIMIAMH  TIPM  BBIIOJIHEHUM B YCTAHOBIICHHOM  IOPSAKE
BO3JIO)KCHHBIX HA HUX 3a/1ad U (PYHKIMOHAIBHBIX O0SI3aHHOCTEH Ha OCHOBAaHUU
COOTBETCTBYIOIIMX MOPYUYCHUN PYKOBOJCTBA COBETA B MpeE/Iesiax MOJTHOMOYHNM.

2.1.3. Pa3paboTka W TIpaBOBas OKCIEPTH3a MYHHITUIATBHBIX IPABOBBIX
aKTOB B IIPe/iesIaX KOMIIETEHIIUH.

2.1.4. KagpoBoe obecrmeuenne gestenpbHOocTH — CuMQEpOIIoIbCKOTO
TOpPOJICKOTO COBeTa M ero ammapara, npeacenarenss CumdeponoyibCcKoro
TOPOJICKOTO COBETA.

2.1.5. OobecneueHne AeATENBHOCTH pPyKoBoACcTBa CHMQEpOITOIhCKOTO
TOPOACKOr0 COBETA.

3. HOAPA3SJAEJEHUA U UX ®YHKLIUN

3.1. B cocraB VYmpaBieHHs BXOIAT CICAYIOIIUE CTPYKTYPHBIC
NOAPA3AEICHUSA:

1. CekTtop Aen10MpoOU3BOACTBA U KOHTPOJIS;

2. CekTop npaBoBOi pabOThI U SIKCIEPTU3BIL;

3. Cektop obecrieueHus AeATEIbHOCTU PYKOBOJICTBA COBETA,;

4. CexTop KaJpoB U HArpa.

3.2. CeKTop 1€10NPOM3BOACTBA U KOHTPOJIA (Fajee mo m.3.2. — cexTop)
BBITIOJTHSIET CAEAYyIoNe (PYHKIIMU yIIpaBICHUS:

3.2.1. OcymecTtBiasieT GYHKIHM TIO BEACHHUIO JEIONPOU3BOACTBA B
Ynpasnenuu;

3.2.2. OcyImiecTBIsIET y4eT BBI30BOB M TOBECTOK B CyA€OHBIE OpraHbI,
JIOKYMEHTOB O HEOOXOJMMOCTH y4yacTus TIPEACTaBUTENCH YTpaBiIeHUS B
COBEIIAHMIX, CEMHUHApaX, MEPOMPUATHSIX, TOBOJMUT JaHHYI HWH(OpMAaIuoo 10
HAayaJIbHUKA YTPaBICHUS, 3aMECTUTEIEH HayaJbHUKA YIPABICHHS, WHBIX
COTPYAHUKOB YTIpaBJICHUS;

3.2.3. OcymiecTBisgeT GYHKIUU MO PETUCTPAlMUA BXOJAIICH U UCXOASIICH



KOPPECTIOHJICHIIMM B YMpaBlieHUH (B TOM YHCIE - OOpallleHud TpakiaH,
IOPUUYECKUX JIMI U UHBIX JJOKYMEHTOB);

3.2.4. OcylecTBIsIET KOHTPOJIb 332 CBOEBPEMEHHOCTHIO  HMCIOJHEHUS
JOJDKHOCTHBIMU JIUIIAMU Y TIPaBICHUS] KOHTPOJIbHBIX JOKYMEHTOB;

3.2.5. OcymiecTBIseT ACATENBHOCTh MO OOECHEYEHUI0 U IUIAHWPOBAHUIO
paboThI CIEIUANTKUCTOB Y IPaBICHUS;

3.2.6. PazpabarbiBaeT miiaHbl pabOThl YIpaBiCHUS U MPEACTaBISET UX Ha
YTBEPXKACHUE HAYAIbHUKY Y IPaBJICHHUS,

3.2.7. [lpuauMaeT ywyacTHe B pacCMOTpPeHMHM OOpalleHud TpaxkiaaH,
OPEANPUSTANA,  YUYPEKICHUM, OpraHu3anuii, JIOKYMEHTOB CyAE€OHBIX U
IPABOOXPAHUTENBHBIX OPraHOB MOCTyMamuX B CHUMQEpONOIbCKUNA TOPOJICKOM
coBer, npeaceaarento CuMdepononbeKoro ropoICKOro COBeTa;

3.2.8. KoHTponupyeT HWCHOJHEHWE TOJDKHOCTHBIMH JIMIIAMU Y IPABICHUS
nopyueuii npencenatenss CUM@EporoNbcKOro TOPOJCKOTO COBETa, HWHBIX
JOJDKHOCTHBIX JiMll CuM(pepornoabCKOro ropojICKOro COBETa B COOTBETCTBUU C MX
MOJIHOMOYMSIMM,  HAdYaJlbHUKA  YTPaBJICHUS,  3aMECTUTENs  HadallbHHUKa
YupasieHus.

3.2.9. Ilo mnopydenuto mpencenarenass CUMPEpOnoIbCKOTO TOPOJCKOTO
COBETa, HHBIX JOJDKHOCTHBIX JHI CHM(]epononabckoro ropoiCKOro COBETa B
COOTBETCTBHH C WX TIOJHOMOYHWSMHU, HAYalbHUKA YTPaBICHUS, 3aMECTHTENS
HavyalbHUKA YTPaBICHUS OCYIIECTBISICT paboTy MO 3allUTe W MPEACTABICHHUIO
uHTepecoB CruM(DEpOononabCKOro TOpOACKOTO COBETa BO BCEX MPEANPHUSTHSIX,
YUPEXKICHUSIX, OPTaHU3AIUAX U CyJIaX Pa3INuHON IOPUCIUKIINN U HHCTAHIUH;

3.2.10. BemmonHsieT mOpydeHHs HadalbHUKA YTPaBICHHSA, a TaKxKe
3aMeCTUTEINSI HadallbHUKA Y IPaBJICHNUS;

3.2.11. OcymiecTBiusieT KOHCYIbTAIMK TPAXAaH IO BOMPOCAM, CBSI3aHHBIM C
NesTeNbHOCThI0  CUM(EpOnoIbCKOro TOpPOJICKOIO COBETa W IpejacenaTenis
CuMpepornonbcKoro ropojiCKoro COBeTa;

3.2.12. [lo mopyuyeHuto HaYaJIbHUKA Y TIPaBIICHUs, 3aMECTUTENS HaYaIbHUKa
VYnpaBieHusi, NpUHUMAET ydacTHe B pa3paboTKe NPOEKTOB MYHUIMNAIbHBIX
MIPABOBBIX AKTOB;

3.2.13. OcymiecTBiIsIET KOHTPOJIb U HECET OTBETCTBEHHOCTH 3a COOJIIO/ICHUE
CPOKOB PacCMOTPEHHs JOKYMEHTOB, MOCTYNMUBIINX HAa WCIOJHEHHE B CEKTOp, 3a
JIOCTOBEPHOCTh CBEACHMI, YKA3aHHBIX B TIOJATOTOBJICHHBIX JOJHKHOCTHBIMU
JUIIAMHA CEKTOpa MPOEKTaX MYHHUIIMIAIBHBIX MPABOBBIX aKTOB, MHBIX JOKYMEHTOB
U HUX COOTBETCTBHM CHEIMAIbHBIM HOPMATHUBHBIM IPABOBBIM M WHBIM aKTaM,
peryiaupyomuM  cnenupuKy — OTHOLIEHMH B COOTBETCTBYIOIIEH  cdepe
JeSITEIBHOCTH.

3.2.14. OcymiecTBisieT MpUeM TPakKIaH W TPEICTaBUTENICH MpEeANpUSTUN,
YUpEXJIEHUH, OpraHu3aluil o MPaBOBBIM BOMPOCAM B MpeesiaX KOMIIETEHIUH.

3.2.15. CoctaBnisieT B YCTAaHOBJIECHHOM TOPSAKE HOMEHKJIATYpy e
YnpaneHus.

3.2.16. [To mopyuennto mpencenarenss CUMPEpONOIbCKOTO TOPOJCKOTO
COBETa, HHBIX JOJDKHOCTHBIX JHIl CHM(]epomnoabcKkoro ropoiCKOro COBETa B
COOTBETCTBMM C HUX TIIOJHOMOYHUSIMHU, HAyaJbHUKAa YTPaBICHUS, 3aMECTUTENS
HavYalbHUKA YTPaBIEHHUS, OCYIIECTBISET BBHIMOJHEHHE WHBIX  (DYHKIUH,
OTHOCSIIUXCS K KOMIETCHIIUN Y IPaBIICHUSI.



PyKkoBOZACTBO CEKTOPOM OCYILECTBIISIET 3aBEAYIOLIUNA CEKTOPOM, KOTOPBIN B
npenenax MOJHOMOYMHA HECET OTBETCTBEHHOCTh 3a OOECIEUEHHUE BBITOJIHEHUS
byHKIHMI cexTopa.

3.3. Cektop mnpaBoBoii padoThl M JKcnepTusbl (Hajee mo m.3.3. —
CeKTOop);

3.3.1. Ilo nopydeHuro HayaibHUKa YTMpaBIICHUS, 3aMECTUTENSI HayaIbHUKA
VYrhpaBneHuss ~ OPOBOAUT  MPABOBYIO  JKCIEPTU3Y  MPOEKTOB  pEIICHUMN
CumdepornonbcKoro  ropoJICKOro  COBETa, IPOEKTOB  IMOCTAHOBJICHUN U
pacniopspkenuit npezaceaarenss CumpeponoabCKoro ropoicKoro COBeTa;

3.3.2. Ilo mopyuenuro mpexaceaarenss CumdepononabCKOro ropoJiCKOTro
COBETa, WHBIX JOJDKHOCTHBIX Ml CHUM(Eeponosbckoro ropojcKoro COoBeTa B
COOTBETCTBHUHM C HUX TOJHOMOYHMSMHU, HaudajdbHUKA YTPaBICHUS, 3aMECTHTENS
HavyalbHUKAa YTpaBieHUs pa3pabaTblBaeT B COOTBETCTBHUH C KOMIIETCHLIUEH
VYopaBineHuss npoekThl pemieHud CumM@peponoabCKoro TropoACKOro COBETa,
MPOEKThl TOCTAHOBJICHUW W pacmopspkeHuil mpencemarenss Cum@epornoabcKoro
TOpPOJICKOTO COBETA;

3.3.3. UadopmupyeT momkHOCTHBIX Tl CUME(EpPOTOIBLCKOTO TOPOIACKOTO
coBeTa 00 U3MEHEHUSX B ICHCTBYIOIIEM 3aKOHOAATEIHCTBE;

3.3.4. CopeiicTByeT  MNpaBWJIBHOMY  HPUMEHEHHIO  JEHCTBYIOLIETO
3aKOHO/IATEIbCTBA CTPYKTYPHBIMHU MOAPA3ACICHUSIMH U JOKHOCTHBIMHU JIMLAMU
CuMpepomnonbcKoro ropoiCKoro COBeTa;

3.35. Ilo nopyueHuI0O HayaJbHUKA  YTPaBJICHUS, 3aMECTUTEIS
HayaJbHUKAa YTpaBJICHUs MPUHMMAET Y4YacTHE€ B PACCMOTPEHUM B IIpeaenax
NOJIHOMOYMI MaTepuasioB MO pe3yjbTaTaM IPOBEPOK, PEBU3HM, UHBEHTAPU3ALUH
U T.1., €T, B CIIy4yae HEOOXOAMMOCTH MPABOBBIC 3AKIIOUCHUS;

3.3.6.  IIpoBoauT ™paBOBYIO OJKCHEPTHU3Y JIOTOBOPOB B Tpeaenax
KOMIETeHIINM,  3akiodaeMblXx  CHMQepomoIbCKUM  TOPOJCKHM  COBETOM,
npeacenareiaeM CuM@pepornonbCKOro ropoJICKoro COBETA.

3.3.7.  ToTOBHUT 3aKJIOYEHHsS MO MPABOBBIM BOIPOCAM, BO3HUKAIOIIUM B
mporecce ACSITENIbHOCTH OPraHOB MECTHOTO CaMOYTpaBJICHHsS, pa3padaThiBaeT
MPEJIOAKEHHS 10 YCOBEPIICHCTBOBAHUIO MX JACSTEIbHOCTH;

3.3.8. IIpencraBisier B~ YCTAHOBIEHHOM  TIOPSIAKE ~ HMHTEPECHI
CumdepornonbcKoro TopoJckoro coBera, mnpencenarens CumMdeponosbekoro
TOPOJICKOTO COBETA BO BCEX MPEINPUITHUSIX, YUPESKICHUSIX, OpraHU3alusaX, Cyaax
pa3IMYHON IOPUCAMKIMKM W WHCTAaHIMM, JIPYruxX opraHax IMpU PacCMOTPEHUU
IIPABOBBIX BOIIPOCOB M BO3HUKAIOIINX CIIOPOB;

3.3.9. Ocy1iecTBIseT MPETECH3NOHHO-UCKOBYIO PadoTYy;

3.3.10. OcymiecTBaseT MOATOTOBKY B COOTBETCTBUM C JACHCTBYIOIIUM
3aKOHO/IATEIILCTBOM HCKOBBIX 3asBICHUNW W JAPYTUX JTOKYMEHTOB B CyJCOHBIC
OpraHbl C IEJbI0 3alIMTHl MpaB U 3aKOHHBIX HHTEpecoB CHMQEpOmoIbCKOTO
rOpPOJICKOTO COBeTa, npeacenarenss CuMQpeporonbCKOro ropoJICKOro COBETA;

3.3.11. IlpunHuMmaer ydacthe B Mpejesiax MOJHOMOYHMA B PacCMOTPEHUU
aKTOB TPOKYpaTyphl, CYICOHBIX W TPABOOXPAHUTEIBHBIX OpPraHOB W HHBIX
JIOKYMEHTOB, OOpalleHUil TpaxaaH, NPEeANpUATUN, YUYpPExKIACHUH, OpraHU3alui,



noctynapommx B  CuM@depornoabCKuil  ropoJCKOM  COBET, MpelcenaTeNto
CumdpeporonbCKoro ropoJICKOro COBETa;

3.3.12. Oka3zpIBacT B yCTAaHOBJEHHOM IOPSIKE U B IIpeeaax MOoJTHOMOYHI
COJICHCTBHE CYACOHBIM M MPaBOOXPAHUTEIILHBIM OpraHaM, MPUHUMAET y4acTHe
IpU PACCMOTPEHUM aKTOB IMPOKYpPATypbl, CYIACOHBIX M MPABOOXPAHUTEIBHBIX
OpraHOB U UHBIX JJOKYMEHTOB, OOpallleHUi TpaXkKJaH, NPEAIPUITHI, yIpexKACHUM,
opranu3anuii, noctynaromux B  CuMQeponosbcKuii  TOPOJACKOW  COBET,
npencenarento CumdepornoasCKOro ropoICKOro COBETA.

3.3.13.  CoBMECTHO ¢ CEKTOpOM JCIIONMPOU3BOACTBA M KOHTpoJs Otaena
OCYIIIECTBJISIET yUET BHI30BOB M TIOBECTOK B CYACOHBIC OpTaHbl, TOBOJAUT JAHHYIO
uHQOpMaIMI0O [0 HAYaIbHWKA  YTPABJICHUS, 3aMECTUTENI  HadaJIbHHUKA
YmpasieHus, COOTBETCTBYIOIIUX CIICIIHAIUCTOB Y IpaBICHUS;

3.3.14. ObecrnieunBaeT TMoOJMyuYeHUE CYACOHBIX AaKTOB IO pe3yJbTaTam
paccMOTpeHuUsl CyAeOHbBIX JIET;

3.3.15. OcymiecTBiseT KOHTPOJIb 33 XOJIOM HUCIOJHEHHS CYyACOHBIX aKTOB C
Y4acTHEM JIOJDKHOCTHBIX JIUI] Y TIPaBIICHHUS,

3.3.16. OcymiecTBiIsIeT B3aUMOJIEUCTBUE C OpraHaMu, OCYIIECTBISIOIIUMU
NPUHYIUTEILHOE HCIHOJIHEHHEe B COOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM OT
02.10.2007 Ne 229-®3 «O06 UCTIOTHUTEILHOM ITPOU3BOJICTBEY;

3.3.17.  OcymecTBiIsieT KOHTPOJIb 33 CBOEBPEMEHHOCTBIO HCIOJHEHUS
JOJDKHOCTHBIMH JIMIIAMHM  YTIPaBJICHUS TOKYMEHTOB CYACOHBIX OPTraHOB M WHBIX
OpTraHoOB IO BOIIPOCAM CBSI3aHHBIM C UCIIOJIHCHUEM PEIICHUA M WHBIX JOKYMECHTOB
CyJI0B;

3.3.18.  OcymecTBisIeT IEATETLHOCTh IO 00CCTICUCHHIO M TNITAHUPOBAHHUIO
paboOThl  CHEIHUANTUCTOB  YTPaBIEHUS, CBSI3aHHONW C TIPEICTAaBUTEIHCTBOM
WHTEPECOB CumdpeporonbCKoTro TOPOJICKOTO COBETA, npeacenaTens
CumdpeporonbcKoro TOPOJACKOTO COBETa B CYICOHBIX oOpraHax, B oOpraHax
00eCIeuynBaOIINX MPUHYIUTEILHOE UCTIOTHEHUE B COOTBETCTBUU ¢ DeepanbHbIM
3akoHOM OT 02.10.2007 Ne 229-®3 «O06 UCTIOTHUTEIHFHOM IIPOU3BOJICTBEY;

3.3.19. OcymecTBiasger CHCTEMAaTHYCCKUW  aHaIW3  CyIeOHBIX  Jied,
KOHTPOJIb 32 CBOECBPEMEHHOCTBIO TOJIaYM B YCTAHOBJIEHHOM TOPSJKE HMCKOBBIX
3asiBJICHUM, amleJUISIMOHHBIX, KACCAI[MOHHBIX JKallo0, WHBIX JOKYMEHTOB B
CylneOHBIC OpPTaHbBI, a TAK)XE B WHBIC OPTaHBI B CBS3W C MCIOJHCHUEM PEIICHHM
CyJI0B;

3.3.20. OcymecTBisieT KOHTPOJIb W HECET OTBETCTBEHHOCTh 3a
COOJTIOJIEHNEM CPOKOB PacCMOTPEHUS TOKYMEHTOB, IMMOCTYMHUBIINX Ha WCIIOTHCHHE
B CEKTOp, 3a JIOCTOBEPHOCTh CBEICHWW, YKa3aHHBIX B IMOJATOTOBJICHHBIX
JOJDKHOCTHBIMH JIUIIAMH CEKTOpPa JTOKYMEHTOB M MX COOTBETCTBHE CIICIIHATBHBIM
HOPMATHBHBIM TIPAaBOBBIM M HMHBIM aKTaM, PETYIUPYIOMUM CHCHUPUKY
OTHOIIEHUN B COOTBETCTBYIOIIECH cdepe MeATeTbHOCTH OTAeNa C Y4eTOM
cCrieruanu3aniu paboTHUKOB CEKTOP.

3.3.21. OcymiecTBisieT MpueM TpaxaaH U MPEACTABUTENICH TIPEATNPUATHN,
YUpexACHUHN, OpraHu3aIuil TI0 MPABOBBIM BOIIPOCAM B Mpeieiax KOMIIETEHIIUN.

3.3.22. Ilo mopyuenuto mpeacemarens CumdepomnoabCKOro TOPOICKOTO
COBETa, WHBIX JOJDKHOCTHBIX Jll CHUM(EponosbcKoro TOpPOJCKOTO COBETa B
COOTBETCTBHM C WX ITOJJHOMOYHMSIMH, HadaJlbHUKA YTIPABIICHUS, 3aMECTHUTEIIS



Ha4daJbHHUKa praBJIeHI/IH, OCYHICCTBJIAICT HWHEBIC q)YHKHI/II/I, OTHOCAIIHUECA K
KOMIICTCHIIU N praBHCHI/I}I.

PykoBOZICTBO CEKTOPOM OCYIIECTBIISIET 3aBEAYIONINI CEKTOPOM, KOTOPBIA B
npenenax MOJHOMOYMKA HECET OTBETCTBEHHOCTHh 32 00ECIICUCHHE BBITIOTHEHHSI
GbyHKIUH cekTopa.

3.4. CekTop oOecneyeHus /1esiTeJILHOCTH PYKOBOACTBA coBeTa (IaJee
nmo n.3.4. — cexTop);

3.4.1. OcyuiecTBisieT OpPraHU3alMOHHOE, JOKYMEHTabHOE U HHOE
o0ecnieueHre JaesTeNbHOCTH Tpenceaarens Cum@epomnoabCKoro TOPOJCKOTo
COBETa, €ro 3aMecTUTeNIel, Mpeaceaaressl MOCTOSIHHOTO KOMUTETa MO BOMpOcaM
o0ecriedyeHnss >KU3HEACATETbHOCTH M OE€30MacHOCTH, YMPABISIONUIETO JeJIaMH
(mamee — pYKOBOJACTBO COBETa), B COOTBETCTBUM C  BO3JIOKEHHBIMU
MOJIHOMOYHSIMU;.

3.4.2. C 1enblo BBIMOIHEHUS JaHHBIX (HYHKIIHIA:

- BEIET YYeT JIOKYMEHTOB, pacCMaTpUBAEMbIX PYKOBOJCTBOM COBETA,
o0ecrieunBaeT UX BO3BpaT C PE3OJIOUUAMHU B OOLIMI OTAEN, MO MOPYYEHHIO
PYKOBOJICTBA KOHTPOJIMPYET XOJ UX PACCMOTPEHUS;

- 00001IaeT TPEeMIOKEHUSI U pa3padaThiBaeT €XKEIHEBHbIC KaJICH/IapHbIC
IJIaHBI OCHOBHBIX MEPOTPHUATHN, MPOBOAUMBIX CHUM(EpONOILCKUM TOPOACKAM
COBETOM, PYKOBOJICTBOM COBETa M MPUHUMAET MEPHI TI0 €ro UCTIOTHEHHIO;

- OCYIIECTBIISICT MAITUHOTIMCHBIC U KOITMPOBAITBHO-MHOXHUTEIBHBIC PAOOTHI,

- pa3pabarbiBaeT MIaHbl pabOThl PYKOBOJICTBA COBETA;

- OCYIIECTBIIACT (DYHKIIUU TI0 BEACHHIO JI€JIONPOU3BOJICTBA;

- IPUHAMACT ¥ PETUCTPUPYET BXOAIIYIO U HCXOJSIIYI0 KOPPECITOHACHITHIO
PYKOBOJCTBa, 00€CIEYNBAIOT OATOTOBKY PE30JIIOINI PYKOBOJCTBA COBETA;

- OCYILECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO UCIIOJIHEHUS JJOKYMEHTOB,
NIOCTAHOBJICHUH, pacnopsbkeHu, npenceaarens CumpeporoibCKoro ropoacKoro
COBETa, MOPYYECHHIN PYKOBOJCTBA COBETA, WHBIX KOHTPOJIBHBIX JOKYMEHTOB TIO
BOIPOCAM MOJTHOMOYHMH CEKTOpPA, MPU HEOOXOIUMOCTH JIeJIaeT HAIOMUHAHUS;

- BEJCT XypHas TeledoHOTpaMM, JOBOJIUT O CBEIACHUS MCIIOJHUTENECH HUX
COJIEp)KaHUE;

- MPUHUMAET y4acTHe B MOATOTOBKE MPOEKTOB JOKYMEHTOB, pa3pabOTKe H
OCYIICCTBICHUN MEPONPUATHH, MPOBOAUMBIX CHMQEPOIOIBCKUM TOPOJICKUM
COBETOM, €ro pabodrMu OpraHaMu, B COOTBETCTBHH C BO3JI0XEHHBIMU Ha CeKTop
3amayamu, nopydeHussMu CUM@EpornoabCKOro TOpoJCKOT0 COBETa, €ro padoumx
OpPraHoOB, PyKOBOJICTBA COBETA;

- MPUHAMAET Y9acTHE B PACCMOTPEHUHN OOpaIlieHui TpakKaaH, IpeIIpUsITHH,
yapexACHUHN, OpraHu3aIuii, THBIX OOpaIIeHH, B Mpe/enax MOJJHOMOYHM CEKTOPA.

PykoBOACTBO CEKTOPOM OCYIIECTBIISIET 3aBEAYIOIINI CEKTOPOM, KOTOPHIN B
npenenax MOJHOMOYHN HECET OTBETCTBEHHOCTh 32 OOCCIICUCHHME BBITOJTHCHHUS

byHKIMI cexTopa.

3.5. CekTop KaJpoB U Harpaja YnpasjeHus (aJee mo m.3.5. — cekrop);



3.5.1. Opranusyer kaapoByro padboty B CumdeponosbCKoM TOpoaACKOM
COBeT€ C JHUIAMH, 3aMEUIalONIMMH  MYHUIUIAJIbHBIE  JIOJDKHOCTH |
MYHHIIUTIATbHBIMA CITYKAIIUMU;

3.5.2. OcymiecTBisger  (GopMUpPOBaHHWE  KaJApPOBOTO  cocTaBa  JIJIs
3aMeIICHUS TOJDKHOCTEH MYHUIIUTIATBHON CITYKOBI,
3.5.3.  OcymecTBisieT TMOATOTOBKY TMPEMIOKECHUA O  peaTu3aliu

MOJIO’KEHUH 3aKOHOAATEIhCTBA O MYHUIIMIIAIBHOM CiTy>kO€ U BHECEHHE yKa3aHHBIX
npeioxkeHuit nmpeacenarento CuMpeponoabCKoro ropoacKoro CoBeTa;

3.5.4. Opranusyer MOArOTOBKY IMPOEKTOB MYHHULHMIAIBHBIX MPAaBOBBIX
aKTOB, CBA3aHHBIX C ITOCTYIUIECHUEM Ha MyHULUIIAJIBHYIO CIIY*0Y, Ha3HAUEHHEM Ha
NOCTOSIHHBIE MYHHUIMIAIbHBIE JOJDKHOCTH, IPOXOXKIECHUEM MYHULHUIIAIBHOM
CILy’KOBI, IPOXOXKACHUEM CITYKObl Ha TIOCTOSIHHBIX MYHUIIMIAIBHBIX JTOJKHOCTSX,
3aKJIFOUEHUEM TPYZOBOIO JIOTOBOpa (KOHTPAKTAa), HA3HAYEHUEM Ha JOJDKHOCTH
MYHULIMNIAJIBHOW  CIY’KOBI, OCBOOOXKJIEHHUEM OT 3aMEIIaeMONl  JOJKHOCTH
MYHULIMIIAJIbHOW  CIIYyKObI,  TOCTOSHHONM  MYHUIMNAIBHONH  JIOJKHOCTH,
YBOJBHEHUEM MYHMIMIIAJBHOTO CIYKallero ¢ MYHHULIMNAIbHOW CIyXObl U
BBIXO/IOM €T0 Ha MEHCUIO0, 1 0()OpMIIEHHE COOTBETCTBYIOUINX JOKYMEHTOB;

3.55.  Bexper TpynoBble KHMW)XKHM MYHHLIMIAIBHBIX CIYXallUX W JIUL,
3aMeLAoNINX OCTOSTHHBIE MyHUIIUIIAJIbHbIE JOKHOCTH;

3.5.6. Bemer nuuHBle [ena MYHULUMNAIBHBIX CIyXAlUX W JIHI,
3aMeIAIINX MyHUIUNIATbHBIE JOJKHOCTH;

3.5.7. OdopmitsieT 1 OCYIIECTBIISIET BblAAUy CIY>KEOHBIX YA0CTOBEPEHUIN
MYHUIIUTIATBHBIX CITY>KaIIUX U JIMI, 3aMEIIA0IINX MYHUIIUTIATBHBIE TOJDKHOCTH;

3.5.8. Opranm3yeTr TPOBEACHHE KOHKYypCca Ha 3aMEIICHHE BaKaHTHBIX

JIOJDKHOCTEM MYHUIIUITAIBHOM CITY>KObI M BKIIFOUEHUE MYHUITUTIATBHBIX CIY>KaIUX
B KaJpOBBIN PE3EPB;

3.5.9. Opranuzyer MIPOBEJCHUE aTTeCTaluu MYHULHUTATBHBIX
CITyKAalllHX;

3.5.10. OOGecreunBaeT opraHU3aIui0 PadOTHI ¢ KAIPOBBIM PE3EPBOM H €T0
s hexTUBHOE UCTIONIL30BAHUE;

3.5.11. OpranusyeT MNpPOBEPKU  JOCTOBEPHOCTH  MPEICTABISIEMBIX
IPpaXJaHUHOM TIEPCOHAIBHBIX JIAHHBIX M WHBIX CBEICHUM MPU MOCTYIUICHHH Ha
MYHULIMNAIBHYIO CIY>KOy WM Ha3HAYEHUUW Ha MOCTOSHHYI) MYHUIIUMAIBHYIO
JIOJDKHOCTD, a TaKKe O(OpMIICHHUE JIOMyCKa YCTAaHOBIEHHON (hOPMBI K CBEICHUSM,
COCTaBJISIIOIIMM TOCYJAapCTBEHHYIO TailHy B COOTBeTCTBUM ¢ IlocTraHoBleHHEM
[IpaButennctBa Poccuiickoit ®eneparuu ot 06.02.2010 roma Ne 63 «O6
yTBepxkaeHU MHCTPYKIMHM O MOPSIKE JOMYCKa JOJKHOCTHBIX JIMI] U TPaKJIaH
Poccuiickoit @enepaium K roCyIapCTBEHHOM TalHEY;

3.5.12. Opranusyer NpPOBEPKH CBEICHUM O T0XOJax, 00 HUMYIIECTBE M
00s13aTENIbCTBAX HMMYIIECTBEHHOTO XapaKTepa MYHUIIMTAIBHBIX CIYXKaIlluX, a
TaK)K€ COOJIFONICHUSI CBSI3aHHBIX C MYHUIIMIIATBHON CITy’)KOOW OrpaHUYCHUIA,
KOTOpbIe ycTaHOBIIeHbl DeaepaibHbiM 3akoHOM OT 02.03.2007 roga Ne 25-03 «O
MyHHUITUTIATBHOU cyk0e B Poccuiickoit deaepanum» u ApyrumMu GpeaepaabHbIMU
3aKOHAMU;

3.5.13. KoHCynbTHpyeT MYHUIMITAIBHBIX CIYXAIIUX IO MPaBOBBIM U
WHBIM BOMNPOCAM MYHHUIUMAIBHOM CIY»ObI, a TakXe JHI, 3aMelalolmnX
MOCTOSTHHBIE MYHULIUTTAIBHBIC TOKHOCTH 10 KaJPOBBIM BOIIPOCAM;
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3.5.14. Opranuszyer pelieHHWe UHBIX BOMPOCOB KaJpOBOH paboOTHI,
ONPENEIISIEMbIX  TPYIOBBIM  3aKOHOAATENLCTBOM  Poccuiickon — dPenepanuu,
3aKOHOAATENhCTBOM  PecnyOiauky, HOPMAaTUBHBIMH  TPaBOBBIMH  aKTaMU
Cumdepononbckoro  ropojckoro  cosera Pecnybmuku  KpbeiM,  aktamu
npeacenaatens CumdepornoabCKoro ropoJICKoro CoBera.

PyKOBOICTBO CEKTOPOM OCYIIECTBISIET 3aBEAYIOIIUNA CEKTOPOM,
KOTOPBI B Mpejenax TMOJHOMOYMUA HECET OTBETCTBEHHOCTh 3a OOECIedYeHHE
BBITIOJTHCHUS (PYHKITUH CEKTOpA.

4. OPTAHU3BALIUA JEATEJIBHOCTH YIIPABJIEHUSA

4.1. YnupapieHue BO3TJIaB/IsSieT HAaYaIbHUK YIIPaBJICHUs (Janee - HayaabHUK),
Ha3HauYaeMbl Ha JOJKHOCTh U OCBOOOXKHaeMblid oT moipkHOCTH [Ipencemarenem
CumdpeporonbCKoro TopoICKOro COBETa.

4.2. HayanpHUK  HemocpeACTBEHHO  mnomuuHsercs llpencemarento
CuMpepornonbeKoro ropoJICKOro CoBeTa.

HavanbHuK HeceT mepCcOHalIbHYIO OTBETCTBEHHOCTh 3a BBIIIOJIHEHUE
BO3JIOKCHHBIX Ha YTpaBiieHue (QyHKIIHA.

4.3. HauanbHHUK B COOTBETCTBHH C MIPEIOCTABICHHBIMU €MY MTOJIHOMOYHUSIMHU:

4.3.1. PyKOBOJUT NEATEIBHOCTHIO Y TIPABIICHNUS;

4.3.2. be3 JOBEPEHHOCTH OCYIIECTBISIET OT HWMEHH YIIpaBJICHUS BCE

IOPUINYECKHUE JICHCTBUS;

4.3.3. Nznaer pacnopsiKeHHsI MO BOIMPOCaM, BXOJSIIIMM B KOMITETEHITHIO
Ynpasnenus;

4.3.4. W3pmaer mpukaspl MO BONPOCAM OpTraHM3AIMH JIEATEIHHOCTH
Yupasnenus;

4.3.5. Ilpencrapnsger YOpaBieHHEe BO BCEX YUPEKICHUSX, OPTraHU3ALUIX U
MPEANPUATUSX, B TIPEieNIaX CBOCH KOMIETEHIINH 3aKIF0YaeT JOTOBOPHI;

4.3.6. Opranm3yer u o0O0ECIEYMBACT BBIOJTHEHUE BO3JIOXKEHHBIX Ha
VYnpasnenue GyHKINN;

4.3.7. OcymecTBiasieT KOHTPOJIb 3a  HUCIOJIHEHHUEM  paOOTHUKAMHU
YnpaBneHus: ux JODKHOCTHBIX OOS3aHHOCTEH, MPaBUI BHYTPEHHETO pachopsiaKa
annapara CuMpeponoabCKoro ropoAcKoro CoBeTa;

4.3.8. Benetr mpuem rpaxiaH, paccMaTpuBaeT UX OOpaIleHHs], 3asBICHUSA,
JKaNnoObI;

4.4, B nepuoja OTCYTCTBUSI HaYaJIbHUKA €r0 MOJHOMOYHS OCYIIIECTBIISIET €r0
3aMECTHUTEIIb.

4.5. 3amecTuTenb HaYalbHUKAa HA3HA4YaeTCsl HAa  JODKHOCTh U
OCBOOOXKAAIOTCS OT JOJDKHOCTHU TpencenareneM CUMQpeponoabCKOro TopoaCKOro
COBETA.

5. OBECHHEYEHUE AEATEJIBHOCTHU (ITPABA)

B uensix BbIMOJIHEHMsI TMOCTABJICHHBIX 3aJad4 W BO3JOXKEHHBIX (DYHKIMN
YnpasieHue UMEET IIPaBo:



- PagpabarbiBaTh B mpenenax OCYIIECTBISAEMOW KOMIETEHIIMH MPOEKTHI
MYHHUIIUTIATBHBIX TPABOBBIX aKTOB.

- 3ampamuBarth M MOJy4YaTh B YCTAHOBIEHHOM MOpPSAKEe HHGOPMALIUIO
(MaTepualb) oT pyKoBoaUTENEH CTPYKTYPHBIX nojipasieJIeHui
CumdpeporonbCKoro TopoJICKOro coBeta, AqMuHucTpaiuu ropojga Cumdepornosns
Pecny6iiuku KpbiM, HHBIX OPraHOB MECTHOTO CaMOYIIPABIEHUS MYHUILIUIIATLHOTO
oOpazoBanusi ropoxackor oxkpyr Cumpepomnons Pecrnybnmuku Kpbim, opranos
rOCyIapCcTBEHHOW W (enepanbHOW BIACTH, PYKOBOIUTENEH NPEANPUSITHH,
YUpEXKACHU W OpraHu3aluii 1o BONPOCaM, BXOASIIMM B KOMIIETCHIIUIO
YnpasneHus

- PaccmaTpuBath B mpezenax cBOE€il KOMIETEHIIMH oOpalieHus Gu3nIecKux
U IOPUINYECKUX JIHII,

- BHOCUTH TpensyiokeHus 1Mo 0oOpa3OBaHUI0 KOMHUCCHM, padouux Tpym,
MPUHUMATh y4acThe B paboTe COBEIIATEIbHBIX OPraHOB B COOTBETCTBUU CO CBOECH
KOMIETCHIUCH

- OcymiecTBiATh cOOp U 00pabOTKY OTYETHOCTU U JAPYTrod MHPOpMalUu B
paMKax MOJIHOMOYHUH.

7. OTBETCTBEHHOCTb

6.1. HayanpHUK HeceT MepCOHANbHYI0 OTBETCTBEHHOCTb 3a OpPraHMU3ALUIO
paboThI yIIpaBJIEHUS B paMKax, BO3JI0KEHHBIX Ha HETO MOJTHOMOYMH.

6.2. JlomxHOCTHBIE NUIla YTpPaBIEHUS HECYT YCTAaHOBIECHHYIO 3aKOHOM
OTBETCTBEHHOCTb 32 BBINIOJIHEHUE CBOMX JIOJKHOCTHBIX 00sI3aHHOCTEM.

[Tpencenarens CumdeporoasCcKoro
TOPOJCKOTO COBETa B.H. Arees

JIMpEeKTOp IOpUANYECKOT0 ACIapTaMEHTa T.O. CBupuaeHko



[Tpunoxenue 4 K pelieHUIo
___-i ceccum
CumbepornoascKoro
TOpPOJICKOTO COBETa

oT 2014 Ne

ITOJIOKEHHUE
Ob YIIPABJIEHUN ®PUHAHCOBOI'O, MATEPHUAJIBHO-
TEXHUYECKOI'O OBECIIEHEHHMA U OBILET'O
JOKYMEHTOOBOPOTA AIIITAPATA CUM®EPOIIOJIBCKOI'O
I'OPOJICKOI'O COBETA PECIIYBJIMKHU KPbIM

1. OBILIHE ITOJOXEHUA

1.1. Ynpasnenue puHAHCOBOTO, MAaTEPUATEHO-TEXHUUYECKOTO 00ECIICUCHUS 1
oO1iero J1okyMeHTooOopoTa ammapara CumdgepomnoibCKOro TropoACKOrOo COBETa

Pecniyonuku  Kpeim  (maee —  YhpasineHue)  sBISE€TCS  CTPYKTYPHBIM
noapasnaeneHueM amnmnapara CuM@epononbcKoro ropockoro cosera PecnyOnmuku
KpbiMm.

1.2. B cBoell nesTenbHOCTH YHOpaBleHUE PYKOBOACTByeTcs: KoHcTuTynmen
Poccuiickoit  ®enepanuu, ¢enepaabHBIMU  KOHCTUTYIMOHHBIMM — 3aKOHAMH,
Hanoroseim  xozmexkcom  Poccumiickont  ®enepanuu, bBIOIKETHBIM — KOAEKCOM
Poccuniickori  ®denepanuu, TpynoBsim komekcoMm Poccuiickonn  ®Denepannm,
denepanbHbiM  3ak0HOM 0T 06.10.2003r. Nel31-®3 «O6 oO0mux IpUHIIKAIIAX
OpraHu3alMd MeCTHOro camoynpasieHuss B  Poccuiickoit  ®Denepauuny»,
oTpaciieBbiMU  ¢efepalbHBIMU  3aKOHaMH, YKa3aMH U PaCIOPsSHKEHUSIMU
[Ipe3unenta Poccuiickonn ®enepanuu, MOCTAHOBIECHUSMH W PACHOPSIKEHHUSIMU
[IpaButensctBa Poccuiickoii ®epepaunn, Koncturynueinn Pecnyomuku Kpbim,
3axonom Pecnyonuku Kpeim ot 21.08.2014r. Ne 54-3PK «O6 ocHOBaX MECTHOTO
camoymnpapieHusi B Pecnyonmuke KpbiM», HWHBIMH OTpacieBbIMM 3aKOHAMU
Pecniyonuku Kpsim, 3akonom PecniyOnuku Kpeim ot 16.09.2014r.Ne 78-3PK «O
Peectpe momkHocTel MyHHIIUNANbHOU CiyxkObl B Pecnybmuke Kpbimy», uHBIMU
ykazamu [naBel Pecnyonmuku KpbiM 1o oTpacieBsiM BOMpOcaM, HOPMATUBHBIMU
mpaBoBeIMH akTamMu locynapctBeHHoro coBeta Pecnyonuku Kpeim, CoBera
MuHUCTpOB PecnyOnmuku  KpeiM, VYcTaBOM MyHUIIMIIATBHOTO 0Opa3oBaHUS
ropoackori okpyr Cumdeponons Pecrmybonuku KpbiM, NpaBOBBIMH aKTaMu
Cumdepornonbekoro  ropojackoro  cosera Pecnyonmuku  Kpeim  (manee  —
Cumdepornonbckuii TopoICKoi coBeT), akTamu npeaceaarenss CuM@eponoibeKoro
ropozckoro coBeta Pecnyonuku Kpbim.

1.3. YopaBnenue cozgaercs pemeHueM ceccud  CuM@epononbeKoro
ropojckoro copeta PecnyOonmuku KpeiM MO0  TOpemsioKeHHUIO Tpeceaaress
CumpeponoibCKOTO TOPOJACKOTO COBETa M B COOTBETCTBHM C  YCTaBOM
MYHULIMMNAIBHOTO OoOpa3oBaHusi ropojickoi okpyr Cumdepomnons Pecrnybnmuku
KpbiM (manee — YeraB ropojackoro okpyra Cumdeporons).

1.4. YmopaBineHue TMOAKOHTPOIBRHO U ToA0TU4eTHO CuMQepornoabCKoMy
rOpOJICKOMY COBETY, ipeacenarento CumgpeponoabCKoro ropoICKOro COBETa.



1.5. Ynopasnenue  BO3IMIABISAE€T  HA4YaJbHUK  YIPABICHUSA, KOTOPBIU
HA3HA4yaeTcsi Ha JODKHOCTh M OCBOOOXKIAETCs OT JOJDKHOCTU MpeAcenaTesieM
CuMpepornosnbCKoro ropocKoro CoBeTa.

1.6. IlltatHOoEe pacnucaHWe YIPABICHUS YTBEPXKIAETCs IpeAcenareieM
CuMepornosnbCKoro ropoiCcKoro COBETA.

1.7. VYnpasieHHe OCYIIECTBISIET CBOIO IEATEIBHOCTh BO B3aUMOJECHCTBUU
CO CTPYKTYpHBIMH Tofpa3neieHusmMu amnmapara CumgpeponoibCKoro ropoacKoro
coBeta PecryOnmuku Kpbim, opranamu QenepanbHOM U TOCYIapCTBEHHON BIIACTH
PecniyOonuku KpbIM, CTPYKTYpHBIMH MHOAPA3ACICHUAMH AJMUHUCTpPALUU ropoja
Cumpepomnons PecnyOnmuku KpsiM M uMHBIMEH CyObEKTaMu B TMpefenax CBOEH
KOMIIETEHLIUH.

2. HEJIb 1 OCHOBHBIE 3A1AYH

Llenpto  nmedarenbHOCTH  YNpaBICHUS  SABIAIOTCS  OCYIECTBIICHUE
OyXrajaTepcKoro y4eTa U OTUETHOCTH, MPOIEAYPHI 3aKYIIOK TOBApOB, padOT, yCIyT
U MaTepualbHO-TEXHHUYECKOTO obecrneueHus aesTenbHOCTH CHUMQEpornoibeKoro
TOPOJCKOTO COBETA.

OCHOBHBIMHU 337]a4aMU YTIPaBJICHUS SIBIISIOTCS:

- peanm3auusi €AUMHOM  (UHAHCOBO-IKOHOMUYECKOW, OIOKETHOU U
WHBECTHIIMOHHOHN TTOJIUTUKH,

- o0ecreueHne eIMHOro MOoPsIKa BEeACHUS OIOKETHOTO yueTa, 00s13aTeNbCTB
Y XO3S1CTBEHHBIX OINEpaIii;

- COCTaBJICHHE U MPECTABICHUE B COOTBETCTBYIOIINE OPTaHbI JOCTOBEPHOM
OTYETHOCTH OTHOCUTETHHO JesdTeNbHOCTH CuM(DEepOomnoabCKOT0  TOPOICKOTO
COBETA;

- opraHuzammsi  pabOTBl W  MPOBEACHHE  MPOILEAYyPbl  3aKyIMOK
CumdpeporonbCKoro TOPOACKOTO COBETA;

- MaTepUabHO-TEXHUYECKOE obecrieueHue JEeSITETLHOCTH
CumdpeporonbeKoro TopoacKoro coreta A dHPEeKTUBHOTO (HYHKITMOHUPOBAHUS
MYHUITUTIAJIBHOTO 00pa3oBaHusi ropojckoil okpyr Cumdbeponons PecmyOnuku
Kpsivm;

- OpraHu3als JeJOMpPOU3BOJCTBA B ['OpomckoM coBeTe M obecrieueHue
€MHOr0 TMOpPsSAKa MOCTYIJICHUS, MPEeIBAPUTEIBLHOTO PACCMOTPEHUs, 00pabOTKU
JIOKyMEHTOB, OOpAIIeHUH TPpayKIaH U KOHTPOJISA 32 CPOKAMHU MX MTPOXOXKICHHUS,

- OpraHu3aIys IpreMa rpaxaad PyKOBOJACTBOM [ 0poaCKOTO CoBeTA.

3. IOAPA3SAEJIEHUSA YIIPABJIEHUA U UX OYHKIIUN

B cTpykrypy YnpasineHust BXOAST CAEAYIOIINE TTOAPA3ACICHUS:
- CeKTOp (PMHAHCOBOM OTYETHOCTH U IJIAHUPOBAHMS;
- CEKTOP MaTepUalibHO-TEXHUYECKOTO 00CCIICUCHHS;
- CEKTOP 3aKYIOK U JJOTOBOPHBIX OTHOIIECHUH;
- CEKTOp MHGOPMAITMOHHOTO 00CCIICUCHHS;
- oTes o0IIero J0KyMeHT0000poTa.
B pamkax pemieHHsl TOCTABIICHHBIX IeJied W 3a1ad  (PyHKIIMOHAJIbHBIC
ToJIpas3/IeIICHHs YTIPaBJICHUS BBITTOJHSIOT CICAYIOIIHE PYHKITUH:



3.1. CEKTOP ®UHAHCOBOU OTYHETHOCTH n
IIJTAHUPOBAHUA

3.1.1. B3aumoneicTByeT B CBOel paboTe C opraHaMH 3aKOHOJATEIbHOW W
ucronHutensbHoil  Bmactu  PecnyOnuku  Kpeim, AnMuHHCTpanmei ropoja
Cumdeponona Pecnyonuku  Kpsim, HWucnekuueir ®denepaibHOW  HaIOTOBOM
cryx0b61 o T. Cumdepononto, VYmpaBinernuem KasHauelckoil CiykObl 110
r. Cumdepomnonto, 6aHKaMu, IPYTUMHA OPTaHU3AIUSAMHA U YUPESKICHUSIMH.

3.1.2. OcyuiecTBisieT KOHTPOJIb 3a COOTBETCTBHEM  3aKIIOYaEMBIX
CumdeporobckuM  TOPOACKAM  coBeToM PecnyOmmku  KpbiM — TpaxkmaHcko-
MPABOBBIX JIOTOBOPOB, MYHUIIHUNAIBHBIX KOHTPAKTOB 0O0BEMaM AaCCUTHOBAHMWIA,
MPETYyCMOTPEHHBIX CMETOHW WM JUMUTaM OIO/DKETHBIX 00S3aTeNIbCTB, HUX
WCITOJITHCHUEM;, 32 CBOCBPEMECHHBIM W TPABMWIHHBIM OGOPMIICHUEM TEPBUYHBIX
YYETHBIX JJOKYMEHTOB U 3aKOHHOCTBIO COBEPIIIAEMBIX OIEPALIHA.

3.1.3. OcymecTBisieT OyXraJTepCcKuii y4eT U OTYETHOCTh B COOTBETCTBUU C
TpeOOBaHUSIMHU JIEHCTBYIOIIETO 3akoHojaarenbcTBa Poccuiickoit deneparu u
Pecniybnmuku Kpbim.

3.1.4. TlpoBoaut uHBeHTapuzanuioo umyiecTBa CuMdpeponoabckoro
ropogckoro coBeta PecnyOmuku KpbiM, B COOTBETCTBUU C HOPMATHBHBIMU
paBOBBIMM akTamMu MuHuctepcTBa (QuHaHcOoB Poccuiickoir  ®Penepauuu,
Pecniybnuku KppiM, ero ()MHaHCOBBIX aKTUBOB U 00s3aTENbCTB, 00ECIIEUYMBAET
CBOEBPEMEHHOE W IMPaBUJILHOE ONPEICICHUE PE3Yy/IbTaTOB WHBEHTAPU3ALMH U
OTpaXEHHUE UX B YUETE.

[IpoBOAUT BHIOOPOYHYIO HMHBEHTAPU3AIUIO HMYIIECTBA U (UHAHCOBBIX
00s13aTeNnbCTB 111  O0ECHeYeHHs KOHTPOJIA 3a COXPAaHHOCTBIO HWMYILECTBA,
pallMOHAJILHBIM PAcXOJIOBAaHUEM OIOJIKETHBIX CPEACTB U JIOCTOBEPHOCTHIO TAHHBIX
OyXTaJITepCKOTO y4deTa.

3.1.5. Opranuzyet paboTy Ha 3aKIIOYUTEIILHON CTaJANHM YYETHOTrO Ipoliecca
M0 COCTaBJICHUIO U (OPMHUPOBAHUIO OYXTaJITEPCKOM M HAJIOTOBOM OTUYETHOCTH B
YCTaHOBJICHHBIE CPOKHU.

3.1.6. OobecneunBaer pa3paOOTKy IITaTHBIX paclUCaHUN ammapara
CuMeporonbeKoro ropoACKOro CoBeTa.

3.1.7. OcyuecTBisieT HAYUCIEHUE, PACUYET W BBIIUIATY B YCTAHOBIICHHBIC
CPOKH 3apabOTHON TUIaThl AOKHOCTHBIM JuiaM CumdeponoabCKoro ropoickoro
COBETa, €ro amnmapara, HWHbIM paOoTHUKaM ammapata CuM@eponosbCKoro
TOPOZACKOrO COBETA.

3.1.8. OcymiecTBisieT HAYUCIEHUE KOMaHJIUPOBOYHBIX PACXONOB M APYrHUX
BBITIJIAT paOOTHUKAM U 00€CTICUNBAET UX BBHITLIATHI.

3.1.9. OOGecneunBaeT KOHTPOJb 3a MPABUILHOCTHIO HCYHUCIICHUS HAJIOTOB,
cOOpOB M HWHBIX OOS3aTeNbHBIX IJIaTeXeil B OHOKEThl BCEX YpPOBHEN,
BHEOIOKETHBIE (DOHJIBI M CBOEBPEMEHHOCTBIO WX TIEPEUNCIICHHS.

3.1.10. Opranu3syeT u OCyIIECTBISECT YUET ONEpalnii 0 ABUKEHUIO CPEACTB
Ha JIMIEBBIX CcueTax OIOMKeTa MYHHUIIMIIAILHOTO 00pa30BaHUS TOPOACKOH OKPYT
Cumdepomnons Pecnnyonmuku Kpeim  (manee — OROKET TOPOJCKOTO OKpYTa),
OTKPBITBIX B YmpaBineHuu ¢enepanbHoii Kaznaueiickoit cimyx0bl PecmyOnuku
KpbIM 1 Ha cueTax, OTKPBITHIX B OaHKaX JJIsl PACU€THO-KAaCCOBOTO OOCITYKMBAHUSI.

3.1.11. OcymecTBasieT y4eT OIOMKETHBIX 00s3aTEIbCTB, BBITEKAIOIIUX W3



JIOTOBOPOB 32 IOCTaBJIEHHYIO MPOAYKIHMIO (paboThl, YCIyrd) H HUHBIX
00513aTeNbCTB, MOJICKAITUX UCIOIHEHUIO 32 CUET CPENICTB OIOMKETa ropo/ICKOro
OKpyTa.

3.1.12. OcymiecTBisieT MOATOTOBKY M O(QOpPMIICHUE Pa3IUYHBIX CIIPABOK,
aKTOB-CBEPOK, KaK Jis AODKHOCTHBIX JHUI CHUMQEpOIonbcKoro ropoackoro
COBETa, €ro amnmapara, HWHBIX pa0oTHHKOB anmapata CumQepornoibcKoro
TOPOJICKOTO COBETA, TaK U JUIS IPYTUX OPraHU3alui.

3.1.13. B3aumopeiicTByeT ¢ Ka3HaY€HCKMMH W HAJIOTOBBIMU OpraHaMH,
CTAaTUCTHYCCKUMH YOPABICHUSIMH W BHEOIOKCTHHIMA  (POHIAMH, KaK TIO
COCTaBJICHUIO OTYETHOCTH, TaK U MO NPEIOCTABICHUIO TOCTOBEPHBIX CBEJAECHUH O
HAYHCJIEHHBIX CyMMaX B COOTBETCTBUU C JACHCTBYIOIUM 3aKOHOIATEIbCTBOM.

3.1.14. OOecneunBaeT XpaHEHUE JOKYMEHTOB (TIEPBUYHBIX YYETHBIX
JIOKYMEHTOB, PETUCTPOB OyXraJTepCKOro y4yeTa, OTYETHOCTH, a TakKXKEe CMET
JIOXOZIOB M PAacXo/loB, KaKk Ha OyMa)KHBIX, TaK M Ha DJEKTPOHHBIX HOCHUTEISX) B
COOTBETCTBHH C HOPMATUBHBIMU aKTaMHU JI0 CAAYU B apXUB.

3.1.15. VYuactByeT B IOATOTOBKE €XETOJHOIO OTYETA IIPEICENATENS
CuMepornonbCckoro ropoicKoro coBeTa O AeITeabHOCTH CHMQEpOononabCKoro
TOPOJICKOTO COBETA 10 BOIIPOCAM, BXOJSIINM B KOMIIETEHIIUIO YIIPABICHUS.

3.1.16. OcymecTBisieT KOHTPOJIb 3a HCIOJIb30BAHUEM  BBIJIAHHBIX
JIOBEPEHHOCTE Ha TOJyYEeHHE HUMYIIECTBEHHO-MAaTEepPUAIbHBIX U APYrUX
LIEHHOCTEM.

3.1.17. PaccmarpuBaeT mnmchMa, 3asBICHUs TpaXIaH, OpPraHU3aALUNd U
YUPEXKACHUI M0 BOIIPOCAM, OTHOCALIUMCS K KOMIETEHIIUU YIIPABICHHUS.

3.1.18. CexTop BO3MMIABIAET 3aBEAYIOIIMN CEKTOpoM. Ero obs3aHHOCTH
BBITEKAIOT M3 33Ja4 CEKTOopa (PUHAHCOBOM OTYETHOCTH U IUIAHUPOBAHUS
VYnpasneHus.

3.2 CEKTOP MATEPUAJBHO-TEXHUYECKOI'O
OBECIIEYEHMUA

3.2.1. OcyuiecTBisieT MarepualbHO-TEXHUYECKOE U  XO35HUCTBEHHOE
obecneuenne CumdeporonbCKoro ropoACcKoro COBETa M €ro anmnapara.

3.2.2. OcyluecTBisieT XO034WCTBEHHOE OOCIY)XKHMBAaHUE W COJEpKaHUE B
HaJUIeKAIEM COCTOSHUM 3/1aHus (MOMEIEHUN) U COOPYKEHHM, HAXOIAIIUXCS Ha
oanance Cum@epononbCKoro TOpoACKOro COBETA, MPUJIETAIOIIe TEPPUTOPUHU B
COOTBETCTBMM C TPaBWJIAMM M HOPMaMu TPOU3BOACTBEHHOW CaHUTapUH M
MPOTUBOMOKAPHOM 3AIUTHI, & TaKKe 00ECHEeYnBAET KOHTPOJIb 32 WCIPABHOCTHIO
obopynoBanus (MU(GTOB, OCBEIICHUS, CHCTEM OTOTUICHUS, BEHTWIALIUU U Jp.).

3.2.3. BoinonHsier pa3pabOTKy IJIAHOB TEKYIIMX M KalUTaJIbHBIX PEMOHTOB
3nanHus (MoMeIneHnii) u coopykeHnid CuM@eponosbCKOTO TOPOACKOTO COBETA
(cucteM BOIOCHAOXKEHHMsI, BO3IYXOIPOBOIOB U Jp.), OCYLIECTBISIET KOHTPOJIb 3a
COCTAaBJICHHUEM ITPOCKTHO-CMETHOM JOKYMEHTAIMM XO3AMCTBEHHBIX PacXOJ0B.
Ocy1iecTBlIeHHE KOHTPOJIS 32 KAY€CTBOM BBITIOJTHEHHUS] PEMOHTHBIX PaloT.

3.2.4. TlpuaumMaer Mepsl MO OOECIEYEHUIO CTPYKTYPHBIX MOIpa3ieICHUN
anmapara Cum@epoIobCKOro TOPOACKOr0 COBEeTa MeOenbio, XO3SHCTBEHHBIM
WHBEHTAPEM, OpraHU3alMOHHOM TEXHUKOW; OCYIECTBIAECT HaOIIOIeHuEe 3a



palMoOHaIbHBIM HMCIOJb30BAHUEM W COXPAHHOCTHbIO MAaTE€pUAIbHBIX IIEHHOCTEH,
Haxonsmuxcs Ha 0anance CumdepononbCKoro ropoACcKoro COBeTa.

3.2.5. OpraHu3oBbIBaeT 3akpervieHue 3a JOHKHOCTHBIMU  JIMIIAMH
CumdpeporonbcKoro TOpPOACKOTO COBETa, €ro ammapara, HWHbIX pPaOOTHUKOB
anmnapara CuM@eponosbCKOro TOPOJCKOTO COBETa CIYKEOHBIX IMOMEIICHUH,
Teae(OHHBIX HOMEpPOB, UMYIECTBa, MpuHamiexkamero CumMdepononbckomy
TOPOJCKOMY COBETY.

3.2.6. YyacTByeT B HHBEHTApU3allUU 31aHUMN, IOMEIICHUN, 000PYI0BaHUS B
HEJSIX KOHTPOJISI UX COXPAHHOCTH U TEXHUYECKOTO COCTOSIHHSL.

3.2.7. ObecneunBaet paboty aBTOMOOMJIBHOTO TpaHCIIOPTA,
00CITY>KMBAIOIIETO JOJDKHOCTHBIX JHI CHUMQEpOnOIbCKOrO TOPOJCKOTO COBETa U
ero ammapara. OpraHu30BbIBACT 3aKPEIJICHUE aBTOTPAHCIOPTA, HAXOSIIErocs Ha
6amance CumpeponoabCKOro TOPOJICKOTO COBETA B YCTAHOBICHHOM TOPSIJIKE.

3.2.8. OcyecTBiIsIET KOHTPOJb 3a COAEp)KAaHHMEM B  HAJJIEXKAIEM
COCTOSIHUM, PAIMOHAJBHBIM M O€30MaCHbIM HCIOJb30BAHUEM TPAHCIOPTHBIX
CPEICTB, 32 CBOEBPEMEHHBIM NPOBEICHUEM TEXHHUUECKOIO 0CMOTpa aBTOMOOMIIEH,
3a TPOXOXKJACHUEM B YCTAHOBJIEHHOM IMOPSKE MPO(UIAKTHYECKOIO OCMOTpa
BOJIUTEIISIMU.

3.2.9. ObGecneunBaeT BbAAYY U Y4YET IYTEBBIX JIMUCTOB HAa TPAHCIOPTHBIE
cpeactBa. OcymiecTBasieT KOHTPOJIb 3a 3allOJIHEHHWEM JOKYMEHTAIluH |
pacxo0BaHUEM TOPIOYE-CMA30UHBIX MaTePHAIIOB.

3.2.10.  OcymecTBiIseT CTpaxOBaHWE HMYIIECTBA MW  TPAHCIOPTA
CumMdpeporonbCKoro ropoiCKoro CoBeTa.

3.2.11. OOecrneunBaeT B YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM MOPSIIKE
MPAaBUJIbHOE MCIOJIB30BaHUE W MEPCOHAIBFHYIO OTBETCTBEHHOCTH 32 COXPAHHOCTH
MaTepUaTbHBIX IEHHOCTEH.

3.2.21. CexkTop BO3MIABISIET 3aBEAYIOLIUNA CEKTOPOM, KOTOPBII OMpEAeIsieT
VHbIE TIOJTHOMOYHS, BBITEKAIOIIME M3 3a7ad CEKTOpa MaTepUajIbHO-TEXHUYECKOTO
oOecrieyeHust U YIpaBlICHUS.

3.3. CEKTOP 3AKYIIOK 1 JOTI'OBOPHBIX OTHOIIIEHUI

3.3.1.  OcymiecTBiasieT  OpraHU3aIMOHHO-TEXHUUYECKOE  obOecredueHue
IPOBEACHUS TPOIEAYp, HAMPABICHHBIX Ha 3aKyNKy TOBAapOB, paboT, yCIayr s
Hyx 1 CumpeponoasCKoro TOPOACKOTO COBETa, B TMOPSAKE, YCTAaHOBICHHOM
3akoHonaTenbcTBOM Poccuiickoit ®Penepauuu, PecnyOnuku Kpeim B chepe
3aKyIOK TOBapOB, pabOT U YCIYT.

3.3.2. OcyuiecTBusieT MOATOTOBKY 000CHOBaHUS HavyaJILHOU
(MakCHMMabHOM) TIEHBI JOTOBOPA, 3aKII0YaeMOTO 110 pe3yJbTaTaM 3aKyIKH.

3.3.3. OcymecTBisieT (OPMUPOBAHHE TMOPSAKA OIICHKH M COIMOCTABICHUS
3asBOK Ha y4acCTHE B KOHKYypCE.

3.3.4. OcymecTBiasieT COCTaBICHHE IJOKYMEHTALlMM O 3aKylKE TOBAapOB,
paboT, ycinyr, B TOM YHUCJIE MpPOEKTa JI0T0BOpa, 3aKJII0YAeMOro IO pe3yabraTramM
3aKyoKd TOBapoB, paboOT, YCIyr, Ha OCHOBAaHMM NPEJCTABICHHBIX 3asBOK,
colepxamux TpeOoBaHUS K OOBEKTY W TMPEAMETY 3aKylKH, TpeOOBaHUA K
YCIOBUSIM UCTIOJHEHUS JOTOBOPA, 3aKJIF0YAeMOr0 TI0 Pe3yJIbTaTaM 3aKyIKH.



3.3.5. CocrapnsieT miaH 3aKylKH, IUIaH-rpaduK Ha 3aKylKy TOBapoB, padorT,
yeayr st By CuM@peporonbcKoro ropojCcKoro CoBeTa.

3.3.6. OcymectBisier OpraHU3allMOHHO-TEXHUYECKOE o0ecrieuenue
JeSATEIbHOCTH KOMUCCUU IO 3aKyIIKE TOBapOB, pabOT, YCIYT.

3.3.7. [Ily6nmukyer Ha oduUIHAIBHOM caiTe B  HH(POpPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTh «HTepHeT» MH(MOpPMALIMIO O pa3MEIICHUH 3aKa30B
Ha IOCTaBKHU TOBAaPOB, BBIIIOJIHEHHE PA0OT, OKa3aHHUE YCIIYT.

3.3.8. IIppuHUMaEeT U PErucTpupyeT NOKYMEHTBHI, MOJYyYEHHBIE B IPOLIECCE
3aKyIIKHd TOBapOB, paboT, ycayr s Hyxk 1 CumMbepornonbCcKoro ropoACcKoro COBeTa,
OT MIPETEH/ICHTOB U YYAaCTHUKOB 3aKYIIKH.

3.3.9. TOTOBUT pa3bsCHEHHS W HU3MEHEHHMS K JOKYMEHTAMH O 3aKYIIKE
TOBapOB, pabOT, YCIIYT.

3.3.10. OcymectBisger BeneHue peectpa 3akynok CumpeponoiabCKkoro
TOPOJCKOTO COBETa, OCYHICCTBICHHBIX 0€3 3aKIOYeHUS MYHHUIIMIATbHBIX
KOHTPAKTOB.

3.3.11. IIpoBOAUT MOHUTOPHUHT 3aKyHOK TOBAapOB, pabOT, YCIyT ISl HYXKI
CuMeporonbCKoro ropoiCKoro CoBETa.

3.3.12. ®opMmupyeT €XKEKBApTaJIbHbIE W HHBIE OTYETHI O PE3YJbTaTax
3aKyIIOK TOBapoB, padoT, ycayr A Hyxa Cum(peporoabsCKoro ropoickoro CoBeTa.

3.3.13. Beger 0a3y AaHHBIX 1O TPOBOAMMBIM 3aKylKaM TOBAapOB, pabOT U
YCIIyT U OCYUIECTBJISIET Mepeaadyy JOKYMEHTOB B ApXUB IO OKOHYAHUU CPOKA UX
XpaHEHHUS.

3.3.14. CexTOp BO3IMIABIAET 3aBEAYIOIINANA CEKTOPOM 3aKYNOK U JTOTOBOPHBIX
OTHOLIEHUH, 00513aHHOCTH KOTOPOIO BBITEKAIOT U3 33a4 CEKTOpa U YIIpaBJICHHUS.

3.4. CEKTOP UH®OPMAIIMOHHOI'O OBECIIEYEHUA

3.4.1. OGecrnieunBaeT pabOTy CHCTEMBI TOJIOCOBAHMS, YCHUJICHHUS PEUU U €€
3alUCH,  JPYTUX  TEXHUYECKUX  CPEACTB  MPU  MPOBEACHHUH  CECCHM
CuMpepomnonbckoro  ropoJCKOro  COBeTa, NpUeMa TIpaxAaH, COBEIaHUM,
CEMHUHAPOB M JPYTUX MACCOBBIX MEPONPUATHM, MPOBOIUMBIX CuM(bEpOnoIbCKUM
TOPOJICKMM COBETOM.

3.4.2. Ob6ecneunBaer (HyHKIMOHUPOBAHHE WH(OPMAIIMOHHBIX CHUCTEM B
Anmnapare CuMdeponoabCKOro ropoicKoro CoBeTa.

3.4.3. Coznmaer, MOAEpHU3MpPYET U oOecreynuBaeT paboTOCHOCOOHOCTh
nokanbHOM BbruuciauTenbHoi cetu (JIBC) B Amnmapare CumdbeponosbCKoro
TOPOJICKOTO COBETA.

3.4.4. KoHTponupyeT HCHOJb30BAHUE KOMITBIOTEPHOM W OPTTEXHUKHA U
MIPOTPAMMHOTO 00ECTICUCHHS;

3.4.5. OcymecTBisieT JIOCTYIl CTPYKTYPHBIX MoApa3AeieHuil Amnmapara
CumbeponoIbCKOro ropoICKOro coBeTa K MH(POPMaIMOHHBIM 0a3aM JaHHBIX;

3.4.6. IlpoBomuT YyCTaHOBKY U KOH(HUTypHpOBaHWUE MPOTPAMMHOIO
o0ecrnieueHusl.

3.4.7. OGecneunBaer ©0€30MACHBIN JOCTYN MOJB30BaTeNeil JOKAJIbHOM
BBIYHCIIUTEILHON CETH M aHTUBUPYCHYIO 3aIIUTY;

3.4.8. Kontpomupyer pabOTy 3JIEKTPOHHON MOYTHI U Web-CepBHCOB s
Amnmnapara CuM@eponosibcKoro ropojiCKoro COBeTa;



3.4.9. TlpoBoAUT MOHUTOPUHT U 00OOIIEHUE MOTPEOHOCTEH CTPYKTYpPHBIX
nonpasaenenuii  Anmapata  CuM@eponoyibckoro TropojiCKOro  coBeTa B
KOMIIBFOTEPHOM,  KOMUPOBAJIBHO-MHOXUTEIBHOM W JIPYroM  DIIEKTPOHHOMU
OpPTTEXHUKE;

3.4.10. CexTop BO3MIIABISET 3aBEAYIOUIMNA CEKTOPOM HHOOPMAIMOHHOIO
oOecrieyeHus1, 00sI3aHHOCTH KOTOPOTO BBITEKAIOT U3 3aJ1a4 CEKTOpa U YIpaBICHUSI.

3.5, OTAEJ OBLHEI'O AOKYMEHTOOBOPOTA

3.5.1. OOecmeunBaeT BHINIOJHEHWE TPEOOBAHHWM  3aKOHOJATEIIHCTBA
Poccuiickoii denepaiuu 0o pacCMOTPEHUIO 00OpalIeHUui TpakaaH U JOKYMEHTOB,
MNOCTYNHUBIINX B ['OpOACKON COBET, OCYIIECTBIISIET KOHTPOJIb 3a COCTOSHUEM 3TOU
paboThl B CTPYKTYPHBIX MOJIpa3iesieHusix anmnapara ['opoackoro coBera.

3.5.2. OpranuzyeT €IMHYI0O CHUCTEMY BEIEHHUS JEJIONPOU3BOJICTBA
CTPYKTYPHBIMU TO/IpA3/ICTICHUSIMU arnapara, J0JKHOCTHBIMU JuliaMu ['opoickoro
coBeTa, 00eCIeurBaeT eIMHbIN MOPSIOK NOCTYIUIEHUs, 00paOOTKU JOKYMEHTOB U
KOHTPOJIb 3@ UX ITPOX0KICHUEM.

3.5.3. OcymiecTBIsIET MpUEeM U PETUCTPALUIO TTHUCEM, OOpaIleHU rpaxkiaH,
NPEANPUATANA U OPTaHU3alUi, NOCTYNHUBIIUX B [ OPOACKON COBET, B TOM YHUCIE U
10 3JEKTPOHHOM TOYTE, B COOTBETCTBUHU C JIEUCTBYIOUIUM 3aKOHOJATEIIbCTBOM,
KOHTPOJIb 32 CPOKaMU HMX NPOXOXKIEHUS M PACCMOTPEHHMs, a TaKXKe aHAIIU3
NOCTYNHUBIINX OOpAIEHUH, 3alMpoCOB U JPYTrUX JOKYMEHTOB MW IOATOTOBKY
MPENJIOKEHUH IO YCTPAHEHUIO HApYIIEHUI U HEOCTATKOB IIPH UX PACCMOTPEHUHU.

3.5.4. OOecnieunBaeT OpPraHU3aLUI0 MpUEMa TPaXJaH M MpEACTaBUTEIEH
OpraHu3alyi, NPEeaNpUsATAd 1O BOIPOCaM, OTHECEHHBIM K KOMIETEHIUU
['oponckoro cosera.

3.5.5. OkaszpiBaeT rpaxaaHaM W MPEICTABUTEISAIM OpraHu3aluil U
OPEeIIpUATUNA KOHCYJIBTAlIMOHHO-MH(POPMALIMOHHYIO MOMOLIb B Mpeaeax CBOeH
KOMIIETCHIIMH.

3.5.6. CoBMECTHO C CEKTOpPOM OOECIeYeHHsS NEeATEeIbHOCTH PYKOBOJCTBA
coBeTa YIpaBJICHHUs MPaBOBOIO U KaJpoOBOro odecrnedeHus: Ammapara COCTaBIIsSET
rpaduKk mpuemMa TpaxJIaH pPYKOBOACTBOM [OpoOICKOro coBeTa, OCYIIECTBISET
IpeBAPUTEIbHYIO 3alllCh Ha MPHUEM, MOJATOTOBKY K MpPUEMY HEOOXOAUMBIX
MaTepUasioB, 00ECIEYMBAET IPUEM U €10 JOKYMEHTAJIbHOE 0(OpMIICHUE.

3.5.7. OcymecTBIsieT KOHTPOJIb 3a BBIITOJIHEHUEM ITOPYYEHHM, JTaHHBIX IO
pe3yapTaraM MpueMa IpakKaaH WA Pe30JIIOIUI MpU HallpaBIeHUH OOpallleHui Ha
pPacCMOTpPEHHE COOTBETCTBYIOIMM OpraHaM MU JOJKHOCTHBIM JIMIIAM.

3.5.8. OcymecTBiaseT OpPraHU3alHOHHO-METOANYECKOE PYKOBOACTBO IO
BOIIPOCaM BEACHUS AEJIONPOU3BOJICTBA B CTPYKTYPHBIX MOAPA3IEICHUSIX amnmnapara
I'opoxckoro cosera.

3.5.9. B mpenenax MoIHOMOYMN TOTOBUT MPOEKTHI pemieHuit ['opoackoro
COBETa, MPABOBBIX akTOB mnpexacenarens CuMQepononbcKoro ropoickoro COBeTa,
UHCTPYKIMU 1O O0IIeMy JEJONPOU3BOACTBY U  JACIONPOU3BOJICTBY IO
oOpallleHusIM TpaxklaH, HHbIE JOKYMEHTbl M Marepuaibl B COOTBETCTBUHU C
IUIaHaMd ~ paboOThl, peHIeHUsAMH [ OpOJICKOTO  COBETa, PACIOPSKEHUSIMU,
NOCTAHOBJICHUSIMU  WJIM  TOpydyeHHs MU  mpencenarenss  CumdpepononbcKoro



TOPOJICKOTO COBETA, YNPABJISIOLIETO ACIAMU IO BOIPOCAM, KOTOPBIE OTHOCSTCS K
KOMIIETEHLIUH OTAENA.

3.5.10. CocraBisieT CBOAHYIO HOMEHKIATypy Jeil [opoackoro cosera,
OCYUIIECTBJISIET KOHTPOJb 3a MpaBWIbHBIM OGopMIieHHEM, (POPMUPOBAHUEM H
XPAaHEHUEM JIE]T, KOTOPBIE MOAJIEKAT CIa4Y€ B apXHUB.

3.5.11. Oka3bIBaeT METOAMYECKYIO TTIOMOIIh B YCOBEPIIEHCTBOBAHUM (hOPM U
METOJ0B pabOThI ¢ JOKYMEHTAMH B NOJIpa3esIeHHsX annapara [opoackoro cosera,
Ha NPEANPUSITUIX, B YUIPEKICHUSIX U OpTraHU3alUIX TOPOJICKOTO OKpyTa.

3.5.12. IIpoBOOWT €XEMECAYHO aHaM3 COCTOSHUS HCIIOJTHUTEIBCKON
JVCHUIUIMHBI TIO BBIMOJHEHUIO KOHTPOJIBHBIX JOKYMEHTOB M OOpalieHui TpakiaH
B CTPYKTYpPHBIX NOJpa3/ielieHuax annapara [opoackoro cosera.

3.5.13. BHoOcHT mpemIokeHus II0 COBEPLUICHCTBOBAHUIO OPTraHU3ALUHU
JIEIIONPOU3BO/ICTBA, KOHTPOJISL U paboTe MO OOpaIeHUSIM TPaKIaH.

3.5.14. Hndopmupyer mnpencenarenss CumdepononbCKoro TOpOACKOro
COBETAa, YIPABIAIOLMIEIO JEIAMU O COCTOSHHHM BBINOJHEHUS KOHTPOJBHBIX
JIOKYMEHTOB U 00paIieHu# rpaxaaH.

3.5.15. O6o0miaeT ¥ aHaIMU3UPYET JAHHBIE O PE3yJAbTaTax BBHITOJIHEHHUS
B3SITHIX HA KOHTPOJIb TOKYMEHTOB, OOpaIlieHUu# TpaxaaH.

3.5.16. OcyumecTBisieT  OTINPaBKy  HMCXOIAIIEH  KOPPECHOHACHINU,
3apErucTPUPOBAHHOMN B OOLIEM OTIEINE.

3.5.17. 3ampammBaeT W TMOJy4a€T OT MCIOJHUTEIbHBIX OPraHOB
rOCyJapCTBEHHOW BJIACTH, OPraHOB MECTHOIO CaMOYIpaBJEHHs, OpraHu3aluil u
rpaxaad, HWHQOPMALMIO, JOKYMEHThl W MaTepuaibl, HEOOXOAUMBIC st
nestenpHocTH OTHena, mepegaeT B YCTAHOBICHHOM TNOpAIKE HH(OpMAaIuio
yKa3aHHBIM OpTaHaM, IPEeANPUITHSIM U TpakaaHaM.

3.5.18. Bener snexkTpoHHbIe 0a3bl JAHHBIX MO OOIIEMY JEIONPOU3BOACTBY U
JIEIONIPOU3BOICTBY IO OOPAIEHUSM TPAK/IaH.

3.5.19. Opranu3oBbIBa€T KOHTPOJb 32 CPOKAMHM WCIIOJHEHHUS MPABOBBIX
akToB ['opozackoro coseta, mpeaceaarenst CUMQpeponoabLCKOro ropoiCcKoro coBera,
B YACTH, Kacarouencs [ opoackoro coBera, CTpyKTYPHBIX ITOAPA3ACICHUM anmnapara
I'opoxckoro cosera.

3.5.20. OTaen BO3MIaBIsET HAYAJIbHUK OTJENA OOIIET0 TOKyMEHTO00O0poTa,
00sI3aHHOCTH KOTOPOTO BBITEKAIOT U3 3a]1a4 OTJIe]a U YIIPaBIEHUS.

4. OPTAHU3ALUA NEATEJIBHOCTHU YITPABJIEHUSA

4.1. VnpapineHue BO3IIABISAET HAYaJbHUK  YIPABICHHUS, KOTOPBIN
HA3HA4aeTcsl Ha JODKHOCTh M OCBOOOXKIAETCs OT JNOJDKHOCTU IpeAcenaTresieM
CuMepomnosbCKoro ropocKoro CoBeTa.

4.2  HavyanbHuk  YOpaBlIeHHS  HENOCPEICTBEHHO  IMOAYMHAETCS
npencenarento CuMQpeponoabCKOro ropoACcKoro COBeTa M yHpapisSIoUIEMy JeJaMu
anmapara CuMeporonbCKoro ropoJCKoro coBeTa. B ero KOMIETEHLUIO BXOIST
BOMPOCHI OpPraHU3allMd U KOHTPOJS 3a OyXTalNTepCKUM YYETOM M OTYETHOCTHIO,
OpOLEAypOl 3aKymoK TOBapoB, palOT, yCIyr W MaTrepualbHO-TEXHUYECKUM
obecriedeHneM neATesbHOCTH  CHUM(EpOnoabCKOro TIOpOJICKOro COBETa M €ro
arnrapara.



4.3. HauanpHuK YmpaBjieHUsI B COOTBETCTBUM C MPEAOCTABICHHBIMU €My
MOJIHOMOYUSIMHU:

4.3.1. PyKOoBOIUT A€ATEIBHOCTHIO YIIPABJICHUS;

4.3.2. be3 NOBEpEHHOCTH OCYIIECTBISIET OT HMEHHM YINpaBJIEHUS BCE
IOpUIUYECKUE IEHCTBUS;

4.3.3. UznaeT pacnopsbKeHUsl MO BOIMPOCAM, BXOISIIUM B KOMIIETEHIIUIO
VYnpasnenus;

4.3.4. WM3pgaer mnpukazpl MO BONPOCaM OpraHU3alMy JESITEIbHOCTH
VYnpasnenus;

4.3.5. Ilpencransier YpaBie€HUE BO BCEX YUPEKICHUSIX, OpraHU3aLUIX U
MPENNPUATHAX, B TIPEeIaX CBOSH KOMIIETCHIINH 3aKITI0YacT IOTOBOPHI;

4.3.6. OpranamsyeT u O0O0ECIIEUYMBACT BBIMOJHECHUE BO3JIOKCHHBIX Ha
VYnpasnenue QyHKIUH;

4.3.7. OcyumecTBiasieT KOHTPOJIb 32 MCIOJHEHHEM pPaOOTHUKAMHU
VrpaBiaeHuss CBOMX JODKHOCTHBIX — OOSI3aHHOCTEM, MpaBWJl  BHYTPEHHErO
pacnopsizika anmnapara CuM@eponosbCKOTro ropoJICKOTO COBETA;

4.3.8. Beger npuem rpaxkaaH, pacCMaTpUBaeT UX OOpalleHus, 3asiBICHHUS,
KaJIOOBI.

4.4, lllratHasg YWCIECHHOCTH CIEIUAJUCTOB YMPABICHUS YTBEPKIACTCS
pacriopsixkenueMm nipeacenaresnss CuM@epornonbCckoro TropojACKOro CoBeTa U
BKJIFOUACT MYHUIIMIAIBHBIX CIY)KaIIAX W JIMIl, HE 3aMEIIaroluX JOJDKHOCTH
MYHHUITUTIATBHOW CIIY>KOBI, a WCIIONHSIONIMX OOS3aHHOCTH IO TEXHUYCCKOMY
00€CIIEUeHUIO JEATEILHOCTU OPraHOB MECTHOTO CaMOYMPABJICHUS TOPOICKOTO

OKpyTa.

5. OBECIIEYEHHUE JEATEJIBHOCTHU (ITPABA)

B mensx BbINOMHEHWS TMOCTABJICHHBIX 3a7a4 W BO3JIOKEHHBIX (DYHKIIHIA
YnpasneHue uMeeT npaso:

5.1. 3ampammuBarhk ¥ TOJy4aTh B yYCTAaHOBICEHHOM TMOpsIKEe WHOOPMAIINIO
(Marepuainbl) OT PYKOBOJUTENEH CTPYKTYpHBIX TOApAa3AeNeHUN  ammapara
CuMepornonbekoro TopoJICKoro coera, AqMuHUCTpauuu ropoga Cumpepomnons
Pecnyonuku KpbiM, HHBIX OPraHOB MECTHOTO CAMOYNPABIECHUS MYHULUIIAIBLHOTO
oOpa3zoBaHusi ropoxackoit okpyr Cumdeponons PecnyOnuku Kpeim, opraHoB
rocygapCcTBEHHOM U (QenepalbHON BIACTH, PYKOBOAUTENECH MpPEANpUSTUH,
YUpEXKACHUN W OpraHv3aluid 10 BONPOCaM, BXOIALIMM B KOMIIETEHIUIO
VYnpasnenus.

5.2. PaccmarpuBarh B TpeAeiiaX CBOEM KOMIIETCHIIMHM OOpallleHUs
(bU3HYECKUX U IOPUINYECKUX JULI.

5.3. BHOCUTH TIpEMIOKEHUS MO 00pa30BaHUI0 KOMUCCHIA, pabO4YMX TPy,
IPUHUMATh ydacTue B paboTe COBelIaTeNIbHbIX OPraHOB B COOTBETCTBUU CO CBOEH
KOMITETEHLIUEM.

5.4. OcymiecTBasaTh COOp U 00pabOTKY OTYETHOCTH U IPYroi nHpopmaIrmu B
paMKax IMOJIHOMOYHM.



6. OTBETCTBEHHOCTD

6.1. HayanbHuk YnpapiieHus HECET MEPCOHAJIbHYI0 OTBETCTBEHHOCTH 3a
MPUHUMAEMbIE PEIICHUSI B PaMKaX, BO3JIOXKEHHBIX Ha HETO MOJIHOMOYUH.

6.2. JlomKHOCTHBIE JHIla YIpaBiICHUS HECYT YCTAHOBJICHHYIO 3aKOHOM
OTBETCTBEHHOCTh 32 BBIMIOJIHEHNE CBOUX JIOJKHOCTHBIX 00S13aHHOCTEH.

[Tpencenarens CumdpeponoabCKoro
TOPOJICKOTO COBETA B.H. Arees

JIupeKxTop IOpUaNYECKOTO AenapTaMeHTa T.O. CBupuaeHko



[Tpunoxenue 5 K penieHunro
___-i ceccum
CumbepornoascKoro
TOpPOJICKOTO COBETa

oT 2014 Ne

HOJOXEHMUE
00 ynpaBJeHUHd MYHULIMIIAJIHLHOU MOJUTHKHI
annapara Cum¢eponojbcKoro ropoackoro cosera Pecnyoanku Kpbim

1. OBIIME ITOJIOKEHUA

1. VYmopamneHne MyHHIIMTAIBHON TMOJMTUKH anmapara CuMdeponobcKoro
ropoackoro coseta PecnyOnuku Kpeim (manee - VYmopaBieHue) sIBIsSETCS
CTPYKTYPHBIM NOjpazzaesienueM anmnapara CumgpeponoabCKoro ropojckoro coBeTa
Pecniy6onuku KpbiM (nanee - Anmapar), CO3JaHHBIM C 1IE€JIbI0 OPraHU3aI[MOHHOTO
obecniedeHus aedareabHocTd CuMpeponoabCKoro ropockoro copera Pecrnyonuku
Kpeim (nmanee — I'opojackoill coOBeT), OpraHM3allMOHHO-TIPABOBOTO OOECHEeYEHUs
HNOCTOSIHHBIX KOMHUTETOB CuM(pEpOoIoibCKOro TOpoJACKOro coBera PecmyOnuku
KppiM  (mamee -  MOCTOSIHHbIE  KOMMTETBI),  COJCHCTBUS  JI€IlyTaTaMm
Cumdepononbckoro ropoackoro corera Pecnyonuku KpeiMm (nanee - nemnyraThl) B
OCYLIECTBJICHUM HWMH CBOHUX [OJHOMOYMI, THPEIyCMOTPEHHBIX Y CTaBOM
MYHUIMOAIBHOTO 00pa3oBaHMsl Topojckoil okpyr Cumdeponons PecrmyOnnku
Kpbm (nmanee - YcraB), a Takke NpeABapUTEIbHON MOATOTOBKM MAaTEpUajoB I10
IIOJTHOMOYHSIM,  OCYIIECTBISIEMBIM  ['OPOJICKMM  COBETOM,  IpeAcenaTeIeM
CuM@pepornonbCKoro ropojCcKOro CoBeTa IO BONpPOCaM, OTHECEHHBIM K
KOMITETEHLIUH Y IPaBJICHUS.

2. VYnopaBieHue co3maeTcsi B COOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM
Poccuiickoit ®@enepammn ot 06.10.2003 Ne 131-®3 «O6 oOmux mnpUHIMAIAX
OpraHu3ald MECTHOTO camoyrpaBiieHus B Poccuiickoit ®enepaumy», 3aKOHOM
Pecnniyoiiuku  Kpeim ot 21.08.2014 Ne 54-3PK  «O6 ocHOBax MECTHOTO
camoytpaienuu B Pecyonuke Kpsim», YcraBom pemenriem ['opoackoro coBera
1o npenacraBiaeHuto npezacenarenst CumgpeponoabCKOro ropoickoro CoBeTa.

VYmpaBieHue B CBOEM JEATEIBHOCTH pyKoBojacTByeTcs KoHcTuTynmen
Poccuiickoii  ®epepaunn, (denepanbHbIMM  KOHCTUTYLUMOHHBIMM — 3aKOHAMH,
denepanbHbiMU  3aKoHamu, aktamu IIpesugenta Poccuiickoit  ®eneparuu,
[IpaButensctBa Poccuiickoit ®enepaunu, Konctutyumeit Pecnyonuku Kpbim,
3akoHamu PecnyOnuku KpbiM, mpaBoBbIMM akTamu (eaepalibHbIX OpraHoOB
rOCyAapCTBEHHOW BJIACTH W OPraHOB TOCYJapCTBEHHOW BiacTu PecrmyOnmku
KpbiM, YcTaBoM, Permamentom ['oposckoro coBeta, HHBIMA ITPABOBBIMH aKTaMU
["oponckoro cosera, a Takyke HacTosMM [lonoxeHnem.

3. YnpaBneHue sBII€TCS MOJOTYETHBIM M MOJKOHTPOJIBHBIM ['opoackomy
coBery, npeaceaarento CUMQpEponoabLCKOro ropoJICKOro COBETa, YIPaBISIIOIIEMY
nenamu  anmapata  CumdgepornoiabCKoro TOPOJCKOro  coBeTa  (jamee  —
YOPaBISIONIUEI AeiaMu) B IpeAesiax MOJTHOMOYHIA.

[Tonoxxenne 00 VYmpaBieHHWH, €r0o IITaTHAs YWCICHHOCTh YTBEP)KIACTCS
['oponckum coBeToM Mo mpencrabiieHuto mpexacenarens CuM@eponosibeKoro
TOPOACKOIrO COBETA.



[lItaTHOe pacnucaHue  YIpaBICHUS  YTBEPKIACTCS  PACIOPSIKEHHEM
npeacenarenss CuM@peporonbCKOro TOpPOACKOr0 COBETa MO MPEACTaBICHHUIO
HayaJbHUKa YIIPaBIJICHUS, COTJIACOBAHHOMY C YIPABJISIOIINM JICJIAMHU.

4. YnpaBineHrue OCYHIECTBISIET CBOIO JIEATEIIBHOCTh BO B3aMMOJICHCTBUU C
WHBIMUA CTPYKTYPHBIMH TNOJApA3AcicHUsIMUA Armapara, AIMUHUACTpALUE ropoaa
Cumepononst Pecriybnmuku Kpeim  (manee — AaMuHHCTpanme ropoja), e
CTPYKTYPHBIMHM  NOApa3JeileHusAMU, KOHTPOJBHO-CUETHOM majnaTol ropoja
Cumdeporonst  Pecny6nmukn Kpeim w M30upaTenbHOW ~ KOMHCCHEH
MYHUIIUIIAJIBFHOTO 00pa3oBaHus ropojackor okpyr Cumdeponons PecnyOnmku
Kpbim (masiee mo TeKCTy NOHATHE MyHULMIIATBHOE 00pa30BaHue rOPOACKON OKPYT
Cumpepomnons Pecriybnuku KpeiM yka3biBaeTcst Kak «TOPOACKON OKPYT»).

5. YnopaBneHue He SBISACTCS HOPUAUYECKUM JIUMIIOM, UMEET CBOU OJIAHKH,
HITaMIIbL, IEYaTH.

6. [lonmHOoe HauMMEHOBaHWS YNpaBlEHUS - YIPaBICHHE MYHHIIMIAJIbHON
noJUTUKM anmnapara CumpeponoabCcKoro ropojackoro copeta Pecyonuku Kpbim.

7. CoxpalleHHOE HaWMEHOBaHHE VYopaBnenuss -  YiopasieHHUe
MYHUIIUIIAIbHON NOMUTHKY annapata CumgpeporoibCKoro ropoJcKoro COBeTa.

8. VYmpaBnenuto st oOecledyeHHs JAESITENbHOCTH MPEAOCTaBISAETCS
UMYILECTBO, Haxos1ieecsa Ha 6anaHce ['oponckoro cosera.

9. ®unaHCHpOBaHMUE ACATEIBHOCTH YTIPABIICHUS OCYIIECTBIISETCS 3a CYET
CPEIICTB TOPOJCKOro OO/KeTa, MPEeLyCMOTPEHHBIX Ha cojaepxanue ['opoackoro
COBETA.

2. OCHOBHBIE 3ATAYM YIIPABJIEHUA:

- o0ecredyeHUue Mep MO peanuzanuu mnojHoMouuid ['opojckoro cosera B
Mpeenax CBOeH KOMIETCHIINM;

- o0ecrieueHue KOHTPOJIA 3a COOIOZICHUEM TPEOOBAHHI 3aKOHOATEIHCTBA
Poccuiickoit ®enepanuu, PecnyOnmuku KpbiMm, mpaBoBbix akToB ['opomackoro
coBera, npezacenarens CuMQpeponoabCKOro ropoJICKOro CoBeTa B Mpejesiax cBoei
KOMIIETEHIINH;

- OCYILECTBJIIEHUE  IPaBOBOIO, UH(OPMAITMOHHO-aHATTUTUYECKOTO,
OpPraHU3allMOHHO-TEXHUYECKOTO M HMHOro  oOecreueHuss  JeATEeIbHOCTH
npenacenarenss CuMQPpepononbcKoro ropoJICKOro COBETa;

- B3aUMOJEHCTBHE B IIpelesiax KOMIETEHUMH ['OpOJICKOTrO COBeTa,
npeacenarenss  CuM@pepononabCcKoro  TOpPOJACKOTO  COBeTa C  OpraHamu
roCyJapCTBEHHOU BJIACTH, OpraHaMu MECTHOT'O CaMOYyIIPaBJICHHUS,
OOIlIECTBEHHBIMU ~ OOBEIUHEHUSIMU,  PEJIUTHO3HBIMU  OpraHu3alusMu |
MOJIUTUYCCKUMHU TapTUAMU, TPEANPUATUIMH, YUPESKICHUIMUA, OpPraHU3alUsIMU U
rpakJIaHAMU;

- ydactue B pa3paboTKe MPOEKTOB IUIaHOB paboThl ['opojackoro coserta,
MOCTOSTHHBIX KOMUTETOB, BPEMEHHBIX KOMUCCUH, pab0OYUX TPYII, OCYIICCTBICHUH
KOHTPOJISI UX BBITIOJIHEHUS;

- TIOATOTOBKA MH(MOPMAINH O JAesiTeaIbHOCTH [ 0OpoICKOTO COBETA;

- o0ecrneueHue MOATOTOBKM M TpoBeAeHust ceccuil ['oponckoro cosera,
3aCelaHUi ero OpraHoB, UHBIX MepoIpusaTUi ['0poIcKOro cosera;



- IOATOTOBKA MPOEKTOB MIPABOBBIX aKTOB Mpeacenaresnss CumdepononbCcKoro
TOpPOJICKOTO COBETA;

- yyacTue B pa3pabOTKe MPOEKTOB perieHuit ['opoackoro coBeTa, BHOCUMBIX
npencenareieM  CumdepononbCckoro  ropoicKOro  COBETa,  MOCTOSHHBIMHU
KOMUTETaMHU, JIellyTaTaMd W OCYIIECTBICHHE  KOHTPOJIA 3a HCIOJIHEHUEM
HOPMATHBHBIX W WHBIX IPABOBBIX akKkTOB [Opojickoro coBera, mpeacenaresns
CuMeporonbcKoro ropoicCKoro COBeTa;

- obecrieyeHHe €OUHOTO  OPraHU3AMOHHO-TEXHUYECKOTO  IMOpsAKa
MOJITOTOBKM, BHECEHHUs, OPOPMIICHMS M TPUHATHS MYHUIUNAIBHBIX MPABOBBIX
aKTOB;

- OKa3aHUE COJEUCTBUS JEIyTaTaM B OCYIIECTBICHHUM MMM JIEIIyTaTCKON
NEeATEIbHOCTH, METOANYECKOM MOMOIIM B OPTraHU3alUU UX paOOTHI;

- BEJICHHE Y4€Ta U CUCTEMATH3aM1 MyHUIUIIAIbHBIX [PABOBBIX aKTOB.

3. HIOAPA3JAEJEHUA U UX @YHKIIUU

3.1. B cTtpykTypy Y1paBiieHus BXOAAT CIEAYIOIIME MOAPA3ACICHUS:

- Otaen paboThI C IENyTaTCKUM KOPITYCOM,;

- OTaen opraHu3alMOHHOr0 00eCIeueHusl.

3.2. B cTpykTypy OTHAena OopraHu3alroHHOro obecredeHust BXoAuT CexTop
o(opMIICHUSI MyHULIMTIATBHBIX MPABOBBIX AKTOB.

3.3. CtpykTypHble TOApa3ieicHus] YTpaBICHUs MOTYT UMETh Ie4YaTH |
IITaMIIBI.

3.4. Otae padoThl € AeNYTATCKUM KOPIYCOM:

- MPUHUMAET Y4YacTHE€ B IMpelesiax OCYUIECTBIEMbIX IOJTHOMOYHUA B
pa3paboOTKe MPOEKTOB TMPABOBBIX AKTOB [ OPOJCKOTO COBETa, MPABOBBIX AKTOB
npenceaarenss CuMdepononbckoro ropoJICKOro COBeTa;

- OKa3blBa€T COJICWCTBME B TMpeleNax MOJHOMOYUNA CTPYKTYPHBIM
no/ipa3/iefieHusiM armapaTta ['opoJcCKoro coBera mpH pa3padOTKe UMHU TPABOBBIX
akToB ['opoackoro copera, MpaBOBBIX akTOB mpeaceaarenass CUMQeponoabCKOTo
TrOPOJCKOTrO COBETA;

- BHOCHUT TMpEUIOKEHUSI MO (OPMHPOBAHUIO TOBECTKM JHS CECCUM
["oponickoro coBeta, OpraHu3yeT UX MOArOTOBKY;

- pa3pabaThIBaeT IJIaHbI MEPONPUSATUNA MO MOJATOTOBKE ceccuit ['opoackoro
COBETa, MpPOrpaMMbl CEMUHApPOB C JiellyTaTaMHd, IOBECTKH JHS 3aceJaHuil
[Ipesuauyma T'opoackoro coBeTta M JOPYTHX MEPONPHUATHNA B IpEAesax
koMmrieTeHIu Otnena;

- YUUTBIBAET MPOEKTHI PEIICHMI, BHOCUMbIE Ha paccMOTpeHue I opoackoro
coBeta U odopmieHHbIE ¢ coOmoaeHueM TpedoBanuii Permamenta ['opoackoro
COBETa;

- IEPCOHAJIBHO OIMOBELIAET JIEIYyTaTOB O CO3BIBE CECCUM ['OpOJCKOro COBETA,
CEMHUHApax C JIelyTaTaMH, 3acelJaHusX TOCTOSSHHBIX KOMHTETOB, HHBIX
MEpONPUATUIX C YIACTUEM JICITYTATOB;

- OMOBEILAET O CO3bIBE ceccuu ['OpoACKOro coBeTa riaBy aJMUHUCTpALUU
ropoga Cumdeponons, HTpPOKypopa TOpoJa, JOKHOCTHBIX JIMI[ HHBIX



MIPABOOXPAHUTENBHBIX OPraHOB, JOJDKHOCTHBIX JIMI[ TOCYJapCTBEHHBIX OpPraHOB
Biactu Pecriyonuku Kpbim;

- HaIpaBJIAET IO BJIEKTPOHHOM MouTe nemyraraMm ['opoackoro cosera
MIPOEKTHI PEIICHUM, APYTUe JOKYMEHTHI U MaTE€pUaibl 10 BOIPOCaM, BHECEHHBIM
Ha paccMOTpeHHe ['0poJICKOTO COBETa B MOPSAKE, YCTAHOBICHHOM PerinameHToMm,
MaTepualIbl 1JIsI pPACCMOTPEHHS Ha 3aCEIAHUSAX OCTOSTHHBIX KOMUTETOB;

- o0ecneynBaeT JOBEJACHHE JO CBEICHUS HACEICHHs BpPEMS U MECTO
IIPOBEJEHUsI CECCUM [ OpOICKOTO COBETa, APYTMX MEPONPUITHH, NPOBOIUMBIX
['opoackum COBETOM M €ro OpraHaMu;

- COIVIaCOBBIBAET CIIMCOK JIMI], MOCTOSHHO IPUTJIAIIAEMBIX HAa 3aCEIaHMs
['opoackoro cosera, M3BEHNIa€T HX O JaTe, BPEMEHHU IIPOBEICHHUs 3aCEIaHMS,
OCYILECTBIISIET PETUCTPALINIO;

- OCYLIECTBJIIET  OpPraHM3alMOHHOE, JOKYMEHTAJbHOE U  JAPYroe
oOecrieyeHue JIeATeIbHOCTH IMOCTOSIHHBIX KOMHUTETOB, BPEMEHHBIX KOMHUCCUN (B
cllydyae HMX CO3JIaHMs), ACNMyTaTCKUX OObeIUHEHUHN ((Ppakiuii), AEmyTaTCKUuX
IPYII, OKAa3bIBAET COJCWUCTBUE JenmyTaTaM B OCYUIECTBIEHHMHM WMH CBOUX
NOJIHOMOYMM, oOecnedynBaeT MNOATOTOBKY U THpoBereHue ceccuil ['opoackoro
COBETA, MOCTOSIHHBIX KOMUTETOB, 3aCEAaHUN BPEMEHHBIX KOMHUCCHUH, NEMYTATCKUX
oObeauHeHu# ((ppaxiuit), 1eMyTaTCKUX TPy B Ipeiesax MoJIHOMOYUHN OT/ena;

- OpraHusyeTr paldoTy Mo Y4€Ty M pealu3aluu NpeyIoKeHUN U 3aMeYaHui,
BBICKa3aHHBIX Ha ceccusax lopoackoro cosera, 3acenanusx [Ipesmmmyma
['opoackoro coBera, ceMHHapax C AEMyTaTaMH, OCYIIECTBICHUIO KOHTPOJIS 33 UX
BBITIOJTHEHUEM;

- OpraHu3yeT Ha OCHOBAaHWM COOTBETCTBYIOLIETO MOPYYEHHUS PYKOBOICTBA
coBeTa y4€Oy JenyTaToB, PyKOBOJICTBA MOCTOSIHHBIX KOMUTETOB;

- YYUTBIBAE€T, AaHAJIU3HPYET, COJCHUCTBYET JEITEIBHOCTH, pabodHx
KOMHUCCUM, BPEMEHHBIX KOMHCCHI, WHBIX OPraHOB, OOpa30BaHHBIX [ OpojacKuM
COBETOM;

- OpraHmzyetr paboTy AEMyTaToB IO TOJTOTOBKE MPOEKTOB JIOKYMEHTOB,
pa3pabOTKM M y4acTHsi B MEPOIPHUSATUAX, MPOBOAUMBIX ['OPOJCKUM COBETOM B
COOTBETCTBHH C pemieHusMu ['opoJckoro coBera, peKOMEHJAUUSIMU MMOCTOSHHBIX
KOMHUTETOB, TOpy4YeHUsIMU Tipezacenaresnss CumbeponoasrCKoro ropojcKoro CoBera,
€ro 3aMeCTUTEJICH;

- KOOPJIMHHUPYET IEATEeNbHOCTh MOCTOSSHHBIX KOMHUTETOB, OKa3bIBA€T UM
OpraHU3alMOHHYI0, METOAUYECKYI0 U MH(POPMALIMOHHYIO TOMOILb, COJAEHCTBYET
OpraHU3allMy BBIMOJHEHUS UX PEKOMEHAAIUH];

- o(hopMJIsIeT MTPOTOKOJIBI 3aceaHUN MOCTOSTHHBIX KOMUTETOB, [Ipesuanyma
['opoackoro cosera;

- BEJIET YU€T, CUCTEMATU3UPYET aKThl MOCTOSHHBIX KOMUTETOB;

- COJICUCTBYET TIOCTOSIHHBIM KOMHTETaM, JCMyTaTCKUM OOBEAMHEHHUSIM
(ppakiusam) B opranuzaruu npuéma u3duparencii, pacCCMOTPEHUN MOCTYMUBIITUX
oOpaIieHuii, mpeayIoKeHUH 1 3asBICHUN;

- OKa3bIBa€T MOMOIb MOCTOSIHHBIM KOMHTETaM, JEIyTaTaM TOPOJICKOTO
COBETa B MOJATOTOBKE JEMYTAaTCKUX 3allpOCOB, OOpAICHHI, MTPOEKTOB PEIICHHIA
I'opoackoro cosera;

- OKa3bIBaCT COJEWCTBUE JAEMyTaTaM TOPOJCKOTO COBETAa B IMOATOTOBKE
MPOEKTOB JIOKYMEHTOB, pa3pabOTKe M Y4aCTHM B MEPOMNPUATHUSAX, MPOBOJUMBIX



COBETOM B COOTBETCTBHUM C PEIICHHUSAMH TOPOJACKOIO COBETa, PEKOMEHAALMAMHU
IOCTOSIHHBIX KOMHUTETOB, HOpydeHusiMu Impencenarens CuM@peponoabCKoro
TOpPOJICKOTO COBETA, €r0 3aMECTUTEIIEH;

- OCYWIECTBJISIET MpUEM TpaXKAaH M  paccMaTpUBaeT OOpalleHUs
IOPUIMYECKUX W (PU3MYECKUX JHL, nocTynuBmiux B OTnen, B mpenenax
KOMITIETEHLINY;

- OCYILECTBIIIET KOHTPOJIb M HECET OTBETCTBEHHOCTh 3a COOIIOAECHUEM
CPOKOB pPacCMOTPEHHsI IOKYMEHTOB, NOCTYNMBIIMX Ha HcnojHeHue B Otaen, 3a
JIOCTOBEPHOCTh CBEJICHHWW, YKAa3aHHbIX B MOATOTOBJIEHHBIX JOJKHOCTHBIMU
munamu  Otnena mpoekTax pemeHuil ['opoackoro coBeTa, MPaBOBBIX AaKTOB
[Ipencenarens CuMdepononbCKoro ropoiCKOro COBeTa, MHBIX TOKYMEHTOB.

OTtaen BO3raaBisieT HAYAJIbHUK OTJIENA.

3.5. Otes1 opraHu3aluoOHHOr0 o0ecneYeHust

- IPUHUMAET y4acTHUe B pa3padOTKE MPOEKTOB:

peumieHuii ['Opoackoro coBeTa MO BOMNPOCAM BHECEHUS W3MEHEHH,
JOTIOJTHEHUH B YCTaB MYHMIIMOAIBHOTO OOpa3OBaHMSI TOPOACKOM  OKpYr
Cumdeponons Peciyonuku Kpbim,

MpaBoBbIX akToB ['oponckoro cosera, npencenarenss CuM@eponosbcKoro
rOpPOJICKOTO COBETA I10 BOIIPOCAM OPTraHU3aLMK AESTEIBHOCTH I 0pOICKOro COBETA;

- 00001aeT MpEeasio’)KEHUsI M COCTaBIISIET MPOEKThl IUIAHOB PadOTHI
['opozckoro coBera, KOHTPOJMPYET XOJA HX BBINOJIHEHUS, TOTOBUT IIPOEKTHI
COOTBETCTBYIOLIUX JOKYMEHTOB, B TOM YHCJIE OTYETOB 00 UX UCIOJHEHUH;

- y4acTBYeT B IIOJATOTOBKE IPOEKTOB pelmeHud [opoackoro cosera,
pacrnopsbKeHui, nmoctaHoBiieHu# mpencenarens CumgpeporobCKoro ropoackoro
COBETA M0 BOIIPOCAaM, OTHOCSIIUMCS K KoMrereHuuu Otaena;

- OKa3bIBaeT COJCHUCTBHME B IMOATOTOBKE, pa3padOTKE MU COTJacOBaHUU
MPOEKTOB peleHuil ['OpoACKOro coBeTa, pAaCHOPSKECHUM, MOCTAHOBJICHUN
npencenarenss CuM@eponosbcKoro ropoiCKOro COBETa, JIpPYTUX aKTOB,
JOKYMEHTOB W MaTEpHaIOB B COOTBETCTBUU C IJJaHAMHU padOThI, PEHICHUSMU
['oponickoro coBeTa, pacHoOpsSKEHUSMH, MOCTAHOBJICHUSIMU WM MOPYYECHUSIMU
npeacenarenss  CuM@pepornonbCKoro TOpPOACKOT0  COBETa IO BOMpOCam,
OTHOCAIMMCS K KomneTeHmuu OTaena;

- IPUHUMAET y4yacTHE B MOATOTOBKE MPOEKTOB JOKYMEHTOB, pa3pabOTKe U
OCYILIECTBICHUH MEPONPUATUHN, TPOBOAUMBIX ['OpOJACKIUM COBETOM, €ro pabounmu
OpraHamM#, B COOTBETCTBHM C BO3JIOKEHHbIMU Ha OTAeN 3aayamu, NOPYYEHUSIMU
['oponickoro coBera, ero paboumx opraHoB, npencenatens CuM@eponosbeKoro
TOPOJICKOTO COBETa, 3aMecTuTenel npeacenarenst CumgpeponoibCKoro ropoJcKkoro
COBETA, YIPABJISAIOLIEIO JeaMi U HadaJbHUKA YTIpaBICHUS;

- OCYHUIECTBJISIET  OpraHU3allMOHHOE, JOKYMEHTaJIbHOE U  JIPYyroe
oOecrieueHue JnearenbHOCTH Tmpeacenarenss CuM@eponosbcKoro TopoaCcKoro
COBETA, B COOTBETCTBHUHU C MTOJTHOMOYHSIMHU;

- OpraHu3yeT MOATrOTOBKY €KEroJHbIX OTYETOB O paboTe Mpejacenarens
CumdpepornonbCKoro ropoiCKOro CoBeTa B MOPAJKE U CPOKH, YCTAHOBJIEHHBIE
3aKOHOJATEIbCTBOM, TOTOBHUT MPOEKTHI COOTBETCTBYIOLIUX JTOKYMEHTOB;



- TOTOBUT NPOEKTHI aKkTOB mpexacenarenss CuM@peponoabCKoro ropoackoro
COBETa IO BOIIPOCAaM pacHpeleseHus (PYHKIHMOHAIbHBIX OOS3aHHOCTEM MEXIy
npenceaareneM CUMQPEpoOnoabCKOro ropoJICKOr0 COBETa, €ro 3aMECTUTENsIMU U
YIPABISIIOLIUM JEJIaMU;

- 3ampanmMBacT, 0000maeT HHPOPMAIMIO U MOATOTABINBAET MO3APABICHUS
oT uMmeHH npenceaarenss Cum@peponosbCKOro TrOpOACKOr0 COBETa TIpax/aH,
KOJUIEKTUBOB TMPEANPUATHI, OpPraHU3alui, YYpPeXKIACHUN C IOOWICHHBIMH H
NaMSTHBIMU JaTaMU, TOCYTapCTBEHHBIMU U NMPO(ECCUOHANBHBIME MPa3THUKAMU;

- CHUCTEMAaTHYECKM YYWUTHIBAET, AHAIM3HPYET padOTy KOMHUCCUM, TpYIIL,
oOpazoBaHHbIX ['opoackum coBeroMm, mpencenarenaeM CuMQpepoOnOTbLCKOTO
TOPOJICKOTO COBETa, BHOCUT, MPH HEOOXOAMMOCTH, IPEIOKEHHS IO BOIPOCAM UX
NEATEIbHOCTH;

- o0ecrnieurBaeT MOATOTOBKY M NPOBEICHHE 3aceqaHuil pabounx OpraHoB
CuMepornonbCKoro ropojiCKoro CoBeTa, COBEIIATEIbHBIX OPIaHOB, CO3/IaHHBIX
npu npenceaarene Cum@peponosbCKOro ropojackoro coBeTa, pabouux rpymnm, a
TaKXXe COBEIAHUM W APYTUX MEPOIPUATHM, IPOBOAUMBIX ['OpOACKUM COBETOM,
npenceaareneM CHMQPEpONnoIbCKOro TOpPOJACKOro coBeTa, OoQOpMISeT JaHHbIE
IIOPYYEHHUsI M KOHTPOJIMPYET XOJ HX BBINOJHEHHs, B IIpefenax MOJHOMOYUHN
Ortnena;

- opranuzyet B3aumozeicteue ¢ ['ocyaapctsennsiM CoBetom PecryOnnku
Kpeim u Coserom wmunucTpoB Pecnybmuku Kpeiv, IlpencraBurenscTBomM
[Ipesunenta Poccuiickoit ®enepauuun B PecnyOnuke KpbiM, ['naBHBIM
ynpasienrneM MunucrepctBa roctuiuu Poccuiickoii ®enepanuu no PecnyOnrke
Kpbmm u CeBacronomnto, MunucrepctBoM roctuiuu PecryOonuku KpbiM, nHbIMEU
TOCYJapCTBEHHBIMH UM PECHyOJIMKAaHCKUMHM OpraHaMd, OpPraHaMH MECTHOTO
CaMOYIIpaBJIEHUs, OOBEAMHEHUSAMU TPAXAAH, NPEANPUATUAMH, YUPEKICHUIMH,
OpraHu3alysMU M TpaXxJaHaMH II0 BOIPOCAM, OTHECEHHBIM K KOMIICTCHIIUU
["opoackoro coBera, npeacenatesss CUMQPpeponoabCKOro ropoCcKoro COBETa;

- OpraHu3yeT NOJArOTOBKY U TOTOBUT, PU HEOOXOAUMOCTH, HWH(OPMALIUU U
otueTel ansi mpeactaBieHus B [ocynapctBennsiii Coer PecnyOnuku Kpbim,
Coser wmunuctpoB PecnyOmuku KpoiM, [lomHOMOUYHOMY TIpEICTaBUTEINIO
[Ipesunenta Poccuiickort ®enepanmn B PecmyOmuke Kpbeim, B mpepenax
MMOJJTHOMOYHH;

- Y4YacTBYeT B MNpEAEIaX IMOJHOMOYUN B MEPONPUATHAX, CBSA3AHHBIX C
MOATOTOBKOM M MPOBEJEHUEM MECTHOTO pedepeHayMa, MYHUIMNAIbHBIX
BBIOOPOB, TOJIOCOBaHUSl IO BOMNPOCAM M3MEHEHMsI TPAHHUIL MYHUIUIAIBHOTO
oOpa3oBaHHsl  TOPOACKOTO  OKpyra, MpeoOpa3oBaHUusi  MYHUIUMIAIBHOTO
o0pa3oBaHus TOPOACKOTO OKPYTa;

- OKA3bIBAET COACHCTBHE B MpEEIax MOJHOMOYUN B OATOTOBKE, CO3BIBE U
IPOBEJCHUHM CXOJOB Tpa)xAaH, MyOJWYHBIX CIyLIaHUM, coOpaHMi TpaxkiaH,
KOH(pEpeHLU TrpakJaH, OMPOCOB TIpakJaH, HHBIX (OpPM HEMOCPEICTBEHHOTO
OCYILECTBJIICHUSI HACEJICHUEM MECTHOIO CaMOYIPABJIEHUs, NPABOTBOPYECKON
WHUIMATUBE TpaKIaH, B3aUMOJCIHCTBUIO C TEPPUTOPUATBHBIM OOIIECTBEHHBIM
CaMOYIIPaBJICHUEM;

- 000011aeT U aHAIM3UPYET MHPOPMANUIO 00 OCYIIECTBICHUU OpraHaMHu
MECTHOTO CaMOYIIPABJICHUSI TOJHOMOYMH 10 PELIEHUI0 BOIPOCOB MECTHOTO
3HAQYEHUS W OTAENBHBIX IOCYJIAapCTBEHHBIX IMOJHOMOYMM, MEPENAHHBIX OpPraHam



MECTHOTO CaMOYTpaBlieHUs (eaepalbHbIMU 3aKOHAMHM U 3aKoHamH PecryOiuku
Kpbim;

- 0000111aeT NpeJIoKEeHUs, 3aMeUaHusl TI0 MPOeKTaM 3aKOHOB PecmyOnnku
KpbiM, mpoekTaM HHBIX HOPMATHUBHBIX MpPaBOBBIX akToB PecmyOmuku KpbiMm,
JIPYTUM JIOKYMEHTaM, N0 KOTOPbIM COOp MpEeIOKEHUH M 3aMedyaHuil MmopyyeH
Otneny;

- o0ecreunBaeT B3auMojielcTBUe C (OOIIECTBEHHBIM COBETOM TOpoja
Cumdeportossi, COACHCTBYET OpraHU3aIii ero padoThI;

- TOTOBUT, MPU HEOOXOJUMOCTH, JJi OCBEIICHHS B CPEJICTBAX MAacCCOBOM
nH(OpPMAITUU MaTEPHUAJIBI TIO BOITPOCaM, OTHOCSIIUMCS K KomrieTeHnu Otaena;

- paccmaTpuBaeT OOpalleHusi TpaxJaH, NPEeANpPUATUN, YUPEKICHUH,
OpraHu3allvi, UHBIX OOpalleHUi, B peiesiax MOJTHOMOYUT;

- B YCTAQHOBJICHHOM TIOPSIIKE TMPOBOJAUT MPOBEPKY YCTAaBOB TOPOJCKUX
Ka3aybuX OOIINECTB Ha COOTBETCTBUE (eJepaibHOMY 3aKOHOAATENIbCTBY,
3akoHOoJaTenbcTBY PecnyOnuku KpbiM, npaBoBbiM akTam ['opojackoro cosera B
4acTH HEOoOXOoAuMOM Juisi yTBepkiaeHus rmpexacenareneM CuM@epornoibckoro
TOPOJICKOTO COBETA.

Otnen BO3raBisieT HAYAIbHUK OT/AEIA.

3.6. CexTop 1o 0popMiIeHHI0 MYHHIIMTIAJIbHBIX MPABOBBIX AKTOB:

- o(hopMIIsIeT MPOTOKOJIBI U CTEHOTpaMMBI 3aceaaHuit ['opoackoro copera;

- odopMIIsieT, perucTpUpyeT pelieHus, MPUHATHIE [ OpOACKUM COBETOM,
MOCTAaHOBJICHUSI, pacropsiKeHusl, M3/1aBacMble npeacenaTeneM
CumMdpeporonbCKoro ropoJICKOro COBETa;

- BEIeT Yy4YeT, CHUCTEMaTH3upyeT peumeHus [opoackoro cosera,
MIOCTAaHOBJICHUS], pacropsiKeHus, n3/1aBacMble npeacenaTenemM
CuMpepornonbcKoro ropojiCKoro COBeTa;

- TOTOBUT MOCTAHOBIICHUS, PACIOPSIKEHUS, H3JAaBAEMbIE IpeAceaaTeIemM
CumdpeporonbCKoro TOPoICKOro COBETA Ha MO/IHKCH;

- 0o0ecreurBaeT CBOCBPEMEHHOE MOBEIACHUE PEIIEHWUN, MOCTAHOBICHUN U
pacnopspKeHUN 70 MCTHOJHUTENEH M HaceleHHUs (COTJIACHO PEeecTpy PacChUIKH),
HalpaBJISIET B YCTAHOBJIICHHOM TIOPSJIKE OpraHaM TOCYJAapCTBEHHOW BJAcTH
PecnyOnuku KpbiM,  opraHam MECTHOTO CaMOYIpaBJEHUS, MPOKYpaTyphl,
COOTBETCTBYIOIIUM MPEANPUATUIM, OPTAHU3ALMAM, YIPESKICHUSIM U IpakJIaHaM B
MOPSIAKE U CPOKAX, MPeAyCMOTpeHHBIX PernamentoM I'opojickoro coBera;

- (QopMupyeT SIEKTPOHHYIO 0a3y AaHHBIX MYHUIUMIAIBHBIX MPaBOBBIX
aKTOB;

- IepeAacT MPaBOBBIE aKThI [ OPOACKOro COBETA JJIsl pa3MEILICHHS HAa CalTax
KOHCYJIbTAIIMOHHO-TIPABOBBIX 0a3 B YCTAHOBJICHHOM TOPSIJIKE;

- OTBEUAET 3a XpaHEeHHE O(QUIMATIBHBIX TOKYMEHTOB M 00€CIeYnBaeT JOCTYI
K HUM JIUI], KOTOPBIM 3TO MPaBO MPEJAOCTABICHO B YCTAHOBICHHOM MOPSIIKE;

- BBJIACT KOMWM ©  BBIMUCKH W3  OQUIMATIBHBIX  JIOKYMEHTOB
(MyHUIIMIIAJIBHBIX ~ TPaBOBBIX  aKTOB  ['OpPOJICKOTO  COBETa)  OpraHam
rocyJJapCTBEHHOU BJIACTH, OpraHaM MECTHOT'O CaMOYTIPABJICHUS, UX JOJIKHOCTHBIM
JaulaM, TpaKJaHaM M HWHBIM JIMIIAaM B TIOPSJIKE, YCTAHOBJIEHHOM [ OpojicKuM
COBETOM;



- TOTOBUT U NEPENAET B APXUB 3aKOHYCHHBIC JEJIONPOU3BOJICTBOM JENa U
nokyMeHThl ['opoackoro cosera, npeacenatenss CuM@epononabcKkoro ropoickoro
COBETa,

- MPEJOCTABISET B YCTAaHOBJIEHHOM 3akoHOM PecnyOmuk Kpeim nopsiake B
MunucrepctBo toctuuuu PecnyOnuku KpbIM cBeneHuss O MYyHMIMIIAIBHBIX
HOpPMAaTHUBHBIX IIPABOBBIX akTax ['OpoJaCcKoro copera, a Takke MHYIO HHPOpMAIHIO,
MaTepuaibl, JOKYMEHTbl W OTYETHl IO BOIPOCAM, CBSI3aHHBIM C BKJIOYEHUEM
CBEJICHUI O MYHHUIMIAIbHBIX HOPMATUBHBIX MTPABOBBIX aKTax [ OpoACKOro coBeTa
B PErHCTp MYHHUIIMIAIBbHBIX NMPaBOBBIX akTOB PecrmyOmuku KpeiM, B TOM uucie
HaIpaBJIsieT TEKCTbl HOPMATUBHBIX AKTOB B 3JIEKTPOHHOM BHJI€ B MUHHCTEPCTBO
roctunn Peciybnuke Kpbim;

- B LeIIX O00ecne4eHus: JOCTOBEPHOCTH, ITOJHOTHI M aKTYaJbHOCTH
NPEACTABIIAEMBIX MYHULHMIIAJBbHBIX HOPMATHBHBIX INPABOBBIX AKTOB OJIMH pPa3 B
Mecsl HampasisieT B MunuctepcTBO toctunuu PecnyOnmku KpbeiM nepeueHb
HOPMATHBHBIX IIPAaBOBBIX AKTOB, NPUHATHIX ['OpPOACKHM COBETOM, IpeaceaaTeneM
CuMepononbcKoro ropoJCKOro COBETa MO COCTOSHUIO Ha IOCIEAHEE YHCIIO
KQ)KJI0TO MECsLa;

- IPUHUMAET, NPU HEOOXOAMMOCTH, y4acTUE B 00ECIEUEHUH MOATOTOBKU U
IOPOBEJCHUS 3acelaHuil pabouyux opraHoB ['opoickoro coBeTa, BpPEMEHHBIX
KOMUCCUA MU paboyux Tpymm, a TaKKe COBEIIAHUA WM JPYTUX MEPOIPHUSTUH,
nmpoBoAUMBIX ['opoackum coBeToM, mpencenareneM lopoackoro cosera, B
npeaenax noaHomounit Oraena;

- NPUHUMAET, NPU HEOOXOAUMOCTH, YYaCTHE€ B MOJArOTOBKE IPOEKTOB
JIOKYMEHTOB, pa3padOTKE M OCYIIECTBICHUU MEPONPUATUNA, TPOBOJUMBIX
["'opoackum coBETOM, €ro pabo4YrMu OpraHaMu, B COOTBETCTBUU C BO3JI0KEHHBIMU
Ha Otnen 3agayamu, NOPYYEHUSIMH ['OpOJCKOrO COBETa, €ro pabo4yMx OpPraHoB,
npenceaarenss CumgpeponosbCKOro ropoiCKoro COBeTa, YIpaBIsSOIIEro AejJaMu U
HaydaJIbHUKa Y IPaBJICHUS;

- IPUHUMAET y4acTHe B PACCMOTPEHUH OOpalleHUi rpakiaaH, NpeAnpusTUi,
yUpexACHUHN, OpraHu3aIiuii, THBIX OOpaIleHH, B Mpe/enax MOJTHOMOYHM.

Cektop 1o oOpMIICHHIO MYHHUILIMIIAJIbHBIX MPABOBbIX aKTOB MMEET IeYaTh
CO CBOMM HAavWMEHOBAaHMEM M INTaMIl JUIsl 3aBEPEHMS] KONWKA M BBIIUCOK U3
opUIMaNbHBIX JOKYMEHTOB (MYHHUIIMIAIbHBIX TMPABOBBIX akTOB [ opojckoro
COBETA).

CekTop BO3IJIaBIsET 3aBEAYIOIINN CEKTOPOM.

4. OPTAHM3BAIUA AEATEJIBHOCTH YIIPABJIEHUA

4.1. VYnpasneHue BO3MVIABISECT HAYAJIBHUK, KOTOPBIM HAa3HA4yaeTcs Ha
JOJKHOCTh U OCBOOOXK/IAETCS OT JOJKHOCTH MpeacenateneM CumgpeponoabCKoro
TOpPOJICKOTO COBETA B YCTAHOBJIEHHOM MOPSJKE, HEIMOCPEACTBEHHO MOJYUHSIETCS
npenceaarento  Cum@eporosbCcKoro TropoACKOr0 COBETa U YIPaBISIIOMIEMY
JICJIaMHU.

4.2. HauanbHuK YTipaBieHHUS:

4.2.1. OcylecTBIsIET PYKOBOJICTBO IEATEIbHOCThIO YTPAaBIECHUS U HECET
NEPCOHANIbHYIO OTBETCTBEHHOCTh 32 HCIIOJIHEHHE BO3JIOKEHHBIX Ha YIpaBJieHHUE
3aJlay, OCYILIECTBICHUE UM CBOUX (DYHKLIUM, peann3aluio Mpea0CTaBICHHbIX MIPaB;



4.2.2. Onpenenser CTENEHb OTBETCTBEHHOCTHM 3aMECTHUTENS] HadaJbHUKA
VYnpaBneHusi,  HayaJdbHUKOB  OTAEJIOB 32  PYKOBOJCTBO  OTIEJIbHBIMU
HaIlPaBJICHUSIMU JEATEIIBHOCTH Y IPABICHUS;

4.2.3. AnHamm3upyer paboTy TOApa3feiaeHUN, JTOJDKHOCTHBIX  JIWIT
VYrupaBneHusi, BHOCUT mpeuioxkeHuss npeacenarento  CumdepornonabCcKoro
TOPOACKOr0 COBETAa MO IITAaTaM, COBEPUIEHCTBOBAHUIO CTPYKTYPBI, YIYUYLICHHUIO
OpraHu3anuy padboThl;

4.2.4. B npenenax cBO€ KOMIETEHIIMU U3AAET MPUKA3bl U KOHTPOJIUPYET UX
VCITOJIHEHHUE;

4.2.5. Opranusyer BBIIIOJIHEHUE 3aIaHU U TOPYYEHHUI PYKOBOJCTBA COBETA
B IIpe/iesIax KOMIIETEHIMU Y IPABJICHMS, KOHTPOJIHUPYET UX UCIIOIHEHHE;

4.2.6. Buzupyetr npoekThl pernieHuid ['opoacKoro coBeTa, pacropsiKEHUM,
noctaHoBieHudd mnpezacenarenss CuM@epomnoabCKOTO TOPOJICKOTO COBETa, II0
OCHOBHBIM U  KOHTPOJIBHBIM  BOIIPOCaM, PACHOPSIKEHUW, TOCTAHOBJICHUN
npeacenarenass CuMdpepornonbCKOro ropoICKoro CoBeTa B mpeesax MOJIHOMOYHUH,
OpeCTaBIsIeMbIX Ha MoAnuch mnpencenarento CumMdepornonbcKoro ropoicKoro
COBETA, MOJITUCHIBACT CIIY>KEOHbIE JOKYMEHTHI 1 KOMaHMPOBOYHBIC 3a/1aHMUS;

4.2.7. OtBeyaer 3a MOATOTOBKY OTYETOB O paboTe YTpaBiieHHs], CIIPABOK,
uH(OpMAIUU TI0 BOIIPOCAM JIEITEILHOCTH Y IPABJICHUS,

4.2.8. Benér nuuHbli TpUEM TpaxkaaH, OOECIEYUBAET PACCMOTPEHHE
oOpalieHuil rpak/ia 1o BONpocaM KOMIIETEHLIUH Y IPaBICHUSI.

4.3. llpuka3pl HaydaJdbHHKA YTPABICHUSA, NPUHATBIE C HapPYLICHUEM
3aKOHOJATEIbCTBA WM C MPEBBILIEHUEM MTOJTHOMOYHM, MOTYT ObITh U3MEHEHBI WU
OTMEHEHbI npeacenareraeM CuMQpepornonbCKoro ropoJICKOro COBETa.

4.4. B nmepuon OTCYTCTBHSI HAyaJbHUKA YTIPABICHHUS €r0 MOJHOMOYMS
OCYULIECTBJISIET 3aMECTUTENb HaydaJlbHUKA YNOpaBI€HUS JTUOO WHOE JHUIO Ha
OCHOBaHUM pacrnopsbkeHust npenceaarenss Cumgeporosbckoro TopoJCKOro
COBETA.

4.5. 3aMecTuTeNb HadYaJlbHUKA YTPABJICHUS HAa3HAYAE€TCs HA JOJLKHOCTb U
0CBOOOXKAAaETCA OT JOJKHOCTH mpeacenareneM CumgpeponosbCKoro ropoicKoro
COBETA.

5. IIPABA YIIPABJIEHUA

B nensix BhINMOTHEHUS 337a4 U BO3JIOXKEHHBIX (PYHKIMN YTIPaBICHHE UMEET
IIPaBo:

5.1. PagpabGarbiBaTh ¥ BHOCUTH Ha PAcCMOTPEHUE TNpelacenaTess
CumMdpepornonbCKoro ropoJICKOro COBETAa MPOEKThl MYHUILIMIAIBHBIX IPABOBBIX
aKTOB;

5.2. 3anpammBaTh U NOJIy4aTh B YCTAHOBJIEHHOM IOPSIIKE OT CTPYKTYPHBIX
noApasfeneHud  anmapara [opoackoro  cosera, aIMUHHCTPALMM  IOpoja
Cumdepornossi, MpeanpUsITHN, YIPESKIESHUNH U OpraHU3alHi, TOJDKHOCTHBIX JIHII,
HE0OXO0aUMBbIE TSl pa0OTHl YTIPaBICHUS IOKYMEHTHI M HHPOPMAIIUIO;

5.3. HampamATe 3ampockl B OpraHbl MECTHOI'O CaMOYINPABICHUS U
OpraHU3alMU C LEJIBI0 MOJyYeHUsI MaTepuanoB, HHPOPMAIMKU, HEOOXOIUMBIX IS
BBITIOJIHEHUSI BO3JIOKEHHBIX HA YTIpaBieHUe PyHKIUMT;



5.4. 1IpoBoNUTh B YCTAaHOBJIEHHOM MOPSAJKE COBEUIAHUS W CEMHUHAPHI IO
BOIIPOCaM BXOJSLIMM B KOMIIETCHIIUIO Y IPABICHUS;

5.5. PaccmatpuBath B Ipejenax CBOSH KOMIIETEHIIMU OoOpallleHus rpaxiaaH,
OpraHu3alyi U MPUHUMATh 110 HUM PEUICHUS;

5.6. BHOCUTD TIpemsioKeHUs] IO OpraHu3allid KOMHCCHM, pabouux TpyIl,
MPUHUMATh y4acThe B paboTe COBEIIATEIbHBIX OPraHOB B COOTBETCTBUU CO CBOECH
KOMIICTCHITUCH;

5.7. OcymecTBasATH cOOp U 00PabOTKY OTYETHOCTH U JPYTroil HHPOpPMAIUH B
paMKax MOJHOMOYHI;

5.8. JlaBaTh pa3pACHEHHS MO BOMNPOCAM, OTHOCSIIMMCS K JEATEIBbHOCTH
YnpasneHus.

6. OTBETCTBEHHOCTD

6.1. HavanbHuK YmpaBieHHS HECET NMEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
opraHuzaiyio paboTel YmpaBieHHs B paMKaX, BO3JIOKCHHBIX Ha HEro
MMOJIHOMOYHH.

6.2. JIOJOKHOCTHBIC JIMIIa OTJAEJa HECyT YCTAHOBJICHHYIO 3aKOHOM
OTBETCTBEHHOCTD 3a BBLIIIOJIHEHNE CBOUX JTOJDKHOCTHBIX 00SI3aHHOCTEH.

[Ipencenarens CumdepornonsCcKoro
TOPOACKOIO COBETA B.H. Areces

JIMpeKTop I0puaInYEcKoro AenapTaMeHTa T.0. CBupuaeHko



[Tpunoxenue 6 K pemieHuIo
___-i ceccum
CumbepornoascKoro
TOpPOJICKOTO COBETa

oT 2014 Ne

ITOJMOXEHMUE

00 YnpaBJiieHUM 10 BHEIIHUM CBA3SIM U MH(POPMANMOHHO-AHAJIMTHYECKOM
padore annapara CumdeponoabCcKoro ropoackoro cogera Pecnyoauku
Kpbim

1. OBIIME ITOJIOKEHU A

1. VYmnpapneHue mo BHEIIHUM CBSI3SM M HH(QOPMAIIMOHHO-aHATUTHYECKON
pabore ammapata CumdepomnoabCKoro ropoackoro cosera PecryOmuku Kpoim
(manee - VYmpaBineHue) SBIAETCA CTPYKTYPHBIM TOJpa3JeieHUEM armapaTa
Cumpepononbckoro ropojckoro cosera Pecnyonuku Kpeim (manee - Anmapar),
co3aHHbIM C 1eybl0 DopMUpOBaHUS U pead3alMid KOHUENUUU 3apyOeKHbIX,
PETHOHAIBHBIX U MEKMYHHMIMIIAJIBHBIX CBSI3€H MYHUIUNAIBHOIO 0OO0pa30BaHUsA
ropoackoit  okpyr Cumdeponons Pecnyonmuku Kpbim B 001IecTBEHHO-

MOJIUTUYECKOM, HAy4YHO-TEXHUYECKOU u I'YMaHUTApHON chepax,
UH(OPMAIMOHHO-aHATUTHIECKOTO obecrieueHus JEeSITEHbHOCTU
Cumdepornonbckoro ropojckoro coseta (mainee — ITopoackoit coBer), B

OCYILECTBIICHUN TIOJIHOMOYMH, IPEAYCMOTPEHHBIX YCTAaBOM MYHUIUIIAIBHOTO
oOpazoBanust ropojckoit okpyr Cumdepomnons Pecny6nuku Kpoim (manee -
VYcraB), a Takke MpeABApUTENILHOM MOATOTOBKM MAaTE€pPUAOB MO MOJTHOMOYMSM,
ocyuiecTBiIsieMbIM ['opoackum coBeToM, mnpenacenarenem CuM@eponosibcKoro
TrOPOACKOIr0 COBETA IO BOIIPOCAM, OTHECEHHBIM K KOMIIETEHIIUH Y IPABICHUS.

2. YnpaBieHue, co3maercsi B cOOTBETCTBUU ¢ DenepanbHbM 3aKOHOM
Poccuiickoit ®@enepanun ot 06.10.2003 Ne 131-®d3 «OO0 oO0umx mpUHIHUIIAX
OpraHu3alMd MECTHOTO camoyrpasiieHus B Pocculickoit deneparum», 3aKOHOM
Pecniyomiuku  Kpeim ot 21.08.2014 Ne 54-3PK  «O6 ocHOBax MECTHOTO
camoyrmipaBieHuu B PecnyOnmuke Kpeimy, pemenwem [opoackoro cosera 1o
npescTaBieHuIo npeacenatens CuMQpeponoabrCKOro ropoackoro coBeTa.

VYmpaBieHue B CBOeH JESITEIBHOCTH PYKOBOACTBYETCS OOIIETpU3HAHHBIMU
IPUHIMIIAMK W HOPMaMM  MEXAYHApOJHOIO IIpaBa, MEXIyHApOIAHBIMU
norosopamu Poccutickon ®enepaunu, Koncturynuen Poccuiickonn ®enepauuu,
dbenepalbHBIMU  KOHCTUTYIIMOHHBIMH ~ 3aKOHaMH, (eAepaTbHbIMU  3aKOHAMH,
aktamu [Ipesupgenra Poccuiickon ®Penepaunu, IIpaBurensctBa Poccuiickoit
®enepauuu, Koncrurynueit Pecnyonuku KpbiM, 3akonamu PecniyOnuku Kpbiwm,
MPaBOBBIMHM akTaMu ¢efiepaabHbIX OPTaHOB T'OCYJIapCTBEHHOM BJIACTH U OPTraHOB
rocynapctBeHHo  Binactu  Pecniyonmku  Kpeim, VYcraBom, Pernmamentom
['oposickoro coBeTa, MHBIMU MPABOBBIMU aKTaMu ['OpOACKOro coBETa, MPaBOBBIMU
aktramu npezaceaarens Cum@eponoabCKoro TrOpoACKOTO COBETa, a Takxke
HactosiuM [lonoxxenuem.



3. VYnopaBneHue sBISETCS MOAOTYETHBIM M MOJAKOHTPOJIBHBIM ['oposnckoMy
coBery, npenaceaareqto  Cum@peponosbCKOro TrOpOACKOr0  COBETa, HHBIM
JOJKHOCTHBIM JIMIIAM B COOTBETCTBUU C MIOJTHOMOUHUSIMHU.

[Tonoxxenne 06 VYrmpaBieHHH, €r0 LITaTHas YHUCICHHOCTb YTBEP)KIAETCS
['opoackuM coBeToM 1O TpeAcTaBieHUt0 mpeacenarens CUMPEponoabCKOTo
TOPOJICKOTO COBETA.

HlratHOoe pacnucanue YNpaBlICHHUS YTBEPKIACTCS  PACHOPSIKECHHEM
npenceaarens CumpepornonbcKoro TOPOJCKOrO COBETa IO  IMPEACTaBICHUIO
HavaJlbHUKA YTIpaBICHUS.

4. YmpaBieHrue OCYIIECTBISICT CBOIO JEATEIHLHOCTh BO B3aUMOJCHCTBUU C
UHBIMU CTPYKTYPHBIMHU MOJApA3JCICHUsAMU ArmapaTa, AJIMUHUCTpaluend ropoja
Cumpepononst Pecnybnuku  KpbiM, €€ CTpYKTYpHBIMH —MOJpa3/elICHUsIMH,
KontponbHo-cuetHoit manatoit ropoga Cumdeponons Pecnybmuku Kpeim u
N30uparenbHO KOMHUCCHUEN MYHUIMIAIBHOIO 00pa30BaHUS TOPOACKOM OKpyr
Cumpeponons Pecnyonuku Kpbim (manee mo TEKCTy HNOHATHE MYHULMIAIBHOE
oOpaszoBanue ropojackoit okpyr Cumdepomnons Pecnyonuku Kpbim ykazbpiBaeTcs
KaK «TOPOJICKOI OKpYyT»).

5. YmpaBneHue He SBISIETCS IOPUIAWYECKUM JIUIIOM, UMEET CBOU OJIaHKH,
IITAMIIBI.

6. [lonHoe HanMeHOBaHUs YIIPABIICHHS - YIIPABICHHUE 110 BHEIIHUM CBSI35IM
u  UHOOPMAIIMOHHO-aHAIUTHUYECKON pabore ammapata CumdepononabCKoro
ropojackoro coseta PecniyOnuku Kpbim.

7. CokpalieHHOEe HAaNMEHOBAHUE YTIPABJICHUSA - YIIPABICHHUE 110 BHEITHUM
CBSI3M U MH(DOPMAIIMOHHO-aHAIUTHYECKON padoTe anmapata CuMQpeponoabCKoro
TOPOJICKOTO COBETA.

8. ®uHaHCHpOBaHHE JEATEIHHOCTH YTIPABICHUS OCYIIECTBISIETCA 3a CUET
CPEICTB TOPOJICKOTo OrojKeTa, MPeAyCMOTPEHHBIX Ha cojepkaHue ['opoackoro
COBeTa.

2. IEJIb 1 OCHOBHBIE 3ATAYHN

OcHOBHOI1 11€7bI0 YTIpaBieHUsl SABISETCS WHOOPMAIMOHHO-aHATUTHIECKOE
obecnieueHue  gearenbHocTH  CumdepornonbCKoro  TOpOACKOrO  COBETa,
dbopMupoBaHUEe U peanu3alus KOHIEMIUU 3apyOeKHBIX, PETHOHATBHBIX W
MEXMYHUIIMTIATBHBIX CBSI3¢ MYHUIIMIAIBHOTO OOpa30BaHUsI TOPOACKOW OKpPYT
Cumpeponons Pecny6nuku KpbiM B 0OIIECTBEHHO-TIOJUTUYECKOM, HAy4HO-
TEXHUYECKON M T'yMaHUTApHOU cdepax, dKCIEePTHO-aHATIMTUUECKOE 00eCIeueHUe
nojgHoMounid  ['maBel ~ MyHHMIIUTIATBHOTO  00pa3oBaHMs —  MpelcenarTens
CumpeponobCKOro ropoJiCKoro COBeTa.

JInst HOCTUKEHHUS! TIOCTABJICHHOW LIEJIM Y IPABJICHUE BBITIOJIHSET CICIYIOIIUE
3a/1a4u:

- NudopmanimoHHO-aHATUTHYECKOE oOecrieueHue NEATEeIIbHOCTH
npencenarenss CuMdeponosbCKOro ropoICKOT0 COBETa M JISMyTaTOB TOPOJICKOTO
COBETA;

- HWudopmupoBanme HaceneHuss o gestenbHocTd CuMdeEpOnonbCKOTo
rOPOJICKOTO COBETA;



- I/ISY‘ICHI/IG, aHaliIn3, MOHUTOPHUHI' 1 IIPOTrHO3UPOBAHHC AKOHOMHYECKON M
COHH&HBHO-HOHHTHH@CKOﬁ CUTyallui B IropoJ€ 1 PECTUOHEC,

- NudopmarimoHHO-aHATUTHYECKOE oOecrieueHue JIeSITEIbHOCTH
['opoackoro coBera B 00JacTH  3apyOCKHBIX, pPETHOHAIBHBIX |
MEKMYHUITUTIATBHBIX CBS3CH;

-  Koopnunamust  gesrenbHocT  ['opojickoro  coBera B cdepe

MEXIYHAPOIHBIX, PETHOHAJIBHBIX U MEXMYHHUIIUNAIBHBIX CBA3EH;

-  ®OopMHpPOBAHHE MPUBJIEKATEIBHOTO TOJUTUYECKOTO U  COLMAIBHO-
SKOHOMHUYECKOTO0 HMMHJI)KA TOPOJACKOro okpyra B Poccuiickonn denepannu u 3a
pyOexom;

- Pa3paboTka »SKCHEpTHON OIIEHKH TIOCJIEACTBUM peaau3alud Ha
TEPPUTOPUH  TOPOJICKOTO  OKpyra pemieHuit  ¢denepaIbHBIX  OPTaHOB
rOCy/IapCTBEHHOW BJIACTH, OPTaHOB rocyaapcTBeHHoOM BnacTu PecryOmuku Kpbim,
OpraHOB MECTHOTO CaMOYTPaBJICHUS,

- AHanu3 TNOCTYNMBIIMX WHULMATUB W MPEIJIOKEHUN, KaCaroUIUXCs
COLIMAJIBHO-DKOHOMHMYECKOTO  PAa3BUTHS M COBEPIICHCTBOBAHMS  CUCTEMBI
yIpaBJICHHUS.

3. MIOAPA3JIEJEHHUA N UX @PYHKIIUN

1. YmpaBnenue mo BHEUIHUM CBSI3IM M HWH()OPMAIMOHHO-aHATUTUYECKOM
pabote ammapata Cumdeponosibckoro ropojckoro copera PecmyOnuku Kpbim
COCTOWT U3 CIAEAYIOUINX MOIpa3eICHUH:

1.1. Otnen uHPpOPMALIMOHHON NOJUTUKH (ITPECC-IIEHTP);

1.2. CexTOp MEXAYHAPOIHBIX M MEXMYHUIIUTIATHHBIX CBSI3EH;

1.3. CoBetrnmku mnpencenatens CumdeporonbCKOTO TOPOJCKOTO COBETa
(1azee - COBETHHMKM) MU MHCIEKTOP IO KOHTPOJIO 3a BBINOJHEHUEM MOpPYUYEHUH
npenceaarenss CuMdepornonbckoro ropoJICKOro CoBeTa (j1anee - HHCIEKTOop).

3.1 Otaen uHopMaMOHHON MOJIUTUKH (MPecc-LEeHTP):

- OOecreunBaeT  OCBEIIEHUE  JCSATEIBHOCTH TOPOICKOTO  COBETa,
npeacenarenss CuM@eponosbcKoro ropoAcKOro CoBeTa, MOCTOSHHBIX KOMHUTETOB,
BpeMeHHbIX komuccuil, IIpesuanyma CumMdeponosbcKoro ropoJckoro CoBera, a
TaK)Ke JIEMyTaTOB rOPOACKOT0 COBETA B CPEJICTBAX MACCOBOI MH(POPMALINH;

- [Inanupyer npoBeAeHUE U OpraHU3yeT Npecc-KoH(pepeHuuu, OpuuHry,
KpYTJIbI€ CTOJIBbI, «IpsIMbIE JIMHUM», BCTpeun npenacenarens CumdpepornonbCcKoro
TOpPOJICKOTO COBETa, JOJDKHOCTHBIX JIMII TOPOJCKOTO COBETa U JIENyTaToOB
TOpPOJICKOTO COBETA, MpejceaaTesieid MOCTOSHHBIX KOMUTETOB, C MPEACTaBUTEISIMU
CpEeIICTB MacCcOBOM WH(MOpMAITNY;

- IlpoBoauT eXenHEBHBI MOHUTOPUHT MYONHKAIUA O JESTEIhbHOCTU
rOpoJCKOro coBera, mpenacenarens CuM@epomnoabCcKoro ropojckoro coBera B
CpeICcTBax MaccoBOW MHpOpMaIUY;

- Koopaunupyer pabotry m oOmeH uHpopmaiumenn ¢ mpecc-ciayxx0amu
[NocynapctBennoro Cosera Pecniy6nuku Kpeim u CoBeta MunuctpoB PecyOmnmku
Kpbiv, Anmunuctpauueir ropona Cumdeponons Pecnyonuku KpsiM, mpecc-



HEHTPaMH YUYPEXKICHUM, OpraHu3alui, KacaloIIMXCsS OCBEIIEHUS NeATEeIbHOCTH
TOpPOJICKOTO COBETA;

- ['oroBUT M mepenaeT B cpeicTBa MaccoBoM MH(OpMaLuU, HA Paauo U
TEJEBUJCHUE MaTepualbl, OCBEIIAIONINE AEATEIBHOCTh [OpPOJCKOro COBETa,
npeacenarenass CuMdpepornonbCKoro ropojiCKoro COBeTa, a TakkKe IMpejceaarenei
MOCTOSIHHBIX KOMUTETOB, JIEMyTaTOB TOPOJICKOTO COBETA CO CPEICTBAMH MaCCOBOM
uHbOpMaIny;

- OOHapomyeT B YCTAaHOBJICHHOM TIOPSAJIKE aKThl TPUHSATHIE COBETOM,
OpraHu3yeT MyOJIMKAIlMK B MEYaTHOM OpraHe COBETa W Ha O(UIIMaIbHOM cailTe
TOPOJICKOTO COBETAa PELIEHUH T'OPOJCKOr0 COBETA, PACHOPSIKEHHN IMpeaceaTess
CuM(epornonbckoro  TOpOJICKOrO  COBETa, a TakkKe MPOEKTHl AaKTOB B
YCTaHOBJICHHOM IOPSIJIKE;

- YyacTByeT B MOArOTOBKE M OpraHU3alldd OCBELIEHHS B CPEACTBaX
MaccoBoil nHpopmaluu opuKaIbHBIX BCTpeu npeaceaaresss CuM@eponosibckoro
TOPOJICKOTO COBETA C MPEACTABUTENISIMU OOIIIECTBEHHOCTH.

- OpranuszyeT W yd4acTBYyeT B MOJATOTOBKE HH(POPMaIMOHHO-HOBOCTHBIX
TEJIEPATUONPOrPAMM I'OPOJACKOIO COBETA;

- Kontponupyer paboTy U exeJHEBHOE HamoJiHeHue uH)opmaiuein
oduImanbHOro mopraia ['opoJcKoro coBera, ¢ LENbI0 peanu3aliy TpaxIaHaMu
KOHCTUTYIIMOHHOTO MpaBa Ha CBOOOJHBIN JOCTYI K MHPOPMAIUU O ACATEILHOCTH
TOPOJICKOTO COBETa, OOECHEYEeHHUs TJIACHOCTHU M OTKPBITOCTH B JESITEIbHOCTU
OpraHOB MECTHOT'O CAMOYIIPaBJICHHUS;

- O0ecrieunBaeT padboTy neyarHoro opraHa CuMQepoIonsCKOro ropoICKOro CoBeTa.

- Nudopmupyer CMU 006 otuerax mnpenceaarens CumdpeporobCKoro
TOPOJICKOTO COBETA, MOCTOSHHBIX KOMUTETOB U IO APYTMM BOIIPOCAM MOJTHOMOYHUN
MECTHOTO CaMOYIIPaBJIEHUS;

- IlpoBoguT aKKpeIWTaUWIO IPEACTABUTENIEM  CPEACTB  MAacCOBOWU
unpopmaruu pu CuMQPEporobCKOM TOPOJCKOM COBET€ B YCTaHOBIEHHOM
MOPSIAKE;

- ToroBuT B mpedenax KOMIETEHLHMH TMPOEKThl MPABOBBIX aKTOB
CumdeporonbcKkoro TopojJcKoro cosera, mpencenarens Cum@eponobekoro
rOPOACKOr0 COBETA, MHBIE JOKYMEHTHl U MAaTepHUAIbl B COOTBETCTBUU C IJIaHAMU
paboThl, pemieHusIMH  ['OpoJCKOTO  COBEeTa, akKkTaMu WIKM T[OPYYCHUSIMU
npeacenarenss CUMQPpepornonbCKOro ropoJICKOro COBETA;

- PazpabGarbiBaer W TmpeACTaBIsSET B YCTAHOBJIECHHOM TMOPSAKE Ha
yTBepkaeHue  npenacenarento  CuM@eponosibcKoro  ropojckoro  COBETa
eXEeHe1eJIbHbIN MeNa-TJIaH MO OCBEILECHUIO I€ATeIbHOCTH TOPOJCKOIO COBETA;

- B CcOOTBETCTBMM C BO3JOXKEHHBIMM  3aJladyaMU OTIEed OOecreurBaeT
pactipoctpanenue wuHpopmanmu B CMUHU 00 oTdyetax o0 JI€ATEILHOCTH
CumMpepononabckoro TOpoACKOro coBera, mpencenarens CumdpeponoibLCKOro
TOPOJICKOTO COBETA, MOCTOSIHHBIX KOMHTETOB, JEIyTaTOB TOPOJCKOIO COBETA,
pabouyux OpraHoB COBETa BBHIMIOJHEHUS WMH TIOJIHOMOYUW B COOTBETCTBUH C
3aKoHOJATeIhCTBOM Poccuiickoit ®deneparuu, Pecnyomuku Kpweiv, ¥YcraBom
MYHHUITUTIATBHOTO 00pa3zoBanusi Topojckoir okpyr Cumdbeponons PecmyOmmku
Kpbim, npaBoBbeiMu akTamu CuM(epomnosibcKoro ropoACcKOTO COBETA;

- IloaroroBka mpe3eHTaIUi, ClAla-1I0y JJIsi OOeCIeUeHUs NeSITEIbHOCTH
I'opoxckoro cosera;



- Buecenue npeaioxeHn 0 MPUBJICUCHUIO B YCTAHOBIICHHOM TOpsIKE (B
TOM 4YHCJIE€ ¢ Ha JIOTOBOPHOH OCHOBE) CICHHAIMCTOB IS IIOJATOTOBKH
UH(OPMAITMOHHBIX MaTEPHUAJIOB O JISATCILHOCTH TOPOACKOTO COBETA, €r0 OPTaHOB.

- TlpoBenenue GhoTo- M BUACOCHEMKH, Meponpustuii CHMQEpOIoIbCKOTo
TOPOJICKOTO COBETA, a TAaK)KE C YJ4aCTHEM PYKOBOJICTBA COBETA, JICIYyTAaTOB, MHBIX
JIOJDKHOCTHBIX JINLI;

- Co3naHue apxuBa JaHHBIX U 00€CIIEUEeHUE €r0 COXPAHHOCTH.

OTxen BO3IIABIISIET HAYAILHUK.

3.2. CeKTOp MeKIYHAPOIAHBIX U MEKMYHUIUNIAJIBHBIX CBS3€I:

- Pa3paboTka NepCHeKTUBHBIX JOKYMEHTOB M IUIAHOB COTPYIHHYECTBA
CuMpepornonbckoro TOPOJACKOTO coBeTa, mnpeacenarens Cum@eponoabCKoro
TOPOJICKOTO COBETa C TOpOJaMH CTpaH OJMKHEr0 M JAJbHEro 3apyOexss,
pernoHoB Poccuy; yCTaHOBJIEHME NAPTHEPCKMX OTHOIIEHWH C TOpPOJaMHU
3apyOexHbIX cTpaH, ropoaamu Poccum u crpan CHI', yuactme B pabote
MEXIYHAPOIHBIX, PETUOHAIBHBIX W MEKMYHULHUINAJIBHBIX OpraHu3aluid MU
o0BbeIMHEHUH (COI030B, acCOLMallUi, KOHTPECCOB U JIp.);

- Pa3paboTka mpoOeKTOB JOrOBOPOB, COIVIAIIEHWH, MPOTOKOJOB U JAPYTUX
JOKYMEHTOB 10 coTpyaHudecTBy CHUMQEpOnoabCKoro ropoJcKoro COBETa,
npenacenarenass CuMQpeponosbcKoro ropoJCKOro COBETa € ropoJamMu 3apyOeKHbIX
ctpas, ctpad CHI" u pernonos Poccuu;

- KoopauHauus AesTenbHOCTH OpraHOB MECTHOIO CaMOYIpaBJIEHUS,
NPEANPUATANA, YUYPEKICHUM W OpPraHU3alnl, HAXOIAIIMXCS HA TEPPUTOPUHU
MyHUIMOAIBHOr0 00pa3zoBaHusl ropojackoil okpyr Cumdeponons PecnyOnuku
KpbiM (nanee - TopoACKON OKpyT), MO MPAKTUUYECKOW pealiv3aliy COrallleHud 1
IUIAHOB MX COTPYAHUYECTBA C TOPOJAMH, NPEANPUATHSIMH M OpraHU3alUsIMH
3apy0exxHbIx ctpaH, ctpadn CHI', peruonoB Poccun u paiionoB Peciy6nmuku Kpbim;

- Opranuzaius npueMoB 0pUIHAIBHBIX Jeferaiuuil 3apy0eXHbIX TOpPOIOB-
noOpaTUMOB U TOPOAOB-TIAPTHEPOB, JPYIHMX 3apyOeKHBIX U OTEUYECTBEHHBIX
Jiesieraiuil, mpuObIBAOIINX MO MPUTJIAIIEHUI0 B TOPOJCKOM OKpYT;

- IloaroroBka BH3MUTOB U OTHpaBieHUE OQUUHUATBHBIX Jejeranui,
BBIE3KAIOIIMX N0 OUIMAIbHBIM TpUriameHusM B Poccuro u 3a py0ex, a Takxe
OTHpABJIEHUE MpeacTaBuTened ['opoackoro  cosera, I y4acTus B
MEXIYHAPOIHBIX U MEKPETMOHAJIBHBIX KOH(EPEHUIUIX, CEMUHAPaX U 3aCEIaHUsAX
accoumanuii. OCYIIECTBIICHUE CBSI3U C TIOCOJBCTBAMH UM  KOHCYJIBCTBaMU
3apyOEKHBIX CTpPaH, AJisi BU30BOr0 00ECIEYEHUS BbIE3KAIOIINX JIeJIeraluii;

- Pa3paboTka aKkTOB 10 OpraHU3alMM HaMpaBiIeHUS U npuema
opuIMaNbHBIX, HMHBIX JeJieralii, OTIENbHBIX TpaXJAaH Ha  YpPOBHE
CumdepornonbcKoro TOpoJcKoro cosera, npencenatenss CuM@epornoibeKoro
TOpPOJICKOTO COBETA;

- IlpuHsATHE B YCTAaHOBJIEHHOM IMOPSJAKE YYacTHs B NEPErOBOPAX I10
BOIIPOCAM COTPYJHUYECTBA B IPEIEIaxX KOMIETEHIIMN OTAENA;

- OpraHn3anus BBIITOJHEHHUS MOANKMCAHHBIX JOTOBOPOB, COIVIAILEHUH,
IIPOTOKOJIOB, APYTHX JTOKYMEHTOB O COTPYJAHHMYECTBE C MIOPOJIHEHHBIMU FOPOIaMHU
U TOpOJaMH-TIApTHEPAMHU; B YCTAHOBJIEHHOM MOpPSIKE 3ampoc,  00oOueHue



uH(OpMAaIMKU 10 TaHHOMY BOIIPOCY, MOJArOTOBKA aHAJUTHUYECKUX MaTepHasioB, U
MIPEIOKEHUM;

- Ocy1ecTBiI€HHE MTOCTOSTHHOTO MH()OPMAITMOHHOTO OOMEHa, 3JIEKTPOHHOM,
TenedoHHOM M (AKCOBOW CBSI3M C JIOHKHOCTHBIMHU JIMIIAMH MYHHUIMIIAIBHBIX
OpPraHOB IMOPOJHEHHBIX TOPOAOB M TOPOJIOB-MAPTHEPOB, BBINOJHAIOIIUMU
MOJIHOMOYHSI B cpepe MEKIAYHAPOJIHBIX, PETHOHAIBHBIX M MEKMYHHUIIUIAIbHBIX
CBSI3€;

- IlogroroBka i1 pPacCMOTPEHUS HA IUICHAPHBIX 3aCEIaHUsIX CECCUU
FOPOJICKOTO COBETA, 3aCEIAaHUAX €ro IMOCTOSHHBIX KOMHUTETOB BOIIPOCOB O
BEITIOJITHCHUH TIOJIHOMOYMA B cdepe MEKIYHApPOJHOTO, PETHOHAILHOTO W
MEKMYHHIUTIATEHOTO COTPYIHUYECTBA;

- B3aumopencTBue, B yCTAHOBIEHHOM ITOPSAKE U B IIPEAEIIAX ITOTHOMOYNH,
C JOJDKHOCTHBIMH Juniamu  ['ocymapctBeHHoro CoBeta u CoBeTa MUHHUCTPOB
Pecnyonmuku KpwiM, [IpencraButennsctBa Ipesunenta Poccuiickoit denepanuu B
Pecniyoniuke KpbIM, opraHamMu MECTHOTO CaMOYIPABJICHHS, MPEACTABUTEISIMU
HAIMOHAIBHO-KYJIBTYPHBIX OOIIECTB, MHBIX OOBEIMHEHUN Tpak/laH, B TOM YHUCJE
MEKTyHAPOIHbIX;

- IlpuHsiTHE B YCTAHOBJICHHOM IMOPSAKE YYacTUE B MEPONPHUITHUSIX,
CBSI3aHHBIX C BOIPOCAMH COTPYAHUYECTBA, O MPOBEICHUHN KOTOPBIX YBEIOMJIEH B
yCTaHOBJIEHHOM mopsjike CumMdepornonbckuii TOpoACKON COBET, €r0 MpeceaTeb,
MOATOTOBKAa HH(GOPMAIMOHHO-aHAIUTUYECKUX U TPOTHO3HBIX CHPABOK IO HUX
pe3yabpTaram;

- B ycraHOBJIEHHOM TIOpsiAKE UM B TMpeaeiaax CBOEH KOMIIETCHIIMHU
npeaocTaBieHrne HHPOpMAIUK O TPOBEACHHBIX U TUIAHUPYEMBIX MEKTYHAPOIHbIX,
PETHOHANBHBIX W MEXKMYHUIMIATBHBIX MEPOIMPHUATUIX CpPEJICTBAM MacCOBOM
uH(popManuu;

- Opra"uzanvsi B3aMMOJEHUCTBUSL B TOATOTOBKE W IPOBEICHUM BCTPEY,
KPYIUIBIX CTOJIOB H JPYrUX MEPONPUSATHNA C yYaCTHEM MpeAcenaTess
CumdpeporonbCcKoro TOPOJICKOTO COBETa C TPEICTABUTENISIMH HAIlMOHAIBHO-
KyJbTYPHBIX 00IIIECTB, MK yHAPOIHBIX OPTaHU3AINA;

- Paccmotpenne oOpamenuii, noctynuBmux B CuMdepononbckuit
TOPOJCKOM COBET, €T0 MPEACEIATEII0, B Y IIPABICHUE, 10 BOIIPOCAM MMOJHOMOYHI;

- CogpgeiicTBue, B TMpeneiiax MNOJHOMOYMH, PAa3BUTHUIO HWHBECTUIMOHHOU
JIEATEIIBHOCTH, a TaKkKe KyJIbTYpPHOro oOMEHa MEXIy ropojJamMu rnoodpaTuMamMu U
ropojgaMy mapTHEpamMu, OOMEHY MOJIOACKHBIMU U CIIOPTUBHBIMU JEJeralusMH,
paboOTHUKOB cep oOpazoBaHusl, TypU3Ma, KUIUITHO-KOMMYHAJIBHOTO XO3sIIICTBa
U JPYTUX.

CexTop BO3IJIABIISIET 3aBEIYIOIIUNA CEKTOPOM.

3.3. CoBeTHHKH U MHCIIEKTOP:

- [IlogroroBka WH(POPMAIMOHHBIX, AHATUTHYECKUX H  CIPABOYHBIX
MaTepuaioB s npeacenarenss CuMQeponosbcKoro ropoJCKOrO COBETa, WICHOB
IIpe3unanyma I'oponckoro cosera u I€IyTarTos;

- COop wmHpOpMAIMA O COIHAIBLHO-DPKOHOMHUYECKONM M TOJMTHYECCKON
CUTyalldd B TOpOJie, aHalu3 U BBIPAOOTKA KOHKPETHBIX PEKOMEHJAIUM TI0
peleHno HanboJiee aKTyalbHBIX MPOOJIEM TOPO/Ia;



- M3yuenue, aHanu3 u 0000IICHNE KPUTHIECKUX 3aMEUaHui, TIPeTOKCHHIA
B aJpec TOpPOJICKOTO COBETa, CTPYKTYPHBIX TMOJpa3ACNCHU, HHBIX OPraHoOB
MECTHOTO CaMOYITPaBJICHUS;

- IlomroroBka ® ydYacTHe B TPOBEICHUH JIMYHOTO MpHUEMA TpaXkaaH
[Tpencenarenem ropoCKOTO COBETA;

- BzammopeiicTBHe CO CTPYKTYpHBIMH TOJpa3Je/ICHUsMH —ammnapara
CumMdpeporonbCKOTo TOPOJICKOTO coBeTa, AqMuHUCTparueit ropoga Cumdeporos
PecnyOimku KpbeiM, HHBIMU OpraHaMu MECTHOTO CaMOYITPaBJICHHUS;

- Buecenue npeanoxxenuit npeacenatento CuMdepornonbcKoro ropoackoro
COBETa O CO3/IaHWW DKCIIEPTHBIX COBEHIATEIHHBIX M KOHCYJbTaTUBHBIX OPTaHOB,
oOecrieueHUEe WX JEATEIBHOCTH B COOTBETCTBUM C TIPABOBBIMH  aKTaMH
npenceaarens CuMdepornonbcKoro ropoJCKOro COBETa;

- Yyactue B TOATOTOBKE W OpPraHU3AHMHM IMyOJWYHBIX MEPONPHUATHI C
yuactueMm npezacenarenss CuM@pepornonbCcKoro TOPOJCKOr0 COBETa, BCTpEY C
OOIIIECTBEHHOCTBIO TOpPOJIa, MPEACTABUTEISIMU CPEJICTB MAacCOBO WH(pOpMaIny,
JOJDKHOCTHBIMU JIUI[AMU TIPEATIPUATUN, OPTaHU3AIMN U YUPEKICHU.

- IloaroroBka mopyuenuid npencenatenss CumdepornoabCKoro ropoackoro
COBETa B MpeJiesaX KOMIIETCHIIUH.

- Koutpoib 3a BBITIOJIHEHUEM MOPYYECHUM npezaceaarens
CuMeporonbpcKoro ropoICKOro COBETA.

4. OPTAHM3BAIUA AEATEJIBHOCTH YIIPABJIEHUSA

4.1. VYnpasneHue BO3INIABISAECT HAYAJIBHUK, KOTOPBIM HAa3HA4YaeTcs Ha
JOJKHOCTBh U OCBOOOKIae€TCs OT JAOJDKHOCTU mpeacenareneM CuM@pepononbcKoro
TOPOJCKOTO COBETA B YCTAHOBJIEHHOM IOPSAKE, HEMOCPEACTBEHHO NMOJYHUHSIETCS
npenceaarento CuMdpepononbCKoro ropoiICKOro COBeTa, yrpasistoieMy JAejIaMu.

4.2. HauanbHuK YTpaBiICHHUS:

- OcCyliecTBiasieT PYKOBOJCTBO JEATEIbHOCTHIO YIIPABICHUS W HECET
NIEPCOHAIIBHYI0 OTBETCTBEHHOCTH 32 HCIIOJIHEHHE BO3JIOKEHHBIX Ha YIIpaBJICHHUE
3aJ1a4, OCYIIECTBJICHUE UM CBOMX (DYHKLIMH, peaan3aluio IpeJ0CTaBIECHHBIX MPaB;

- Ompenensger cTeneHb OTBETCTBEHHOCTH 3aMECTUTENsSI HadalbHUKA
VYmpaBiieHHs,  Ha4yaJlbHUKOB  OTACJIOB 32  PYKOBOJCTBO  OTHEJIbHBIMU
HaIIPaBJICHUSIMU JEATEIIBHOCTH Y IPABICHUS;

- AnanuzupyeT paboTy mojapas3AesieHul, TOKHOCTHBIX JIMIl Y IpaBleHuUs,
BHOCHUT IpeajiokeHus npeaceaaresnto CuM@eponosbckoro ropoJckoro coBera mo
TaTam, COBEpIUICHCTBOBAHUIO CTPYKTYPHI, YIYULIEHUIO OpraHu3alui padoThl;

- B npeaenax cBoell KOMIIETEHIIMM M3NAET NMPUKA3bl U KOHTPOJIUPYET UX
VCIIOJIHEHHUE;

- Opra"usyeT BbIIOJHEHUE 33JaHUN M [OPYYEHUH NpeacenaTens
CuM(pepornonbcKkoro ropoJCKOro COBETa,  YNPaBJISAIOUIETO JejaMu  amnmapara
CuMepornonbeKoro TOpoACKOro CoBeTa B Ipenaesax KOMIIETEHIUU YTpaBIICHuUs,
KOHTPOJIMPYET UX MCIOJHEHUE;

- Busupyer npoektbl pemeHuid ['opoackoro coseTa, pacHoOpsKEHU,
noctaHoBieHudd mnpezacenarenss CuM@epomnoIbCKOro TOPOJICKOrO COBETa, [0
OCHOBHBIM W  KOHTPOJIbHBIM  BOIIPOCAM, PACHOPSDKEHHUM, IMOCTaHOBJICHUI
npeacenarenass CuMgpepononbCKOro ropoICKoro CoBeTa B Ipenaenaax MOJTHOMOYHUH,



MPEACTaBIAEMbIX Ha MOANHUCH mnpeacenarento CumdeponoabCKoro ropoackoro
COBETA, MOJIUCHIBAET CIIYy>KEOHbIE JOKYMEHTBI 1 KOMaHAMPOBOYHBIE 3a/1aHMUS;

- OtBeyaeT 3a MOATrOTOBKY OTYETOB O paboTe YmpaBieHHs, CIPaBOK,
uH(OpMAIU IO BOIIPOCAM JIEITEIbHOCTH Y IPABIICHHUS;

- Benér mmunpli npuéM TpakaaH, OOECIEYHMBACT PACCMOTPEHHUE
oOpalleHHi rpaxk/ia 1o BONpocaM KOMIIETEHIIUH Y IPaBICHUSI.

- Ilpuka3pl HavaibHUKA YIPaBJICHUS, TMPUHATBIE C HAPYLIICHUEM
3aKOHOAATEIBCTBA WIH C MPEBBINICHUEM MOJTHOMOYUH, MOTYT ObITh U3MEHEHbBI WU
OTMeHeHBI npencenateneM CuMdepornonbCKoro ropoICKOro COBETa.

- B mepuon OTCyTCTBHS HayaldbHHUKAa YIPABICHUS €ro IMOJIHOMOYUSA
OCYILECTBISIET €r0 3aMECTHUTENIb HAa OCHOBAHUM PACHOPSIKEHHUs IpeacenaTens
CuMepornonbcKoro ropoJICKOro CoBeTa.

- 3aMecTUTeNlb HadyallbHUKA YTPaBJICHUS Ha3HA4YaeTCs Ha JOKHOCTh M
0CBOOOXKIaeTcs OT AOHKHOCTU TpezacenareneM CumdepononabcKoro ropoickoro
COBETA.

S. OBECHHEYEHUE AEATEJIBHOCTHU (ITPABA)

B mensx BBINOJHEHUS MOCTaBICHHBIX 3aJa4 M BO3JIOXEHHBIX (DYHKIIMIA
VYpaBiieHHe UMEET PaBo:

- 3ampamuBaTh M MOJIy4aThb B YCTAHOBJICHHOM MOPSAJKE OT CTPYKTYPHBIX
nojpasjieneHud anmapara ['opoackoro coseTta, AJIMHUHUCTpAlMA TOpojaa
Cumdepononst Pecniyonuku KpbiM, npeanpustuid, yuypeXIeHU U OpraHu3alu,
JOJDKHOCTHBIX JIMI, HEOOXOIWMMbIE JUisi paOOThl YMpaBlIEHHUS JIOKYMEHTHI U
UH(pOpMaLHIO;

- HampansaTe 3ampocel B OpraHbl HCIOJIHUTENBHONW BJIACTH, OPraHbI
MECTHOTO CaMOYIPABICHHUS M OPraHU3alMM C LEJIbI0 IMOJYyYEHUs MaTEpHUAJIOB,
uHboOpMaluy, HEOOXOJUMBIX JUIsl BBIMOJIHEHUSI BO3JIOKEHHBIX Ha YIIpaBJieHUE
dynxmii;

- PaccmarpuBarh B mpenenax CBOeW KOMIIETEHIIMM OOpalleHHs] TPaKaH,
OpraHu3alyi ¥ MPUHUMATH 110 HUM PELIEHUS;

- Buocuths mnpennoxkenuss o0 00pa3oBaHMM KOMHMCCHH, pabOYMX TpyIl,
NPUHUMATh y4acTHe B paboOTe COBEIIATEIbHBIX OPTAaHOB B COOTBETCTBUU CO CBOEH
KOMIICTCHITUECH;

- OcymecTBisATh cOOp U 00pabOTKY OTYETHOCTU M APYrod MHPOpMaLUU B
paMKax MOJHOMOYMH;

- BHocuth npemnoxenust npeaceaarento CumMgpepornonbCcKoro ropoiackoro
COBETa O MPUBJICYEHUH K OTBETCTBEHHOCTH AOJHKHOCTHBIX JIMI, BHUHOBHBIX B
HEBBIMOJIHEHUH JHOO HEAOOPOCOBECTHOM HCIIOJIHEHUH CBOUX JOJIKHOCTHBIX
00s13aHHOCTEH.

6. OTBETCTBEHHOCTD

6.1. HavanbHuk YmopaBieHUs HECET NEPCOHAIbHYIO OTBETCTBEHHOCTH 3a
MIPUHUMAEMBIE PEUIECHUS B PAMKAaX, BO3JI0)KEHHBIX HA HETO MOJHOMOYHI.



6.2. I[OJI}KHOCTHI)IC Juoa oOTAcla HECYT YCTAHOBJIICHHYIO 3aKOHOM
OTBCTCTBCHHOCTD 3a BBIITOJITHECHUE CBOUX JOJIXKHOCTHBIX 00s13aHHOCTEH.

[Ipencenarens CumdeporonbCcKoro
TOPOJCKOTO COBETA B.H. AreeB

JIupexTop IopuaIuYecKoro AenapraMmeHTa T.O. CBupuaeHko



